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1. Introduction

1.1 Purpose

Budget Estimation, Allocation & Monitoring System is an online computerised
system to distribute the budget and to authorize expenditure. As soon as the budget
is released, the departments can allocate funds to their field officers through this
system. All the expenditure is thereafter not only checked for budget availability
before the bills can be submitted, but also the monthly cash flows are controlled
against pre-determined targets.

1.2 Audience
This User Manual is intended to be used for the training purposes of users
under the role of Controlling Officer (CO) in Final Mode.




2. Getting Started
2.1 Home Page
2.1.1 For Any User

w Budget Estimation, Allocation & Monitoring System

BEAMS
(since 2007-08)HM)

BEAMS Notices Other Notices
Report as on 14-12:2020 —
Access to Access Help
Management Section

g 200000 Information
g J.||||I|I|.|||I|,|.|.|..
E ABCDEFGH | JKLMNOPQRS TUVHW

System
e s
Notices from Notices from
BEAMS Other Systems

Budget W Expenditure

Department

2

Details of the
Budget and
Expenditures
as on the date
mentioned

Figure 1: Home Page

The user if registered, can use the Login Here button as indicated to log into
the system. The User can then proceed to enter their credentials to enter their
respective accounts and proceed.

The user can use this Section to view the amount in lakhs of the budget and
the expenditures as on the previous date that the system was accessed.
(For E.g.: If system was accessed on 15/12/2020 then the Report will show
details of 14/12/2020)

On selection, the user will be shown details of any notices that are currently in
circulation from BEAMS.

On selection, the user will be shown details of any notices that are currently in
circulation from other systems.

The user can select this button to access the MIS (Management Information
System). In this Section, the various reports with respect to BEAMS can be
accessed and viewed.

The help button can be used to display details about BEAMS. It will provide a
brief overview of the system aided with an explanation and a diagram




2.2 Login Page
2.2.1 For COFinal User

Enter User Name
_Enter Password

Enter CAPTCHA
Code Displayed

Details

Click to Submit o Click to Reset and
Entered Details Fe lick Her Clear the Entered
elcom in to Beams

Click to Enter the
Forgot Password
Module

Figure 2: Login Page

On click of the Login Here button, the user will be presented with the following

page as shown in Figure 2.

1.

The respective user uses the text box to enter their user id/ name which they
use to access BEAMS.

The respective user uses the text box to enter their password which is linked
to their account in order to authenticate their access to BEAMS.

The User enters the letters and numbers in the text box as shown in the
CAPTCHA image to authenticate that they are an actual user and not a robot.

The user can select this button to submit the entered details and log in to their
account.

The user can select this button to clear the form so that they can re-enter
details to log in to their account.

If the user has forgotten their password, then the user can select this option
and it takes the user to the forgot password module where the user will be
instructed as to how to reset their password.




2.3 CO Final Login
2.3.1 Main Page

Department : 10 - Finance (Establishment) User : D10F20 - Wed,May 5,2021

Approve Fund Transfel | Budget Estimate v | Maintenance V|| Sign out
N N
Allocatiol
1
On clicking this button, the 3
user can access the Approve
Fund Transfer Section and On clicking this button, the
perform the task available here user logs out from their H
account and is moved back
to the BEAMs Home Page
2

On clicking this button, the user can
access the Maintenance Section and
perform the task available here

Figure 3: CO Final Main Page

On entering their respective credentials, the CO Final user will be presented
with the page as shown in Figure 3.

1. The user can use the Approve Fund Transfer button which shows the various
functions which are available in that module as shown in Figure 4.

Approve Fund TransfeM
Allocation

Fund Requisition
Change CashFlow
Surrender

Withdrawal

Redistribution

Figure 4: Approve Fund Transfer Module

a) On access of this module, the user will be able to perform various
operations which will be explained in detail in 2.3.2




2. The user can use the Maintenance button which shows the various functions
which are available in that module as shown in Figure 5.

Maintenance v
Display History

Check Balance
Change Password

Reset Password

Figure 5: Maintenance Module

a) On access of this module, the user will be able to perform various
operations which will be explained in detail in 2.3.3

4. The user can use the Sign out button to log out of their account and will be
moved back to the BEAMs Home Page as shown in Figure 1.




2.3.2Approve Fund Transfer Module
Purpose

The Approve Fund Transfer Module is used for the purpose of approving the
processes performed by the CO Draft user with respect to Allocation of Funds,
Changing Cash Flow, Withdrawal of Funds, Redistribution of Funds from the
respective Drawing & Disbursing Officers (DDO). The Controlling Officer (CO) can
also approve the process of Surrendering Funds to the Controlling Authority
(CA).The CO can approve the process of Fund Requisition which is used in order to
propose funds from the CA. The CO is responsible of handling the above-mentioned
processes to the respective DDOs.

In this Section, the CO can approve the allocation of Contingency Funds (CF)
which are used in case of Advances or Unforeseen Circumstances. The CF Advance
will have to first be initiated by the AdminFD Draft and then approved by the
AdminFD Final and once that is done, the CA will be able to allocate the CF Advance
amount and then the CO will be able to perform the CF Advance functions

Depending on the login, the CO will have to perform certain steps for the
Approval of the Allocation process as mentioned below as Allocation (1) and
Allocation (2).

The steps for performing the functions of the Approve Fund Transfer Module
are as follows:




2.3.2.1 Allocation
2.3.2.1.1 Allocation (1)
2.3.2.1.1.1Selection of Demand Number

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Mon,Jan 25,2021 FINAL

Estimate Vv | Approve Fund Transfer | Budget Estimate Vv | Maintenance v | Sign out

Allocation for 2020-2021

This section displays the
This section displays the This section displays zer:[nds ?tlwl?sftregeur;:g:(rj Amount in Thousands
Grants received under the Proposals received e irs1 E:e drafal Hace afd
this particular demand under this particular P
i Saend s the final phase under
Show Balance their respective columns
1 3 4 5
On clicking this button, Allocated - -
the user can view the Demand No Grant Received Proposal Received o Appr(_)vals This section displays
balance for the vaious In Draft Finalized Awaited the number of
demand nos. 15 25716.00 50.000 0 13035.000 awalting approvals
N
@ scheme wise O HOD wise
2
This section displays the
various demands 7
mapped to this On selection by the
department. The user user it allows sorting
can select the demand by Scheme wise or
no to view further details by HOD wise

Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk

National Informatics Center, Meghalaya

Figure 6: Selection of Demand Number

On selection of the Allocation Button from the Approve Fund Transfer Module as
shown in Figure 4, the CO Final user will be presented with the page as shown in
Figure 6.

1. The Show Balance button indicated by Section 1 will display a new page to
the user which will display the balance of the respective department.

2. Here, Section 2 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in
order to make changes and perform an allocation.

3. Section 3 displays the Grant received by the respective department and
demand number.

4. Section 4 displays the proposal received by the respective department and
demand number.

5. Section 5 is divided into two separate columns. This Section as a whole
displays the amount that has been allocated to the respective departments.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

6. Section 6 shows the number of awaiting approvals under this demand no.

—
1
O
1
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. Section7 has two options. These options let the user display the Draft by
Scheme wise or by HOD wise

. The user will have to select the respective demand number in order to
proceed towards the next step.

-10 -
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2.3.2.1.1.2Selection of Major Head

Estimate

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Mon,Jan 25,2021 FINAL

Department : D10F20 - Directorate Of Accounts And Treasuries  User : D10F20 - Administrator Mon,Jan 25,2021 FINAL

V| Approve Fund Transfer | Budget Estimate v ‘ Maintenance N ‘ Sign out ‘

This section displays

the respective Demand |rove Fund Transfev | Budget Estimate Vv | Maintenance v ‘ Sign out ‘ On clicking this button
no that has been

selected by the user

the user is moved back
to the previous page

Trt];f section d’\s/slpbiays - T = 9
e various Major " i i i
Demand N:, 15 Heads maDpEdJ to Thissection This section funldsssjlclg?ante(;sﬁ:dy:r[thee
- this department. The Gdlsnp[h:ys t_hed displays the major head in the draft
user can click on the [l Ieee Ve Proposal phase and in the finalized Amount in Thousands
Sl e major head to view by tn:argajor received by the phase under their respective
further details major head columns

Allocation for 2020-2021

2 ¢3 J} ¢5 J{s

On clicking this button, . X . ool Allocated [Approvals This section
bthle use; ca(nhvfew _the o i SiakReceted 5 In Draft Finalized || Awaited 7 displag/s th?
alance for the various T . number of
Major Heads 2054-Treasury And Accounts Administration 25716.00 50.000{ 0 13035.000 0 awaiting approvals

I @® scheme wise O HOD wise I

On selecting the
options, it allows

Copyright © 2013-2014.Site Designed and Developed by sorting by Scheme For Regionwise Contact Please click on Helpdesk

National Informatics Center, Meghalaya wise or by HOD wise

Figure 7: Major Head Selection

On selection of the respective Demand number from the table, the CO Final user
will be presented with the page as shown in Figure 7.

1.

In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Major Heads that are associated to this CO and
Demand number. The user can select the respective Major Head in order to
make changes and perform an allocation.

Section 4 displays the Grant received by the respective department, demand
number and Major Head.

Section 5 displays the proposal received by the respective department,
demand numberand Major Head.

Section 6 is divided into two separate columns. This Section as a whole
displays the amount that has been released to the respective departments.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

Section 7 shows the number of awaiting approvals.

-11 -
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8. Section 8 has two options. These options let the user display the Draft by
Scheme wise or by HOD wise

9. The back button as indicated by Section 9 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Demand Number).

10.The user will have to select the respective Major Head in order to proceed
towards the next step.

-12 -
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2.3.2.1.1.3Selection of Schemes

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator  Wed,Jan 27,2021 FINAL

This section shows the On clicking this

Estimate currentdemand no and  |dget Estimate % ‘ Maintenance V| Sign out button the user is
major head that has been moved back to the
selected Allocation for 2020-2021 previous.page
L1 9
I Demand No : 15 Major Head 2054-Treasury And Accounts Administration
Show Balance Amount in Thousands
- - - This section displays the funds
2 V;ng:izgz"mg;ﬂ?ﬁpg‘em = P This section displays allocated for each scheme in
=T g 1 A is section displays the draft phase and in the
On clicking this button, this major head. The user the Grant received the Proposal finalized phase under their
the user can view the can click on the schemes to by the schemes received by the respective columns cheme
balance !rt‘ar the vaious view further details schemes
schemes
e E I L
Allocated
Select Scheme Grant Received Proposal Received A:pr(?t\la;s
) Al In Draft Finalized Waie . :
This section 3 This section
allows the user 15-2054-00-003-01-00-V-1 Training Of Accounts And Audit 566.000 50.000 0 466.001 0 displays the
to select all or }15-2054-00-095-03-00-V-1 New Pension Scheme 10.000 0 0 a00d| o (_8 number of
ultiple schemes awaiting
[15-2054-00-097-01-00-V-3 District Treasuries 24600.000 0 0 12150.00 0 approvals
z -00-097-03-00-V- i
[15-2054-00-097-03-00-V-1 Up ¢ And Imp of oo g o sesdl o
Computer Networks In Treasuries

Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk

National Informatics Center, Meghalaya

Figure 8: Scheme Selection

On selection of the respective Major Head from the table, the CO Final user will
be presented with the page as shown in Figure 8.

1. In Section 1, the user is shown the demand number and Major Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

2. The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

3. Section 3 lets the user specify which schemes are to be selected. The user
can use this to select one or multiple schemes.

4. Here, Section 4 displays the Schemes that are associated to this CO,
Demand number and Major Head. The user can select the respective Scheme
in order to make changes and perform an allocation.

5. Section 5 displays the Grant received by the respective department, demand
number, Major Head and Scheme.

6. Section 6 displays the proposal received by the respective department,
demand number, Major Head and Scheme.

-13 -

—
| —



7. Section 7 is divided into two separate columns. This Section as a whole
displays the amount that has been released to the respective departments.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

8. Section 8 shows the number of awaiting approvals.
9. The back button as indicated by Section 9 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page

and select a Major Head).

10.The user will have to select the respective Scheme in order to proceed
towards the next step.

-14 -
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2.3.2.1.1.4Selection of Object Head

Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
National Informatics Center, Meghalaya

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Wed,Jan 27,2021 FINAL
Estimate V| | This section shows the  pet Estimate N ‘ Maintenance % ‘ Sign out bsg;:iﬁ:i;zﬁs
deme[:gg(r;g.s:‘rﬁ[sec;eme moved back to the
Allocation for 2020-2021 PIEVIOUS Page
U J8
IDemand No 15 Scheme 15-2054-00-003-01-00-V-1-Training Of Accounts And Audit
Show Balance Amount in Thousands
On clicking this
button, the user Allocation i
can view the Object Head Grant Received Proposal Received ____[peprovals ghws‘ Sectt‘ﬁ”
balance at object In Draft Finalized|| Awaited 7 :pr:g:r 0?
u
head level 140.000 0 0 40000 o (& awaiting
426.000 50.000 0| 426.000| © approvals
Ta Ts Te
This section displays the This section displays This section displays medS selcllion déspladys thhe
various Object Heads the Grants received the Proposals received ur;)‘ & f hocaée u’: sr [‘ <
mapped to this sheme. The by the object heads by the object heads opjeceheadny f’e [aft
user can click on the Object phase and in the finalized
Head to view further details phase under their
respective columns

Figure 9: Object Head Selection

On selection of the respective Scheme from the table, the CO Final user will be
presented with the page as shown in Figure 9.

1.

In Section 1, the user is shown the demand number and Scheme that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Object Heads that are associated to this CO,
Demand number, Major Head and scheme. The user can select the
respective Scheme in order to make changes and perform an allocation.

Section 4 displays the Grant received by the respective department, demand
number, Major Head, Scheme and Object Head.

Section 5 displays the proposal received by the respective
department,demand number, Major Head, Scheme and Object Head.

Section 6 is divided into two separate columns. This Section as a whole
displays the amount that has been released to the respective departments.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

Section 7 shows the number of awaiting approvals.

-15 -
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8. The back button as indicated by Section 8 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Scheme).

9. The user will have to select the respective Object Head in order to proceed
towards the next step.

-16 -
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2.3.2.1.1.5Preview Section

Department : D10F20 - Directorate Of Accounts And Treasu

Estimate

Scheme

v ‘ Approve Fund Transfer ‘ Budget Estimate

ies
This section displays the
current scheme and the
object head that is selected [

T
v

15-2054-00-003-01-00-V-1 - Training Of Accounts And Audit

User : D10F20 - Administrator

Wed,Jan 27,2021  FINAL

01 - Salaries

Note: Allocation of fund from Admini

toDDOand E

message

On click of this
button, it goes back
to the previous page

Amount in Thousands

Admin Allocation

Allocation

Distributor Receiver
Date

04-01-2021 D10F20 201000002

Al
A

located
mount Dal

40.000

Allocation
te

HOD Allocation

Distributor

- Allocated
Receiver A

mount

DDO Allocation

Allocation e - Allocated
Distributor Receiver
Date Amount

DDO Expenditure

DDO Code Expenditure  Balance

201000002

|

3

4

|

This section displays the allocation of

This section displays the allocation

This section displays the allocation

This section displays the expenditure

fund by the admin under the specified
scheme and object head with details

of fund by HOD with details such as
allocation date, distributor, receiver
and the allocated amount under
their respective columns

of fund by DDO with details such as
DDO code, expenditure amount and
the balance left under their
respective columns

of fund by DDO with details such as
allocation date, distributor, receiver
and the allocated amount under
their respective columns

such as allocation date, distributor,
receiver and the allocated amount
under their respective columns

Copyright © 2013-2014 Site Designed and Developed by
National Informatics Center, Meghalaya

On clicking this button, it
shows the user the
allocation approval details

Proceed Next

For Regionwise Contact Please click on Helpdesk

Figure 10: Preview Section

On selection of the respective Object Head from the table, the CO Final user will
be presented with the page as shown in Figure 10.

1.

In Section 1, the user is shown the Scheme and Object Head that has been
selected. The user can use this as a reference to check if they are currently
performing functions on the correct selections or not. They are also shown a
note regarding the function being performed.

Section 2 displays the allocation done by the Admin. It contains details about
the allocation date, distributor, received and the allocated amount.

Section 3 displays the allocation done by CO. It contains details about the
allocation date, distributor, received and the allocated amount.

Section 4 displays the allocation done by DDO. It contains details about the
allocation date, distributor, received and the allocated amount.

Section 5 displays the expenditure done by DDO. It contains details about the
DDO code, their expenditure and the balance remaining.

The proceed next button as indicated by Section 6 is used by the user to
proceed towards the allocation process.

The X button as indicated by Section 7 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and
select an Object Head).

The user will have to select the proceed next in order to proceed towards the
next step.

-17 -

—
| —



2.3.2.1.1.6Allocation

the Financlal Year. It also shows the
remark and the user must update the nd d by On click the changes For Rei

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Mon.Feb 22.2021 FINAL
This section dlsp\‘ays the selectgd department. demand On clicking this
T no, scheme, object head, distributor, plan/ nonplan, button, the User is
v v v 4
Estimate Approve Fund TransfeM ‘ Budget Estimate Maintenance Sign out charged/ voted, balance and the total proposal recelved moved back to the
Allocation Approval tor 2020-2021 g previous page. [

[l

-

Department  D10F20 DemandNo 15  Scheme 15-2054-00-097-01-00-V-3-District Treasuries Object Head  13-Office Expenses Back

Distributor  D10F20 Plan/NonPlan Charged/Voted  Voted Balance 55.000
Total Proposal Received:  null Amount in Thousands
Balance 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 55.000 0.000 55.000 Select All
S Quarter | Quarter It Quarter 1l Quarter IV
Receiver Designation - Total Approve Reject Status
April May June July Aug Sept Oct Nov Dec Jan Feb March
201000003 - TREASURY OFFICER, SHILLONG SOUTH TREASURY  Proposal Received : 10.000
5.000 5.000 O  edit
Remark
14 On diick the user
This section displays the user who Is can view the final 3
s z On click the user can
recelving the monthly allocation approval draft of the =
. " View Final Cancel e
In their respective quaters throughout allocation approval, IR BRI - cancel all changes and go

back to the previous page.

wise Contact Please click on Helpdesk

approval status in allocation approval. made will be reset.

Figure 11: Allocation

On selection of the respective Object Head from the table, the CO Final user will
be presented with the page as shown in Figure 11.

1.

In Section 1, the user is shown the Department, Demand No, Scheme, Object
Head, Distributor, Plan/ Non Plan, Charged/ Voted, Balance and the Total
Proposal Received. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

In Section 2, the user is shown the balance that is shown in monthly intervals
in their respective quarters throughout the Financial Year. Below that, it shows
the allocation that has been performed on the respective DDO or user. It also
shows the remarks regarding the allocation. The user must enter the approval
status of the allocation.

The View Final button as indicated by Section 3 is used by the user to create
a draft which contain the allocation of the selected schemes and user.

The Reset button as indicated by Section 4 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

The Cancel button as indicated by Section 5 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.

The back button as indicated by Section 6 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select an Object Head).

The user will have to select to approve or reject the allocation and then view
Final in order to proceed towards the next step.
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2.3.2.1.1.7Final Draft of Allocation

This section displays the current department, Print date: 22/02/2021
demand no.. scheme, and Object head for
Statement of Proposed Allocation.

i Statement of Proposed Allocation (Final level)

Department: D10F20 Demand No: 15 Scheme: 15-2054-00-097-01-00-V-3-District Treasuries Object Head: 13-Office Expenses

Receiver Total Status

201000003 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 5.000 0.000 5.000 Approved)

Total 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 5.000 0.000 5.000

Quarter | Quarter Il Quarter 1 Quarter IV
April May June July Aug Sept Oct Nov Dec Jan Feb March

Remark

This section displays the user who Is

receiving the monthly change in Allocation Signature of Proposing Authority

D10F20- Administrator of Department D10F20

In their respective quarters throughout
the Financial Year. It also shows the
remarks regarding the Allocation.

On click of this button, the B3} ] On clicking this button, the
user will commit the m S User returns back to the
changes that were made previous page and does not

with respect to Allocation commit the changes.

Figure 12: Allocation Final Draft

On selecting an approval status and selecting view Final, the CO Final user will

be presented with the page as shown in Figure 12.

1. In Section 1, the user is shown the Department, Demand No, Scheme and
Object Head that has been selected. The user can use this as a reference to
check if they are currently performing functions on the correct selections or
not.

2. Section 2 displays the allocation that has been performed on the respective
DDO that has been selected. This is shown in monthly intervals in their
respective quarters throughout the Financial Year. The remark and the
approval status regarding the allocation is shown in this Section as well.

3. The Save button as indicated by Section 3 is used by the user to save and
commit the changes that have been made for the allocation. These changes
will be reflected and stored in the system.

4. The Return button as indicated by Section 4 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

5. On saving the details, the user can then proceed in performing more functions
in the Approve Fund Transfer Module or they can change the module and
perform functions in the Maintenance Module or they can sign out from their
account.
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2.3.2.1.2Allocation (2)
2.3.2.1.2.1Selection of Schemes

Approve Fund Transfelr

Department : D1F1 - null User : D1F1 - Wed,May 5,2021 FINAL

Budget Estimate 2

Maintenance ¥ ‘ Sign out

Allocation for 2021-2022

1] on ciicking this button, it on diicking this button, the 2]
the CF Allocation Process for the various schemes

Amount in Thousands

Select,
All

|47-2403-00-001-01-00-V-1 -01 Directorate Of Animal Husbhandry And
leterinary

Allocated

Scheme Grant Received ited
In Draft Finalized Auaitc

100.009 50.000 0] 2

This section allows

the user to select all
or multiple schemes

This section displays

This section displays the

the various scheme funds allocated for each

which have allocations

pending approval scheme In the draft phase

and finalized phase under
their respective columns This section displays
the number of
awaited approval

This section displays

the Grant received
under the schemes

Figure 13: Scheme Selection

On selection of the Allocation Button from the Approve Fund Transfer Module as
shown in Figure 4, the CO Final user will be presented with the page as shown in
Figure 13.

1.

Section 1 contains a CF Allocation button which lets the user change the
process from Allocation to Contingency Fund (CF) Allocation so that they can
perform the process there

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Section 3 lets the user specify which schemes are to be selected. The user
can use this to select one or multiple schemes.

Here, Section 4 displays the Schemes that are pending approval for this
particular CO. The user can select the respective Scheme in order to make
changes and perform an allocation.

Section 5 displays the Grant received by the respective department and
Scheme.
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. Section6 is divided into two separate columns. This Section as a whole
displays the amount that has been allocated to the respective departments.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

. Section7 shows the number of awaiting approvals.

. The user will have to select the respective Scheme in order to proceed
towards the next step.
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23.2.1

.2.2Allocation

Department : D1F1 - null  User : D1F1 Wed,May 5,2021 FINAL

On click of this button,
then the user is moved

This section displays the respective department. demand

no, scheme, object head, distributor, plan/ nonplan,

Approve Fund TransfeM | Budget Estimate V| Maintenance V| Sign out charged/ voted, balance and the total proposal received back to the previous page
Allocation Approval for 2021-2022 n
Department  DIF1  DemandNo 47  Scheme 47-2403-00-001-01-00-V-1-Directorate of Animal Husbandry and Veterinary ObjectHead  01-Salaries Back
Distributor D1F1 Charged/Voted  Voted Balance 50.000
Rl Lol This section displays the detalls of the allocation. It displays the monthly allocation approval in their The user must select to approve or
respective quarters throughout the Financial Year and also shows the remark regarding the allocation reject the allocation in this section
Balance 50.000 0.000 0.000 0.000 E 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 50.000 B Select All
A e Quarter | Quarter Il Quarter Il Quarter IV 5
Receiver Designation = Total JApprove Reject Status|
April May June July Aug Sept Oct Nov Dec Jan Feb March
100100001 -- DIRECTOR A H And VETY HEAD QUARTER  Proposal Received : 0
25.000 25.000 || ©& O Edit
Test
Remark
100100002 - DISTRICT A H AND VETY OFFICER  Proposal Received : 0
25.000 2000 M O edit
Remark

On click of this button, the user can view, ViewEinal Reset e On click of this button, the user can cancel all
the final draft of the allocation approval n e e e o E changes and go back to the previous page

On click of this button, the user can
reset all changes made in this page

On
presen

1.

Figurel4: Allocation

selection of the respective Scheme from the table, the CO Final user will be
ted with the page as shown in Figure 14.

In Section 1, the user is shown the Department, Demand No, Scheme, Object
Head, Distributor, Charged/ Voted and Balance. The user can use this as a
reference to check if they are currently performing functions on the correct
selections or not. They are also shown a note regarding the function being
performed.

In Section 2, it shows the allocation that has been performed on the
respective DDO or user. It also shows the remarks regarding the allocation.

Based on the information shown in Section 2, the user must enter the
approval status of the allocation in Section 3.

The View Final button as indicated by Section4 is used by the user to create a
draft which contain the allocation of the selected schemes and user.

The Reset button as indicated by Section5 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

The Cancel button as indicated by Section6 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.

—
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7. The back button as indicated by Section7 is used by the user in order to move

back to the previous page (In this case, to go back to the previous page and
select the Scheme).

8. The user will have to select to approve or reject the allocation and then view
Final in order to proceed towards the next step.
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2.3.2.1.2.3Final Draft of Allocation

This section displays the current Print date: 05/05/2021

department, demand no, scheme and
lobject head of the proposed allocation|

Statement of Proposed Allocation (Final level)

Department: D1F1

Demand No: 47 Scheme: 47-2403-00-001-01-00-V-1-Directorate of Animal Husbandry and Veterinary Object Head: 01-Salaries

Amount in Thousands

Receiver

Total

100100001
Remark
100100002

Remark ‘

Quarter | Quarter Il Quarter IV
April May June July Aug Sept Oct Nov Dec Jan Feb March
25.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000

Quarter Il
Total Status

25.000 Approved|

Test

25.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 25.000 Approved|

50.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 50.000

2

This section displays the user who Is recelving the monthly
allocation in their respective quarters throughout the Financial
Year along with the remarks of the Allocation. This section also

displays the approval status performed by the user

Signature of Proposing Authority
D1F1-

On click of this button, the|
user returns back to the
previous page and does
not commit the changes

On click of this button, a
the user will commit the
changes that were made
with respect to allocation|

Figure 15: Allocation Final Draft

On selecting an approval status and selecting view Final, the CO Final user will
be presented with the page as shown in Figure 15.

1.

In Section 1, the user is shown the Department, Demand No, Scheme and
Object Head that has been selected. The user can use this as a reference to
check if they are currently performing functions on the correct selections or
not.

Section 2 displays the allocation that has been performed on the respective
DDO that has been selected. This is shown in monthly intervals in their
respective quarters throughout the Financial Year. The remark and the
approval status regarding the allocation is shown in this Section as well.

The Save button as indicated by Section 3 is used by the user to save and
commit the changes that have been made for the allocation. These changes
will be reflected and stored in the system.

The Return button as indicated by Section 4 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

On saving the details, the user can then proceed in performing more functions
in the Approve Fund Transfer Module or they can change the module and
perform functions in the Maintenance Module or they can sign out from their
account.
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2.3.2.1.3CF Allocation
2.3.2.1.3.1Selection of CF Schemes

Department :40-Directorate Of Soil And Water Conservation User :D40F82-Directorate Of Soil And Water Conservation Wed,Jun 9,2021 FINAL

Approve Fund Transfel ‘ Budget Estimate v ‘ Maintenance Va ‘ Sign out ‘

C.F. Allocation for 2021-2022

n On clicking this button, On clicking this button, the E
A Allocation it lets the user access user can view the balance Show Balance
the allocation process of the various schemes

Amount in Thousands

Select|
All

Allocated
CF Scheme Scheme Grant Received Apurt?va‘:s
In Draft Finalizedf| Awaite
98-8000-00-245-00-00-V-7 |#5-2402-00-001-01-00-V-1 -01 Directorate Of Soil Conservation 100.000) 50.000 0f 1

This section allows the
user to select all or
multiple CF Schemes

This section displays

This section displays the
funds allocated for each
scheme In the draft phase
and finalized phase under

the various scheme
corresponding to
the CF Schemes

their respective columns

This section displays
the number of
awaited approvals

This section displays the This section displays
various CF scheme which
have CF allocations

pending approval

the Grant received
under the CF Schemes

Figure 16: CF Scheme Selection

On selection of the Allocation Button from the Approve Fund Transfer Module as
shown in Figure 4 and then clicking on the CF Allocation button, the CO Final user
will be presented with the page as shown in Figure 16.

1.

Section 1 contains the Allocation button which lets the user change the
process from Contingency Fund (CF) Allocation to Allocation so that they can
perform the process there

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Section 3 lets the user specify which CF schemes are to be selected. The
user can use this to select one or multiple CF schemes.

Here, Section 4 displays the CF Schemes that are pending approval for this
particular CO. The user can select the respective CF Scheme in order to
make changes and perform the CF allocation.

Here, Section 5 displays the Schemes that are associated to the CF Scheme.

Section 5 displays the Grant received by the respective department and CF
Scheme.
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. Section7 is divided into two separate columns. This Section as a whole
displays the amount that has been allocated to the respective departments.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

. Section8 shows the number of awaiting approvals.

. The user will have to select the respective CF Scheme in order to proceed
towards the next step.
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2.3.2.1.3.2CF Allocation

Department :40-Directorate Of Soil And Water Conservation User :D40F82-Directorate Of Soil And Water Conservation Wed,Jun 9,2021 FINAL

This section displays the respective department,

Approve Fund TransfeM | Budget Estimate | Maintenance 3 | Sign out demand no, scheme, object head, distributor, On click of this button, then the user

charged/ voted, balance and the CF Scheme is moved back to the previous page
C.F. Allocation Approval for 2021-2022 n
Department 40 DemandNo 45  Scheme 45-2402-00-001-01-00-V-1 -Directorate of Soil Conservation Object Head  01-Salaries Back
Distributor  D40F82 Charged/Voted  Voted Balance 50.000
CFscheme:  98-8000-00-245-00-00-V-7 Athount in Thousands
Balance 0.000 0.000 50.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 50.000 ¥ select All
¥ Wl Quarter | Quarter Il Quarter Il Quarter IV 5
Receiver Designation Total JApprove Reject Status
April May June July Aug Sept Oct Nov Dec Jan Feb March
104000100 - DIRECTOR OF SOIL AND WATER CONSERVATION, SHILLONG  Proposal Received : 0

50.000 50.000 O | edit

Remark ‘

On click of this button, then the n o e e E On click of this button, the user
user can view the final draft of lew Final esel e can cancel all changes and go
the CF allocation approval back to the previous page E

The user must select to
approve or reject the
allocation In this section

On click of this button, the user can
reset all changes made in this page

This section displays the detalls of the CF
allocation. It displays the monthly allocation
approval in their respective quarters

throughout the Financial Year and also
shows the remark regarding the CF allocation

Figure 17: CF Allocation

On selection of the respective CF Scheme from the table, the CO Final user will
be presented with the page as shown in Figure 17.

1. In Section 1, the user is shown the Department, Demand No, Scheme, Object
Head, Distributor, Charged/ Voted, Balance and the CF scheme selected. The
user can use this as a reference to check if they are currently performing
functions on the correct selections or not. They are also shown a note
regarding the function being performed.

2. In Section 2, it shows the CF allocation that has been performed on the
respective DDO or user. It also shows the remarks regarding the CF
allocation.

3. Based on the information shown in Section 2, the user must enter the
approval status of the CF allocation in Section 3.

4. The View Final button as indicated by Section 4 is used by the user to create
a draft which contain the allocation of the selected schemes and user.

5. The Reset button as indicated by Section 5 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

6. The Cancel button as indicated by Section 6 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.

—
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7. The back button as indicated by Section 7 is used by the user in order to

move back to the previous page (In this case, to go back to the previous page
and select the CF Scheme).

8. The user will have to select to approve or reject the allocation and then view
Final in order to proceed towards the next step.
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2.3.2.1.3.3Final Draft of CF Allocation

This section displays the current department. P - 09/1
demand no, scheme, object head and CF Mot date: 05/06/2021
scheme of the proposed allocation

n of Proposed C.F. Allocation (Final level)

Department: 40

| CFScheme: 98-8000-00-245-00-00-V-7 Anfount in Thousands

Demand No: 45 Scheme: 45-2402-00-001-01-00-V-1 -Directorate of Soll Conservation Object Head: 01-Salaries

Receiver

Total

April May June July Aug Sept oct Nov Dec Jan Feb March
104000100

-

Quarter | Quarter Il Quarter il Quarter IV
Total Status

0.000 0.000 50.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 50.000 Approved

0.000 0.000 50.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 50.000

respective quarters throughout the On click o{ this bul‘lon, the u
Financial Year along with the remarks of user will commit the

the CF Allocation. This section also displays changes that were made previous page and does

the approval status performed by the user with respect to allocation

. . signature of Proposing Authority
This section displays the user who is DA0F82- -
receiving the monthly CF allocation in their

On click of this button, the
user returns back to the

not commit the changes

Figure 18: CF Allocation Final Draft

On selecting an approval status and selecting view Final, the CO Final user will
be presented with the page as shown in Figure 18.

1.

In Section 1, the user is shown the Department, Demand No, Scheme, Object
Head and CF Scheme that has been selected. The user can use this as a
reference to check if they are currently performing functions on the correct
selections or not.

Section 2 displays the CF allocation that has been performed on the
respective DDO that has been selected. This is shown in monthly intervals in
their respective quarters throughout the Financial Year. The remark and the
approval status regarding the CF allocation is shown in this Section as well.

The Save button as indicated by Section 3 is used by the user to save and
commit the changes that have been made for the CF allocation. These
changes will be reflected and stored in the system.

The Return button as indicated by Section 4 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

On saving the details, the user can then proceed in performing more functions
in the Approve Fund Transfer Module or they can change the module and
perform functions in the Maintenance Module or they can sign out from their
account.
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2.3.2.2Fund Requisition
2.3.2.2.1Selection of Demand Number

Department : 10 - Finance (Establishment) User : D10F20 - Wed,May 5,2021 FINAL

Approve Fund TransfeM ‘ Budget Estimate V| Maintenance v ‘ Sign out ‘
This section displays the various

Budget Proposal for 2021-2022 Thltshseeﬁljﬂbtgrs 2';”5

awaiting approvals

demands that are mapped. The
user can select the respective
demand no. to make changes

Amount in Thousands

Proposed Total Approvals
In Draft Approved Awaited
15 2852.000) 50.000 70.000| T

Demand No Grant Received

This section displays This section displays the total
the grant that has proposal amount in the draft
been received phase and In the final phase

in their respective columns

Figure 19: Selection of Demand Number

On selection of the Fund Requisition Button from the Approve Fund Transfer
Module as shown in Figure 4, the CO Final user will be presented with the page as
shown in Figure 19.

1. Here, Section 1 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in
order to make changes and perform a Fund Requisition.

2. Section 2 displays the Grant received by the respective department and
demand number.

3. Section 3 is divided into two separate columns. This Section as a whole
displays the amount that has been proposed to the respective departments.

a. In the first column, the user is displayed with information regarding the
proposed in the draft phase.

b. In the second column, the user is displayed with information regarding
proposed in the final phase.

4. Section 4 shows the number of awaiting approvals.

5. The user will have to select the respective demand number in order to
proceed towards the next step.
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2.3.2.2.2Selection of Major Head

Department : 10 - Finance (Establishment) User : D10F20 - Wed,May 5,2021 FINAL

This section displays the total
proposal amount in the draft
phase and in the final phase
in their respective columns

Approve Fund Transfel ‘ Budget Estimate V| Maintenance | Sign out ‘

Budget Proposal for 2021-2022

On click of this button, E

the user is moved back

to the previous page

n This section shows This section displays
Demand No 15 the current demand the grant that has
no that is selected been received

I

Major Head Grant Received

fount in Thousands

Proposed Total Approvals
In Draft Finalized Awaited
2054-Treasury And Accounts ini i 2892.000 50.000 70.000 1

This section displays the various Major
Heads for this particular demand no.
The user can select the respective
Major Head to make changes

This section displays
the number of
awaiting approvals

Figure 20: Major Head Selection

On selection of the respective Demand number from the table, the CO Final user
will be presented with the page as shown in Figure 20.

1. In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

2. Here, Section 2 displays the Major Heads that are associated to this CO and
Demand number. The user can select the respective Major Head in order to
make changes and perform a Fund Requisition.

3. Section 2 displays the Grant received by the respective department, demand
number and Major Head.

4. Section 3 is divided into two separate columns. This Section as a whole
displays the amount that has been proposed to the respective departments.

a. In the first column, the user is displayed with information regarding the
proposed in the draft phase.

b. In the second column, the user is displayed with information regarding
proposed in the final phase.

5. Section 5 shows the number of awaiting approvals.

-31-

—
| —



6. The back button as indicated by Section 5 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Demand Number).

7. The user will have to select the respective Major Head in order to proceed
towards the next step.
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2.3.2.2.3Selection of Schemes

Department : 10 - Finance (Establishment) User : D10F20 - Wed,May 5,2021 FINAL

This section displays the
respective Demand no and Sign out
Major Head that was selected

On click of this button, the user is
moved back to the previous page

Approve Fund Transfel | Budget Estimate

n Budget Proposal for 2021-2022
Demand No : 15 Major Head 2054-Treasury And Accounts Administration
Amount in Thousands
Proposed Total
Select Scheme Grant Received Aiaited
Al In Draft Finalized e
15-2054-00-003-01-00-V-1 Training Of Accounts And Audit 140.000| 0 10.000{| ©
15-2054-00-097-01-00-V-3 District Treasuries 2452.000 50.000 60.000f 1
15-2054-00-097-03-00-V-1 Up ion And of Computer
% X
|Networks In Treasuries 200000 9 9 9

This section displays
the number of
awaiting approvals

The user can select
one or multiple
schemes at one time

This section displays
the grant that has
been received

This section displays the total

proposal amount in the draft
phase and in the final phase
in their respective columns

This section displays the respective
scheme code and description. The
user can select the respective
Scheme to make changes

Figure 21: Scheme Selection

On selection of the respective Major Head from the table, the CO Final user will
be presented with the page as shown in Figure 21.

1. In Section 1, the user is shown the demand number and Major Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

2. Section 2 lets the user specify which schemes are to be selected. The user
can use this to select one or multiple schemes.

3. Here, Section 3 displays the Scheme codes and descriptions that are
associated to this CO, Demand number and Major Head. The user can select
the respective Scheme code in order to make changes and perform a Fund
Requisition.

4. Section 4 displays the Grant received by the respective department, demand
number, Major Head and Scheme.

5. Section 5 is divided into two separate columns. This Section as a whole
displays the amount that has been proposed to the respective departments.

a. In the first column, the user is displayed with information regarding the
proposed in the draft phase.

b. In the second column, the user is displayed with information regarding
proposed in the final phase.
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. Section 5 shows the number of awaiting approvals.

. The back button as indicated by Section7 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and
select a Major Head).

. The user will have to select the respective Scheme in order to proceed
towards the next step.
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2.3.2.2.4Selection of Object Head

Department : 10 - Finance (Establishment)  User : D10F20 Wed,May 5,2021 FINAL

| This section displays the
Approve Fund TransfeM | Budget Estimate V | Maintena corresponding demand no ‘
and scheme that was selected
n Budget Proposal for 2021-2022

On click of this button,
the user is moved back
to the previous page

Demand No

15 Scheme 15-2054-00-097-01-00-V-3-District Treasuries

Amount in Thousands

Proposed Total

In Draft Finalized Awaited

1800.000) 50.000 0.000y 1

100.000} 0 o

351.00 0 60.000)
201.00 0

Detail Head Grant Received

This section displays the
various! Object Heads
mapped to this scheme. The
user can select the respective
Object Head to make changes

This section displays the total

proposal amount in the draft
phase and in the final phase
in their respective columns

This section displays

the grant that has This section displays

been received

the number of
awaiting approvals

Figure 22: Object Head Selection

On selection of the respective Scheme from the table, the CO Final user will be
presented with the page as shown in Figure 22.

1.

In Section 1, the user is shown the demand numberand scheme that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

Here, Section2 displays the Object Head code and description that are
associated to this CO, Demand number, Major Head and Scheme. The user
can select the respective Object Head in order to make changes and perform
a Fund Requisition.

Section 3 displays the Grant received by the respective department, demand
number, Major Head, Scheme and Object Head.

Section 4 is divided into two separate columns. This Section as a whole
displays the amount that has been proposed to the respective departments.

a. In the first column, the user is displayed with information regarding the
proposed in the draft phase.

b. In the second column, the user is displayed with information regarding
proposed in the final phase.

Section 5 shows the number of awaiting approvals.
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6. The back button as indicated by Section 6 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Scheme).

7. The user will have to select the respective Object Head in order to proceed
towards the next step.
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2.3.2.2

.5Fund Requisition

Departme

nt: 10 - Finance (Establishment)  User : D10F20 - Wed,May 5,2021 FINAL
This section displays the

On click this button,
the user Is moved back

Justification

selected Demand no,
Approve Fund TransfeM | Budget EstimateR TSP P teN RN ~ | Sign out to the previous page
n Finalize proposal for 2021-2022
DemandNo 15 Scheme 15-2054-00-097-01-00-V-3-District Treasuries Detail Head  01-Salaries
Amount in Thousands
- 5 E This section displays and lets the user
Ipmm To ® admin10 - Departmental of Finance ( ) select to whom the proposal Is going to
“»5—555\%" April May June July Aug Sept Oct Nov Dec Jan Feb March Total JApprove Reject Status|
Pr‘;‘;::“ 0.000 50.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 50.000 O | edit

This section displays the proposal made
in the respective months throughout
the Financial Year along with a

Justification regarding the proposal

4
On clicking this button, the user can E al ” | | = l On click the user can This section lets the user
view the final draft of the proposal Niesro pa e cancel all changes and go select whether to approve

back to the previous page or reject the proposal

On click of this button, the changes
made In this page will be reset

On

Figure 23: Fund Requisition

selection of the respective Object Head from the table, the CO Final user will

be presented with the page as shown in Figure 23.

1.

In Section 1, the user is shown the demand number, Scheme and Object
Head that has been selected. The user can use this as a reference to check if
they are currently performing functions on the correct selections or not. There
is also a note which explains the process done on this page.

In Section 2, the user is shown and can chose to select which user the
proposal is going to.

In Section 3, the user can view the Fund Requisition that is to be done. The
proposal is done in monthly intervals in their respective quarters throughout
the Financial Year. The user is also shown a justification regarding the Fund
Requisition that is being done.

In Section 4, the user has to choose whether to approve or reject the Fund
Requisition.

The View Final button as indicated by Section 5 is used by the user to create
a final draft which contain the Fund Requisition of the selected schemes and
the approval status.

The Reset button as indicated by Section 6 is used by the user to reset and
clear all changes that have been made by the user during their current log in.
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7. The Cancel button as indicated by Section 7 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.

8. The back button as indicated by Section 8 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select an Object Head).

9. The user will have to select to approve or reject the Fund Requisition and then
view Final in order to proceed towards the next step
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2.3.2.2.6Final Draft of Fund Requisition

This section displays the respective CA, Biiataste: 05/05/2021
Demand no, Scheme and Detail Head
n Statement of Budget Proposed (Final level)
BCA: 10 Demand No: 15 Scheme: 15-2054-00-097-01-00-V-3-District Treasuries Detail Head: 01-Salaries
Amount in Thousands
Proposed Quarter | Quarter I Quarter Il Quarter IV
- Total Status
To April May June July Aug sept oct Nov Dec Jan Feb March
Admin10 0.000 50.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 50.000 Approved|
Justification
Total 0.000 50.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 50.000
Signature of Proposing Authority
This section displays the changes with D10F20- ADMINISTRATOR
respect to the proposal made in their On clicking this button, the
respective months throughout Financial Oon cllckln_g this bu;ton. E n user will ge taken back to
Year along with the justification for the the user will commit the m the previos page and does
proposal and the approval status changes that were made not commit the changes
with respect to proposal

Figure 24: Fund Requisition Final Draft

On selecting an approval status and selecting view Final, the CO Final user will
be presented with the page as shown in Figure 24.

1.

In Section 1, the user is shown the BCA, Demand No, Scheme and Object
Head that has been selected. The user can use this as a reference to check if
they are currently performing functions on the correct selections or not.

Section 2 displays the Fund Requisition that has been performed. This is
shown in monthly intervals in their respective quarters throughout the
Financial Year. The Justification regarding the Fund Requisition is shown in
this Section as well as the approval status.

The Save button as indicated by Section 3 is used by the user to save and
commit the changes that have been made for the Fund Requisition. These
changes will be reflected and stored in the system.

The Return button as indicated by Section 4 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

On saving the details, the user can then proceed in performing more functions
in the Approve Fund Transfer Module or they can change the module and
perform functions in the Maintenance Module or they can sign out from their
account.
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2.3.2.3Change Cash Flow
2.3.2.3.1Selection of Demand Number

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Mon,Jan 25,2021 FINAL

Estimate 7 ‘ Approve Fund Transfev | Budget Estimate v ‘ Maintenance V| Sign out

On clicking this Change CashFlow for 2020-2021
button, the user can

1 view the balance for

the various demand This section displays
Show Balance nos. the number of
awaiting approvals

This section displays the \L 3
various demands mapped Approvals
to this department. The 2 Demand No 7
Awaited
user can select the demand
no to view further details 15 0

b 4

@ Change CashFlow (Carry forward/backward) O Change CashFlow

Ta

On selection, it allows sorting by
Change CashFlow (Carry forward/
backward) or by Change CashFlow wise

Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
National Informatics Center, Meghalaya

Figure 25: Selection of Demand Number

On selection of the Change Cash Flow Button from the Approve Fund Transfer
Module as shown in Figure 4, the COFinal user will be presented with the page as
shown in Figure 25.

1. The Show Balance button indicated by Section 1 will display a new page to
the user which will display the balance of the respective department.

2. Here, Section 2 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in
order to make changes and perform a change cash flow.

3. Section 3 shows the number of awaiting approvals.
4. Section 4 has two options. These options let the user select the type of Cash
Flow that is to be performed. The options are Change Cash Flow (Carry

Forward/ Backward) or Change Cash Flow

5. The user will have to select the respective demand number in order to
proceed towards the next step.
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2.3.2.3.2Selection of Major Head

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator  Wed,Jan 27,2021 FINAL

. | | 3 5 s | On clicking this button
t N Fund Transf i V| Maint v

Estimate Approve Fund Transfer’ | Budget Estimate aintenance Sign out ‘ the user is moved back to
the previous page
Change CashFlow (Carry forward/backward) for 2020-2021
5
1 This section shows the current \L
DemandNo |15 F demand no selected
Show Balance I
N
Major Head A:x;o;:/: ;s
2054-Treasury And Accounts Administration 0
2 N

On clicking this button, the user 3

can view the balance for the

various Major Heads This section displays the various 4
Major Heads under the selected This section displays
demand no. The user can click the number of
on the major head to view awaiting approvals
further details
Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk

National Informatics Center, Meghalaya

Figure 26: Major Head Selection

On selection of the respective Demand number from the table, the CO Final user
will be presented with the page as shown in Figure 26.

1. In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

2. The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

3. Here, Section 3 displays the Major Heads that are associated to this CO and
Demand number. The user can select the respective Major Head in order to
make changes and perform a change cash flow.

4. Section 4 shows the number of awaiting approvals.
5. The back button as indicated by Section 5 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page

and select a Demand Number).

6. The user will have to select the respective Major Head in order to proceed
towards the next step.
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2.3.2.3.3Selection of Schemes

Estimat;

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Wed,Jan 27,2021 FINAL

This section shows the current
demand no and major head
that has been selected

e Transle!/‘ Budget Estimate V‘ Maintenance V| Sign out ‘

Change CashFlow (Carry forward/backward) for 2020-2021

\L1

IDemand No 15 Major Head 2054-Treasury And Accounts Administration | This section displays the This section displays the Back
description of the schemes number of awaiting approvals N
Show Balance
6
2 4 5 On clicking this button
On clicking this button, the 5. 4 h 4 the user is moved back
user can view the balance for Sehenia Description ppro to the previous page
the respective department Awaited

15-2054-00-003-01-00-V-|

i raining Of Accounts And Audit 0

15-2054-00-095-03-00-V-

various schemes mapped to

can click on the schemes to

This section displays the 1 lew Pension Scheme 0

3 15-2054-00-097-01-00-V-

this major head. The user :

Pistrict Treasuries o

view further details 15-2054-00-097-03-00-V-| Up Gradation And Improvement Of Computer Networks In

0

1 [Treasuries

Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
National Informatics Center, Meghalaya

Figure 27: Scheme Selection

On selection of the respective Major Head from the table, the CO Final user will
be presented with the page as shown in Figure 27.

1.

In Section 1, the user is shown the demand number and Major Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Scheme codes that are associated to this CO,
Demand number and Major Head. The user can select the respective Scheme
in order to make changes and perform a change cash flow.

Section 4 displays the descriptions of the respective scheme codes.

Section 5 shows the number of awaiting approvals.

The back button as indicated by Section 6 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page

and select a Major Head).

The user will have to select the respective Scheme in order to proceed
towards the next step.
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2.3.2.3.4Selection of Object Head

This section shows the
demand no, major head
and scheme that has
been selected

ve Fund Transfer’ | Budget Estimate

Department : D10F20 - Directorate Of Accounts And Treasuries

V | Maintenance

Change CashFlow (Carry forward/backward) for 2020-2021

User : D10F20 - Administrator

v ‘ Sign out

Wed,Jan 27,2021

FINAL

On clicking this button the user is
moved back to the previous page

This section displays the
various Object Heads
mapped to this sheme. The
user can click on the Object
Head to view further details

‘111 6
| DemandNo 15  MajorHead  2054-Treasury And Accounts Administration Scheme 15-2054-00-003-01-00-V-1-Training Of Accounts And Audit
Show Balance This section shows the description of
the object heads
2 T4
On clicking this button, the Object Head Description App".’vals
user can view the balance at Awaited
object head level 01 Salaries 0
28 Professional Services 0
Ts
5

I Carry forward/backward for Multiple Object Heads

On clicking this button the
user can carry

This section displays
the number of
awaiting approvals

forward/backward for
multiple object heads
(Requires Admin)

Copyright © 2013-2014.Site Designed and Developed by
National Informatics Center, Meghalaya

For Regionwise Contact Please click on Helpdesk

Figure 28: Object Head Selection

On selection of the respective Scheme from the table, the CO Final user will be
presented with the page as shown in Figure 28.

1. In Section 1, the user is shown the demand number, Major Head and scheme
that has been selected. The user can use this as a reference to check if they
are currently performing functions on the correct selections or not.

2. The Show Balance button indicated by Section2 will display a new page to the
user which will display the balance of the respective department.

3. Here, Section3 displays the Object Heads that are associated to this CO,
Demand number, Major Head and scheme. The user can select the
respective Object Head in order to make changes and perform a change cash
flow.

4. Section 4 displays the description of the respective Object Heads.

5. Section 5 shows the number of awaiting approvals.

6. The back button as indicated by Section 6 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page

and select a Scheme).

7. The button as indicated by Section 7 is used by the user when they want to
perform a change cash flow on multiple Object Heads

8. The user will have to select the respective Object Head in order to proceed
towards the next step.
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2.3.2.3.5Change Cash Flow

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Mon,Feb 22,2021 FINAL
On clicking this button,
. = the user is moved back
This section displays the X ‘ ~
PR PR P ransfel | Budget Estimate Maintenance Sign out to the previous page.
head, scheme and object head.
i Change CashFlow (Carry forward/backward) for 2020-2021
DemandNo 15 MajorHead  2054-Treasury And Accounts Administration
Scheme 15-2054-00-097-01-00-V-3-District Treasuries ObjectHead  13-Office Expenses
B Amount in Thousands
This section displays the monthly Change Cash Flow in their respective quarters. <
The user can choose whether to approve, reject or delete the change cash flow
D April May June July Aug Sept Oct Nov Dec Jan Feb March Total

Balance 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 55.000 0.000 55.000 Approve Reject Delete Status
Subtract  0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 5.000 0 0

Add 0 0 0 0 0 0 0 0 0 0 0 5.000 0 1%} (m] O edit

Remark

Month April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 55.000 0.000 55.000
Subtract 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 5.000 0 0.000

Add 0 0 0 0 0 0 0 0 0 0 0 5.000 0.000

. > 8§ On click the user will

This section displays View Change ] I View Final | | Reset | | Cancel cancel all changes

the monthly Change — and go back to the

Cash Flow amount. 5 )

previous page
Devel ON dlick the user canview  On click the user can On click the user
~" the changes made monthly  view the final draft of can reset the

Inthe Change Cash Flow  the Change Cash Flow. changes made.

For Regionwise Contact Please click on Helpdesk

Figure 30: Change Cash Flow (2)

On selection of the respective Object Head from the table, the COFinal user will
be presented with the page as shown in Figure 29 and 30.

1.

In Section 1, the user is shown the demand number, Major Head, Scheme
and Object Head that has been selected. The user can use this as a
reference to check if they are currently performing functions on the correct
selections or not.

In Section 2, the user can view the change cash flow that is to be done. The
change cash flow is done in monthly intervals in their respective quarters
throughout the Financial Year.The user is shown the balance and has to
choose whether to approve, reject or delete the change cash flow. The user
can also enter a remark regarding the change cash flow that is being done.

The back button as indicated by Section 3 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select an Object Head).

In Section 4, the user is shown the monthly cash flow that was performed.
When the user uses the view change button, the details are updated
accordingly in this table to show the change cash flow.

The View Change button indicated by Section 5 is used by the user to display
the changes that have been done by the user regarding the change cash flow
so that the final draft can be generated.
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. The View Final button as indicated by Section 6 is used by the user to create
a final draft which contain the change cash flow of the selected schemes and
user and the approval status.

. The Reset button as indicated by Section 7 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

. The Cancel button as indicated by Section 8 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.

. The user will have to select to approve or reject the Change cash flow and
then view Final in order to proceed towards the next step
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2.3.2.3.6Final Draft of Change Cash Flow

This section displays the current

department, demand no, scheme

and object head for Statement of
Proposed Change CashFlow

Print date:  22/02/2021

Statement of Proposed Change CashFlow (Carry forward/backward) (Final level)

i

Department:D10F20

Demand No: 15 Scheme: 15-2054-00-097-01-00-V-3-District Treasuries Object Head: 13-Office Expenses

Amount in Thousands

Quarter |
May
0.000

Quarter Il
Aug
0.000

Quarter Il
Nov

Quarter IV
Feb
-5.000

iver

Total Status

April
0.000

June July

0.000

Oct
0.000

March
5.000

Sept

0.000 0.000 0.000 0.000 Approved]

Remark ‘

Total 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 -5.000 5.000 0.000

This section displays the user who Is receiving

the monthly change in cash flow in their . A A
signature of Approving Authority

D10F20- Administrator of Department D10F20

respective quarters throughout the Financial
Year. It also shows the remarks and the
approval status regarding the Change Cash Flow

On click of this button, the ]
user will commit the changes
that were made with respect
to change cash flow.

4] On clicking this button,
the user returns back to
the previous page and
does not commit changes.

Figure 31: Change Cash Flow Final Draft

On selecting an approval status and selecting view Final, the CO Final user will

be presented with the page as shown in Figure 31.

1. In Section 1, the user is shown the Department, Demand No, Scheme and
Object Head that has been selected. The user can use this as a reference to
check if they are currently performing functions on the correct selections or

not.

Section 2 displays the change cash flow that has been performed. This is
shown in monthly intervals in their respective quarters throughout the
Financial Year. The remark regarding the change cash flow is shown in this
Section as well as the approval status.

The Save button as indicated by Section 3 is used by the user to save and
commit the changes that have been made for the change cash flow. These
changes will be reflected and stored in the system.

The Return button as indicated by Section 4 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

On saving the details, the user can then proceed in performing more functions
in the Approve Fund Transfer Module or they can change the module and
perform functions in the Maintenance Module or they can sign out from their
account.
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2.3.2.4Surrender
2.3.2.4.1Selection of Demand Number

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Mon,Jan 25,2021 FINAL
Estimate v | Approve Fund Transfer | Budget Estimate Vv | Maintenance \/{ Sign out
Surrender for 2020-2021
Show Balance
1
On clicking this button, Approvals
the user can view the Demand No Awaited
balance for the various
demand nos. 2 B
This section displays the This section displays
various demands the number of
mapped to this awaiting approvals for
department. The user can each demand
select the demand no to
view further details

Copyright © 2013-2014 Site Designed and Developed by For Regionwise Contact Please click on Helpdesk

National Informatics Center, Meghalaya

Figure 32: Selection of Demand Number

On selection of the Surrender Button from the Approve Fund Transfer Module as
shown in Figure 4, the COFinal user will be presented with the page as shown in
Figure 32.

1. The Show Balance button indicated by Section 1 will display a new page to
the user which will display the balance of the respective department.

2. Here, Section 2 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in
order to make changes and perform a surrender.

3. Section 3 shows the number of awaiting approvals.

4. The user will have to select the respective demand number in order to
proceed towards the next step.

—
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2.3.2.4.2Selection of Major Head

Estimate

/]

N

2

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Thu,Jan 28,2021 FINAL

w ‘ Approve Fund Transfer ‘ Budget Estimate V| Maintenance V| Sign out

Surrender for 2020-2021

- 1 This section shows the
current demand no that is Back
selected N
Show Balance | 5

On clicking this button the
user is moved back to the

Major Head Approyals previous page
Awaited

2054-Treasury And Accounts Administration

On clicking this button, N

the user can view the

balance for the vaious
Major Heads

3 4

This section displays the This section displays the
various Major Heads for this number of awaiting
particular demand no. The approvals
user can click on the major
head to view further details

Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
National Informatics Center, Meghalaya

Figure 33: Major Head Selection

On selection of the respective Demand number from the table, the CO Final user
will be presented with the page as shown in Figure 33.

1.

In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Major Heads that are associated to this CO and
Demand number. The user can select the respective Major Head in order to
make changes and perform a surrender.

Section4 shows the number of awaiting approvals.
The back button as indicated by Section 5 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page

and select a Demand Number).

The user will have to select the respective Major Head in order to proceed
towards the next step.
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2.3.2.4.3Selection of Schemes

Copyr 8 &
National Informatics Center, Meghalaya

On

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator  Thu,Jan 28,2021 FINAL
This section shows the T
Estimate| current demand no and |d Transfer | Budget Estimate V| Maintenance V| Sign out On clicking this button
major head that has the user is moved back
CFFlag: been selected to the previous page
Surrender for 2020-2021
1 6
v - Vv
|Damand No 15 Major Head | 2054-Treasury And Accounts Administration Thissection displays This section displays Back |
the description of the number of
the schemes i
Show Balance awaiting approvals
N
4 5
A4 %
- Approvals
2 Scheme Description Asaited
T A -2054-00-003-01-00-
On clicking this button, 15-2094-00-003-01-00-V: ], ning Of Accounts And Audit
the user can view the 1
balance for the various 3 | 15-2054-00-095-03-00-v-f| pansion schisrie
Schemes vd 1 ew Pension Scheme
15-2054-00-097-01-00-V- -
3 District Treasuries
15-2054-00-097-03-00-V-|Jp Gradation And Improvement Of Computer Networks Iin 0
This section displays the 1 [[reasuries
various schemes mapped to
this major head. The user

can click on the schemes to

view further details
Developed by For Regionwise Contact Please click on Helpdesk

Figure 34: Scheme Selection

selection of the respective Major Head from the table, the CO Final user will

be presented with the page as shown in Figure 34.

1.

In Section 1, the user is shown the demand number and Major Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Scheme codes that are associated to this CO,
Demand number and Major Head. The user can select the respective Scheme
in order to make changes and perform a surrender.

Section 4 displays the descriptions of the respective Scheme codes.

Section 5 shows the number of awaiting approvals.

The back button as indicated by Section 6 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page

and select a Major Head).

The user will have to select the respective Scheme in order to proceed
towards the next step.
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2.3.2.4.4Selection of Object Head

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Thu,Jan 28,2021 FINAL
This section shows the T
Estimate W ‘ Appi demand no, major head N ‘ Maintenance V| Sign out
and scheme that is selected
. Surrender for 2020-2021
Demand No 15  Major Head 2054-Treasury And Accounts Administration Scheme 15-2054-00-003-01-00-V-1-Training Of Accounts And Audit Back
Show Balance
6
2 Approvals On clicking this button
Object Head Description it the user is moved back
On clicking this to the previous page
button, the user can 01 Salaries 0
view the balance at 28 Professional Services 0
object head level ~ ~
3 4 5
This section displays the This section displays This section displays the
various Object Heads the description of the number of awaiting
mapped to this sheme. The object heads approvals
user can click on the Object
Head to view further details

Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk

National Informatics Center, Meghalaya

Figure 35: Object Head Selection

On selection of the respective Scheme from the table, the CO Final user will be
presented with the page as shown in Figure 35.

1.

In Section 1, the user is shown the demand number, Major Head and Scheme
that has been selected. The user can use this as a reference to check if they
are currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Object Heads that are associated to this CO,
Demand number, Major Head and scheme. The user can select the
respective Scheme in order to make changes and perform a surrender.
Section 4 displays the descriptions of the respective Object Head codes.
Section 5 shows the number of awaiting approvals.

The back button as indicated by Section 6 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page

and select a Scheme).

The user will have to select the respective Object Head in order to proceed
towards the next step.
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2.3.2.4.5Surrender

Department : D10F20 - Directorate Of Accounts And Treasuries  User: D10F20 - Administrator Mon,Feb 22,2021 FINAL

On clicking this

This section displays the selected button, the user Is

Estimate s stimate ™ | Maintenance V| Sign out
demand no, scheme, and object head. g moved back to the
i Surrender for 2020-2021 previous page. ~
u
|Demand No 15 Scheme 15-2054-00-097-01-00-V-3-District Treasuries Object Head  13-Office Expenses I

Amount in Thousands

This section displays and lets
4 the user select to whom the
surrender Is being made

D10F 20] June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 0 0 0 0 0 0 0 0 0 0 0 0 0.000

To Be
Surrendered

Approve Reject Status

0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 1.000 0.000 1.000 %] O  Eedit

sting

Remark

)
This section displays the changes On clicking this button, A On click the user can
made in surrender in their respective the user can view the fina| M View Final [ cancel all changes and go
months throughout the Financial draft of the surrender KA A back to the previous page
Year. The user can choose whether
to approve or reject the surrender  and Deve d by
National informatcs a

Cancel

0On clicking this button the changes For Re wise Contact Please click on Helpdesk

made in this page will be reset.

Center, Meghalaya

Figure 36: Surrender

On selection of the respective Object Head from the table, the COFinal user will
be presented with the page as shown in Figure 36.

1. In Section 1, the user is shown the demand number, Scheme and Obiject
Head that has been selected. The user can use this as a reference to check if
they are currently performing functions on the correct selections or not.

2. In Section 2, the user can view and select which user the amount will be
surrendered to.

3. In Section 3, the user can view the surrender that is to be done. The
surrender is done in monthly intervals in their respective quarters throughout
the Financial Year. The user is shown the balance and can select whether to
approve or reject the surrender. The user can also enter a remark regarding
the surrender that is being done.

4. The View Final button as indicated by Section 4 is used by the user to create
a Final draft which contain the Surrender of the selected schemes and user.

5. The Reset button as indicated by Section 5 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

6. The Cancel button as indicated by Section 6 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.

7. The back button as indicated by Section 7 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select an Object Head).
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8. The user will have to select to approve or reject the Surrender and then view
Final in order to proceed towards the next step.
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2.3.2.4.6Final Draft of Surrender

This section displays the selected department. Print date: 22/02/2021
demand no., scheme, object head and the
surrender to(addressing to recepient)

i

Statement of Proposed for Surrender (Final level)

Department: D10F20 Demand No: 15 Scheme: 15-2054-00-097-01-00-V-3-District Treasuries Object Head: 13-Office Expenses

Surender To: adminFD-null Amount in Thousands

Receiver

Remark

Total

Apiil May June July Aug Sept oct Nov Dec Jan Feb March

Quarter | Quarter It Quarter I Quarter IV
Total Status

0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 1.000 0.000 1.000 Approved|

0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 1.000 0.000 1.000

Surrender
throughout the Financial Year. It also

shows the remarks regarding the On clicking this button, the i} - On clicking this button, the

Surrender and the approval status user will commit the g [4] user will be taken back to
changes that were made the previous page and does
with respect to Surrender not commit the changes

This section displays the user who Is
receiving the monthly change in Signature of Proposing Authority

In their respective guarters D10F20- ADMINISTRATOR

On
be pre

1.

Figure 37: Surrender Final Draft

selecting an approval status and selecting view Final, the CO Final user will
sented with the page as shown in Figure 37.

In Section 1, the user is shown the Department, Demand No, Scheme, Object
Head that has been selected and to whom the amount is surrendered to. The
user can use this as a reference to check if they are currently performing
functions on the correct selections or not.

Section 2 displays the surrender that has been performed. This is shown in
monthly intervals in their respective quarters throughout the Financial Year.
The remark regarding the surrender is shown in this Section as well as the
approval status. The total surrender being done is shown at the bottom of the
Section.

The Save button as indicated by Section 3 is used by the user to save and
commit the changes that have been made for the surrender. These changes
will be reflected and stored in the system.

The Return button as indicated by Section 4 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

On saving the details, the user can then proceed in performing more functions
in the Approve Fund Transfer Module or they can change the module and
perform functions in the Maintenance Module or they can sign out from their
account.
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2.3.2.5Withdrawal
2.3.2.5.1Selection of Demand Number

Department : D10F20 - Directorate Of Accounts And Treasuries  User : D10F20 - Administrator  Mon,Jan 25,2021 FINAL

Estimate v | Approve Fund Transfer | Budget Estimate V| Maintenance v | Sign out

Withdrawal of Funds for 2020-2021

This section displays the various
demands mapped to this

This section displays the
Show Balance department. The user can select the number of awaiting
demand no to view further details approvals for each demand

; AL \E
On clicking this button,
the user can view the Demand No Appr?vals
balance for the various Awaited
demand nos. 15 2

I ® scheme wise O HOD wise |

T,

On selection, it allows
sorting by Scheme
wise or by HOD wise

Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk

National Informatics Center, Meghalaya

Figure 38: Selection of Demand Number

On selection of the Withdrawal Button from the Approve Fund Transfer Module
as shown in Figure 4, the COFinal user will be presented with the page as shown in
Figure 38.

1. The Show Balance button indicated by Section 1 will display a new page to
the user which will display the balance of the respective department.

2. Here, Section 2 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in
order to make changes and perform a surrender.

3. Section 3 shows the number of awaiting approvals.

4. Section 4 has two options. These options let the user display the Draft by
Scheme wise or by HOD wise

5. The user will have to select the respective demand number in order to
proceed towards the next step.
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2.3.2.5.2Selection of Major Head

Estimate

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Thu,Jan 28,2021 FINAL

v ‘ Approve Fund Transfey ‘ Budget Estimate Vv | Maintenance A | Sign out

Withdrawal of Funds for 2020-2021

-

This section shows On clicking this button | g
DemandNo 15 |€ the current demand the user is moved back Back

Show Balance

no that is selected to the previous page

2
Approvals

On clicking this button,
the user can view the
balance for the vaious

Major Head
Slos S Awaited

2054-Treasury And Accounts Administration 2

Major Heads
3 ® scheme wise O HOD wise 4

This section displays the T This section displays the
various Major Heads for 5 number of awaiting
this particular demand ) i approvals
no. The user can click on These options give the
the major head to view users to sort by scheme
further details wise or HOD wise
Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk

National Informatics Center, Meghalaya

Figure 39: Major Head Selection

On selection of the respective Demand number from the table, the COFinal user
will be presented with the page as shown in Figure 39.

1.

In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Major Heads that are associated to this CO and
Demand number. The user can select the respective Major Head in order to
make changes and perform a withdrawal.

Section 4 shows the number of awaiting approvals.

Section5 has two options. These options let the user display the Draft by
Scheme wise or by HOD wise

The back button as indicated by Section6 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and
select a Demand Number).

The user will have to select the respective Major Head in order to proceed
towards the next step.
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Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Thu,Jan 28,2021 FINAL
Estimate V‘ Approve | This section shows the current V‘ Maintenance V| Sign out
demand no and major head
CFFlag: that has been selected
Withdrawal of Funds for 2020-2021
1
On clicking this button | g
Demand No 15 Maijor Head 2054-Treasury And Accounts Administration I the user is moved back
This section displays the to the previous page
Show Balance description of the schemes
2 4
On clicking this button, it takes L
the user to a new page which Scheme Description Awaitod
displays the balance of the user
15-2054-00-003-01-00-V-||_ .
3 Training Of Accounts And Audit 1
15-2054-00-095-03-00-V-||y 5.1 o e cheme 1 ¢ 5| This section displays
1 the number of
This section displays the 15-2054-00-097-01-00-V- District Treasuries 0 awaiting a_pprovals of
various schemes mapped to 3_) 3 : the respective schemes
this major head. The user can 15-2054-00-097-03-00-V-|[Up Gradation And Improvement Of Computer Networks in
click on the schemes to view 1 reasuries 1
further details =

Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk

National Informatics Center, Meghalaya

On

Figure 40: Scheme Selection

selection of the respective Major Head from the table, the CO Final user will

be presented with the page as shown in Figure 40.

1.

In Section 1, the user is shown the demand number and Major Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Scheme codes that are associated to this CO,
Demand number and Major Head. The user can select the respective Scheme
in order to make changes and perform a withdrawal.

Section 4 displays the descriptions of the respective scheme codes.

Section 5 shows the number of awaiting approvals.

The back button as indicated by Section 6 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page

and select a Major Head).

The user will have to select the respective Scheme in order to proceed
towards the next step.
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2.3.2.5.4Selection of Object Head

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Thu,Jan 28,2021 FINAL

Estimate v | Thissectionshowsthe  |ggimate v | Maintenance v | Sign out
demand no, major head
and scheme that is selected
Withdrawal of Funds for 2020-2021
1
[DemandNo 15  MajorHead  2054-Treasury And Accounts Administration Scheme 15-2054-00-003-01-00-V-1-Training Of Accounts And Audit Back I
Show Balance
N
6
On clicking this button
) e Approvals the user is moved back
2 Object Head Description R iaited to the previous page
On click of this button, it takes u redlod 0
the user to a new page which 28 Professional Services
displays the balance of the user N N ~N

Copyright © 2013-2014 Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
National Informatics Center, Meghalaya

3 4 5

This section displays the This section displays This section displays
various Object Heads the description of the number of
mapped to this sheme. The the object heads awaiting approvals

user can click on the Object
Head to view further details

Figure 41: Object Head Selection

On selection of the respective Scheme from the table, the CO Final user will be
presented with the page as shown in Figure 41.

1.

In Section 1, the user is shown the demand number, Major Head and Scheme
that has been selected. The user can use this as a reference to check if they
are currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Object Heads that are associated to this CO,
Demand number, Major Head and Scheme. The user can select the
respective Object Head in order to make changes and perform a withdrawal.
Section 4 displays the descriptions of the respective Object Head codes.
Section 5 shows the number of awaiting approvals.

The back button as indicated by Section6 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and

select a Scheme).

The user will have to select the respective Object Head in order to proceed
towards the next step.
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2.3.2.5.5Withdrawal

Department : D10F20 - Directorate Of Accounts And Treasuries User: D10F20 - Administrator Wed,Feb 3,2021 FINAL

Estimate V| Approve Fund Transfel | Budget Estimate | Maintenance V| Sign ot

Withdrawal of Funds for 2020-2021

- 15-2054-00-097-03-00-V-1-Up Gradation And Improvement Of .
Demand No 15 Scheme Object Head 13-Office Expenses
Computer Networks In Treasuries

Amount in Thousands

Levels: W First Second Third

April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Approve Reject Delete Status
Balance 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 60.000 0.000 0.000 0.000 60.000

To Be
Withdrawn 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 5.000 0.000 0.000 0.000 5.000 %) O O Edit

| =] [

For Regionwise Contact Pleas

Figure 42: Withdrawal

On selection of the respective Object Head from the table, the CO Final user will
be presented with the page as shown in Figure 42.

1. In Section 1, the user is shown the demand number, Scheme and Obiject
Head that has been selected. The user can use this as a reference to check if
they are currently performing functions on the correct selections or not.

2. In Section 2, the user can view the withdrawal that is to be done. The
withdrawal is done in monthly intervals in their respective quarters throughout
the Financial Year. The user is shown the balance and can choose whether to
approve, reject or delete the withdrawal process.

3. The View Final button as indicated by Section 3 is used by the user to create
a Final draft which contain the Withdrawal of the selected schemes and user.

4. The Reset button as indicated by Section 4 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

5. The Cancel button as indicated by Section 5 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.

6. The back button as indicated by Section 6 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select an Object Head).

7. The user will have to select to approve or reject the Withdrawal and then view
Final in order to proceed towards the next step.
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2.3.2.5.6Final Draft of Withdrawal

Print date: 03/02/2021

Statement of Proposed for Withdrwal of Funds (Final level)

Department: D10F20

Scheme: 15-2054-00-097-03-00-V-1-null Object Head: 13-Office Expenses

Amount in Thousands

Receiver

203700001
Total

Quarter | Quarter II Quarter Il Quarter IV Status
April May June July Aug Sept oct Nov Dec Jan Feb March L
0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 5.000 0.000 0.000 0.000 5.000 Approved|
0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 5.000 0.000 0.000 0.000 5.000

Signature of Proposing Authority
D10F20- ADMINISTRATOR

Figure 43: Withdrawal Final Draft

On selecting an approval status and selecting view Final, the CO Final user will
be presented with the page as shown in Figure43.

1.

In Section 1, the user is shown the Department, Demand No, Scheme, Object
Head that has been selected. The user can use this as a reference to check if
they are currently performing functions on the correct selections or not.

Section 2 displays the Withdrawal that has been performed and the approval
status. This is shown in monthly intervals in their respective quarters
throughout the Financial Year. The total withdrawal being done is shown at
the bottom of the Section.

The Save button as indicated by Section3 is used by the user to save and
commit the changes that have been made for the withdrawal. These changes
will be reflected and stored in the system.

The Return button as indicated by Section4 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

On saving the details, the user can then proceed in performing more functions
in the Approve Fund Transfer Module or they can change the module and
perform functions in the Maintenance Module or they can sign out from their
account.
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2.3.2.6Redistribution
2.3.2.6.1 Re-distribution Main Page

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Mon,Jan 25,2021 FINAL

Estimate | Approve Fund Transfey ‘ Budget Estimate Vv | Maintenance v ‘ Sign out

Approval for Redistribution is awaited.

The user can view more
details regarding the

redistribution by clicking here Click on the left hand corner of the table heading e.g. RD No to proceed
1
RD -
Nol April May June July Aug Sept Oct Nov Dec Jan Feb March Total Status
From 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 1.000 0.000 0.000 1.000  Edit
To 0 0 0 0 0 0 0 0 0 1.000 0 0 1.000
N
2

This section displays
the monthly redistribution
and the status throughout

the Financial Year

Copyright © 2013-2014 Site Designed and Developed by

For Regionwise Contact Please click on Helpdesk

National Informatics Center, Meghalaya

Figure 44: Re-distribution Main Page

On selection of the Redistribution Button from the Approve Fund Transfer
Module as shown in Figure 4, the CO Final user will be presented with the page as
shown in Figure 44.

1. Here, Section 1 displays the available Re-distributions that are associated to
this CO. The user can select the respective Re-distribution in order to make
changes and perform a Re-distribution.

2. Section 2 displays the monthly redistribution being done throughout the
Financial Year, the total and the status.

3. The user will have to select the respective Re-distribution in order to proceed
towards the next step.
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2.3.2.6.2Re-Distribution Process

Department : D10F20 - Directorate Of Accounts And Treasuries  User: D10 Tris section displays the Jan 28.2021  FINAL
monthly redistribution of
| funi he r i
Estimate v ‘ Approve Fund Transfer | Budget Estimate N ‘ i i Linds by the eSpectlvT Y3EL
i1 %
201000001 April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 1.000 0.000 0.000 1.000
Subtract 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 1.000 0.000 0.000 0
Add 0 0 0 0 0 0 0 0 0 0 0 0
201000003 April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 2.000 0.000 0.000 2.000
Subtract 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0 0.000 0.000 0
Add 0 0 0 0 0 0 0 0 0 1.000 0 0
This section displays the total 3 This section allows the user [Agprove: Reject: L] Delete: [ Edit_|
changes with respect to the to approve, reject or delete | 2
monthly redistribution of funds the respective changes
Month April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 3.000 0.000 0.000 3.000
Subtract 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 1.000 0.000 0.000 1.000
Add 0 0 0 0 0 0 0 0 0 1.000 0 0 1.000
On click of this button, the 4 7| On click of this button,
changes made by user will be View Change I | View Final | | Reset | I Cancel the user can cancel all
reflected in the table above changes and go back to
3, the previous page

19}
On click of this button, On click of this button, the
Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
N bl e Megnalaga pecay the user can view the user can reset all changes 9
draft of the redistribution made in this page

Figure 45: Redistribution

On selection of the respective RD Number from the table, the CO Final user will
be presented with the page as shown in Figure 45.

1.

In Section 1, the user can view the redistribution that is to be done and the
balance. The redistribution is done in monthly intervals in their respective
quarters throughout the Financial Year. This Section displays the funds sent
from the first DDO to the second DDO and vice-versa.

In Section 2, the user will have to select whether to approve, reject or delete
the redistribution.

Section 3 contains a table which will show the total changes that have been
performed by the user with respect to redistribution.

The View Change button as indicated by Section 4 is used by the user to
reflect the total changes that have been made in the previous Sections.

The View Final button as indicated by Section 5 is used by the user to create
a Final draft which contain the redistribution of the selected schemes and user
and the approval status.

The Reset button as indicated by Section 6 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

The Cancel button as indicated by Section 7 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.

The user will have to select to approve or reject the re-distribution and then
view Final in order to proceed towards the next step.
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2.3.2.5.3Final Draft of Redistribution

Print date: 03/02/2021

of Proposed istril of Funds (Final level)

[Drpal'mrm: D10F20 DemandNo: 15 Scheme: 15-2054-00-095-03-00-V-1-null Object Head: 13-Office Expenses

Receiver

Total

201000001
201000003

Quarter | Quarter If Quarter Iil Quarter IV Status
April May June July Aug Sept oct Nov Dec Jan Feb March =
0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 -1.000 0.000 0.000 -1.000 Approved
0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 1.000 0.000 0.000 1.000 Approved|
0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000

ton t

signature of Approving Authority
D10F20- Administrator of Department D10F20

Figure 46: Redistribution Final Draft

On selecting an approval status and selecting view Final, the CO Final user will
be presented with the page as shown in Figure 46.

1.

In Section 1, the user is shown the Department, Demand No, Scheme, Object
Head that has been selected. The user can use this as a reference to check if
they are currently performing functions on the correct selections or not.

Section 2 displays the redistribution that has been performed and the
approval status. This is shown in monthly intervals in their respective quarters
throughout the Financial Year. The total redistribution being done is shown at
the bottom of the Section.

The Save button as indicated by Section 3 is used by the user to save and
commit the changes that have been made for the redistribution. These
changes will be reflected and stored in the system.

The Return button as indicated by Section 4 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

On saving the details, the user can then proceed in performing more functions
in the Approve Fund Transfer Module or they can change the module and
perform functions in the Maintenance Module or they can sign out from their
account.
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2.3.3Maintenance Module
Purpose

The Maintenance Module is used for the purpose of maintaining and viewing
the data and information that is stored in BEAMSs.

With respect to the CO Login, the Maintenance Module is used to manage
their account by letting them change their respective Password and reset the
password of other users under them. The user can use it to view the balance of
various Schemes and Object Heads under it as well as displays the history of
transactions performed for a certain period of time.

The steps for performing the functions of the Maintenance Module are as
follows:

-63-

—
| —



2.3.3.1 Display History

BAGELRAY  This section displays the history of transactions. It [RSEERAAURRUCRRCLIUUEIIIY | . . Lo these
shows details of the date, time, activity, approve buttons to sort the table by
: no, demand no, major head, scheme, object head, ‘ date wise or by scheme wi:
Estimal distributed to/ received from and the amont infenance X ! Sigr ot EWibeorby scheme mise
| ~
Deletion of Allocation for 20202021 | ¥
Note: Click on the table header to sortit. | = | Sort By: ODate OScheme Amount in Thousands
Distributed
% . .. |App: D d | Major 5 To/
Date Time Activity No No Head Scheme Object Head Receivel Amount
From
£021-02-03 - ==
3-02-2021 b1:26:28.251 |Allocation| 51 15 2054 120540005-District Treasuries 13-Office Expenses (201000003 40.000
22012021 202LOL2 - lajtocation| 47 15 [2054  [20540002-New Pension Scheme 13-Office Expenses 201000003 2.000
22-01-2021 %22212(25?1 ¢  [|Allocation| 46 15 [2054  [20540002-New Pension Scheme 13-Office Expenses 201000001 2.000
19-01.2021P2L01%  laocation] 44 15 054  [20540005-District Treasuries 01-Salaries 201000003 §6000.000
19-012021P2L0L1  aliocation] 43 15 [2054  [20540005-District Treasuries 01-Salaries 101000002 /6000.000
18012021 921-01-18 |Allocation] 40 15 [2054  [20540005 District Treasuries !1-Domestic travel 151500003 | 50,000
19:11:40.728 expenses
00210118 - - - 06-Medical
180120210031 9018 . |Allocation] 39 15 054  [20540005-District Treasuries o 201000003 | 50.000

Figure 47: Display History (1)

T7 T TTTT[19:10:40.249 e e B EEE e FRiEcie R
[2021-01-14 20540006-Up gradation and improvement of

140120210 15500 lAllocation| 32 15 D054 [0 e Networks in T 13-Office Expenses [201000003 | 40.000)
P021-01-12 ; 20540006-Up gradation and improvement of

120120210 )%t o6 Allocation| 31 B O e s s 13-Office Expenses (201000003 | 40.000)
2021-01-06 5 20540006-Up gradation and improvement of

06-01-20215," 20 00s Allocation| 29 15 post e N sorxs i Fiommeiis 50-Other Charges 201000002 | 100.000
R021-01-05 : 20540006-Up gradation and improvement of 7

05-01-2021p 00 e an IAllocation| 27 LR Nt e 50-Other Charges 201000002 | 40.000
[2021-01-05 : 20540006-Up gradation and improvement of

0501202111 %= ¢ 00n lAllocation| 25 15RO Nl e 50-Other Charges 201000002 | 10.000
£021-01-04 : 20540006-Up gradation and improvement of

04-01-20217 %o Allocation| 23 15 PO e Netorke in Trcammascs [50-Other Charges 201000002 | 10.000
2021-01-04 - 20540006-Up gradation and improvement of

4-01-202111 0% 0 ea Illocation| 21 15 POSE | e Netororke i Tocasmaics 13-Office Expenses (201000002 | 40.000)

040120212 22L9L08 - laiocation] 17 15 [2054  [20540010-Training of Accounts and Audit  [01-Salaries 201000002 | 40.000
£020-12-29 20540006-Up gradation and improvement of

09-12-202000- 5 e oy Allocation| 12 15 POSE o tes Nebmorks in Trensuncs 13-Office Expenses [201000003 | 70.000)
2020-12-04 20540006-Up gradation and improvement of

04122020250 0 lAllocation] 6 15 D054 o e Novworks in Treasurics 13-Office Expenses [203700001 | 100.000)

b7-11-2020P220-11-27 Allocation] 3 15 [2054  [0540010-Training of Accounts and Audit 28-Professional 151000001 | 426,000
17:09:18.453 Services

Copyright © 2013-2014 Site Designed and Developed by For Regionwise Contact Please click on Helpdesk

National Inforr cs e laya

Figure 48: Display History (2)

On selection of the Maintenance option, a drop-down menu as in Figure 5 will be
shown and when the user selects the Display History option, the Department Final
user will be presented with the page as shown in Figure 47 and 48.

1. Section 1 lets the user select whether to sort the table by date or by scheme.

2. Section 2 contains details of the activities that have been performed. It
displays the date, time, the activity, approve number, demand number, major
head, scheme, object head, distributed to/ received from and the amount.

3. On viewing the details, the user can then proceed in performing more
functions in the Maintenance Module or they can change the module and
perform functions in the Approve Fund Transfer Module or they can sign out
from their account.
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2.3.3.2 Check Balance

Department : D10F20 - Directorate Of Accounts And Treasuries|Jill e istrator Mon,Feb 8,2021 FINAL This section displays the
This section displays the balance of the user
- - . — huser. DEJJaOr;mgn}ti. ¥ This section displays the time throughout the Financial Year
Estimate D [ Approve Fund Transfe | Budget Estimate ™ ‘ [YRIN® Scheme and Object Hea ‘ and date the received and |4} [5]
distributed changes were made =
User : D10F20 D10F20 -- Directorate Of Accounts And Treasuries
Scheme: [ 15-2054-00-097-01-00-V-3 -District Treasuries “] Detail Head [ 13-Office Expenses V]
On click of this button, the user can view This section shows the Received and Distributed B {Amountfin Thousands)
(Final ) 2] any remarks left by the Admin Final User of this user throughout the Financial Year - L
Received Remark April May June July August  September October November December January  February March Total Date & Time
4, -05:
Change Cash Flow R® 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 -2.000 2.000 0.00( p2/o /ZPOrjll A
Budget Release R® 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 100.000 0.000 100.00 D2/03/2p0’5|1-09:15
Received Total 0.000] 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 98.000 2.000 100.000
Distributed Remark April May June July August  September October November December January  February March Total Date
Allocation R® 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 40.000 0.000 40.00¢ 2/03/2;’0'3'1-09:26
Surrender R® 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 -1.000 0.000 -1.009 2/03/2:';1‘09;32
Distributed Total 0.000} 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 35.000 0.000 39.000
Sl April May June July August October D January February March Total
alance -«
0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 59.000 2.000 61.000) v

Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
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Figure 49: Check Balance (1)

Draft )
[Received April May June July August October D January February March Total Date & Time
Surrender 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 -1.000 0.000 -1.000( | 02/04/2021-04:53 PM
Received Total 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 -1.000 0.000 -1.000|
Distributed April May June July August October D January February March Total Date & Time
Allocation 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 5.000 0.000 5.000] | 02/08/2021-05:42 PM
[surrender 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 -1.000 0.000 -1.000( | 02/04/2021-04:50 PM
Distributed Total 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 4.000 0.000 4.000
This section displays the received and distributed funds from the Admin Draft User throughout the Financial Year M
April May June July August October D January February March Total
‘Working Balance

0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 54.000 2.000 56.000

& This section displays the last

date and time the received and

Copyright © 2013-2014.Site Designed and Developed by | Ihis Seéction displays the Working Balance For Regionwise Contact | diStribution was last edited
National Informatics Center, Meghalaya for the User throughout the Financial Year

Figure 50: Check Balance (2)

On selection of the Maintenance option, a drop-down menu as in Figure 5 will be
shown and when the user selects the Check Balance option, the Department Final
user will be presented with the page as shown in Figure 49 and 50.

1. Section 1 displays to the user the respective details of the user that was
entered. It also contains a drop-down list in which the user will be shown the
various schemes that is applicable for the entered user. The user will have to
select the respective scheme. Another drop-down list is found in which the
user will have to specify the object head. The respective object heads which
are applicable to the entered user and the scheme selected will be present in
the list.

2. Section 2 contains the remark button. This button when clicked can be used
by the CO Final user to view the remark for the particular action. In this
Section, it deals with the Received and the Distributed amounts.

3. In Section 3, it displays the Received and Distributed amounts that the user
has received from the Admin Final User. It shows the monthly amounts over
the Financial Year. It also displays the total amount at the end.
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. In Section 4, it displays the last date and time that changes were made to the
Received and Distributed amounts.

. Section 5 displays the total balance after the funds for the user has been
received and distributed by the Admin Final User.

. In Section 6, it displays the funds that the user has received and distributed. It
shows the total received monthly funds over the Financial Year.

. In Section 7, it displays the last date and time that changes were made to the
funds.

. Section 10 shows the total working balance that the user has throughout the
months of the Financial Year.

. On viewing the details, the user can then proceed in performing more
functions in the Maintenance Module or they can change the module and
perform functions in the Approve Fund Transfer Module or they can sign out
from their account.
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2.3.3.3 Change Password

Estimate

N

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Mon,Jan 25,2021 FINAL

This section displays
v ‘ Al the current user, Estimate v ‘ Maintenance v | Sign out
department and their

role

a Change Password
v

User: DI1OF20 Dept: Directorate Of Accounts And Treasuries Role: Administartor

o Draft and approver password should be different. current password here
o Henceforth you will have to change password after 30 days.

has expired.Please change and log in

8
maximum 15 characters. The user enters their

Id be minimum 6 characters af

4

va

0Old Password :

w

The user enters their

New Password : new password here

y2
<
Confirm Password : ﬁ
4

Submit Reset
) The user re-enters the
new password here
5 6

On click, it saves On click, it clears
the data that has the data that has
been entered been entered

Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
National Informatics Center, Meghalaya

Figure 51: Change Password

On selection of the Maintenance option, a drop-down menu as in Figure 5 will be
shown and when the user selects the Change Password option, the CO Final user
will be presented with the page as shown in Figure 51.

1.

In Section 1, the user is shown the current login details which are the user
name, the department name and number and the role of the respective user.

The text box indicated by Section 2 is where the user enters their current
password. The password they are using to log into the account. This is done
as a means of checking whether the authorised person is using trying to
change to password or not.

The text box indicated by Section 3 is where the user enters their new
password. This is the password the user will be using after the change is
successful. As mentioned, the password should be not less than 6 characters
and have a maximum of 15 characters.

In Section 4, the user should re-enter the password that they entered in
Section 3. This is done as a means to confirm the change and to also verify
that there are no mistakes that might occur.

The Save button in Section 5 is used to commit the changes and store the
updated password to the system. Once this is done, the old password will not
be used anymore and the new password will be used.

The Reset button in Section 6 is used to clear the all the data in the text boxes
that has been entered by the user.
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7. On saving the details, the user can then proceed in performing more functions
in the Maintenance Module or they can change the module and perform
functions in the Approve Fund Transfer Module or they can sign out from their
account.
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2.3.3.4Reset Password

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Mon,Jan 25,2021 FINAL
Estimate Vv | Approve Fund Transfer | Budget Estimate V| Maintenance v | Sign out
Reset User Passowrd
Note: Please enter the User ID whose password is going to reset.
User : I I Click |
N
1 2

The current user enters the On click, it resets the

user ID of the user who wants saved password of the
their password to be reset given user ID so they can

user a new password

Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk

National Informatics Center, Meghalaya

Figure 52: Reset Password

On selection of the Maintenance option, a drop-down menu as in Figure 5 will be
shown and when the user selects the Reset Password option, the CO Final user will
be presented with the page as shown in Figure 52.

1. The text box indicated by Section 1 is where the user enters the respective
user’s login details who wants their password to be reset.

2. The Click button in Section 2 is used to commit the changes and reset the
stored password in the system. Once this is done, the password will not be
used anymore and the user will be required to create a new password.

3. On saving the details, the user can then proceed in performing more functions
in the Maintenance Module or they can change the module and perform
functions in the Approve Fund Transfer Module or they can sign out from their
account.
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2.3.3.5CO Details

Department :40-Directorate Of Soil And Water Conservation  User :D40F82-Directorate Of Soil And Water Conservation  Fri,Jun 11,2021 FINAL

Approve Fund Transfew ] Budget Estimate v | Maintenance V| Sign out
The user can enter the

Designation name here

CO Details
Designation Name | | o)
- 1€ == The user can enter the Office Address here
Office Address * |
Z 3]
Contact Name * =M The user can enter the Contact Name here
Phone Number * | | ion No| 1€ = Al The user can enter the user's Phone no. here
4
Mobile Number * :!( = The user can enter the user's Mobile no. here|
Email | & The user can enter the user's Email here
DDO Code * [ ] 6}

If the DDO code has been generated by

the Admin then the user can select the
corresponding DDO code from here

On click of this button, the On click of this button,
user will save the entered il the details that have been
entered will be reset

details into the system

Figure 53: CO Details

On selection of the Maintenance option, a drop-down menu as in Figure 5 will be
shown and when the user selects the CO Details option, the CO Final user will be
presented with the page as shown in Figure 53.

1. The text box indicated by Section 1 is where the user enters the respective
user’s Designation name.

2. The text box indicated by Section 2 is where the user enters the respective
user’s Office Address.

3. The text box indicated by Section 3 is where the user enters the respective
user’s Contact Name.

4. The text box indicated by Section 4 is where the user enters the respective
user’s Phone Number including the Extension number.

5. The text box indicated by Section 5 is where the user enters the respective
user’s Mobile Number.

6. The text box indicated by Section 6 is where the user enters the respective
user’s E-mail Address.
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7. Section 7 lets the user select the DDO code. This is available if the
Administrator has generated a new user to be added to the system. If this
code is generated then the user can proceed to submit the CO details. If not,
then the user cannot submit the CO Details

8. The Submit button in Section 8 is used to commit the changes and save the
details in the system.

9. The Reset button in Section 9 is used to reset the changes that have been
made on this page.

10.0n saving the details, the user can then proceed in performing more functions
in the Maintenance Module or they can change the module and perform
functions in the Approve Fund Transfer Module or they can sign out from their
account.
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2.3.4 Show Balance
Purpose

The Show Balance button available in the various modules is used for the
purpose of viewing the balance of the various processes. These balances are shown
in their respective columns and are shown in levels which are Demand number,
Major Head, Scheme and Object Head.

The steps for performing the functions of the Show Balance are as follows:
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2.3.4.1 Demand Number Balance

This section displays the various
demand no that is mapped to this
department. User can click on the
demand no to view further details

This section displays
the allocated funds
in the draft phase
and final phase.

Balance of D10F20 for 2020-2021

This section displays the
change in cashflow in the
draft phase and final phase.

This section displays the

reappropriation in the draft

phase and final phase.

This section displays
the surrender in the
draft phase and
final phase.

This section displays
the withdrawal done
in the draft phase
and final phase.

This section displays
the balance under
this Demand No.

Grant

Demand No Received

15 25716.00(

Allocated

Draft Final

1.000 13070.000)

Change Cashflow

Draft Final

0 30.¢

Reappropriation
Draft Final
(&) (5] ()
0 0 0

(5]

Surrender

Draft Final

[

0|

Withdrawal
Draft Final

6.372 35.00

Balance

12680.000

=% This section displays the grant under

12} the respective Demand Number

Figure 54: Show Balance (1)

On selection of the Show Balance option on several modules, the CO Final
user will be presented with the page as shown in Figure 54.

1. Section 1 displays to the user various demands that are mapped to this
particular user and department. The user can select the demand number to
preview more in-depth details of the balance

Section 2 displays the Grant received by the user under this demand no.

Section 3 is divided into two separate columns. This Section as a whole

displays the allocation amount that has been proposed to the respective user

allocation in the draft phase.

allocation in the final phase.

2.
3.
and demand no.
a.
b.
4.

In the first column, the user is displayed with information regarding the

In the second column, the user is displayed with information regarding

Section 4 is divided into two separate columns. This Section as a whole

displays the Change Cash Flow amount that has been proposed to the
respective user and demand no.

a.

Change Cash Flow in the draft phase.

b.

Change Cash Flow in the final phase.

-73-

—

In the first column, the user is displayed with information regarding the

In the second column, the user is displayed with information regarding

—t




5. Section 5 is divided into two separate columns. This Section as a whole
displays the Reappropriation amount that has been proposed to the
respective user and demand no.

a.

In the first column, it is further divided into two columns to display the
positive and negative reappropriation amounts. The user is displayed
with information regarding the Reappropriation in the draft phase.

In the second column, it is further divided into two columns to display
the positive and negative reappropriation amounts. The user is
displayed with information regarding Reappropriation in the final phase.

6. Section 6 is divided into two separate columns. This Section as a whole
displays the Surrender amount that has been proposed to the respective user
and demand no.

a.

b.

In the first column, the user is displayed with information regarding the
Surrender in the draft phase.
In the second column, the user is displayed with information regarding
Surrender in the final phase.

7. Section 7 is divided into two separate columns. This Section as a whole
displays the Withdrawal amount that has been proposed to the respective
user and demand no.

a.

b.

In the first column, the user is displayed with information regarding the
Withdrawal in the draft phase.
In the second column, the user is displayed with information regarding
Withdrawal in the final phase.

8. Section8 displays the Balance of the user under this demand no.

9. If the user wants to view more in-depth information regarding the balance,
then they can select the respective demand no. and proceed further.
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2.3.4.2 Major Head Balance

This section displays This section displays the
the demand no selected [l \arious major hgadys The [ This section displays the Exlsnce St DIOE20 tar 20202022 This section displays | This sectiondisplays W™ 'co o
L1 user can select the major [ allocated funds in draft ghls section g:‘m'aysg‘eh :gfpze'g::gg::::y;r‘:: the surrender in draft m: W‘(hd?;ﬁ‘l'n :fﬂft displays the
aea 4hd final chas change in cashflow in dra hase and final phase | phase and final phase
Demand No: 15 Haads o view furtnec . Lo e phase and ﬂnal phase phase and flnal phase Cabinet ot balance left §
2] n B
4} o)

Allocated Change Cashflow Reappropriation Surrender Withdrawal

Major Head Grant Received Draft Final Balance
Draft Final Draft Final ") %) “ o) Draft Final Final
+ - + -

25716.000| 1.000 13070.000 0 30.00¢ 0 0 0 0f 0 0| 6.372 35.000 12680.000)

. 510 e rot ecevs
Figure 55: Show Balance (2)

2054-TREASURY AND ACCOUNTS
ADMINISTRATION

On selection of the demand number, the CO Final user will be presented with
the page as shown in Figure 55.

1. In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

2. Section 2 displays to the user the Major Head that are mapped to this
particular user and Demand no. The user can select the Major Head to
preview more in-depth details of the balance.

3. Section 3 displays the Grant received by the user under this demand number
and Major Head.

4. Section 4 is divided into two separate columns. This Section as a whole
displays the allocation amount that has been proposed to the respective user,
demand no and Major Head

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

5. Section 5 is divided into two separate columns. This Section as a whole
displays the Change Cash Flow amount that has been proposed to the
respective user, demand no and Major Head.

a. In the first column, the user is displayed with information regarding the
Change Cash Flow in the draft phase.

b. In the second column, the user is displayed with information regarding
Change Cash Flow in the final phase.
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6. Section 6 is divided into two separate columns. This Section as a whole
displays the Reappropriation amount that has been proposed to the
respective user, demand no and Major Head.

a.

In the first column, it is further divided into two columns to display the
positive and negative reappropriation amounts. The user is displayed
with information regarding the Reappropriation in the draft phase.

In the second column, it is further divided into two columns to display
the positive and negative reappropriation amounts. The user is
displayed with information regarding Reappropriation in the final phase.

7. Section 7 is divided into two separate columns. This Section as a whole
displays the Surrender amount that has been proposed to the respective user,
demand no. and Major Head

a.

b.

In the first column, the user is displayed with information regarding the
Surrender in the draft phase.
In the second column, the user is displayed with information regarding
Surrender in the final phase.

8. Section 8 is divided into two separate columns. This Section as a whole
displays the Withdrawal amount that has been proposed to the respective
user, demand no. and Major Head

a.

b.

In the first column, the user is displayed with information regarding the
Withdrawal in the draft phase.
In the second column, the user is displayed with information regarding
Withdrawal in the final phase.

9. Section 9 displays the Balance of the user under this demand number and
Major Head.

10.If the user wants to view more in-depth information regarding the balance,
then they can select the respective Major Head and proceed further.
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2.3.4.3 Scheme Balance

Ja This section displays the Balance of D10F20 for 2020-2021
Major Head selected This section displays | This section displays
This section displays [l This section displays the the surrender in the withdrawal in This section

[Maior Head : 2054-TREASURY AND ACCOUNTS ADMINISTRATION| This section displays the the change in reappropriation in draft draft phase and draft phase and displays the
allocated funds in draft cashflow In draft phase and final phase final phase final phase balance left
phase and final phase phase and final phase e ey

n 5] 15 U 18 9
] £

Allocated Change Cashflow

Grant Received Draft Final Balance
Draft Final Draft Final Draft Final Draft Final

Scheme

15-2054-00-003-01-00-V-1 -Training Of Accounts And

b\ udit 566.000) 0 466.000|

0.372 0) 100.000)

15-2054-00-095-03-00-V-1 -Ne 10.000| 1.000 4.000)

15-2054-00-097-01-00-V-3 -D 24600.000| 0 12150.000) 0 of 12450.000)

0
0 1.000 0] 5.000
0|
0|

© o0 ©
)
o |lole| o

15-2054-00-097-03-00-V-1 -Up

540.000) 0 450.000 30.000 5.000 35.000) 125.000

2] This section displays the schemes. The user
can click on the schemes to view further details

B
= This section displays the grant received

Figure 56: Show Balance (3)

On selection of the Major Head, the CO Final user will be presented with the
page as shown in Figure 56.

1. In Section 1, the user is shown the Major Head that has been selected. The
user can use this as a reference to check if they are currently performing
functions on the correct Major Head or not.

2. Section2 displays to the user the Scheme that are mapped to this particular
user, Demand no and Major Head. The user can select the Scheme to
preview more in-depth details of the balance

3. Section3 displays the Grant received by the user under this demand number,
Major Head and Scheme.

4. Section4 is divided into two separate columns. This Section as a whole
displays the allocation amount that has been proposed to the respective user,
demand no, Major Head and Scheme.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

5. Section5 is divided into two separate columns. This Section as a whole
displays the Change Cash Flow amount that has been proposed to the
respective user, demand no, Major Head and Scheme.

a. In the first column, the user is displayed with information regarding the
Change Cash Flow in the draft phase.

b. In the second column, the user is displayed with information regarding
Change Cash Flow in the final phase.

-77 -

—
| —



6. Section6 is divided into two separate columns. This Section as a whole
displays the Reappropriation amount that has been proposed to the
respective user, demand no, Major Head and Scheme.

a.

In the first column, it is further divided into two columns to display the
positive and negative reappropriation amounts. The user is displayed
with information regarding the Reappropriation in the draft phase.

In the second column, it is further divided into two columns to display
the positive and negative reappropriation amounts. The user is
displayed with information regarding Reappropriation in the final phase.

7. Section7 is divided into two separate columns. This Section as a whole
displays the Surrender amount that has been proposed to the respective user,
demand no, Major Head and Scheme.

a.

b.

In the first column, the user is displayed with information regarding the
Surrender in the draft phase.
In the second column, the user is displayed with information regarding
Surrender in the final phase.

8. Section8 is divided into two separate columns. This Section as a whole
displays the Withdrawal amount that has been proposed to the respective
user, demand no, Major Head and Scheme.

a.

b.

In the first column, the user is displayed with information regarding the
Withdrawal in the draft phase.
In the second column, the user is displayed with information regarding
Withdrawal in the final phase.

9. Section9 displays the Balance of the user under this demand number, Major
Head and Scheme.

10.1f the user wants to view more in-depth information regarding the balance,
then they can select the respective Scheme and proceed further.
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2.3.4.4 Object Head Balance

This section displays | This section displays
the surrender in the withdrawal in

1 This section displays Balance of D10F20 for 2020-2021
the scheme selected
This section displays the. This section the This section the change draft phase and

This section
grant received for each allocation in draft in cashflow in draft This section displays the final phase drzf:\;'?::sind displays the
of the object heads phase and final phase phase and final phase [§ reappropriation in draft = ™ balance left
B phase and final phase u B Amount In Thokisands

)

Scheme : -District Treasuries

£

Allocated Change Cashflow

Object Head Grant Received Draft Final Balance
Final Draft Final Draft Final Draft Final

01-Salaries 24000.000 12000.009

02-Wages 200.000
06-Medical Treatment 200.000
11-Domestic Travel Expenses 200.000
2
This section displays the
various Object Heads
under the selections made

12000.000|
50.000|
50.000
50.000

150.00¢
of 150.000
150.000

o o o o
o o o o
o o o o
)
°
o o o o
o o o o
o o o o
o o o o

Fiqure 57: Show Balance (4)

On selection of the Scheme, the CO Final user will be presented with the
page as shown in Figure 57.

1. In Section 1, the user is shown the Scheme that has been selected. The user
can use this as a reference to check if they are currently performing functions
on the correct Scheme or not.

2. Section2 displays to the user the Object Head that are mapped to this
particular user, Demand no, Major Head and Scheme.

3. Section3 displays the Grant received by the user under this demand number,
Major Head, Scheme and Object Head.

4. Section4 is divided into two separate columns. This Section as a whole
displays the allocation amount that has been proposed to the respective user,
demand no, Major Head, Scheme and Object Head.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

5. Section5 is divided into two separate columns. This Section as a whole
displays the Change Cash Flow amount that has been proposed to the
respective user, demand no, Major Head, Scheme and Object Head.

a. In the first column, the user is displayed with information regarding the
Change Cash Flow in the draft phase.

b. In the second column, the user is displayed with information regarding
Change Cash Flow in the final phase.
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6. Section6 is divided into two separate columns. This Section as a whole
displays the Reappropriation amount that has been proposed to the
respective user, demand no, Major Head, Scheme and Object Head.

a.

In the first column, it is further divided into two columns to display the
positive and negative reappropriation amounts. The user is displayed
with information regarding the Reappropriation in the draft phase.

In the second column, it is further divided into two columns to display
the positive and negative reappropriation amounts. The user is
displayed with information regarding Reappropriation in the final phase.

7. Section7 is divided into two separate columns. This Section as a whole
displays the Surrender amount that has been proposed to the respective user,
demand no, Major Head, Scheme and Object Head.

a.

b.

In the first column, the user is displayed with information regarding the
Surrender in the draft phase.
In the second column, the user is displayed with information regarding
Surrender in the final phase.

8. Section8 is divided into two separate columns. This Section as a whole
displays the Withdrawal amount that has been proposed to the respective
user, demand no, Major Head, Scheme and Object Head.

a.

b.

In the first column, the user is displayed with information regarding the
Withdrawal in the draft phase.
In the second column, the user is displayed with information regarding
Withdrawal in the final phase.

9. Section9 displays the Balance of the user under this demand number, Major
Head, Scheme and Object Head.

10.0n viewing the details, the user can then proceed to change the module and
perform functions in the Approve Fund Transfer, Maintenance Module or they
can sign out from their account.
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2.3.5 Sign Out

CF Allocation

Department : 10 - Finance (Establishment)

User :

Approve Fund Transfe | Budget Estimate v | Maintenance

D10F20 - Wed,May 5,2021

V || Sign out

N

Allocatio)

1

On clicking this button, the H
user logs out from their
account and is moved back
to the BEAMs Home Page

Figure 58: Log out

1. Once the user has completed all the tasks, they have set out to do, they can
use the Sign out button. This button logs the user out of the BEAMs network
and directs them back to the BEAMs Home Page.

—

-81-

—t



