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1. Introduction

1.1 Purpose

Budget Estimation, Allocation & Monitoring System is an online computerised
system to distribute the budget and to authorize expenditure. As soon as the budget
is released, the departments can allocate funds to their field officers through this
system. All the expenditure is thereafter not only checked for budget availability
before the bills can be submitted, but also the monthly cash flows are controlled
against pre-determined targets.

1.2 Audience
This User Manual is intended to be used for the training purposes of users
under the role of Controlling Officer (CO)in Draft Mode.




2. Getting Started
2.1 Home Page
2.1.1 For Any User

w Budget Estimation, Allocation & Monitoring System

BEAMS
(since 2007-08)HM)

BEAMS Notices Other Notices
Report as on 14-12:2020 —
Access to Access Help
Management Section

g 200000 Information
g J.||||I|I|.|||I|,|.|.|..
E ABCDEFGH | JKLMNOPQRS TUVHW

System
e s
Notices from Notices from
BEAMS Other Systems

Budget W Expenditure

Department

2

Details of the
Budget and
Expenditures
as on the date
mentioned

Figure 1: Home Page

The user if registered, can use the Login Here button as indicated to log into
the system. The User can then proceed to enter their credentials to enter their
respective accounts and proceed.

The user can use this Section to view the amount in lakhs of the budget and
the expenditures as on the previous date that the system was accessed.
(For E.g.: If system was accessed on 15/12/2020 then the Report will show
details of 14/12/2020)

On selection, the user will be shown details of any notices that are currently in
circulation from BEAMS.

On selection, the user will be shown details of any notices that are currently in
circulation from other systems.

The user can select this button to access the MIS (Management Information
System). In this Section, the various reports with respect to BEAMS can be
accessed and viewed.

The help button can be used to display details about BEAMS. It will provide a
brief overview of the system aided with an explanation and a diagram




2.2 Login Page
2.2.1 For CO Draft User

Enter User Name
_Enter Password

Enter CAPTCHA
Code Displayed

Details

Click to Submit o Click to Reset and
Entered Details Fe lick Her Clear the Entered
elcom in to Beams

Click to Enter the
Forgot Password
Module

Figure 2: Login Page

On click of the Login Here button, the user will be presented with the following

page as shown in Figure 2.

1.

The respective user uses the text box to enter their User ID/ name which they
use to access BEAMS.

The respective user uses the text box to enter their password which is linked
to their account in order to authenticate their access to BEAMS.

The User enters the letters and numbers in the text box as shown in the
CAPTCHA image to authenticate that they are an actual user and not a robot.

The user can select this button to submit the entered details and log in to their
account.

The user can select this button to clear the form so that they can re-enter
details to log in to their account.

If the user has forgotten their password, then the user can select this option
and it takes the user to the forgot password module where the user will be
instructed as to how to reset their password.




2.3CO Draft Login
2.3.1CO Main Page

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Tue,Apr 6,2021 DRAFT

|Fund Transfer 2 | Budget Estimate M. | Maintenance M ”Sign out
N

Allocation for 2021-2022

On clicking this button, the
user can access the Fund

On clicking this button, the user
logs out from their account and
is moved back towards the
BEAMs Home Page

There is no Amount to Allocate 11!

Transfer Section and perform
the tasks available here

On clicking this button, the user can
access the Maintenance Section and @ scheme wise O DDO wise
perform the tasks available here

Figure 3: CO Draft Main Page

On entering their respective credentials, the CO Draft user will be presented
with the page as shown in Figure 3.

1. The user can use the Fund Transfer button which shows the various functions
which are available in that module as shown in Figure 4.

Fund Transfer N
Allocation

Change CashFlow
Surrender

Withdrawal
Redistribution

Reappropriation >

Fund Requisition

Figure 4: Fund Transfer Module

a) On access of this module, the user will be able to perform various
operations which will be explained in detail in 2.3.2

—
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2. The user can use the Maintenance button which shows the various functions
which are available in that module as shown in Figure 5.

Maintenance W
Change Password

Check Balance

Figure 5: Maintenance Module

a) On access of this module, the user will be able to perform various
operations which will be explained in detail in 2.3.3

3. The user can use the Sign out button to log out of their account and will be
moved back to the BEAMs Home Page as shown in Figure 1.




2.3.2Fund Transfer Module
Purpose

The Fund Transfer Module is used for the purpose of performing Allocation of
Funds, Changing Cash Flow, Withdrawal of Funds and Redistribution of Funds from
the respective Drawing & Disbursing Officers (DDO). The Controlling Officer (CO)
can also perform the process of Surrendering Funds to the Controlling Authority
(CA). The CO can perform the process of Fund Requisition in order to propose funds
from the CA. The CO is responsible of handling the above-mentioned processes to
the respective DDOs and CAs.

In this Section, the Administrator can perform allocation of Contingency Funds
(CF) which are used in case of Advances or Unforeseen Circumstances. The CF
Advance will have to first be initiated by the AdminFD Draft and then approved by
the AdminFD Final and once that is done, the CA will be able to allocate the CF
Advance amount and then the CO will be able to perform the CF Advance functions.

The steps for performing the functions of the Fund Transfer Module are as
follows:




2.3.2.1Allocation
2.3.2.1.1Allocation Process
2.3.2.1.1.1Selection of Demand Number

Department : D10F20 - Directorate Of Accounts And Treasuries User: D10F20 - Wed,Apr 7,2021 DRAFT

On click of this button, it
will let the user access the
Fund Transfer ~ | Budget Estimate V. ‘ Maintenance | Sign out ‘ CF Allocation Process
On click of this button, it 5 This section displays the allocated
will display the balance of amount in the draft phase and in the
the respective department Allocation for 2021-2022 final phase in their respective columns

This section displays the

Amount infThousands

n grant that has been received. 7
This section displays l
the proposal received
Show Balance at the department CF Allocation
Allocated
Demand No Grant Received Proposal Received S
In Draft Finalized
15 5608.000 0 0 1120.000)

@® scheme wise O DDO wise

This section displays the various
demands that are mapped. The
user can select the respective

demand no. to make changes.

User can select the category
based on their requirements. This
selection will display the draft by
Scheme wise or DDO wise

Figure 6: Selection of Demand Number

On selection of the Allocation Button from the Fund Transfer Module as shown in
Figure 4, the CO Draft user will be presented with the page as shown in Figure 6.

1. The Show Balance button indicated by Section 1 will display a new page to
the user which will display the balance of the respective department.

2. Here, Section 2 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in
order to make changes and perform an allocation.

3. Section 3 displays the Grant received by the respective department and
demand number.

4. Section 4 displays the proposal received by the respective department and
demand number.

5. Section 5 is divided into two separate columns. This Section as a whole
displays the amount that has been allocated to the respective departments.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

—
(o]
| —



6. Section 6 has two options. These options let the user display the Draft by
Scheme wise or by DDO wise

7. Section 7 contains a CF Allocation button which lets the user change the
process from Allocation to Contingency Fund (CF) Allocation so that they can
perform the process there.

8. The user will have to select the respective demand number in order to
proceed towards the next step.

10

—
| —



2.3.2.1.1.2Selection of Major Head

Estimate

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Wed,Apr 7,2021 DRAFT

v | Fund Transfer v | Budget Estimate v | Maintenance v | Sign out

Allocation for 2020-2021

Allocated
Major Head Grant Received Proposal Received

In Draft Finalized
2054-Treasury And Accounts A 25716.000 50.000 0 13035.000

For Regionwise Contact Ploase click on Helpdesk

Figure 7: Major Head Selection

On selection of the respective Demand number from the table, the CO Draft user
will be presented with the page as shown in Figure 7.

1.

In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Major Heads that are associated to this CO and
Demand number. The user can select the respective Major Head in order to
make changes and perform an allocation.

Section 4 displays the Grant received by the respective department and
demand number.

Section 5 displays the proposal received by the respective department and
demand number.

Section 6 is divided into two separate columns. This Section as a whole
displays the amount that has been allocated to the respective departments.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

Section 7 has two options. These options let the user display the Draft by
Scheme wise or by DDO wise

11
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8. The back button as indicated by Section 8 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Demand Number).

9. The user will have to select the respective Major Head in order to proceed
towards the next step.

12

—
| —



2.3.2.1.1.3Selection of Schemes

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Mon, Feb 1,2021 DRAFT

Estimate | Fund Transfer v | Budget Estmate | Maintenance | Signout

his 54 ays the
n nd No ant
Major H as selecte
Allocation for 2020-2021
1
IDnmind No: 15 Major Head 2054-Treasury And Accounts Administration H/

> 8
Amount in Thousands
Show Balance

MWPlan Scheme MNon-Plan Scheme

Hl<]
S

Allocated

@

Scheme Grant Received Proposal Received
In Draft Finalized

-3

15-2054-00-003-01-00-V- Accounts And Audit 566.000 50.001 466.000
15-2054-00-095-03-00-V: ion Scheme 10.000

0 0
o 0

15-2054-00-097-01-00-V-3 District Treasuries 24600.000 0 0 12150.000
0 0

4.000

[<H<H<]

540.000| 415.000

15-2054-00-097-03-00-V-1 Up Gradation And Improvement Of Computer
[Networks In Treasuries

a

lease click on Helpdesk

Figure 8: Scheme Selection

On selection of the respective Major Head from the table, the CO Draft user will
be presented with the page as shown in Figure 8.

1. In Section 1, the user is shown the demand number and Major Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

2. The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

3. Section 3 lets the user specify which schemes are to be selected. The user
can use this to select one or multiple schemes.

4. Here, Section 4 displays the Schemes that are associated to this CO,
Demand number and Major Head. The user can select the respective Scheme
in order to make changes and perform an allocation.

5. Section 5 displays the Grant received by the respective department and
demand number.

6. Section 6 displays the proposal received by the respective department and
demand number.

7. Section 7 is divided into two separate columns. This Section as a whole
displays the amount that has been allocated to the respective departments.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

13
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8. The back button as indicated by Section 8 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Major Head).

9. The user will have to select the respective Scheme in order to proceed
towards the next step.

14
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2.3.2.1.1.4Selection of Object Head

Estimate

Department : D10F20 - Directorate Of Accounts And Treasuries

User : D10F20 - Administrator Mon Feb 1,2021 DRAFT

Vv | Fund Transfer

v | Budget Estimate

v | Maintenance v | Sign out

Allocation for 2020-2021

Show Balance

3

On dlicking this button, it
will display tne balance of
the respective dep:

Copynight © 2013-2014.S
National Infc

Schame 15-2054-00-003-01-00-V-1-Training OF Accounts And Audit

Allocation
In Draft

Grant Received Proposal Received

Finalized
0 40.000
0/ 426.000

artment 01-Salaries 140.000 0

426.000

ned and Developed by For Regionwise Contact Please click on Helpdesk

Figure 9: Object Head Selection

On selection of the respective Scheme from the table, the CO Draft user will be
presented with the page as shown in Figure 9.

1.

In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct selections or not.

In Section 2, the user is shown the Scheme that has been selected. The user
can use this as a reference to check if they are currently performing functions
on the correct demand number or not.

The Show Balance button indicated by Section 3 will display a new page to
the user which will display the balance of the respective department.

Here, Section 4 displays the Object Heads that are associated to this CO,
Demand number, Major Head and scheme. The user can select the
respective Scheme in order to make changes and perform an allocation.

Section 5 displays the Grant received by the respective department and
demand number.

Section 6 displays the proposal received by the respective department and
demand number.

Section 7 is divided into two separate columns. This Section as a whole
displays the amount that has been allocated to the respective departments.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.
b. In the second column, the user is displayed with information regarding

allocation in the final phase.

15
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8. The back button as indicated by Section 8 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Scheme).

9. The user will have to select the respective Object Head in order to proceed
towards the next step.

16
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2.3.2.1.1.5Preview Section

Department : D1F1 - Director d Tue,Apr 6,2021 DRAFT On clicking this buttc

Fund Transfer

Scheme

Note: Allocation of fund from ini: to DDO and i message Amount in Thousands

moved back to the pr

| Budget Estimate Maintenance V| Sign out

47-2403-00-001-01-00-V-1 - Directorate Of Animal Husbandry And Veterinary 01 - Salaries

Allocation Allocated Allocation

Date

06-04-2021 Admin01 DIF1 100.000}

Admin Allocation HOD Allocation DDO Allocation DDO Expenditure

Distributor  Receiver " Distributor  Receiver Distributor  Receiver DDOCode  Expenditure  Balance
Amount Date

No Expenditure

1, It shows the Proceed Next
ppr details

Figure 10: Preview Section

On selection of the respective Object Head from the table, the CO Draft user will
be presented with the page as shown in Figure 10.

1.

In Section 1, the user is shown the Scheme and Object Head that has been
selected. The user can use this as a reference to check if they are currently
performing functions on the correct selections or not. They are also shown a
note regarding the function being performed.

Section 2 displays the allocation done by the Admin. It contains details about
the allocation date, distributor, received and the allocated amount.

Section 3 displays the allocation done by HOD. It contains details about the
allocation date, distributor, received and the allocated amount.

Section 4 displays the allocation done by DDO. It contains details about the
allocation date, distributor, received and the allocated amount.

Section 5 displays the expenditure done by DDO. It contains details about the
DDO code, their expenditure and the balance remaining.

The proceed next button as indicated bySection 6 is used by the user to
proceed towards the allocation process.

The X button as indicated bySection 7 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and
select an Object Head).

The user will have to select the proceed next in order to proceed towards the
next step.

17

—
| —



2.3.2.1.1.6Allocation

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Wed,Feb 3,2021 DRAFT
on clicking this
This section displays the selected This section displays the button, the user is
Estimate v ‘ Fund Transfer v ‘ Budget Estimate | Maintenance v | Sign out department, demand no, scheme, monthly allocation in their | | moved back to the
object head, distributor, balance respective quarters. previous page.
and status (charged/voted)
Allocation for 2020-20ZT
l J
N
Department  D10F20 DemandNo 15 Scheme 15-2054-00-097-01-00-V-3-District Treasuries ObjectHead  13-Office Expenses Back
Distributor  D10F20 Plan/NonPlan Charged/Voted  Voted Balance 100.000
Total Proposal Received: 0 Amount in Thousands
2
N
Quarter | Quarter It Quarter il Quarter IV Tekal
otal
April May June July Aug Sept Oct Nov Dec Jan Feb March
Seam 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 100.000 0.000 100.000
Received
Balance 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 100.000 0.000 100.000]
Receiver Total
201000003 -Treasury Officer, Shillong South Treasury  Proposal: 0
~
B 5 [ This section lets the
user enter a remark
regarding the allocation
Balance 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 TU-ouT ToT 00.000
St 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 100.000 0.000 00.000
Available
[g::;';:‘g%“::ﬁ?::gﬁ 10 [ on clicking this button, the
it the alocatar dong View Draft user can cancel all changes
and go back to previous page
6 7| ©Onclick of this button, the
On click of this button, the user Add DDO Delete DDO user can choose to delete a
can choose to add a DDO to which DDO which has been added
the allocation will be done to 9 4

On clicking this button, the
user can reset all changes
Copyrigh 20145 ned and Developed by made in this page
Nal te a

In this section, the user can

edit the allocation being done

[IEEVEIIERIY  in the corresponding months
in their respective quarters

tional Inf

Figure 12: Allocation (2)

Add DDO
11 | The user has to speci
— & the District here
District 1274-East Khasi Hills d b 12 The user has to specify
Treasury | 20--Shillong South - 15 the Treasury here
DDO 1201000002--Director of Local Fund Audit -]
13
The user has to Aod m
specify the DDO here
14 15
On click of this button, On clicking this
the DDO will be added to DREaF the e £
the allocation process reset all changes
made in this page

Figure 13: Add DDO

. i i : 3 On click of this button, it goes
Department : D1F1 - Directorate Of Animal Husbandary And Veterinary User : D1F1 - Tue,Apr 6,2021 DRAFT back to the previous page
Estimate | Fund Transfer | Budget Estimate | Maintenance V| Sign out 19

List Of Proposals Received
Quarter | Quarter Il Quarter Iil Quarter IV
Proposed By Proposed Amount
April May June July Aug Sept Oct Nov Dec Jan Feb March
16 17 18
This section displays the This section displays the This section displays the
respective user that has allocation amounts over total allocation amount
proposed an allocation their respective quarters

Copyright © 2013-2014 signed and Developed by

For Regionwise Contact Please click on Helpde
al Infort

Figure 14: List of Proposals

18
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[1274-East knasi Hills [v
| ~-Select District--
| 1273-East Garo Hills

1274-East Khasi Hills

1275-West Jaintia Hills Distri

1276-Ri Bhoi

1277-South Garo Hills
1278-West Garo Hills
1279-West Khasi Hills
1656-North Garo Hills
1657-West Jaintia Hills Distri
1658-South West Khasi Hills
1663-South West Garo Hills

Figure 15: District Drop Down

I {Select Treasury}

20--Shillong South

11--Sohra

Figure 16: Treasury Drop Down

[201000002—Director of Local Fund Audit Iv]

{Select DDO} {ad
200900001--SECRETARY MEGHALAYA COMMISSION ON RESOURCES MOBILIZATION

20100000: IRECTOR OF ACCOUNTS AND TREASURIES

201000003--TREASURY OFFICER, SHILLONG SOUTH TREASURY

201400001--ZILA SAINIK WELFARE OFFICER

201400003--Trade Advisor and Director of Movement

201400004--0 S D Meghalaya House Vellore

201400005--Deputy Resident Commissioner

201400006--Residential Commmissioner

201500001--DIRECTOR OF HEALTH SERVICES M 1

201500002--DIRECTOR OF HEALTH SERVICES RESEARCH

201500003--DIRECTOR OF HEALTH SERVICES M C H And F W

201500004--Joint Director of Health Services Surgeon Superintendent Civil Hospital
201500005--MEDICAL SUP. GANESH DAS HOSPITAL

201500006--SURGEON SUP. R. P. CHEST HOSPITAL

201500007--DISTRICT MEDICAL AND HEALTH OFFICER

201500008--EXECUTIVE ENGINEER HEALTH ENGINEERING WING
201500009--STATE TUBERCULOSIS OFFICER

201500010--DEPUTY DIRECTOR OF HEALTH SERVICES MALARIA v
Figure 17: DDO Drop Down
Allocation for 2021-2022
Department: DI1F1 Grant: 47 Scheme: 47-2403-00-001-01-00-V-1-Directorate of Animal Husbandry and Veterinary Object Head: 01-Salaries Distributor: D1F1 null Voted
BWAdd M Subtract MBalance
.Grants Grants o Grants Grants .Grants
Month it (From) ®) ) e (To) ®y) 0 e
) ) ) )
Draft Final Draft Final Draft Final Draft Final Draft Final Draft Draft Final

April 0.000 0 0 0 ] 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000 0.000
May 0.000 0 0 ] o 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000 0.000
June 0.000 0 0 0 0 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000 0.000
Julv 0.000 0 0 0 0 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000 0.000
August 0.000 0 0 0 0 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000 0.000
September 0.000 0 0 0 0 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000 0.000
October 0.000 0 0 0 o 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000 0.000
November 0.000 0 0 0 ) 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000 0.000
December 0.000 0 0 0 o 0.000 0.000 0.000 0.000 o 0 0 0 0.000 0.000 0.000
January 0.000 0 0 0 o 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000 0.000
February 0.000 0 0 0 0 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000 0.000
March 100.000 0 0 0 o 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000 100.000
Total 100.000 0 0 0 0 0.000 0.000 Null Null 0 0 0 0 0.000 0.000 100.000

Figure 18: Balance Page
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On selection of the respective Object Head from the table, the CO Draft user will
be presented with the page as shown in Figure 12 and 13.

1.

In Section 1, the user is shown the Department, Demand No, Distributor,
Object Head, Plan/ Non Plan, Charged/ Voted, Balance and the Total
Proposal Received. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not. On click of the
proposals, the user will be shown the List of Proposals based on the
selections that have been made in the previous Sections and this is shown in
Figure 14.

. In Section 2, the user is shown the grant that has been received and the

balance of the user and the total values. This is shown in monthly intervals in
their respective quarters throughout the Financial Year. On click of the
Balance option, it will display the details as shown in Figure 18.

The back button as indicated by Section 3 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select an Object Head).

In Section 4, the user can indicate the allocation that is to be done. The
allocation is done in monthly intervals in their respective quarters throughout
the Financial Year.

Section 5 contains a Section where the user can leave a remark regarding the
allocation that is being done.

The Add DDO button as indicated by Section 6 is used by the user to select
the user to which the allocation is being done to. (Receiver)

The Delete DDO buttons as indicated by Section 7 used by the user to select
the DDO which will be deleted from the allocation process.

The View Draft button as indicated by Section 8 is used by the user to create
a draft which contain the allocation of the selected schemes and user.

The Reset button as indicated by Section 9 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

10.The Cancel button as indicated by Section 10 is used by the user to cancel

any changes that have been made by the user and go back to the previous
page.

11.0n adding a DDO, a separate pop-up window will be shown as in Figure 13.

This lets the user add a DDO to allocate the funds to. The drop-down list in
Section 11 lets the user specify the district of the respective DDO. An
example is shown in Figure 15.
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12.In Figure 15, the drop-down list in Section 12 lets the user specify the treasury
of the respective DDO based on the district that was selected. An example is
shown in Figure 16.

13.In Figure 15, the drop-down list in Section 13 lets the user specify the DDO
based on the district and treasury that has been selected. An example is
shown in Figure 17.

14.The Add button as indicated by Section 14 is used by the user to add the
respective DDO for the allocation process.

15.The Reset button as indicated by Section 15 is used by the user to reset and
clear all changes that have been made by the user.

16.The Proposed by as indicated bySection 16 in Figure 14 is used to display the
users who have proposed an allocation amount.

17.Section 17 displays the different allocations that are performed over the
months of the financial year in their respective quarters.

18. Section 18 shows the total proposed amount by that particular user
19.The X button as indicated bySection 19 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and

perform the allocation).

20.The user will have to select the DDO, allocate the funds and then view draft in
order to proceed towards the next step.
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2.3.2.1.1.7Draft of Allocation

Print date: 03/02/2021

Statement of Proposed Allocation (Draft level)

‘Depir‘menl: D10F20

Demand No: 15 Scheme: 15-2054-00-097-01-00-V-3-District Treasuries Object Head: 13-Office Expenses

T

This section displays the selected department, demand no,
scheme and object head under whom data will be entered
for statement of proposed allocation at draft level

Amount in Thousands

R Quarter | Quarter Il Quarter Il Quarter IV
Receiver . Total
April May June July Aug Sept Oct Nov Dec Jan Feb March
P10F20201000003 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 40.000 0.000 40.000)
teting
Remark
Total 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 40 0.000 40.004
Signature of Proposing Authority
2 D1GF20- Admini of Dep: D10F20
This section displays the name On clicking this button, the
of receiver receiving the montly 5 user returns back to the
allocation in the respective | Save & Print Report ' et '(— previous page and does not
quarters. It also shows the commit the changes
remark regarding the allocation 4

3

On click of this button, the user will
commit the changes that were

made with respect to allocation and

rint a report with the changes

On click of this button, the user
will commit the changes that were
made with respect to allocation

Figure 19: Allocation Draft

On selecting a DDO, allocating the funds and selecting view draft, the CO Draft
user will be presented with the page as shown in Figure 19.

1.

In Section 1, the user is shown the Department, Demand No, Scheme and
Object Head that has been selected. The user can use this as a reference to
check if they are currently performing functions on the correct selections or
not. They are also shown a note regarding the function being performed.

Section 2 displays the allocation that has been performed on the respective
DDO that has been selected. This is shown in monthly intervals in their
respective quarters throughout the Financial Year. The remark regarding the
allocation is shown in this Section as well.

The Save & Print button as indicated by Section 3 is used by the user to save
and commit the changes that have been made for the allocation. These
changes will be reflected and stored in the system. It also prints a report
regarding with the respective changes to the printer or in pdf format.

The Save button as indicated by Section 4 is used by the user to save and
commit the changes that have been made for the allocation. These changes
will be reflected and stored in the system.

The Return button as indicated by Section 5 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.
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6. On saving the details, the user can then proceed in performing more functions
in the Fund Transfer Module or they can change the module and perform
functions in the Maintenance Module or they can sign out from their account.
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2.3.2.1.2CF Allocation Process
2.3.2.1.2.1Selection of Demand Number

Fund Transfer

On click of this button, it will display the
balance of the respective department

Show Balance

Department : D1F1 - Directorate Of Animal Husbandary And Veterinary User : D1F1 - Wed,Apr 7,2021 DRAFT

On click of this button, it
will let the user access
the Allocation Process

V | Budget Estimate M ‘ Maintenance V| Sign out ‘

CF Allocation for 2021-2022

This section displays the This section displays

This section displays the allocated

amount in the draft phase and in the Amount infThousands

Allocation

grant that has been received. the proposal received
n at the department

final phase in their respective columns

Allocated
In Draft Finalized
47 20.000) 0 0 10.000

@® scheme wise O DDO wise

Demand No Grant Received Proposal Received

This section displays the various demands
that are mapped. The user can select the
respective demand no. to make changes.

User can select the category based on their
requirements. This selection will display the
draft by Scheme wise or DDO wise

Figure 20: Selection of Demand Number

On selection of the Allocation Button from the Fund Transfer Module as shown in
Figure 4, the CO Draft user will then select the CF Allocation button and will be
presented with the page as shown in Figure 20.

1.

The Show Balance button indicated by Section 1 will display a new page to
the user which will display the balance of the respective department.

Here, Section 2 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in
order to make changes and perform an allocation.

Section 3 displays the Grant received by the respective department and
demand number.

Section 4 displays the proposal received by the respective department and
demand number.

Section 5 is divided into two separate columns. This Section as a whole
displays the amount that has been allocated to the respective departments.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

Section 6 has two options. These options let the user display the Draft by
Scheme wise or by DDO wise
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7. Section 7 contains a CF Allocation button which lets the user change the
process from Allocation to Contingency Fund (CF) Allocation so that they can
perform the process there.

8. The user will have to select the respective demand number in order to
proceed towards the next step.
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2.3.2.1.2.2Selection of Major Head

Department : D1F1 - Directorate Of Animal Husbandary And Veterinary User : D1F1 - Wed,Apr 7,2021 DRAFT

On clicking this button, the
Maintenance v | Sign out This section displays user is moved back to the
previous page.

[} This section displays the
current demand number

stimate Vi

the grant that has

that has been selected been received. This section displays the allocated

" amount in the draft phase and in the
C.F. Allocationffor 2021-2022 final phase in their respective columns

This section displays m
the proposal received -

at the department Amount in Thousands

This section displays the various

Major Heads. The user can
select the respective Major
Head to make changes.

Demand No 47

Show Balance

Vv

Allocated
Major Head Grant Received Proposal Received ——
In Draft Finalized

2403-Animal Husbandry- 20.00 0) 0 10.000

@® scheme wise O DDO wise

User can select the category
based on their requirements. This
selection will display the draft by
Scheme wise or DDO wise

On click of this button, it
will display the balance of
the respective department

Figure 21: Major Head Selection

On selection of the respective Demand number from the table, the CO Draft user
will be presented with the page as shown in Figure 21.

1. In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

2. The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

3. Here, Section 3 displays the Major Heads that are associated to this CO and
Demand number. The user can select the respective Major Head in order to
make changes and perform an allocation.

4. Section 4 displays the Grant received by the respective department and
demand number.

5. Section 5 displays the proposal received by the respective department and
demand number.

6. Section 6 is divided into two separate columns. This Section as a whole
displays the amount that has been allocated to the respective departments.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

7. Section 7 has two options. These options let the user display the Draft by
Scheme wise or by DDO wise
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8. The back button as indicated by Section 8 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Demand Number).

9. The user will have to select the respective Major Head in order to proceed
towards the next step.
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2.3.2.1.2.3Selection of Schemes

Department : D1F1 - Directorate Of Animal Husbandary And Veterinary User : D1F1 - Wed,Apr 7,2021 DRAFT
This section displays the

On clicking this button, the
user is moved back to the
previous page.

respective Demand No and

Fund Transfer M Major Head that was selected ilad > ‘ Sign out

a C.F. Allocation for 2021-2022
| Demand No : a7 Major Head 2403-Animal Husbandry-
SlavEiaians On click of this button, it will Amount in Thousands
E display the balance of the
respective department
Allocated
[ select Al CF Scheme Scheme Grant Received —
In Draft Finalized
47-2403-00-001-01-00-V-1 Directorate
-8000-00-246-00-00-V-7 Y X
25:6000:00-226-00-00-V-7 Of Animal y And Veterinary 20:000 0 0000

This section displays
the respective CF

This section displays
the grant that has
been received.

scheme code

This section displays the

allocated amount in the draft
phase and in the final phase in
their respective columns

S This section displays the

one or multiple
schemes at one time.

corresponding scheme code and
description for the CF Scheme

Figure 22: Scheme Selection

On selection of the respective Major Head from the table, the CO Draft user will
be presented with the page as shown in Figure 22.

1. In Section 1, the user is shown the demand number and Major Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

2. The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

3. Section 3 lets the user specify which CF schemes are to be selected. The
user can use this to select one or multiple schemes.

4. Here, Section 4 displays the CF Scheme Codes that are associated to this
CO, Demand number and Major Head. The user can select the respective
Scheme Code in order to make changes and perform an allocation.

5. Here, Section 5 displays the respective Scheme code and descriptions that
are associated to the corresponding CF Scheme Code.

6. Section 6 displays the Grant received by the respective department and
demand number.
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7. Section 7 is divided into two separate columns. This Section as a whole
displays the amount that has been allocated to the respective departments.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

8. The back button as indicated by Section 8 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Major Head).

9. The user will have to select the respective Scheme in order to proceed
towards the next step.
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2.3.2.1.2.4Selection of Object Head

Department : D1F1 - Directorate Of Animal Husbandary And Veterinary ~ User : D1F1 -  Wed,Apr 7,2021  DRAFT

This section displays the
current demand number At
that has been selected

This section displays the On clicking this button, the

user is moved back to the
previous page.

respective scheme code

v‘ Maintenance | Sign out ‘ and their description

C.F. Allocation for 2021-2022 E
IS(heme 47-2403-00-001-01-00-V-1 -Directorate Of Animal Husbandry And \’e!evmaryl
On click of this button, it Amount in Thousands
Show Balance will lay the balance of
the respective department
Allocation
CF Scheme Object Head Grant Received Proposal Received 7 s
Finalized
raft
98-8000-00-246-00-00-V-7 01-Salaries 20.000 off o 10.000

This section displays the This section displays
respective CF scheme code the grant that has
been received.

This section displays

the proposal received
at the department

This section displays

the proposal received
at the department

Object Head to perform operations

Figure 23: Object Head Selection

On selection of the respective Scheme from the table, the CO Draft user will be
presented with the page as shown in Figure 23.

1. In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct selections or not.

2. In Section 2, the user is shown the corresponding Scheme code and
description of the CF Scheme that has been selected. The user can use this
as a reference to check if they are currently performing functions on the
correct demand number or not.

3. The Show Balance button indicated by Section 3 will display a new page to
the user which will display the balance of the respective department.

4. Section 4 displays the respective CF Scheme Code.
5. Here, Section 5 displays the Object Heads that are associated to this CO,
Demand number, Major Head and scheme. The user can select the

respective Scheme in order to make changes and perform an allocation.

6. Section 6 displays the Grant received by the respective department and
demand number.

7. Section 7 displays the proposal received by the respective department and
demand number.
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. Section 8 is divided into two separate columns. This Section as a whole
displays the amount that has been allocated to the respective departments.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

. The back button as indicated by Section 9 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Scheme).

10.The user will have to select the respective Object Head in order to proceed

towards the next step.
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2.3.2.1.2.5Preview Section

Fund Transfer

Scheme

Department : D1F1 - Directorate Of Animal Husbandary And Vete|

Note: Allocation of fund from

DRAFT

Amount in Thousands

| Budget Estimate | Maintenance V‘ Sign out

98-8000-00-246-00-00-V-7 - Directorate Of Animal Husbandry And Veterinary 01 - Salaries

to DDO and

message

Date

Allocation

06-04-2021

Admin Allocation HOD Allocation DDO Allocation DDO Expenditure

Allocation

- Allocated
Dote Distributor

Amount

Allocation Allocated

Allocated " "
iy Distributor  Receiver i

Amount

Distributor  Receiver Receiver DDO Code  Expenditure  Balance

No Expenditure

Admin01 100.000f

On click of this button, it shov
user the allocation appro

Proceed Next

Figure 24: Preview Section

On selection of the respective Object Head from the table, the CO Draft user will
be presented with the page as shown in Figure 24.

1.

In Section 1, the user is shown the Scheme and Object Head that has been
selected. The user can use this as a reference to check if they are currently
performing functions on the correct selections or not. They are also shown a
note regarding the function being performed.

Section 2 displays the allocation done by the Admin. It contains details about
the allocation date, distributor, received and the allocated amount.

Section 3 displays the allocation done by HOD. It contains details about the
allocation date, distributor, received and the allocated amount.

Section 4 displays the allocation done by DDO. It contains details about the
allocation date, distributor, received and the allocated amount.

Section 5 displays the expenditure done by DDO. It contains details about the
DDO code, their expenditure and the balance remaining.

The proceed next button as indicated by Section 6 is used by the user to
proceed towards the allocation process.

The X button as indicated by Section 7 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and
select an Object Head).

The user will have to select the proceed next in order to proceed towards the
next step.
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2.3.2.1.2.6CF Allocation

Department : D1 eterinary  User : D1F1 - Wed,Apr 7,2021  DRAFT n this section, the user can edit the

allocation being done in the corresponding
months in their respective quarters

Fund Transfer Vv | "Budgel mate V' oign out
On click

C.F. Allocation for 2021-2022

e || | . 47-2403-00-001-01-00-V-1 -Directorate Of Animal Husbandry And et loistianes
Veterinary
Distibutor  D1F1 Plan/NonPlan Charged/Voted  Voted Balance 10.000
Note: To delete any ddo , Please select the ddos and click on "Delete DDO" button
CF Scheme: 98-8000-00-246-00-00-V-7 -2403 | Husbandry I'( This section displays the monthly in Thousands
allocation in their re:
Quarter | Quarter It Quarter Il Quarter IV Total
o
April May June July Aug Sept Oct Nov Dec Jan Feb March

St 20.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 20.000)
Received

Balance 10.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 10.000}
Receiver Total
[] 201000001 -Director Of Accounts And Treasuries—  Proposal: 0

Remark

Figure 25: CF Allocation (1)

[J100100001 -Director A H And Vety Head Quarter—  Proposal: 0

on clicking this button, the
user can reset all changes
made In this pag

Remark
|
Balance 10.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 10,000
Grant - ao
Available 00 On clicking this button, the 00 9000 20000
user can cancel all changes

View Draft and go back to previous page

E On click of this button, the

user can choose to delete a
DDO which has been added

7

can choose to add a DDO to which
the allocation will be done to

Delete DDO

Copyright © 2013-2014 Site Designed and Developed by For Regionwise Contact Please click on Helpde
alaya

National Informat er, Megt

Figure 26: CF Allocation (2)

Add DDO
12 e
£ t
District 1274-East Khasi Hills N
1
Treasury | 20--Shillong South - S
DDO 1201000002--Director of Local Fund Audit

The user has to
specify the DDO here

On clicking this
button, the user ¢
h

the DDO will

Figure 27: Add DDO

[1274-East Khasi Hills [v
| --select District--

| 1273-East Garo Hills
127:
1275-West Jaintia Hills Distri

ast Khasi Hills \

1276-Ri Bhoi

1277-South Garo Hills
1278-West Garo Hills
1279-West Khasi Hills
1656-North Garo Hills
1657-West Jaintia Hills Distri
1658-South West Khasi Hills
1663-South West Garo Hills

Figure 28: District Drop Down
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ALL

20--Shillong South

| {Select Treasury}

10-—Shillong District

20--Shillong South
11--Sohra

Figure 29: Treasury Drop Down

|201000002--Dxreaor of Local Fund Audit

{Select DDO}

201400001--ZILA SAINIK WELFARE OFFICER
201400003--Trade Advisor and Director of Movement
201400004--0 S D Meghalaya House Vellore
201400005--Deputy Resident Commissioner
201400006--Residential Commmissioner
201500001--DIRECTOR OF HEALTH SERVICES M 1

201500005--MEDICAL SUP. GANESH DAS HOSPITAL
201500006--SURGEON SUP. R. P. CHEST HOSPITAL

201500009--STATE TUBERCULOSIS OFFICER

201500007--DISTRICT MEDICAL AND HEALTH OFFICER
201500008--EXECUTIVE ENGINEER HEALTH ENGINEERING WING

200900001--SECRETARY MEGHALAYA COMMISSION ON RESOURCES MOBILIZATION
201000001--DIRECTOR OF ACCOUNTS AND TREASURIES

201000002—-Director of Local Fund Audit

201000003--TREASURY OFFICER, SHILLONG SOUTH TREASURY

201500002--DIRECTOR OF HEALTH SERVICES RESEARCH
201500003--DIRECTOR OF HEALTH SERVICES M C H And F W

201500004--Joint Director of Health Services Surgeon Superintendent Cwil Hospital

201500010--DEPUTY DIRECTOR OF HEALTH SERVICES MALARIA

Figure 30: DDO Drop Down

Allocation for 2021-2022
Department: DI1F1 Grant: 47 Scheme: 47-2403-00-001-01-00-V-1-Directorate of Animal Husbandry and Veterinary Object Head: 01-Salaries Distributor: D1F1 null
HAdd M Subtract MBalance
.Gl‘allls Grants Grants Grants .Grants .
Month et {(From) ©) &) e (o) ®) 0
) ) (5] (5}
Draft Final Draft Final Draft Final Draft Final Draft Final Draft Final Draft Final
April 0.000 0 0 0 0 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000
May 0.000 0 0 0 0 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000
June 0.000 0 0 0 0 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000
July 0.000 0 0 0 0 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000
August 0.000 0 0 0 0 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000
September 0.000 0 0 0 0 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000
October 0.000 0 0 0 0 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000
November 0.000 0 0 0 0 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000
December 0.000 0 0 0 0 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000
January 0.000 0 0 0 0 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000
February 0.000 0 0 0 0 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000
March 100.000 0 0 0 0 0.000 0.000 0.000 0.000 0 0 0 0 0.000 0.000
Total 100.000 0 0 0 0 0.000 0.000 Null Null 0 0 0 0 0.000 0.000

Voted

Balance

0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
100.000
100.000

Figure 31:

Balance Page

On selection of the respective Object Head from the table, the CO Draft user will
be presented with the page as shown in Figure 25 and 26.

1. In Section 1, the user is shown the Department, Demand No, Distributor,
Scheme, Object Head, Plan/ Non Plan, Charged/ Voted, Balance and a note
explaining the delete DDO process. The user can use this as a reference to
check if they are currently performing functions on the correct selections or

not.

2. Section 2 displays the CF Scheme that has been selected.

3. In Section 3, the user is shown the grant that has been received and the
balance of the user and the total values. This is shown in monthly intervals in

—
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their respective quarters throughout the Financial Year. On click of the
Balance option, it will display the details as shown in Figure 31.

4. The back button as indicated by Section4 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and
select an Object Head).

5. In Section5, the user can indicate the allocation that is to be done. The
allocation is done in monthly intervals in their respective quarters throughout
the Financial Year.

6. Section 6 contains a Section where the user can leave a remark regarding the
allocation that is being done.

7. The Add DDO button as indicated by Section 7 is used by the user to select
the user to which the allocation is being done to. (Receiver)

8. The Delete DDO buttons as indicated by Section 8 used by the user to select
the DDO which will be deleted from the allocation process.

9. View Draft button as indicated by Section 8 is used by the user to create a
draft which contain the allocation of the selected schemes and user.

10.The Reset button as indicated by Section 9 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

11.The Cancel button as indicated by Section 10 is used by the user to cancel
any changes that have been made by the user and go back to the previous

page.

12.0n adding a DDO, a separate pop-up window will be shown as in Figure 27.
This lets the user add a DDO to allocate the funds to. Section 12 lets the user
specify the district of the respective DDO. An example is shown in Figure 28.

13.Section 13 lets the user specify the Treasury of the respective DDO. An
example is shown in Figure 29.

14.Section 14 lets the user specify the DDO. An example is shown in Figure 30.

15.The Add button as indicated by Section 15 is used by the user to add the
respective DDO for the allocation process.

16.The Reset button as indicated by Section 16 is used by the user to reset and
clear all changes that have been made by the user.

35

—
| —



17.The user will have to select the DDO, allocate the funds and then view draft in
order to proceed towards the next step.

2.3.2.1.2.7Draft of CF Allocation

Print date: 07/04/2021

of Proposed C.F. Allocation (Draft level)

LDepallmenl: DIF1 Demand No: 47 Scheme: 47-2403-00-001-01-00-V-1 -Directorate Of Animal Husbandry And Veterinary Object Head: 01-Salaries
¥ Scheme:98-8000-00-246-00-00-V-7 2403-animal Husbandry

Amount in Thousands

Quarter | Quarter Il Quarter Il Quarter IV
Receiver Total
April May June July Aug Sept Oct Nov Dec Jan Feb March

201000001 5.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 5.000

Remark

100100001 5.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 5.000|
Remark

Total 10 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 10.000f

signature of Proposing Authority
D1F1- -

| Save & Print Report

=

k of this button, the us I On click of this button, the user

nges that were made with o will commit the changes that were
n and print a report with t es made with respect to allocation

Figure 32: CF Allocation Draft

On selecting a DDO, allocating the funds and selecting view draft, the CO Draft
user will be presented with the page as shown in Figure 32.

1. In Section 1, the user is shown the Department, Demand No, Scheme, Object
Head and CF Scheme that has been selected. The user can use this as a
reference to check if they are currently performing functions on the correct
selections or not.

2. Section 2 displays the allocation that has been performed on the respective
DDOs that has been selected. This is shown in monthly intervals in their
respective quarters throughout the Financial Year. The remark regarding the
allocation is shown in this Section as well.

3. The Save & Print button as indicated by Section 3 is used by the user to save
and commit the changes that have been made for the allocation. These
changes will be reflected and stored in the system. It also prints a report
regarding with the respective changes to the printer or in pdf format.

4. The Save button as indicated by Section 4 is used by the user to save and
commit the changes that have been made for the allocation. These changes
will be reflected and stored in the system.
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5. The Return button as indicated by Section 5 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

6. On saving the details, the user can then proceed in performing more functions
in the Fund Transfer Module or they can change the module and perform
functions in the Maintenance Module or they can sign out from their account.
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2.3.2.2Change Cash Flow
2.3.2.2.1Selection of Demand Number

Department : D10F20 - Directorate Of Accoun ts And Treasurie s User : D10F20 - Administrator Tue,Feb 2,2021 DRAFT

Estimate v | Fund Transfer v | Budget Estimate v | Maintenance v | Sign out

Change CashFlow for 2020-2021

Show Balance

Demand No

Copyright © 2013-2014 Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
National Informatics Center, Meghalaya

Figure 33: Selection of Demand Number

On selection of the Change Cash Flow Button from the Fund Transfer Module as
shown in Figure 4, the CO Draft user will be presented with the page as shown in
Figure 33.

1. The Show Balance button indicated by Section 1 will display a new page to
the user which will display the balance of the respective department.

2. Here, Section 2 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in
order to make changes and perform a change cash flow.

3. Section 3 has two options. These options let the user select the type of Cash
Flow that is to be performed. The options are Change Cash Flow (Carry
Forward/ Backward) or Change Cash Flow

4. The user will have to select the respective demand number in order to
proceed towards the next step.
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2.3.2.2.2Selection of Major Head

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Tue,Feb 2,2021 DRAFT

Estimate v | Fund Transfer v | BudgetEstimate | Maintenance v | sign out

Change CashFlow (Carry forward/backward) for 2020-2021

Major Head

2054-Treasury And Accounts Administration

Designed and Developed by For Regionwise Contact Please click on Helpdesk
ghalaya

Figure 34: Major Head Selection

On selection of the respective Demand number from the table, the CO Draft user
will be presented with the page as shown in Figure 34.

1. In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

2. The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

3. Here, Section 3 displays the Major Heads that are associated to this CO and
Demand number. The user can select the respective Major Head in order to
make changes and perform a change cash flow.

4. The back button as indicated by Section 4 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Demand Number).

5. The user will have to select the respective Major Head in order to proceed
towards the next step.
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2.3.2.2.3Selection of Schemes

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Tue,Feb 2,2021 DRAFT

Fund Transfer v | Budget Estimate Vv | Maintenance v | Sign out

Change CashFlow (Carry forward/backward) for 2020-2021

Scheme Description
15-2054-00-003-01-00-V-1 Training Of Accounts And Audit

mputer Networks In Treasurie

Carry forward/backward for Multiple Schemes

Copyright © 20132014 Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
National Informati Meghalaya

Figure 35: Scheme Selection

On selection of the respective Major Head from the table, the CO Draft user will
be presented with the page as shown in Figure 35.

1.

In Section 1, the user is shown the demand number and Major Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Scheme codes that are associated to this CO,
Demand number and Major Head. The user can select the respective Scheme
in order to make changes and perform a change cash flow.

Section 4 displays the descriptions of the respective scheme codes.

The button as indicated by Section 5 is used by the user when they want to
perform a change cash flow on multiple schemes.

The back button as indicated by Section 6 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Major Head).

The user will have to select the respective Scheme in order to proceed
towards the next step.
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2.3.2.2.4Selection of Object Head

Estimate

Department : D10F20 - Directorate Of Accoun ts And Treasuries User : D10F20 - Administrator  Tue,Feb 2,2021  DRAFT

| Fund Transfer v | Budget Estmate | Maintenance v | Sign out

Change CashFlow (Carry forward/backward) for 2020-2021

[fomende

15  MajorHead | 2054-Treasury And Accounts Administration Scheme

Show Balance

N

2

Object Head Description
01

Canry forward/backward for Multiplo Object Heads

Copyright © 2013-2014 Site Designed and Developed by For Regionwise Contact Please click on Heipdesk
National Informatics Center, Meghalaya

Figure 36: Object Head Selection

On selection of the respective Scheme from the table, the CO Draft user will be
presented with the page as shown in Figure 36.

1.

In Section 1, the user is shown the demand number, Major Head and scheme
that has been selected. The user can use this as a reference to check if they
are currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

The user can select the level of entry for Section 3. The 4 levels are Self, First
Level, Second Level and Third Level.

Here, Section 4 displays the Object Heads that are associated to this CO,
Demand number, Major Head and scheme. The user can select the
respective Object Head in order to make changes and perform a change cash
flow.

The button as indicated by Section 5 is used by the user when they want to
perform a change cash flow on multiple Object Heads.

The back button as indicated by Section 6 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Scheme).

. The user will have to select the respective Object Head in order to proceed

towards the next step.
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2.3.2.2.5Selection of User

Department :40-Directorate Of Soil And Water Conservation User :D40F82-Directorate Of Soil And Water Conservation Tue,Jun 8,2021 DRAFT

Fund Transfer

v

Budget Estimate | Maintenance V| Sign out

Change CashFlow (Carry forward/backward) for 2021-2022

Scheme

Demand No

Note: Select users from the following list of whom you want to change the cash flow

45 Major Head  2402-Soil And Water Conservation

45-2402-00-001-01-00-V-1-Directorate Of Soil Conservation Object Head 01-Salaries

mapped in this Department

[ select All Users
On clicking this button,
the user is moved back
to the previous page

Self-null

respective
user to perform the functions

On clicking this button, the
user will be selected and the
system is moved to the next
step of change cash flow

Figure 37: User Selection

On selection of the respective Object Head from the table, the CO Draft user will
be presented with the page as shown in Figure 37.

1.

In Section 1, the user is shown the demand number, Major Head, Scheme
and Object Head that has been selected. The user can use this as a
reference to check if they are currently performing functions on the correct
selections or not. There is also a note which explains the process done on this

page.

Here, Section 2 displays the Users that are associated to this CO, Demand
number, Major Head, Scheme and Object Head. The user can select the
respective User in order to make changes and perform a change cash flow.

The submit button as indicated by Section 3 is used by the user to select the
respective user to perform the change cash flow process.

The back button as indicated by Section 4 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select anObject Head).

The user will have to select the respective User in order to proceed towards
the next step.
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2.3.2.2.6Change Cash Flow (Carry forward/backward)

user will be reflected in
the table above

the monthly cashflow
that was perform
INaTONal INfOrMancs Ui

pri

On click of this button, the
user can reset all changes
made in this page

On click of this button,
the user can view the
draft cashflow.

Figure 39: Change Cash Flow (2)

Department : D10F20 - Directorate Of Accounts And Treasuries  User: D10F20 - Administrator ~ Thu,Feb 4,2021 DRAFT t;nd‘tkl:rs
utton, the
T This section displays the demand This section displays the monthly user is moved
Estimate v ‘ Fund Transfer v ‘ Budget Estimate V| Maintenance V| Sign out no, major head, scheme and cashflow at the department. The back to the
object head selected by the user. user can edit the values in the previous page.
respective months to perform the
Change CashFlow (Carry forward/backward) for 2020-2021 cash flow. The user can also enter
1 remarks regarding the cash flow
v A2
DemandNo 15 Major Head  2054-Treasury And Accounts Administration Back
Scheme 15-2054-00-097-01-00-V-3-District Treasuries Object Head  13-Office Expenses
Amount in Thousands
2
April May June July Aug Sept oct Nov Dec Jan Feb March Total
Balance 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 58.000 2.000 60.000
Subtract 2.000
Add 2.000
esting
Remark
a April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 58.000 0.000 60.000
Subtract 0 0 0 0 0 0 0 0 0 0 2 0 0.000
Add 0.000 0 0 0 0 0 0 0 0 0 0 0 0.000
8| On click the user can
oncororins bon 15[ v ] [omvort] [[neet] o e—— e
This section displays the changes made by the and go back to the

‘evious page

ror kegionwise Lontact Please click on Helpdesk

On selection of the respective User from the table, th
presented with the page as shown in Figure 38 and 39.

1. In Section 1, the user is shown the demand number, Major Head, Scheme

and Object Head that has been selected. The user can use this as a
functions on the correct
the process done on this

reference to check if they are currently performing
selections or not. There is also a note which explains

page.
2. In Section2, the user can indicate the change cash

The change cash flow is done in monthly intervals in
throughout the Financial Year. The user is show

done.

3. The back button as indicated by Section3 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and

select an Object Head).

e CO Draft user will be

flow that is to be done.
their respective quarters
n the balance and can
subtract and add from the corresponding months to change the cash flow.
The user can also enter a remark regarding the change cash flow that is being
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. In Section4, the user is shown the monthly cash flow that was performed.
When the user uses the view change button, the details are updated
accordingly in this table to show the change cash flow.

. The View Change button indicated by Section 5 is used by the user to display
the changes that have been done by the user regarding the change cash flow
so that the draft can be generated.

. The View Draft button as indicated by Section 6 is used by the user to create
a draft which contain the change cash flow of the selected schemes and user.

. The Reset button as indicated by Section 7 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

. The Cancel button as indicated by Section 8 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.

. The user will have to change the cash flow and then view draft in order to
proceed towards the next step.
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2.3.2.2.7Draft of Change Cash Flow

This section displays the

department. demand no.

scheme and object head
the user has selected

L

Print date: 04/02/2021

Statement of Proposed Change CashFlow (Carry forward/backward) (Draft level)

]

Demand No: 15 Scheme:  15-2054-00-097-01-00-V-3-null Object Head: 13-Office

Receiver

Total

Remark

Quarter |
April May June July Aug Sept oct Nov Dec Jan Feb
0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 2.000 2000 0.000

Total

0 0 ] 0 0 ) ) 2.00¢ 2.000 0.000)

]; On click of this button, the
user will commit the

This section displays the
monthly proposed change
cashflow in their respective

quarters along with the

remark made by the user

changes that were made
with respect to cash flow

Signature of Proposing Authority
D10F20- Admini:

D10F20

On click of this button, the user wil
commit the changes thatwere | 3

made with respect to cash flow and 5
print a report with the changes Save&Print Report Save Return

4 On clicking this button, the
user returns back to the
previous page and does

not commit the changes

Figure 40: Change Cash Flow Draft

On changing the cash flow and selecting view draft, the CO Draft user will be
presented with the page as shown in Figure 40.

1.

In Section 1, the user is shown the Department, Demand No, Scheme and
Object Head that has been selected. The user can use this as a reference to
check if they are currently performing functions on the correct selections or
not. They are also shown a note regarding the function being performed.

Section 2 displays the change cash flow that has been performed. This is
shown in monthly intervals in their respective quarters throughout the
Financial Year. The remark regarding the change cash flow is shown in this
Section as well.

The Save & Print button as indicated by Section 3 is used by the user to save
and commit the changes that have been made for the change cash flow.
These changes will be reflected and stored in the system. It also prints a
report regarding with the respective changes to the printer or in pdf format.

The Save button as indicated by Section 4 is used by the user to save and
commit the changes that have been made for the change cash flow. These
changes will be reflected and stored in the system.

The Return button as indicated by Section 5 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

On saving the details, the user can then proceed in performing more functions
in the Fund Transfer Module or they can change the module and perform
functions in the Maintenance Module or they can sign out from their account.
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2.3.2.3Surrender
2.3.2.3.1Selection of Demand Number

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Tue,Feb 2,2021 DRAFT

Estimate v | Fund Transfer v | Budget Estimate V| Maintenance v | Sign out

Surrender for 2020-2021

Show Balance

Demand No
15

ned and Developed by For Regionwise Contact Please click on Helpdesk

Figure 41: Selection of Demand Number

On selection of the Surrender Button from the Fund Transfer Module as shown in
Figure 5, the CO Draft user will be presented with the page as shown in Figure 41.

1. The Show Balance button indicated by Section 1 will display a new page to
the user which will display the balance of the respective department.

2. Here, Section 2 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in
order to make changes and perform a surrender.

3. The user will have to select the respective demand number in order to
proceed towards the next step.
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2.3.2.3.2Selection of Major Head

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Tue,Feb 2,2021 DRAFT

Estimate | Fund Transfer v | BudgetEstmate | Maintenance v | Signout

Surrender for 2020-2021

| DemandNo 15 ¢ 1 s N Back
he
ed
Show Balance a
n on,
the ack
o e

Major Head
2 2054-Treasury And Accounts Administration

of this button,
displays the

Copyright ® 2013-2014 Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
National Informatics Center, Meghalaya

Figure 42: Major Head Selection

On selection of the respective Demand number from the table, the CO Draft user
will be presented with the page as shown in Figure 42.

1. In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

2. The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

3. Here, Section 3 displays the Major Heads that are associated to this CO and
Demand number. The user can select the respective Major Head in order to
make changes and perform a surrender.

4. The back button as indicated by Section 4 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Demand Number).

5. The user will have to select the respective Major Head in order to proceed
towards the next step.
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2.3.2.3.3Selection of Schemes

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Tue,Feb 2,2021 DRAFT

Estimate | Fund Transfer v | Budget Estimate | Maintenance v | signout

CFFlag:

Surrender for 2020-2021

ngmsr\d No 15 Major Head  2054-Treasury And Accounts Administration

Show Balance

~

2

Scheme Description
On diick of this button, it o
will display the balance of 15-2054-00-003-01-00-V-1
the respective department 15-2054-00-095-03-00-V-1
15-2054-00-097-01-00-V-3

15-2054-00-097-03-00-V-1 | | Up Gradation And Improvement Of Computer Networks In Treasuries

Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
National Int Center

Figure 43: Scheme Selection

On selection of the respective Major Head from the table, the CO Draft user will
be presented with the page as shown in Figure 43.

1. In Section 1, the user is shown the demand number and Major Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

2. The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

3. Here, Section 3 displays the Scheme codes that are associated to this CO,
Demand number and Major Head. The user can select the respective Scheme
in order to make changes and perform a surrender.

4. Section 4 displays the descriptions of the respective scheme codes.
5. The back button as indicated by Section 6 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page

and select a Major Head).

6. The user will have to select the respective Scheme in order to proceed
towards the next step.
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2.3.2.3.4Selection of Object Head

Estimate

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Tue,Feb 2,2021 DRAFT

On clicking this button,
the user is moved back

| Fund Transfer | Budget Estimate | Maintenance V| Sign out

Surrender for 2020-2021

anm:ndNo 15 MajorHead | 2054-Treasury And Accounts Administration Schame 15-2054-00-003-01-00-V-1-Training Of Accounts And Audit Back

‘Show Balance

Object Head Description

o1
28 Professional Services

Copyright © 2013-201. d and Developed by For Regionwise Contact Please click on Helpdesk
National Informatics Cen

Figure 44: Object Head Selection

On selection of the respective Scheme from the table, the CO Draft user will be
presented with the page as shown in Figure 44.

1.

In Section 1, the user is shown the demand number, Major Head and scheme
that has been selected. The user can use this as a reference to check if they
are currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Object Heads that are associated to this CO,
Demand number, Major Head and scheme. The user can select the
respective Scheme in order to make changes and perform a surrender.

The back button as indicated by Section 4 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Scheme).

The user will have to select the respective Object Head in order to proceed
towards the next step.

49

—
| —



2.3.2.3.5Surrender

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Wed,Apr 7,2021 DRAFT

Estimate V| Fund Transfer | Budget Estmate | Maintenance v | Sign out

Surrender for 2020-2021

DemandNo 15 Scheme 15-2054-00-003-01-00-V-1-null ObjectHead  01-Salaries
Amount ssands

D April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 100.000 0.000 0.000 100.000

Cancel

ntact Please click on Helpesk

Figure 45: Surrender

On selection of the respective Object Head from the table, the CO Draft user will
be presented with the page as shown in Figure 45.

1. In Section 1, the user is shown the demand number, Scheme and Obiject
Head that has been selected. The user can use this as a reference to check if
they are currently performing functions on the correct selections or not.

2. In Section2, the user can select which user the amount will be surrendered to.

3. In Section3, the user can indicate the surrender that is to be done. The
surrender is done in monthly intervals in their respective quarters throughout
the Financial Year. The user is shown the balance and can surrender the
amount from the corresponding months to perform the surrender process. The
user can also enter a remark regarding the surrender that is being done.

4. The View Draft button as indicated by Section 4 is used by the user to create
a draft which contain the Surrender of the selected schemes and user.

5. The Reset button as indicated by Section 5 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

6. The Cancel button as indicated by Section 6 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.

7. The back button as indicated by Section7 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and
select an Object Head).

8. The user will have to surrender the amount and then view draft in order to
proceed towards the next step.
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2.3.2.3.6Draft of Surrender

This section displays the
department, demand no,
scheme, object head and who
the amount is surrender to
which the user has selected

Statement of Proposed for Surrender (Draft level)

-

Print date: 13/04/2021

Department: D10F20 Demand No: 15 Scheme: 15-2054-00-057-01-00-V-3-null

Surender To: admin10-Departmental Administrator of Finance (Establishment

Object Head: 13-Office Expenses

Amount in Thousands

Quarter | Quarter Il Quarter 1l
April May June July Aug Sept oct Nov Dec jan
0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000

Receiver

Remark

Total 0 0 0 0 0 0 0 0 0 0

Quarter IV
Feb
1.000 0.000 1.000

Total
March

TZ On click of this button, the

This section displays the monthly user will commit the
surrender amount in their changes that were made
respective quarters. It also displays with respect to Surrender
the remark regarding the surrender

On click of this button, the 2 0:§:;<:<e‘;\i;*;\;:;::rgn£;2e

Signature of Proposing Authority
D10F20- ADMINISTRATOR

user will commit the changes |3 5 i d

that were made with respect —)I Save&Print Report I I Save | | Return H 2 EE A S
to surrender and print a ISTCONL e chaliges
report with the changes

Figure 46: Surrender Draft

On surrendering the amount and selecting view draft, the CO Draft user will be
presented with the page as shown in Figure 46.

1.

In Section 1, the user is shown the Department, Demand No, Scheme, Object
Head that has been selected and to whom the amount is surrendered to. The
user can use this as a reference to check if they are currently performing
functions on the correct selections or not.

Section 2 displays the surrender that has been performed. This is shown in
monthly intervals in their respective quarters throughout the Financial Year.
The remark regarding the surrender is shown in this Section as well. The total
surrender being done is shown at the bottom of the Section.

The Save & Print button as indicated by Section 3 is used by the user to save
and commit the changes that have been made for the surrender. These
changes will be reflected and stored in the system. It also prints a report
regarding with the respective changes to the printer or in pdf format.

The Save button as indicated by Section 4 is used by the user to save and
commit the changes that have been made for the surrender. These changes
will be reflected and stored in the system.

The Return button as indicated by Section 5 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

On saving the details, the user can then proceed in performing more functions
in the Fund Transfer Module or they can change the module and perform
functions in the Maintenance Module or they can sign out from their account.
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2.3.2.4Withdrawal
2.3.2.4.1Selection of Demand Number

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Wed,Apr 7,2021 DRAFT

Estimate v | Fund Transfer v | BudgetEstimate | Maintenance v | sign out

Withdrawal of Funds for 2020-2021

Show Balance

Demand No

igned and Developed by For Regionwise Contact Ploase click on Helpdesk
ay

Figure 47: Selection of Demand Number

On selection of the Withdrawal Button from the Fund Transfer Module as shown
in Figure 4, the CO Draft user will be presented with the page as shown in Figure 47.

1. The Show Balance button indicated by Section 1 will display a new page to
the user which will display the balance of the respective department.

2. Here, Section 2 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in
order to make changes and perform a withdrawal.

3. Section 3 has two options. These options let the user display the Draft by
Scheme wise or by DDO wise

4. The user will have to select the respective demand number in order to
proceed towards the next step.

52

—
| —




2.3.2.4.2Selection of Major Head

Estimate

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Wed,Apr 7,2021 DRAFT

v | Fund Transer v | Budget Estimate | Maintenance v | Signout

Withdrawal of Funds for 2020-2021

5

on dlicking this button,
the user is moved back
to the previous page.

Copyright © 2013.2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
National Informatics Center, Meghalaya

Figure 48: Major Head Selection

On selection of the respective Demand number from the table, the CO Draft user
will be presented with the page as shown in Figure 48.

1.

In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Major Heads that are associated to this CO and
Demand number. The user can select the respective Major Head in order to
make changes and perform a withdrawal.

Section 4 has two options. These options let the user display the Draft by
Scheme wise or by DDO wise

The back button as indicated by Section 5 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Demand Number).

The user will have to select the respective Major Head in order to proceed
towards the next step.
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2.3.2.4.3Selection of Schemes

Estimate

CFFlag:

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Tue,Feb 2,2021 DRAFT

| Fund Transfer v | Budget Estmate | Maintenance v | Signout

Withdrawal of Funds for 2020-2021

I Demand No

15 Major Head  2054-Treasury And Accounts Administratior

the

Show Balance

On dlick of this button, it
will display the balance of
e respective n

2

15-2054-00-097-01-00-V-3

15-2054-00-097-03-00-V-1

For Regionwise Contact Please click on Helpdesk

Figure 49: Scheme Selection

On selection of the respective Major Head from the table, the CO Draft user will
be presented with the page as shown in Figure 49.

1.

In Section 1, the user is shown the demand number and Major Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Scheme codes that are associated to this CO,
Demand number and Major Head. The user can select the respective Scheme
in order to make changes and perform a withdrawal.

Section 4 displays the descriptions of the respective scheme codes.
The back button as indicated by Section 5 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page

and select a Major Head).

The user will have to select the respective Scheme in order to proceed
towards the next step.
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2.3.2.4.4Selection of Object Head

Estimate

Department : D10F20 - Directorate Of Accoun ts And Treasuries User : D10F20 - Administrator  Tue,Feb 2,2021  DRAFT

| Fund Transfer v | BudgetEstimate | Maintenance v | signout

Withdrawal of Funds for 2020-2021

[pemand o 15

Msjor Head  2054-Treasury And Accounts Administration Scheme 15-2054-00-003-01-00-V-1-Training Of Accounts And Audit Back

Show Balance

Object Head Description
o1 sal.

28 Professional Services

igned and Developed by For Regionwise Contact Please click on Helpdesk

Figure 50: Object Head Selection

On selection of the respective Scheme from the table, the CO Draft user will be
presented with the page as shown in Figure 50.

1.

In Section 1, the user is shown the demand number, Major Head and Scheme
that has been selected. The user can use this as a reference to check if they
are currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Object Heads that are associated to this CO,
Demand number, Major Head and scheme. The user can select the
respective Object Head in order to make changes and perform a withdrawal.

The back button as indicated by Section 4 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Scheme).

The user will have to select the respective Object Head in order to proceed
towards the next step.
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2.3.2.4 5Withdrawal

Estimate

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Tue,Feb 2,2021 DRAFT

V| Fund Transfer v | Budget Estimate Vv | Maintenance V| Sign out

Withdrawal of Funds for 2020-2021

o |15 Major Head  2054-Treasury And Accounts Administration Back

15-2054-00-003-01-00-V-1-null ObjectHoad  01-Salaries

Balance

To Be
Withdrawn

April May June July Aug Sept oct No

v Jan Feb March Total
0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000

c
0.000 40.000 0.000 0.000 40.000

View Draft I | Reset I l Cancel

ntact Please click on Helpdesk

Figure 51: Withdrawal

On selection of the respective Object Head from the table, the CO Draft user will
be presented with the page as shown in Figure 51.

1.

In Section 1, the user is shown the demand number, Major Head, Scheme
and Object Head that has been selected. The user can use this as a
reference to check if they are currently performing functions on the correct
selections or not.

In Section2, the user can indicate the withdrawal that is to be done. The
withdrawal is done in monthly intervals in their respective quarters throughout
the Financial Year. The user is shown the balance and can withdraw the
amount from the corresponding months to perform the withdrawal process.

The View Draft button as indicated by Section 3 is used by the user to create
a draft which contain the Withdrawal of the selected schemes and user.

The Reset button as indicated by Section 4 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

The Cancel button as indicated by Section 5 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.

The back button as indicated by Section 6 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select an Object Head).

The user will have to withdraw the amount and then view draft in order to
proceed towards the next step.
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2.3.2.4.6Draft of Withdrawal

This section displays the
department. demand no, scheme,
object head selected by the user

hdrwal of Funds (Draft level) \L
1

Print date: 04/02/2021

of Proposed for

Department: D10F20

DemandNo: 15 Scheme: 15-2054-00-097-01-00-V-3-null ObjectHead: 13-Office Expenses

Amount in Thousands

Receiver

201000003
Total

Quarter | Quarter I Quarter I Quarter IV
April May June July Aug Sept Oct Nov Dec Jan Feb March
0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 1.000 0.000 1.000
0 0 0 0 0 0 0 0 0 0 1.000 0 1.000

Total

2 On click of this button, the

user will commit the
changes that were made
with respect to withdrawal

This section displays
the monthly
withdrawal

signature of Proposing Authority
D10F20- ADMINISTRATOR

On clicking this button,

on click of this button, the

user will commit the changes 3

that were made with respect Hl Save & Print Report |
to withdrawal and print a
report with the changes

the user returns back to

4
51 "the previous and does

Return
not commit the changes

Save

Figure 52: Withdrawal Draft

On withdrawing the amount and selecting view draft, the CO Draft user will be
presented with the page as shown in Figure 52.

1.

In Section 1, the user is shown the Department, Demand No, Scheme, Object
Head that has been selected. The user can use this as a reference to check if
they are currently performing functions on the correct selections or not.

Section 2 displays the Withdrawal that has been performed. This is shown in
monthly intervals in their respective quarters throughout the Financial Year.
The total withdrawal being done is shown at the bottom of the Section.

The Save & Print Report button as indicated by Section 3 is used by the user
to save and commit the changes that have been made for the withdrawal.
These changes will be reflected and stored in the system. It also prints a
report regarding with the respective changes to the printer or in pdf format.

The Save button as indicated by Section 4 is used by the user to save and
commit the changes that have been made for the withdrawal. These changes
will be reflected and stored in the system.

The Return button as indicated by Section 5 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

On saving the details, the user can then proceed in performing more functions
in the Fund Transfer Module or they can change the module and perform
functions in the Maintenance Module or they can sign out from their account.
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2.3.2.5Redistribution
2.3.2.5.1 Re-distribution Main Page

Estimate ~ | Fund Transfer v | Budget Estimate | Maintenance v | Sign out

Redistribution for 2020-2021

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator

Tue,Feb 2,2021

e table heading e.g. RD No to procee:

DRAFT

Dec

0.000 1.000
0 1.000

March Total Status

0.000 1.000 Edit
0 1.000

Copyright © 2013-2014.Site Designed and Developed by
National Inforn Center, Meghalaya

Figure 53: Re-distributionMain Page

For Regionwise Contact Please click on Helpdesk

On selection of the Redistribution Button from the Fund Transfer Module as
shown in Figure 4, the CO Draft user will be presented with the page as shown in

Figure 53.

1. Here, Section 1 displays the available Re-distributions that are associated to
this CO. The user can select the respective Re-distribution in order to make

changes and perform a Re-distribution.

2. Section 2 displays the monthly redistribution being done throughout the

Financial Year, the total and the status.

3. The New Re-distribution button as indicated by Section 3 is used by the user

to create a new re-distribution.

4. The user will have to select the respective Re-distribution or create a New
Redistribution in order to proceed towards the next step.

—
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2.3.2.5.1.1 For New Re-Distribution
2.3.2.5.1.1.1Selection of Demand Number

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Tue,Feb 2,2021 DRAFT

Estimate | Fund Transfer v | Budget Estimate v | Maintenance | Sign out

Redistribution of Funds for 2020-2021

Demand No
5

Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
National Informatics Center, Meghalaya

Figure 54: Selection of Demand Number

On selection of the Redistribution Button from the Fund Transfer Module as
shown in Figure 4, the CO Draft user will be presented with the page as shown in
Figure 54.

1. Here, Section 1 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in
order to make changes and perform a redistribution.

2. The user will have to select the respective demand number in order to
proceed towards the next step.
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2.3.2.5.1.1.2Selection of Major Head

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Tue,Feb 2,2021 DRAFT

Estimate v‘ Fund Transfer v‘ Budget Estmate | Maintenance + | signout

Redistribution of Funds for 2020-2021

Show Balance

2

On dlicking this button, it
will displays the balance of
the respective department

Copyright © 2013-2014 Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
National Informalics Center, Meghalaya

Figure 55: Major Head Selection

On selection of the respective Demand number from the table, the CO Draft user
will be presented with the page as shown in Figure 55.

1. In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

2. The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

3. Here, Section 3 displays the Major Heads that are associated to this CO and
Demand number. The user can select the respective Major Head in order to
make changes and perform a redistribution.

4. The back button as indicated by Section 4 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Demand Number).

5. The user will have to select the respective Major Head in order to proceed
towards the next step.
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2.3.2.5.1.1.3Selection of Schemes

Estimate

CFFlag:

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Tue,Feb 2,2021 DRAFT

v | Fund Transfer v | Budget Estimate | Maintenance v | Sign out

Redistribution of Funds for 2020-2021

Scheme

15-2054-00-003-01-00-V-1
15-2054-00-095-03-00-V-1
15-2054-00-097-01-00-V-3
15-2054-00-097-03-00-V-1

Copyright © 2013-2014 Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
National Informatics Center, Meghalaya

Figure 56: Scheme Selection

On selection of the respective Major Head from the table, the CO Draft user will
be presented with the page as shown in Figure 56.

1.

In Section 1, the user is shown the demand number and Major Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Scheme codes that are associated to this CO,
Demand number and Major Head. The user can select the respective Scheme
in order to make changes and perform a redistribution.

Section 4 displays the descriptions of the respective scheme codes.
The back button as indicated by Section 5 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page

and select a Major Head).

The user will have to select the respective Scheme in order to proceed
towards the next step.
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2.3.2.5.1.1.4Selection of Object Head

Estimate

Department : D10F20 - Directorate Of Accounts And Treasuries  User : D10F20 - Administrator  Tue,Feb 2,2021  DRAFT

v FundTransfer | BudgetEstimate | Maintenance v Signout |

Redistribution of Funds for 2020-2021

[pemand o

15  MajorHead  2054-Treasury And Accounts Administratior Schama 15-2054-00-003-01-00-V-1-Training Of Accounts And Audit Back

Show Balance

Object Head Description

mgl 2013-2014 Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
Center, Meghalaya

Figure 57: Object Head Selection

On selection of the respective Scheme from the table, the CO Draft user will be
presented with the page as shown in Figure 57.

1.

In Section 1, the user is shown the demand number, Major Head and Scheme
that has been selected. The user can use this as a reference to check if they
are currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Object Heads that are associated to this CO,
Demand number, Major Head and scheme. The user can select the
respective Scheme in order to make changes and perform a redistribution.

The back button as indicated by Section 4 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Scheme).

The user will have to select the respective Object Head in order to proceed
towards the next step.
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2.3.2.5.1.1.5 Redistribution

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Adg=i — Eab 2.2021 DRAFT This section is used by the user to|
This section displays the perform the !ed:smbl{l‘on from
demand no.. scheme, second DDO to the first DDO

Estimate | Fund Transfer v | Budget Estimate | Maintenance V| Sign out

major head and object 3
head selected by the user On click of this button,
the user is moved back
Redistribution of Funds for zozo-zon\l’1 to the previous page
4
Demand No 15 Major Head 2054-TREASURY AND ACCOUNTS ADMINISTRATION
Scheme 15-2054-00-095-03-00-V-1-null Object Head
Amount in Thousand:
2/ This section is used by the user to
perform the redistribution from
first DDO to the second DDO
201000001 April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 0.000 0,000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 1.000 0.000 0.000 1.000
From 0
To 0
201000003 April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 2.000 0.000 0.000 2.000
From 0
To 0

Month April May June July Aug Sept Oct Nov Dec Jan Feb March Total
alance 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 3.000 0.000 0.000 3.000
From

To

This section displays the total
changes with respect to the
montly redistribution of funds ign

9 [" on dlick of this button, the user
can cancel all changes and go
back to the previous page

[ vieworat |

View Change | l Reset | [ Cancel
3 7

On click of this button,
the user can view the
draft of the redistribution

On click of this button, the
changes made by user will be
reflected in the table above

On click of this button, the
user can reset all changes
made in this page

For Regionwise Contact Please click on Helpdesk

Figure 59: Redistribution (2)

On selection of the respective Object Head from the table, the CO Draft user will
be presented with the page as shown in Figure 58 and 59.

1. In Section 1, the user is shown the demand number, Major Head, Scheme
and Object Head that has been selected. The user can use this as a
reference to check if they are currently performing functions on the correct
selections or not

2. In Section2, the user can indicate the redistribution that is to be done. The
redistribution is done in monthly intervals in their respective quarters
throughout the Financial Year. The user is shown the balance and redistribute
the funds between the different DDOs in the corresponding months. This
Section deals with funds sent from first DDO to the second DDO.

3. In Section3, the user is shown the balance and redistributes the funds
between the different DDOs in the corresponding months. This Section deals
with funds sent from first DDO to the second DDO

4. The back button as indicated by Section 4 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a different RD no.).

5. Section 5 contains a table which will show the total changes that have been
performed by the user with respect to redistribution.
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6. The View Change button as indicated by Section 6 is used by the user to
reflect the total changes that have been made in the previous Sections.

7. The View Draft button as indicated by Section 7 is used by the user to create
a draft which contain the redistribution of the selected schemes and user.

8. The Reset button as indicated by Section 8 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

9. The Cancel button as indicated by Section 9 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.

10.The user will have to redistribute the amount and then view draft in order to
proceed towards the next step.
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2.3.2.5.1.1.6Draft of Redistribution

Print date: 08/02/2021 This section displays the

1 department, demand no, scheme
S and object head selected by the user
of Proposed of Funds (Draft level) where changes have been made

Department: D10F20 DemandNo: 15 Scheme: 15-2054-00-095-03-00-v-1-null Object Head: 13-Office Expenses

Receiver

Total

201000001
201000003

0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 -1.000 0.000 0.000 -1.000
0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 1.000 0.000 0.000 1.000

Quarter | Quarter iI Quarter Il Quarter IV s
ota
April May June July Aug Sept Oct Nov Dec Jan Feb March
0 0 0 0 0 0 0 0 ) 0.000 0 0 0.0

On click of this button, the user will
2 commit the changes that were

This section displays monthly
re-distribution that is done between
the two DDOs in their respective
quarter throughout the Financial Year

made with respect to redistribution - ) i
and print a report with the changes Signature of Proposing Authority
D10F20- Administrator of Department D10F20

s

On click of this button, the 3 5 On clicking this button,
user will commit the changes |=—3{ save & Print Report I | Sove I | Return [ the user returns back to
that were made with respect the previous and does
to redistribution and print a not commit the changes

report with the changes

Figure 60: Redistribution Draft

On redistributing the amount and selecting view change and then view draft, the
CO Draft user will be presented with the page as shown in Figure 60.

1.

In Section 1, the user is shown the Department, Demand No, Scheme, Object
Head that has been selected. The user can use this as a reference to check if
they are currently performing functions on the correct selections or not.

Section 2 displays the redistribution that has been performed. This is shown in
monthly intervals in their respective quarters throughout the Financial Year.
The total redistribution being done is shown at the bottom of the Section.

The Save & Print Report button as indicated by Section 3 is used by the user
to save and commit the changes that have been made for the surrender.
These changes will be reflected and stored in the system. It also prints a
report regarding with the respective changes to the printer or in pdf format.

The Save button as indicated by Section 4 is used by the user to save and
commit the changes that have been made for the surrender. These changes
will be reflected and stored in the system.

The Return button as indicated by Section 5 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

On saving the details, the user can then proceed in performing more functions
in the Fund Transfer Module or they can change the module and perform
functions in the Maintenance Module or they can sign out from their account.
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2.3.2.5.1.2 For Existing Re-Distribution
2.3.2.5.1.2.1Re-Distribution Process

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Adgini — Eabk 22021 DRAFT This section is used by the user to|
This section displays the perform the redistribution from
demand no. schame: second DDO to the first DDO
Estimate v | Fund Transfer v | Budget Estimate | Maintenance | Signout| oio”head and object 5
head selected by the user On click of this button,
the user is moved back
Redistribution of Funds for 2020_202111 to the previous page
4
Demand N 15 Major Head 2054-TREASURY AND ACCOUNTS ADMINISTRATION
Scheme 15-2054-00-095-03-00-V-1-null Object Head 13-0
Amount in Thousands
2| This section is used by the user to
perform the redistribution from
| first DDO to the second DDO
201000001 April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 1.000 0.000 0.000 1.000
From 0
To 0
201000003 April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 2.000 0.000 0.000 2.000
From 0
To 0
Month April May June July Aug Sept Oct Nov Dec Jan Feb March Total
alance 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 3.000 0.000 0.000 3.000
From 0 0 0 0 0 0 0 0 0 0 (] 0 0
To 0 0 0 0 0 0 0 0 0 o 0 0 0
9 on click of this button, the user
I View Change l [ View Draft ] [ Reset I [ Cancel can cancel all changes and go
This section displays the total ANc r back to the previous page

changes with respect to the

montly redistribution of funds g

On click of this button,
the user can view the
draft of the redistribution

On click of this button, the
changes made by user will be
reflected in the table above

On click of this button, the
user can reset all changes
made in this page

For Regionwise Contact Please click on Helpdesk

Figure 62: Redistribution (2)

On selection of the respective RD Number from the table, the CO Draft user will
be presented with the page as shown in Figure 61 and 62.

1.

In Section 1, the user is shown the demand number, Major Head, Scheme
and Object Head that has been selected. The user can use this as a
reference to check if they are currently performing functions on the correct
selections or not. There is also a note which explains the process done on this

page.

In Section2, the user can indicate the redistribution that is to be done. The
redistribution is done in monthly intervals in their respective quarters
throughout the Financial Year. The user is shown the balance and redistribute
the funds between the different DDOs in the corresponding months. This
Section deals with funds sent from first DDO to the second DDO.

In Section3, the user is shown the balance and redistribute the funds between
the different DDOs in the corresponding months. This Section deals with
funds sent from first DDO to the second DDO

The back button as indicated by Section 4 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a different RD no.).
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5. Section 5 contains a table which will show the total changes that have been
performed by the user with respect to redistribution.

6. The View Change button as indicated by Section 6 is used by the user to
reflect the total changes that have been made in the previous Sections.

7. The View Draft button as indicated by Section 7 is used by the user to create
a draft which contain the re-distribution of the selected schemes and user.

8. The Reset button as indicated by Section 8 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

9. The Cancel button as indicated by Section 9 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.

10.The user will have to redistribute the amount and then view draft in order to
proceed towards the next step.
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2.3.2.5.1.2.2Draft of Redistribution

Print date: 08/02/2021 This section displays the

1 department, demand no, scheme
S and object head selected by the user
of Proposed of Funds (Draft level) where changes have been made

Department: D10F20 DemandNo: 15 Scheme: 15-2054-00-095-03-00-v-1-null Object Head: 13-Office Expenses

Receiver

Total

201000001
201000003

0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 -1.000 0.000 0.000 -1.000
0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 1.000 0.000 0.000 1.000

Quarter | Quarter iI Quarter Il Quarter IV s
ota
April May June July Aug Sept Oct Nov Dec Jan Feb March
0 0 0 0 0 0 0 0 ) 0.000 0 0 0.0

On click of this button, the user will
2 commit the changes that were

This section displays monthly
re-distribution that is done between
the two DDOs in their respective
quarter throughout the Financial Year

made with respect to redistribution - ) i
and print a report with the changes Signature of Proposing Authority
D10F20- Administrator of Department D10F20

s

On click of this button, the 3 5 On clicking this button,
user will commit the changes |=—3{ save & Print Report I | Sove I | Return [ the user returns back to
that were made with respect the previous and does
to redistribution and print a not commit the changes

report with the changes

Figure 63: Redistribution Draft

On redistributing the amount and selecting view change and then view draft, the
CO Draft user will be presented with the page as shown in Figure 63.

1.

In Section 1, the user is shown the Department, Demand No, Scheme, Object
Head that has been selected. The user can use this as a reference to check if
they are currently performing functions on the correct selections or not.

Section 2 displays the redistribution that has been performed. This is shown in
monthly intervals in their respective quarters throughout the Financial Year.
The total redistribution being done is shown at the bottom of the Section.

The Save & Print Report button as indicated by Section 3 is used by the user
to save and commit the changes that have been made for the surrender.
These changes will be reflected and stored in the system. It also prints a
report regarding with the respective changes to the printer or in pdf format.

The Save button as indicated by Section 4 is used by the user to save and
commit the changes that have been made for the surrender. These changes
will be reflected and stored in the system.

The Return button as indicated by Section 5 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

On saving the details, the user can then proceed in performing more functions
in the Fund Transfer Module or they can change the module and perform
functions in the Maintenance Module or they can sign out from their account.
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2.3.2.6Fund Requisition
2.3.2.4.1Selection of Demand Number

Department :09-Commissioner Of Taxation User :D9F12-Commissioner Of Taxation

Fund Transfer V‘ Budget Estimate V‘ Maintenance V‘ Sign out

Budget Proposal for 2021-2022

This section displays

the total grant received

Proposed Total
Demand No Grant Received
In Draft Approved
09 70522.001 0 100.000

Fri,Jun 18,2021

DRAFT

Amount in Thousands

This section displays the various

demands mapped in the department.
The user can select the respective
demand no. to make changes

This section displays the
proposed total in the draft
phase and the final phase
in their respective columns

Figure 64: Selection of Demand Number

On selection of the Fund Requisition Button from the Fund Transfer Module as
shown in Figure 4, the CO Draft user will be presented with the page as shown in

Figure 64.

1. Here, Section 1 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in

order to make changes and perform a Fund Requisition.

2. Section 2 displays the Grant received by the respective department and

demand number

3. Section 3 is divided into two separate columns. This Section as a whole
displays the amount that has been allocated to the respective departments.

a. In the first column, the user is displayed with information regarding the

total proposed amount in the draft phase.

b. In the second column, the user is displayed with information regarding

total proposed amount in the final phase

4. The user will have to select the respective demand number in order to

proceed towards the next step.
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2.3.2.4.2Selection of Major Head

On click of this button, the user can
move back to the previous page

This section displays the
demand no that was selected Budget Proposal for 2021-2022

I Demand No 09 I

This section displays Amount in Thousands

the total grant received

Proposed Total
Major Head Grant Received
In Draft Finalized
2040-Taxes On Sales, Trade Etec. 70522.001 0 100.000

This section displays
the proposed total in

This section displays the

various Major Head. The user
can select the respective
Major Head to make changes

the draft phase and
the final phase in their
respective columns

Figure 65: Major Head Selection

On selection of the respective Demand number from the table, the CO Draft user
will be presented with the page as shown in Figure 65.

1. In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

2. Here, Section 2 displays the Major Heads that are associated to this CO and
Demand number. The user can select the respective Major Head in order to
make changes and perform a Fund Requisition.

3. Section 3 displays the Grant received by the respective department, demand
number and Major Head

4. Section 4 is divided into two separate columns. This Section as a whole
displays the amount that has been allocated to the respective departments.

a. In the first column, the user is displayed with information regarding the
total proposed amount in the draft phase.

b. In the second column, the user is displayed with information regarding
total proposed amount in the final phase

5. The back button as indicated by Section 5 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Demand Number).
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6. The user will have to select the respective Major Head in order to proceed
towards the next step.
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2.3.2.4.3Selection of Schemes

Budget Proposal for 2021-2022

Demand No : 09 Major Head

2040-Taxes On Sales, Trade Etc.

This section displays the

demand no and Major
Head that was selected

Amount in Tlﬁ:s ds

On click of this button,
the user can move back
to the previous page

This section is used
to select one or
multiple schemes

This section

displays the total
grant received

% Proposed Total
G selec Scheme Grant Received 2
All In Draft Finalized
09-20?10-(?0-001-01-00-V-1 Directorate Level 20522.001 0 100.000
rganisation
N /]
This section displays the This section displays the total
various Schemes. The user proposed total in the draft
can select the respective phase and the final phase in
Scheme to make changes their respective columns

Figure 66: Scheme Selection

On selection of the respective Major Head from the table, the CO Draft user will
be presented with the page as shown in Figure 66.

1. In Section 1, the user is shown the demand number and Major Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

2. In Section 2, the user can use this section to specify whether to select a single
or multiple schemes.

3. Section 3 displays the Scheme codes and descriptions that are associated to
this CO, Demand number and Major Head. The user can select the respective
Scheme in order to make changes and perform a Fund Requisition.

4. Section 4 displays the Grant received by the respective department, demand
number, Major Head and Scheme

5. Section 5 is divided into two separate columns. This Section as a whole
displays the amount that has been allocated to the respective departments.

a. In the first column, the user is displayed with information regarding the
total proposed amount in the draft phase.

b. In the second column, the user is displayed with information regarding
total proposed amount in the final phase
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6. The back button as indicated by Section 6 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Major Head).

7. The user will have to select the respective Scheme in order to proceed
towards the next step.
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2.3.2.4.4Selection of Object Head

This section displays the demand no On click of this button, the use can
and the scheme that was selected Budget Proposal for 2021-2022 move back to the previous page
DeinaniNG 09 Schieria 09-20f'10»(?0-001-01-00-V-1-D|rectorate Level Back
Organisation
Amount in Thousands
Proposed Total
Detail Head Grant Received
In Draft Finalized
01-Salaries 70000.000 0 0.000
02-Wages 500.001 0 0
13-Office Expenses 22.000! 0 100.000
1 N
This section displays
the total grant received
This section displays the This section displays the
various Object Heads. The user proposed total in the draft
can select the respective phase and the final phase in
Object Head to make changes their respective columns

Figure 67: Object Head Selection

On selection of the respective Scheme from the table, the CO Draft user will be
presented with the page as shown in Figure 67.

1. In Section 1, the user is shown the demand number and Scheme that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

2. Here, Section 2 displays the Object Heads that are associated to this CO,
Demand number, Major Head and scheme. The user can select the
respective Object Head in order to make changes and perform a Fund
Requisition.

3. Section 3 displays the Grant received by the respective department, demand
number, Major Head, Scheme and Object Head

4. Section 4 is divided into two separate columns. This Section as a whole
displays the amount that has been allocated to the respective departments.

a. In the first column, the user is displayed with information regarding the
total proposed amount in the draft phase.

b. In the second column, the user is displayed with information regarding
total proposed amount in the final phase
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5. The back button as indicated by Section 5 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Scheme).

6. The user will have to select the respective Object Head in order to proceed
towards the next step.
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2.3.2.4.5Fund Requisition

Department :09-Commissioner Of Taxation  User :D9F12-Commissioner Of Taxation  FriJun 18,2021  DRAFT

On click of this button, the user can
move back to the previous page

Fund Transfer Vv | Budget Esti Sign out
Saabal s section displays the demand N

no, scheme and detail head

J,ﬂ Budget Proposal for 2021-2022

|ne||mudNu 09 Scheme 09-2040-00-001-01-00-V-1-Directorate Level Organisation Detail Head  13-Office Expenses

This section lets the user perform the Fund requisition Amount in Thousands

This section lets the user select to whom
the fund requisition is proposed to

in thelr respective months throughout the Financial
Year. The user must enter a remark for the process

lvmpuse To ® admin09 -Departmental Administrator of Excise, Registration, Taxation And Stamps E

April May June July Aug Sept Oct Nov Dec Jan Feb March Total

To Be Proposed 100.000 100,000
Shortfall - Testing

Justification

the fund requisition

Figure 68: Fund Requisition

On selection of the respective Object Head from the table, the CO Draft user will
be presented with the page as shown in Figure 68.

1. In Section 1, the user is shown the demand number and Object Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

2. In Section 2, the user is shown to whom the Fund Requisition is to be
proposed to. The user can use this section to select the user whom the
proposal is going to.

3. In Section 3, the user can indicate the Fund Requisition that is to be done.
The Fund Requisition is done in monthly intervals in their respective quarters
throughout the Financial Year. The usercan propose the amount from the
corresponding months to perform the Fund Requisition process. The user
must also enter the Justification for the proposal in this section.

4. The View Draft button as indicated by Section 4 is used by the user to create
a draft which contain the Withdrawal of the selected schemes and user.

5. The Reset button as indicated by Section 5 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

6. The back button as indicated by Section 6 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select an Object Head).

7. The user will have to propose the amount and then view draft in order to
proceed towards the next step.
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2.3.2.4.6Draft of Fund Requisition

BCA: 09

torate Level Organisatior Detall Head: 13-Office Expenses|

Quarter lil

0 0 100.000 0 0 0 0 0 0 0 0 0 100.000|

Signature of Proposing Authority
D9F12- ADMINISTRATOR

Figure 69: Withdrawal Draft

On proposing the amount and selecting view draft, the CO Draft user will be
presented with the page as shown in Figure 69.

1.

In Section 1, the user is shown the Department (BCA), Demand No, Scheme,
Object Head that has been selected. The user can use this as a reference to
check if they are currently performing functions on the correct selections or
not.

. Section 2 displays the Fund Requisition that has been performed. This is

shown in monthly intervals in their respective quarters throughout the
Financial Year along with the Justification for the proposal. The total Fund
Requisition being done is shown at the bottom of the Section.

The Save button as indicated by Section 3 is used by the user to save and
commit the changes that have been made for the withdrawal. These changes
will be reflected and stored in the system.

The Return button as indicated by Section 4 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

On saving the details, the user can then proceed in performing more functions

in the Fund Transfer Module or they can change the module and perform
functions in the Maintenance Module or they can sign out from their account.
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2.3.3Maintenance Module
Purpose

The Maintenance Module is used for the purpose of maintaining and viewing
the data and information that is stored in BEAMSs.

With respect to the CO Login, the Maintenance Module is used to manage
their account by letting them change their respective Password and the user can use
it to view the balance of various Schemes and Object Heads under it.

The steps for performing the functions of the Maintenance Module are as
follows:
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2.3.3.1 Change Password

Estimate

N

Department : D10F20 - Directorate Of Accounts And Treasuries User : D10F20 - Administrator Tue,Feb 2,2021 DRAFT

v | Fund Transfer v | Budget Estimate v | Maintenance | T

Change Password

User: D10F20 Dept: Directorate Of Accounts And Treasuries Role: Administartor

4 Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
)

Figure 70: Change Password

On selection of the Maintenance option, a drop-down menu as in Figure 5 will be
shown and when the user selects the Change Password option, the CO Draft user
will be presented with the page as shown in Figure 70.

1.

In Section 1, the user is shown the current login details which are the
username, the department name and number and the role of the respective
user.

The text box indicated by Section 2 is where the user enters their current
password. The password they are using to log into the account. This is done
as a means of checking whether the authorised person is using trying to
change to password or not.

The text box indicated by Section 3 is where the user enters their new
password. This is the password the user will be using after the change is
successful. As mentioned, the password should be not less than 6 characters
and have a maximum of 15 characters.

In Section 4, the user should re-enter the password that they entered in
Section 3. This is done as a means to confirm the change and to also verify
that there are no mistakes that might occur.

The Save button in Section 5 is used to commit the changes and store the
updated password to the system. Once this is done, the old password will not
be used anymore and the new password will be used.

The Reset button in Section 6 is used to clear the all the data in the text boxes
that has been entered by the user.
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7. On saving the details, the user can then proceed in performing more functions
in the Maintenance Module or they can change the module and perform
functions in the Fund Transfer Module or they can sign out from their account.
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2.3.3.2 Check Bala

nce

counts And Treasuries User : D10F20 - Administrator DRAFT

Departm - D40C20  Niractacatn Of
This section displays the user
ID, scheme, Object head
Estimate selected by the user.

Thu,Feb 4,2021

udget Estimate V| Maintenance M ‘ Sign out

%

User : D10F20

D10F20 -- Directorate Of Accounts And Treasuries

This section shows
the time and date
the change cash flow
and budget release
was last edited

Scheme : | 15-2054-00-097-01-00-V-3 -District Treasuries V] Detail Head | 13-Office Expenses V]
On click of this button, the user can view This section shows the Change Cash Flow and Budget release of this particular (Amount in 7‘3

(Final ) \Lz—|any remarks left by the Admin Final User user under the specified Scheme and Object Head throughout the Financial Year lﬂ; N2
Received Remark April May June July August  September October November December January February March Total Date & Time
Change Cash Flow RO 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 -2.000 2.000 0.000] 2/04/2;’0’31705:
Budget Release R® 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 100.000 0.000 100.000] 2/03/1[)0;1-09:
Received Total 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 98.000 2.000 100.000
Distributed Remark April May June July August  September October November December January  February March Total Date
Allocation R® 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 40.000 0.000 40.000} Z/OS/ZPOSII-OS:
Surrender RO 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 -1.000 0.000 -1.000] 2/03/290;1'09:
Distributed Total 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 35.000 0.000 39.000

Batine April May June July August September  October  November December January February March Total | s Sec,i;\iows

0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 59.000 2.000 61.000)

the time and date

7.

SRR EY]  particular user throughout the Financial Year

National Informatics Center, Meghal =

This section shows the balance of the

This section shows the Allocation and Surrender this particular user under [l
the specified Scheme and Object Head throughout the Financial Year T

Figure 71: Check Balance (1)

the change cash

flow and budget

release was last
edited

s (

Draft )
[Received April May June July August October January  February March Total Date & Time
urrender 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 -1.000 0.000 -1.000 02/04/2021-04:53 PM
Received Total 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 -1.000 0.000 -1.000
Distributed April May June July August October D January February March Total Date & Time
urrender 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 -1.000 0.000 -1.000 02/04/2021-04:50 PM
Pistributed Total 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 -1.000 0.000 -1.000
N 8
e g Datonte April May June July August October December  January February March Total TT;:?;E’:‘CG%S&DA:YS
0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 59.000 2.000 61.000) surrendered funds
from the Admin Draft
< 10 9 User throughout the
This section displays the This sections shows the distributed funds Financial Year

working balance by the user
throughout the Financial Year

of this particular user from the Admin
Draft User throughout the Financial Year

Figure 72: Check Balance (2)

On selection of the Maintenance option, a drop-down menu as in Figure 5 will be
shown and when the user selects the Check Balance option, the Department Draft
user will be presented with the page as shown in Figure 71 and 72.

1. Section 1 displays to the user the respective details of the user that was
entered. It also contains a drop-down list in which the user will be shown the
various schemes that is applicable for the entered user. The user will have to
select the respective scheme. Another drop-down list is found in which the
user will have to specify the object head. The respective object heads which
are applicable to the entered user and the scheme selected will be present in

the list.

Section 2 contains the remark button. This button when click can be used by

the CO Draft user to view the remark for the particular action. In this Section,

it deals with t

he Received and Distributed amounts.

In Section 3, it displays the Cash Flow and the budget release that the user

has received from the Admin Final User. It shows the monthly release over
the Financial Year. It also displays the total received amount at the end.
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. In Section 4, it displays the last date and time that changes were made to the
Change Cash Flow and Budget Release.

. In Section 5, it displays the allocated and surrendered amount that the user
has been distributed from the Admin Final User. It shows the monthly release
over the Financial Year. It also displays the total distributed amount at the
end.

. In Section 6, it displays the last date and time that changes were made to the
allocation and surrender.

. Section 7 displays the total balance after the funds for the user has been
received and distributed by the Admin Final User.

. In Section 8, it displays the funds that the user has received from the Admin
Draft User. It shows the total received monthly funds over the Financial Year.
It also displays the last date and time that changes were made to the funds
that were received from the Admin Draft User

. In Section 9, it displays the funds that has been distributed to the user from
the Admin Draft User. It shows the monthly distribution over the Financial
Year. It also displays the last date and time that changes were made to the
funds that were distributed from the Admin Draft User

10.Section 10 shows the total working balance that the user has throughout the

months of the Financial Year.
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2.3.4 Show Balance
Purpose

The Show Balance button available in the various modules is used for the
purpose of viewing the balance of the various processes. These balances are shown
in their respective columns and are shown in levels which are Demand number,
Major Head, Scheme and Object Head.

The steps for performing the functions of the Show Balance are as follows:
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2.3.4.1 Demand Number Balance

This section displays the various This section displays Balance of D10F20 for 2020-2021 This section displays This section displays
demand no that s mapped to this the allocated funds This section displays the This section displays the the surrender in the the withdrawal done [l This section displays
department. User can click on the In the draft phase change in cashflow In the reappropriation in the draft draft phase and in the draft phase the balance under
demand no to view further detalls and final phase. draft phase and final phase. phase and final phase. final phase. and final phase this Demand No.
i g g - g u g
Allocated
Draft

Change Cashflow Reappropriation Surrender Withdrawal
Demand No Srat Draft Final
Received Draft Final Draft Final Draft Final
(0] (3] (+) 3}

15 25716.000f 1.000 13070.000f 0 30.000) 0 0 0 0 0 0 6.372 35.000 12680.000
== This section displays the grant under
2] the respective Demand Number

Figure 73: Show Balance (1)

Balance
Final

On selection of the Show Balance option on several modules, the CO Draft
user will be presented with the page as shown in Figure 73.

1. Section 1 displays to the user various demands that are mapped to this
particular user and department. The user can select the demand number to
preview more in-depth details of the balance

2. Section 2 displays the Grant received by the user under this demand no.

3. Section 3 is divided into two separate columns. This Section as a whole
displays the allocation amount that has been proposed to the respective user
and demand no.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

4. Section 4 is divided into two separate columns. This Section as a whole
displays the Change Cash Flow amount that has been proposed to the
respective user and demand no.

a. In the first column, the user is displayed with information regarding the
Change Cash Flow in the draft phase.

b. In the second column, the user is displayed with information regarding
Change Cash Flow in the final phase.

5. Section 5 is divided into two separate columns. This Section as a whole
displays the Reappropriation amount that has been proposed to the
respective user and demand no.

a. In the first column, it is further divided into two columns to display the
positive and negative reappropriation amounts. The user is displayed
with information regarding the Reappropriation in the draft phase.

b. In the second column, it is further divided into two columns to display
the positive and negative reappropriation amounts. The user is
displayed with information regarding Reappropriation in the final phase.
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6. Section 6 is divided into two separate columns. This Section as a whole
displays the Surrender amount that has been proposed to the respective user
and demand no.

a. In the first column, the user is displayed with information regarding the
Surrender in the draft phase.

b. In the second column, the user is displayed with information regarding
Surrender in the final phase.

7. Section 7 is divided into two separate columns. This Section as a whole
displays the Withdrawal amount that has been proposed to the respective
user and demand no.

a. In the first column, the user is displayed with information regarding the
Withdrawal in the draft phase.

b. In the second column, the user is displayed with information regarding
Withdrawal in the final phase.

8. Section 8 displays the Balance of the user under this demand no.

9. If the user wants to view more in-depth information regarding the balance,
then they can select the respective demand no. and proceed further.
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2.3.4.2 Major Head Balance

This section displays This section displays the
the demand no selected Il various major hgad);s The [ This section displays the e LT This section displays | This section displays By ic caction
L1 user can select the major ] allocated funds in draft J’“S section s;‘snlays;heﬁ ::;;;g:)‘:"ag:r?‘?;‘:; the surrender in draft | the w\thd:ja'\?ral in :’a" displays the
hase and final phase. change in cashiiow in draf ity hase and final phase | phase and final phase
héads to vieye tutrier = = phase and final phase phase and final phase " i P balance left B

] 4 5 6l U g g

- B =

Allocated i

Draft
Draft Draft Final

Change Cashflow

Final
Final Draft Final Final Draft
) ) *) )

25716.000 1.000 13070.000 0 30.0004 0 0 0 0) 0 0| 6.372 35.000 12680.000)

T‘ This section displays the grant recelved

Major Head Grant Received Balance

2054-TREASURY AND ACCOUNTS
ADMINISTRATION

Figure 74: Show Balance (2)

On selection of the demand number, the CO Draft user will be presented with
the page as shown in Figure 74.

1. In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

2. Section 2 displays to the user the Major Head that are mapped to this
particular user and Demand no. The user can select the Major Head to
preview more in-depth details of the balance.

3. Section 3 displays the Grant received by the user under this demand number
and Major Head.

4. Section 4 is divided into two separate columns. This Section as a whole
displays the allocation amount that has been proposed to the respective user,
demand no and Major Head

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

5. Section 5 is divided into two separate columns. This Section as a whole
displays the Change Cash Flow amount that has been proposed to the
respective user, demand no and Major Head.

a. In the first column, the user is displayed with information regarding the
Change Cash Flow in the draft phase.

b. In the second column, the user is displayed with information regarding
Change Cash Flow in the final phase.
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6. Section 6 is divided into two separate columns. This Section as a whole
displays the Reappropriation amount that has been proposed to the
respective user, demand no and Major Head.

a. In the first column, it is further divided into two columns to display the
positive and negative reappropriation amounts. The user is displayed
with information regarding the Reappropriation in the draft phase.

b. In the second column, it is further divided into two columns to display
the positive and negative reappropriation amounts. The user is
displayed with information regarding Reappropriation in the final phase.

7. Section 7 is divided into two separate columns. This Section as a whole
displays the Surrender amount that has been proposed to the respective user,
demand no. and Major Head

a. In the first column, the user is displayed with information regarding the
Surrender in the draft phase.

b. In the second column, the user is displayed with information regarding
Surrender in the final phase.

8. Section 8 is divided into two separate columns. This Section as a whole
displays the Withdrawal amount that has been proposed to the respective
user, demand no. and Major Head

a. In the first column, the user is displayed with information regarding the
Withdrawal in the draft phase.

b. In the second column, the user is displayed with information regarding
Withdrawal in the final phase.

9. Section 9 displays the Balance of the user under this demand number and
Major Head.

10.1f the user wants to view more in-depth information regarding the balance,
then they can select the respective Major Head and proceed further.

87

—
| —



2.3.4.3 Scheme Balance

1 This section displays the Balance of D10F20 for 2020-2021
Major Head selected This section displays | This section displays
Yhis sectior dispiae i This section displays J| This section displays the the surrender in the withdrawal in This section
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can click on the schemes to view further details This section displays the grant received

Figure 75: Show Balance (3)

On selection of the Major Head, the CO Draft user will be presented with the
page as shown in Figure 75.

1. In Section 1, the user is shown the Major Head that has been selected. The
user can use this as a reference to check if they are currently performing
functions on the correct Major Head or not.

2. Section 2 displays to the user the Scheme that are mapped to this particular
user, Demand no and Major Head. The user can select the Scheme to
preview more in-depth details of the balance

3. Section 3 displays the Grant received by the user under this demand number,
Major Head and Scheme.

4. Section 4 is divided into two separate columns. This Section as a whole
displays the allocation amount that has been proposed to the respective user,
demand no, Major Head and Scheme.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

5. Section 5 is divided into two separate columns. This Section as a whole
displays the Change Cash Flow amount that has been proposed to the
respective user, demand no, Major Head and Scheme.

a. In the first column, the user is displayed with information regarding the
Change Cash Flow in the draft phase.

b. In the second column, the user is displayed with information regarding
Change Cash Flow in the final phase.
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6. Section 6 is divided into two separate columns. This Section as a whole
displays the Reappropriation amount that has been proposed to the
respective user, demand no, Major Head and Scheme.

a. In the first column, it is further divided into two columns to display the
positive and negative reappropriation amounts. The user is displayed
with information regarding the Reappropriation in the draft phase.

b. In the second column, it is further divided into two columns to display
the positive and negative reappropriation amounts. The user is
displayed with information regarding Reappropriation in the final phase.

7. Section 7 is divided into two separate columns. This Section as a whole
displays the Surrender amount that has been proposed to the respective user,
demand no, Major Head and Scheme.

a. In the first column, the user is displayed with information regarding the
Surrender in the draft phase.

b. In the second column, the user is displayed with information regarding
Surrender in the final phase.

8. Section 8 is divided into two separate columns. This Section as a whole
displays the Withdrawal amount that has been proposed to the respective
user, demand no, Major Head and Scheme.

a. In the first column, the user is displayed with information regarding the
Withdrawal in the draft phase.

b. In the second column, the user is displayed with information regarding
Withdrawal in the final phase.

9. Section 9 displays the Balance of the user under this demand number, Major
Head and Scheme.

10.If the user wants to view more in-depth information regarding the balance,
then they can select the respective Scheme and proceed further.
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2.3.4.4 Object Head Balance

1] Ir?cl?s ;i::\: Sd:gc“ag; Balance of D10F20 for 2020-2021

This section displays | This section displays
the surrender in the withdrawal in

This section displays the This section the

This section the change draft phase and

A ft. | This section displays the draftphaseand | This section
grant received for each allocation in draft in cashflow in draft S P Y’ . final phase final phase displays the
of the object heads phase and final phase phase and final phase reappropriation in draft — &l balance left
= - phase and final phase u & Amount in Thausands

L [l [

o} =

Allocated Change Cashflow iati i
Object Head Grant Received Draft Final Balance

Draft Final Draft Final Draft Final Draft Final

01-Salaries 24000.000
02-Wages 200.000

12000.000|
50.000

12000.009
150.004]
06-Medical Treatment 200.000
11-Domestic Travel Expenses 200.000
2
This section displays the
various Object Heads
under the selections made

50.000!
50.000

of 150.009
150.00¢

o o o o
o o o o
o o o o
© oo o
o o o o
© o 0o o

Figure 76: Show Balance (4)

On selection of the Scheme, the CO Draft user will be presented with the
page as shown in Figure 76.

1. In Section 1, the user is shown the Scheme that has been selected. The user
can use this as a reference to check if they are currently performing functions
on the correct Scheme or not.

2. Section 2 displays to the user the Object Head that are mapped to this
particular user, Demand no, Major Head and Scheme.

3. Section 3 displays the Grant received by the user under this demand number,
Major Head, Scheme and Object Head.

4. Section 4 is divided into two separate columns. This Section as a whole
displays the allocation amount that has been proposed to the respective user,
demand no, Major Head, Scheme and Object Head.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

5. Section 5 is divided into two separate columns. This Section as a whole
displays the Change Cash Flow amount that has been proposed to the
respective user, demand no, Major Head, Scheme and Object Head.

a. In the first column, the user is displayed with information regarding the
Change Cash Flow in the draft phase.

b. In the second column, the user is displayed with information regarding
Change Cash Flow in the final phase.
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. Section 6 is divided into two separate columns. This Section as a whole
displays the Reappropriation amount that has been proposed to the
respective user, demand no, Major Head, Scheme and Object Head.

a. In the first column, it is further divided into two columns to display the
positive and negative reappropriation amounts. The user is displayed
with information regarding the Reappropriation in the draft phase.

b. In the second column, it is further divided into two columns to display
the positive and negative reappropriation amounts. The user is
displayed with information regarding Reappropriation in the final phase.

. Section 7 is divided into two separate columns. This Section as a whole
displays the Surrender amount that has been proposed to the respective user,
demand no, Major Head, Scheme and Object Head.

a. In the first column, the user is displayed with information regarding the
Surrender in the draft phase.

b. In the second column, the user is displayed with information regarding
Surrender in the final phase.

. Section 8 is divided into two separate columns. This Section as a whole
displays the Withdrawal amount that has been proposed to the respective
user, demand no, Major Head, Scheme and Object Head.

a. In the first column, the user is displayed with information regarding the
Withdrawal in the draft phase.

b. In the second column, the user is displayed with information regarding
Withdrawal in the final phase.

. Section 9 displays the Balance of the user under this demand number, Major
Head, Scheme and Object Head.

10.0n viewing the details, the user can then proceed to change the module and

perform functions in the Fund Transfer, Maintenance Module or they can sign
out from their account.

91

—
| —



2.3.5 Sign Out

Department : D10F20 - Directorate Of Accounts And Treasuries User: D10F20 - Tue,

Fund Transfer V| Budget Estimate V| Maintenance Vv | [Sign out

Allocation for 2

On clicking this button, the user
logs out from their account and

Show Balance is moved back towards the
BEAMs Home Page

There is no Amount

Figure 77: Log out

1. Once the user has completed all the tasks, they have set out to do, they can
use the Sign out button. This button logs the user out of the BEAMs network
and directs them back to the BEAMs Home Page.
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