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1. Introduction

1.1 Purpose

Budget Estimation, Allocation & Monitoring System is an online computerised
system to distribute the budget and to authorize expenditure. As soon as the budget
is released, the departments can allocate funds to their field officers through this
system. All the expenditure is thereafter not only checked for budget availability before
the bills can be submitted, but also the monthly cash flows are controlled against pre-
determined targets.

1.2 Audience
This User Manual is intended to be used for the training purposes of users
under the role of DDO Final User.



2. Getting Started
2.1 Home Page
2.1.1 For Any User
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Figure 1: Home Page

The user if registered, can use the Login Here button as indicated to log into
the system. The User can then proceed to enter their credentials to enter their
respective accounts and proceed.

The user can use this section to view the amount in lakhs of the budget and the
expenditures as on the previous date that the system was accessed. (For E.qg.:
If system was accessed on 15/12/2020 then the Report will show details of
14/12/2020)

On selection, the user will be shown details of any notices that are currently in
circulation from BEAMS.

On selection, the user will be shown details of any notices that are currently in
circulation from other systems.

The user can select this button to access the MIS (Management Information
System). In this section, the various reports with respect to BEAMS can be
accessed and viewed.

The help button can be used to display details about BEAMS. It will provide a
brief overview of the system aided with an explanation and a diagram



2.2 Login Page
2.2.1 For DDO Final User

Enter User Name
_Enter Password

Enter CAPTCHA
Code Displayed

Details

Click to Submit o Click to Reset and
Entered Details Fe lick Her Clear the Entered
elcom in to Beams

Click to Enter the
Forgot Password
Module

Figure 2: Login Page

On click of the Login Here button, the user will be presented with the following

page as shown in Figure 2.

1.

The respective user uses the text box to enter their user id/ name which they
use to access BEAMS.

The respective user uses the text box to enter their password which is linked to
their account in order to authenticate their access to BEAMS.

The User enters the letters and numbers in the text box as shown in the
CAPTCHA image to authenticate that they are an actual user and not a robot.

The user can select this button to submit the entered details and log in to their
account.

The user can select this button to clear the form so that they can re-enter details
to log in to their account.

If the user has forgotten their password, then the user can select this option
and it takes the user to the forgot password module where the user will be
instructed as to how to reset their password.



2.3 DDO Final Login
2.3.1 DDO Final Main Page

Department : 10 - Finance (Establishment) User : 201000002 - Wed,Feb 17,2021 FINAL
Approve Fund TransfeVlIApprove Bill ™ l Budget Estimate V| Maintenance v ||Sign out
N T
Bill Status|Report
Note: To|Delete Bill Click On Undo
1 3
On clicking this button, On clicking this button,
the user can access the Auth.No GrantNe the user can access the fcheme
Approve Fund Transfer ,;1,,7,50315023 15 | Maintenance Section 15-2054-0-098-03-00-V-1
Section and perform and perform the tasks
the tasks available here available here
2 4
Bill Month : A On clicking this button, July August September October on clicking this button, er
the user can access the the user logs out of
Approve Bill Section their account and is
and perform the tasks moved back towards
available here the BEAMs Home Page

Detail

50

Janaury .

Figure 3: DDO Final Main Page

On entering their respective credentials, the DDO Final user will be presented
with the page as shown in Figure 3.

1. The respective user can use the Approve Fund Transfer button to display a
drop-down list which would display the function that is available in that module

as shown in Figure 4.

Approve Fund TransfeM
Change CashFlow
Surrender

Fund Requisition

Figure 4: Approve Fund Transfer Module

a) On access of this module, the user will be able to perform the various
functions which will be explained in detail in 2.3.2



2. The respective user can use the Approve Bill button to display a drop-down list
which would display the function that is available in that module as shown in
Figure 5.

Approve Bill v

Bill Approve

Figure 5: Approve Bill Module

a) On access of this module, the user will be able to perform the various
functions which will be explained in detail in 2.3.3

3. The user can use the Maintenance button which shows the various functions
which are available in that module as shown in Figure 6.

Maintenance v
Display History
Change Password
Restore Undo Bills
Check Balance

Approve Cheque
Master

Figure 6: Maintenance Module

a) On access of this module, the user will be able to perform various
operations which will be explained in detail in 2.3.4

4. The user can use the Sign out button to log out of their account and will be
moved back to the BEAMs Home Page as shown in Figure 1.



2.3.2 Approve Fund Transfer Module
2.3.2.1 Change Cash Flow
2.3.2.1.1 Selection of Demand Number

Department : 10 - Finance (Establishment) User : 201000002 -  Fri,Jan 29,2021 FINAL
Approve Fund Transfer ‘ Approve Bil V| Budget Estimate V| Maintenance V‘ Sign out

Change CashFlow for 2020-2021

Show Balance

Approvals
Awaited

15 0

Demand No

On click of this button, it
takes the user to a new
page which displays the
balance of the user

® Change CashFlow (Carry forward/backward) () Change CashFlow

This section displays the This section displays
various demands mapped to ) the number of
this department. The user awalting approvals
can click on the demand no
to view further details

The user has the option to select
between Change CashFlow

(Carry forward/backward) and
Change CashFlow

Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
National Informatics Center, Meghalaya

Figure 7: Selection of Demand Number

On selection of the Change Cash Flow Button from the Approve Fund Transfer
Module as shown in Figure 4, the DDO Final user will be presented with the page as
shown in Figure 7.

1. The Show Balance button indicated by Section 1 will display a new page to the
user which will display the balance of the respective department.

2. Here, Section 2 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in
order to make changes and perform a change cash flow.

3. Section 3 has two options. These options let the user select the type of Cash
Flow that is to be performed. The options are Change Cash Flow (Carry
Forward/ Backward) or Change Cash Flow

4. Section 4 displays the number of change cash flow that are waiting to be
approved under this demand number.

5. The user will have to select the respective demand number in order to proceed
towards the next step.



2.3.2.1.2 Selection of Major Head

Department : 10 - Finance (Establishment) User : 201000002 - Fri,Jan 29,2021 FINAL

Approve Fund Transfer ‘ Approve Bill 2

Budget Estimate N ‘ Maintenance W ‘ Sign out

Change CashFlow (Carry forward/backward) for 2020-2021
(1B This section shows

e conentcemns
no that s selected
Show Balance

On clicking this button
the user is moved back
to the previous page

Approvals
Awaited
2054-Treasury And Accounts Administration 0

Major Head

On click of this button, it
takes the user to a new
page which displays the
balance of the user

This section displays the This section displays

various Major Heads. The the number of
user can select the respective awaited approvals for
major head to make changes this major head

Copyright © 2013-2014.Site Designed and Developed by
National Informatics Center, Meghalaya

For Regionwise Contact Please click on Helpdesk

Figure 8: Major Head Selection

On selection of the respective Demand number from the table, the DDO Final user
will be presented with the page as shown in Figure 8.

1. In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

2. The Show Balance button indicated by Section 2 will display a new page to the
user which will display the balance of the respective department.

3. Here, Section 3 displays the Major Heads that are associated to this Field
Department and Demand number. The user can select the respective Major
Head in order to make changes and perform a change cash flow.

4. Section 4 displays the number of change cash flow that are waiting to be
approved under this demand number and Major Head.

5. The back button as indicated by section 5 is used by the user in order to move

back to the previous page (In this case, to go back to the previous page and
select a Demand Number).

6. The user will have to select the respective Major Head in order to proceed
towards the next step.



2.3.2.1.3 Selection of Schemes

Department : 10 - Finance (Establishment) User : 201000002 - Fri,Jan 29,2021 FINAL
Approve Fund Transfer | Approve Bill IThis section shiows e | I Maintenance V| Sign out On clicking this button
current demand no 4
the user is moved back
CFFlag: and major head that to the previous page
has been selected
i Change CashFlow (Carry forward/backward) for 2020-2021
IDemand No 15 Major Head 205&—%reasury And Accounts Administration l
This section displays the
Show Balance description of the schemes
n
u
- o (Approvals
On click of this button, it takes Scheme Description Awnited
e (nerto 2 new pagewhichy 15-2054-00-003-01-00-V-
displays the balance of the user S [raining OF Accounts And Audit 0
15-2054-00-097-03-00-V-|Jp Gradation And Improvement Of Computer Networks In o g This section displays
1 rreasuries = the number of
awaiting approvals
15-2054-00-098-01-00-V-{| .
Thlssegtlon displays the : 1 Establishment Of Director Of Local Fund Audit. 0
respective scheme code. T o0
The user must select the ==Em = Fomputerization Of Directorateof Local Fund Audit 0
respective scheme to 1
perform operations
Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk

National Informatics Center, Meghalaya

Figure 9: Scheme Selection

On selection of the respective Major Head from the table, the DDO Final user will
be presented with the page as shown in Figure 9.

1. In Section 1, the user is shown the demand number and Major Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

2. The Show Balance button indicated by Section 2 will display a new page to the
user which will display the balance of the respective department.

3. Here, Section 3 displays the Scheme codes that are associated to this Field
Department, Demand number and Major Head. The user can select the
respective Scheme in order to make changes and perform a change cash flow.

4. Section 4 displays the descriptions of the respective scheme codes.

5. Section 5 displays the number of change cash flow that are waiting to be
approved under this demand number, Major Head and Scheme.

6. The back button as indicated by section 6 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and
select a Major Head).

7. The user will have to select the respective Scheme in order to proceed towards
the next step.




2.3.2.1.4 Selection of Object Head

Department : 10 - Finance (Establishment) User : 201000002 - Fri,Jan 29,2021 FINAIL

Approve Fund Transfew | Approve Bl rhzm':‘;"m‘:* v | Maintenance v | Sign out
Head and Scheme

l 3 Change CashFlow (Carry forward/backward) for 2020-2021
L
ImmandNo 15 Major Head 2054-Treasury And Accounts Administration Scheme 15-2054. 1-00-V- raining Of Accounts And AL -v'I
o o
description of the object heads 7
1 n
2 » On clicking this button
Object Head Description Approvals the user |s moved back
On click of this button, it takes festied to the previous page
the user to a new page which 01 alaries

displays the balance of the user

Carry forward/backward for Multiple Object Heads l

This section displays the Ov:;iekkm; this button
various Object Heads mapped user can carry
under this sheme. The user forward/backward for
can click on the Object Head muiltiple object heads.
SRR S ERER SRS il  or Regiomwise Contact Please click on Helpdesk
National Informatics Center. Meghalay

This section displays
the number of
awaiting approvals

Figure 10: Object Head Selection

On selection of the respective Scheme from the table, the DDO Final user will be
presented with the page as shown in Figure 10.

1. In Section 1, the user is shown the demand number, Major Head and Scheme
that has been selected. The user can use this as a reference to check if they
are currently performing functions on the correct selections or not.

2. The Show Balance button indicated by Section 2 will display a new page to the
user which will display the balance of the respective department.

3. Here, Section 3 displays the Object Heads that are associated to this Field
Department, Demand number, Major Head and scheme. The user can select
the respective Object Head in order to make changes and perform a change
cash flow.

4. Section 4 displays the descriptions of the respective Object Head codes.

5. Section 5 displays the number of change cash flow that are waiting to be
approved under this demand number, Major Head, Scheme and Object Heads.

6. The button as indicated by Section 6 is used by the user when they want to
perform a change cash flow on multiple Object Heads.

7. The back button as indicated by section 7 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and
select a Scheme).

8. The user will have to select the respective Object Head in order to proceed
towards the next step.



2.3.2.1.5 Change Cash Flow

Department : 10 - Finance (Establishment User : 201000003 - Wed,Feb 17,2021 FINAL
P ( ) ’ ’ This section displays the on clicking this
demand no, major head. button, the
Approve Fund Transfel | Approve Bill V| Budget Estimate V| Maintenance V| Sign out scheme and object head user [s moved
i | that have been selected back to the
previous page.
Change CashFlow (Carry forward/backward) for 2020-2021 g
Demand No 15 Major Head 2054-Treasury And Accounts Administration This section
displays the
Scheme 15-2054-00-097-01-00-V-3-District Treasuries Object Head  13-Office Expenses monthly change
cashfiow.
2]
120100000381 | May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 38.000 0.000 38.000| ppprove Reject Delete Status
Subtract 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 1.000 0 0
Add 0 0 0 0 0 0 0 (1] 0 (1] 0 1.000 0 %] 0| 0 ! Edit
Test = 3]
Remark L ;:‘s'glz’ys“m This section displays
Yerark riade the status of the
Ty thetisar change cashflow made
i - at the department.
Month April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 38.000 0.000 38.000)
[Subtract 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 1.000 0 0.000)
Add 0 0 0 0 0 0 0 0 0 0 0 1.000 0.000)
[10] On click the user
View Change | I View Final I | Reset | I Cancel will cancel the
This section displays ) 2l o) changes made.

the monthly cashflow ®
that was performed On click of this button, the On click of this button, the on click the changes .
o +Site Designed a changes made by the user user can view the final draft made will be resetted. EorRedanwse Contect leese clck onHelidesk
National Inforr Meghalaya  (SEHISSERHEcterin the table of the cash flow

Figure 12: Change Cash Flow (2)

On selection of the respective Object Head from the table, the DDO Final user
will be presented with the page as shown in Figure 11 and 12.

1. In Section 1, the user is shown the demand number, Major Head, Scheme
and Object Head that has been selected. The user can use this as a
reference to check if they are currently performing functions on the correct
selections or not.

2. In section 2, the user can edit the change cash flow that is to be done. The
change cash flow is done in monthly intervals in their respective quarters
throughout the Financial Year. The user is shown the balance and can
subtract and add from the corresponding months to change the cash flow.

3. The user can specify in Section 3 whether to approve, reject or delete the
change cash flow. They can also view the Status of the Change Cash Flow.

4. The user can also enter a remark regarding the change cash flow that is being
done in Section 4.

5. The back button as indicated by section 5 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and
select an Object Head).



. In section 6, the user is shown the monthly cash flow that was performed.
When the user uses the view change button, the details are updated
accordingly in this table to show the change cash flow.

. The View Change button indicated by Section 7 is used by the user to display
the changes that have been done by the user regarding the change cash flow
so that the draft can be generated.

. The View Final button as indicated by Section 8 is used by the user to create
a final draft which contain the change cash flow of the selected schemes and
user and the approval status.

. The Reset button as indicated by Section 9 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

10.The Cancel button as indicated by Section 10 is used by the user to cancel

any changes that have been made by the user and go back to the previous
page.

11.The user will have to Edit the cash flow and then View Final in order to

proceed towards the next step.



2.3.2.1.6 Final Draft of Change Cash Flow

This section displays the current A Print date: 17/02/2021

department. demand no,
scheme and object head for

statement of proposed cash flow Statement of Proposed Change CashFlow (Carry forward/backward) (Final level)

[Deoanmem:!ﬂ DemandNo: 15 Scheme: 15-2054-00-097-01-00-V-3-null Object Head: 13-Office Expenses

Amount in Thousands

Quarter Il Quarter il Quarter IV
June July Aug Sept Oct Nov Dec Jan Feb March
0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 -1.000 1.000 0.000 Approved

Total Status

0.000 0.000. 0.000 0.000 0.000 0.000. 0.000. 0.000 -1.000 1.000 0.000

This section displays the user who s
recejving the monthly change in cash fiow
In their respective quarters throughout
the Financial Year. It shows the remarks
regarding the Change Cash Flow

On click of this button, the
user will commit the changes
that were made with respect

to change cash flow

On clicking this button, the
user returns back to the
previous page and does not . " ’
commit the changes signature of Approving Authority

201000003- --

Figure 13: Change Cash Flow Final Draft

On changing the cash flow and selecting view Final, the DDO Final user will be
presented with the page as shown in Figure 13.

1.

In Section 1, the user is shown the Department, Demand No, Scheme and
Object Head that has been selected. The user can use this as a reference to
check if they are currently performing functions on the correct selections or not.

Section 2 displays the change cash flow that has been performed. This is
shown in monthly intervals in their respective quarters throughout the Financial
Year. The remark regarding the change cash flow is shown in this section as
well.

The Save button as indicated by Section 3 is used by the user to save and
commit the changes that have been made for the change cash flow. These
changes will be reflected and stored in the system.

The Return button as indicated by Section 4 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

On saving the details, the user can then proceed in performing more functions
in the Approve Fund Transfer Module or they can change the module and
perform functions in the Approve Bill, Maintenance Module or they can sign out
from their account.



2.3.2.2 Surrender
2.3.2.2.1 Selection of Demand Number

Department : 10 - Finance (Establishment) User : 201000002 - Fri,Jan 29,2021 FINAL

Approve Fund Transfer ‘ Approve Bill V| Budget Estimate v ‘ Maintenance i ‘ Sign out

Surrender for 2020-2021

Show Balance

Approvals
Awaited

15 0

Demand No

On click of this button, it

takes the user to a new

page which displays the
balance of the user

This section displays the This section
various demands mapped in ;.
this department. The user ;:v's;:f:,y; g:;;]:v:lfs
can select the respective
demand no. to make changes

Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
National Informatics Center, Meghalaya

Figure 14: Selection of Demand Number

On selection of the Surrender Button from the Approve Fund Transfer Module as
shown in Figure 4, the DDO Final user will be presented with the page as shown in
Figure 14.

1. The Show Balance button indicated by Section 1 will display a new page to the
user which will display the balance of the respective department.

2. Here, Section 2 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in
order to make changes and perform a surrender.

3. Section 3 displays the number of Surrender that are waiting to be approved
under this demand number.

4. The user will have to select the respective demand number in order to proceed
towards the next step.




2.3.2.2.2 Selection of Major Head

Department : 10 - Finance (Establishment) User : 201000002 - Fri,Jan 29,2021 FINAL
Approve Fund Transfer’ ‘ Approve Bill v ‘ Budget Estimate v ‘ Maintenance V| Sign out
Surrender for 2020-2021

This section shows On clicking this button ]
|Demand No |15 1] the current demand the user is moved back [l

no that is selected to the previous page

Approvals

Major Head Aaaiteg

2054-Treasury And Accounts Administration 0

On click of this button, it

takes the user to a new

page which displays the
balance of the user

This section displays the various This section displays
Major Heads for this particular the number of
demand no. The user can click on the awaiting approvals
major head to view further details

Copyright © 2013-2014 Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
National Informatics Center, Meghalaya

Figure 15: Major Head Selection

On selection of the respective Demand number from the table, the DDO Final user
will be presented with the page as shown in Figure 15.

1. In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

2. The Show Balance button indicated by Section 2 will display a new page to the
user which will display the balance of the respective department.

3. Here, Section 3 displays the Major Heads that are associated to this Field
Department and Demand number. The user can select the respective Major
Head in order to make changes and perform a surrender.

4. Section 4 displays the number of Surrender that are waiting to be approved
under this demand number and Major Head.

5. The back button as indicated by section 5 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and
select a Demand Number).

6. The user will have to select the respective Major Head in order to proceed
towards the next step.



2.3.2.2.3 Selection of Schemes

Department : 10 - Finance (Establishment) User : 201000002 -  Fri,Jan 29,2021 FINAL
T T T
rove Fund Transfer | Approve Bill Maintenance Vv | Sign out
p e This section shows the 2
CFFlag: current demand no and major
head that has been selected
Surrender for 2020-2021
On clicking this button I}
I DemandNo 15 MajorHead | 2054-Treasury And Accounts Administration the user is moved back
This section displays itheprevioispase
Show Balance the description of
the schemes
. PP
Scheme Description aited
On click of this button, it 15:2054:00-003-01-00-V- 1L, i of Accounts And Audit 0
takes the user to a new 1 Bl This section displa
Ng:lwhlch tfilshplays the 15-2054-00-097-03-00-V-[[Up Gradation And Improvement Of Computer Networks In o e number%fys
e e 1 [Treasuries awaiting approvals
w Establishment Of Director Of Local Fund Audit. 0
This section displays the =
respective scheme code. 15-2058-00-098-0300V= e 1 terization Of Directorateof Local Fund Audit 0
The user must select the 1 & y
respective scheme to
perform operations
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Figure 16: Scheme Selection

On selection of the respective Major Head from the table, the DDO Final user will
be presented with the page as shown in Figure 16.

1. In Section 1, the user is shown the demand number and Major Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

2. The Show Balance button indicated by Section 2 will display a new page to the
user which will display the balance of the respective department.

3. Here, Section 3 displays the Scheme codes that are associated to this Field
Department, Demand number and Major Head. The user can select the
respective Scheme in order to make changes and perform a surrender.

4. Section 4 displays the descriptions of the respective scheme codes.

5. Section 5 displays the number of Surrender that are waiting to be approved
under this demand number, Major Head and Scheme.

6. The back button as indicated by section 6 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and
select a Major Head).

7. The user will have to select the respective Scheme in order to proceed towards
the next step.




2.3.2.2.4 Selection of Object Head

Department : 10 - Finance (Establishment) User : 201000002 - Fri,Jan 29,2021 FINAL

EYILAET  This section shows the.

head and scheme that

V‘ Budget Estimate V‘ Maintenance V| Sign out

demand no, major

has been selected Surrender for 2020-2021

| Demand No

15  Major Head 2054-Treasury And Accounts Administration Scheme 15-2054-00-003-01-00-V-1-Training Of Accounts And Audit

Show Balance

On click of this button, it
takes the user to a new
page which displays the
balance of the user
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Approvals On clicking this button
Awaited the user is moved back
to the previous page

Object Head Description

01 Salaries 0

This section displays the various This section shows This section displays
Object Heads along with its the description of the number of
description mapped under this the object heads awaiting approvals
scheme. The user can further
navigate by selecting the
respective Object Head

Figure 17: Object Head Selection

On selection of the respective Scheme from the table, the DDO Final user will be
presented with the page as shown in Figure 17.

1.

In Section 1, the user is shown the demand number, Major Head and scheme
that has been selected. The user can use this as a reference to check if they
are currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to the
user which will display the balance of the respective department.

Here, Section 3 displays the Object Heads that are associated to this Field
Department, Demand number, Major Head and scheme. The user can select
the respective Object Head in order to make changes and perform a surrender.

Section 4 displays the descriptions of the respective Object Head codes.

Section 5 displays the number of Surrender that are waiting to be approved
under this demand number, Major Head, Scheme and Object Heads.

The back button as indicated by section 6 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and
select a Scheme).

The user will have to select the respective Object Head in order to proceed
towards the next step.



2.3.2.2.5 Surrender

Department : 10 - Finance (Establishment) User : 201000003 - Wed,Feb 17,2021 FINAL

On clicking this button

This section displays the current e, [ the user will be moved
Approve Fund Transfe BIRSRNTIRSIRTIN g ISR pomligrate | Maintenance bl P e back to the previous page
Surrender tor 2020-2021 -
] 10]

IDemnnd No 15 Scheme 15-2054-00-097-01-00-V-3-District Treasuries Object Head 13-Office Expenses | Back

n-:eusermse"lgtmwhotm This section displays the monthly Amount in Thousands
Ll balance. The user can enter the The user can approve or reject
2] amount to be surrendered in the by clicking on the check boxes

= white text boxes under their respective columns

|Su"endev To @®D10F20 - Departmental Administrator of Directorate Of Accounts And Treasuries ™

201000003 T May June July Aug Sept oct Nov Dec Jan Feb March Total
Balance 0 0 0 0 0 0 0 0 0 0 0 0 0.000)

To Be
Surrendered

0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 1.000 0.000 1.000 O |f edit

Tescing

"
Remark L The user can enter
the remarks here

On clicking this button, the
user can view the final draft

On clicking this button, the user
can cancel the changes and go
back to the previous page

ForRey v

lonwise Contact Please click on Helpdesk
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Figure 18: Surrender

On selection of the respective Object Head from the table, the DDO Final user will
be presented with the page as shown in Figure 18.

1. In Section 1, the user is shown the demand number, Scheme and Object Head
that has been selected. The user can use this as a reference to check if they
are currently performing functions on the correct selections or not.

2. In section 2, the user can select which user the amount will be surrendered to.

3. In section 3, the user can edit the surrender that is to be done. The surrender
is done in monthly intervals in their respective quarters throughout the Financial
Year. The user is shown the balance and can surrender the amount from the
corresponding months to perform the surrender process.

4. The user can specify in Section 4 whether to approve or reject the Surrender.

5. The user can view the Status of the Surrender in Section 5.

6. The user can also enter a remark regarding the Surrender that is being done
in Section 6.

7. The View Final button as indicated by Section 7 is used by the user to create a
Final draft which contain the Surrender of the selected schemes and user.

8. The Reset button as indicated by Section 8 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

9. The Cancel button as indicated by Section 9 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.



10.The back button as indicated by section 10 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and
select an Object Head).

11.The user will have to surrender the amount and then view Final in order to
proceed towards the next step.



2.3.2.2.6 Final Draft of Surrender

This section displays the current department. Print date:  17/02/2021
demand no, scheme, object head and where
the amount Is surrendered to ;
ol

0 P

d for (Final level)

Department: 10 DemandNo: 15 Scheme: 15-2054-00-057-01-00-V-3-null Object Head: 13-Office Expenses

Surender To: D10F20-Departmental Administrator of Directorate Of Accounts And Treasuries Amount in Thousands|

Receiver

Total

g
Remark

Quarter | Quarter Il Quarter Iil Quarter IV
April May June July Aug Sept oct Nov Dec Jan Feb March
0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 1.000 0.000 1.000 Approved

Total Status

0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 1.000 0.000 1.000

This section dlls;:lhaeys the monthly surrender
amount in the respective quarters On cicking this button, [ On clicking this button, the
thro:sho#! ':\ee;l;lall\cl;! reazlthf !ﬂ;l‘e the user will commit the 1B} Py m [ user can return back to the
amount al . It also displays changes that were made previous page and does
remark regarding the surrender, with respect to surrender not commit the changes

signature of Proposing Authority
201000003- ADMINISTRATOR

Figure 19: Surrender Final Draft

On entering the surrender values and on clicking the View Final Button, the DDO
Final user will be presented with the page as shown in Figure 19.

1.

In Section 1, the user is shown the department, demand number, scheme and
Object Head that has been selected and to whom the amount is surrendered
to. The user can use this as a reference to check if they are currently performing
functions on the correct selections or not.

In section 2, the user is shown the monthly surrender amount that has been
performed. They are shown in their respective quarters throughout the Financial
Year. The remark regarding the surrender is also shown in this section. The
total surrender is shown at the bottom of the section.

The Save button as indicated by Section 3 is used by the user to save and
commit the changes that have been made for the surrender. These changes
will be reflected and stored in the system.

The Return button as indicated by Section 4 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

On saving the details, the user can then proceed in performing more functions
in the Approve Fund Transfer Module or they can change the module and
perform functions in the Approve Bill, Maintenance Module or they can sign out
from their account.



2.3.2.3 Fund Requisition
2.3.2.3.1 Selection of Demand Number

Department : 10 - Finance (Establishment) User : 201000002 - Fri,Jan 29,2021 FINAL

Approve Fund Transfey ‘ Approve Bill N ‘ Budget Estimate v ‘ Maintenance v ‘ Sign out
Budget Proposal for 2020-2021

Amount in Thousands

Proposed Total Approvals
In Draft Approved Awaited
15 458.000 256.189 0 0 0

Demand No Grant Received Expenditure

This section displays the This section displays

the number of awaiting

expenditure for this
approvals

particular demand no.

This section displays the various
demands mapped to this department.

SIS Sf&sz:er&tsrzg;mand 1818 This section displays the proposed total

This section displays under this particular demand no in the

the Grants received draft phase and the approved phase

under this particular under their respective columns
demand no
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Figure 20: Selection of Demand Number

On selection of the Fund Requisition Button from the Approve Fund Transfer
Module as shown in Figure 4, the DDO Final user will be presented with the page as
shown in Figure 20.

1. Here, Section 1 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in
order to make changes and perform an allocation.

2. Section 2 displays the Grant received by the respective department and
demand number.

3. Section 3 displays the expenditure by the respective department and demand
number.

4. Section 4 is divided into two separate columns. This section as a whole displays
the total amount that has been proposed to the respective departments.

a. In the first column, the user is displayed with information regarding the
budget proposal in the draft phase.

b. In the second column, the user is displayed with information regarding
budget proposal in the approved phase.

5. Section 5 displays the number of Budget Proposals that are waiting to be
approved under this demand number.

6. The user will have to select the respective demand number in order to proceed
towards the next step.



2.3.2.3.2 Selection of Major Head

Department : 10 - Finance (Establishment) User : 201000002 - Fri,Jan 29,2021 FINAL
Approve Fund Transfef/‘ Approve Bill Vv | Budget Estimate V‘ Maintenance V| Sign out
|

Budget Proposal for 2020-2021

On clicking this button 1]

the user is moved back
each Major Head to the previous page  SHEIURIRNETND

This section displays
the expenditure for

Demand No 15

This section shows 5 T :
roposed Total
the current demand Major Head Grant Received Expenditure £ By LRI ds g This section displays
no that is selected InDraft  Finalized || Awaites the number of
2054-Treasury And Accounts Administration 458,000 256.189 0 0 0 awaiting approvals

This section displays the This section displays the
various Major Heads for this proposed total for each major
particular demand no. The head in the draft phase and in
user can click on the major the finalized phase under

their respective columns
head to view further details This section displays P

the grant received
by the Major Head
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Figure 21: Major Head Selection

On selection of the respective Demand number from the table, the DDO Final user
will be presented with the page as shown in Figure 21.

1. In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

2. Here, Section 2 displays the Major Heads that are associated to this Field
Department and Demand number. The user can select the respective Major
Head in order to make changes and perform a Budget Proposal.

3. Section 3 displays the Grant received by the respective department and
demand number.

4. Section 4 displays the expenditure by the respective department and demand
number.

5. Section 5 is divided into two separate columns. This section as a whole displays
the total amount that has been proposed to the respective departments.

a. In the first column, the user is displayed with information regarding the
Budget Proposal in the draft phase.

b. In the second column, the user is displayed with information regarding
Budget Proposal in the final phase.

6. Section 6 displays the number of Budget Proposals that are waiting to be
approved under this demand number and Major Head.



7. The back button as indicated by section 7 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and
select a Demand Number).

8. The user will have to select the respective Major Head in order to proceed
towards the next step.



2.3.2.3.2 Selection of Schemes

Department : 10 - Finance (Establishment) User : 201000002 - Fri,Jan 29,2021 FINAL

This section shows the

Approve Fund Transfer Relg e ERGR DEL G dget Estimate v l Maintenance v | Sign out On clicking this button
major head that has the user is moved back
been selected to the previous page
Budget Proposal for 2020-2021
i
Demand No : 15 Major Head 2054-Treasury And Accounts Administration |

This section displays the proposed total for  |RaatSUELEEEEULY
This section displays the each scheme in the draft phase and in the
expenditure for every scheme finalized phase under their respective columns
W Plan Scheme | MNon-Plan Scheme
=

This section displays the various
schemes mapped to this major
head. The user can click on the
schemes to view further details

g 5 g
Proposed Total
Scheme Grant Received nppr(?va‘:s
In Draft Finalized Sl
This section G i
[15-2054-00-003-01-00-V-1 Training Of Accounts And Audit 40.000) 0 0 0f 0
allows the £ : This section
user to select 5-2054-00-097-03-00-V-1 Up { And Impi Of 200.000 162.500 0 o 0 d|5p]ay5the
all or muitiple omputer Networks In Treasuries number of
schemes i i awaiting
5-2054-00-098-01-00-V-1 Of Director Of Local
1
TR 169.00 53.689 0 of o approvals
20544 -03-00-V- izati i
15-205. 00098l 03-00-V-1 Computerization Of Directorateof 49,00 40.000 0 0 o
ocal Fund Audit
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Figure 22: Scheme Selection

On selection of the respective Major Head from the table, the DDO Final user will
be presented with the page as shown in Figure 22.

1. In Section 1, the user is shown the demand number and Major Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

2. Section 2 lets the user specify which schemes are to be selected. The user can
use this to select one or multiple schemes.

3. Here, Section 3 displays the Schemes that are associated to this Field
Department, Demand number and Major Head. The user can select the
respective Scheme in order to make changes and perform a Budget Proposal.

4. Section 4 displays the Grant received by the respective department, demand
number, Major Head and Scheme.

5. Section 5 displays the expenditure by the respective department and demand
number, Major Head and Scheme.

6. Section 6 is divided into two separate columns. This section as a whole displays
the total amount that has been proposed to the respective departments.

a. In the first column, the user is displayed with information regarding the
Budget Proposal in the draft phase.

b. In the second column, the user is displayed with information regarding
Budget Proposal in the final phase.




7. Section 7 displays the number of Budget Proposals that are waiting to be
approved under this demand number, Major Head and Scheme.

8. The back button as indicated by section 8 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and
select a Major Head).

9. The user will have to select the respective Scheme in order to proceed towards
the next step.



2.3.2.3.4 Selection of Object Head

Department : 10 - Finance (Establishment) User : 201000002 - Fri,Jan 29,2021 FINAL

Approve Fund Transfev | Approve Bill W ‘ Budget Estimate WV ‘ Maintenance e

Sign out

Budget Proposal for 2020-2021

I Demand No 15 Scheme 15-2054-00-003-01-00-V-1-null

This section shows the
ENERGRE Rl | 01-Salaries 40.00 0 0 0.00 0
that has been selected

Proposed Total |Rpprovals 7]

Detail Head Grant Received Expenditure B
In Draft Finalized || Awaited

On clicking this button
the user is moved back

to the previous page

This section displays.
This section displays the This section displays the expenditure for This section displays
various Object Heads the grant received this object head the number of
mapped to this scheme. The by the object head - awaiting approvals
user can click on the Object
Head to view further details This section displays the
proposed total for each Object
Head in the draft phase and in
the finalized phase under
their respective columns
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Figure 23: Object Head Selection

On selection of the respective Scheme from the table, the DDO Final user will be
presented with the page as shown in Figure 23.

1.

In Section 1, the user is shown the demand number and scheme that has been
selected. The user can use this as a reference to check if they are currently
performing functions on the correct selections or not.

Here, Section 2 displays the Object Heads that are associated to this Field
Department, Demand number, Major Head and scheme. The user can select
the respective Scheme in order to make changes and perform a Budget
Proposal.

Section 3 displays the Grant received by the respective department and
demand number, Major Head, Scheme and Object Head.

Section 4 displays the expenditure by the respective department and demand
number, Major Head, Scheme and Object Head.

Section 5 is divided into two separate columns. This section as a whole displays
the total amount that has been proposed to the respective departments.

a. In the first column, the user is displayed with information regarding the
Budget Proposal in the draft phase.

b. In the second column, the user is displayed with information regarding
Budget Proposal in the final phase.

Section 6 displays the number of Budget Proposals that are waiting to be
approved under this demand number, Major Head, Scheme and Object Head.



7. The back button as indicated by section 6 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and
select a Scheme).

8. The user will have to select the respective Object Head in order to proceed
towards the next step.



2.3.2.3.5 Fund Requisition

Department : 10 - Finance (Establishment)  User : 201000003 Wed,Feb 17,2021  FINAL This section displays the On clicking this button,
selected demand no, the user is moved back
scheme and Object head to the previous page.
Approve Fund TransfeM ‘ Approve Bill ¥ ‘ Budget Estimate | Maintenance | Sign out ‘ i i
"
| Demand No 15 Scheme 15-2054-00-097-01-00-V-3-District Treasuries Detail Head 13-Office EernSESl
Amount in Thousands
This section lets the
5 user choose who the,
Propose To ® D10F20 - Departmental Administrator of Directorate Of Accounts And Treasuries | - fund requisition Is
being proposed to.

April May June July Aug Sept oct Nov Dec Jan Feb March Total  Approve Reject Status

To Be
Proposed

0.000 0.000 0.000 0.000 0.000 0.000 0.000 10.000 0.000 0.000 0.000 0.000 10.000 O  Eedit

Justification

This section displays the monthly proposal. On clicking the user View Final Reset Cancel
The user can edit the values in the respective can view the final l I I |
months to perform a proposal. The user can draft of the proposal back to the previous page

also enter remarks regarding the proposal. ™ .. o . b, On clicking this, the user can For Regionwise Contact Please click on Helpdesk

National Informatics Center, Meghalaya reset the entered details

Figure 24: Fund Requisition

On selection of the respective Object Head from the table, the DDO Final user will
be presented with the page as shown in Figure 24.

1. In Section 1, the user is shown the Demand No, Scheme and Object Head. The
user can use this as a reference to check if they are currently performing
functions on the correct selections or not.

2. In section 2, the user can select which user the amount will be proposed to.

3. In section 3, the user can edit the proposal that is to be done. The proposal is
done in monthly intervals in their respective quarters throughout the Financial
Year. The user can propose the amount from the corresponding months to
perform the Budget Proposal process. The user can specify whether to approve
or reject the proposal and view the status of the proposal. The user can also
enter a Justification regarding the proposal that is being done.

4. The View Final button as indicated by Section 4 is used by the user to create a
Final draft which contain the Budget Proposal of the selected schemes and
user.

5. The Reset button as indicated by Section 5 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

6. The Cancel button as indicated by Section 6 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.

7. The back button as indicated by section 7 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and
select an Object Head).



8. The user will have to propose the amount and then view Final in order to
proceed towards the next step.



2.3.2.3.6 Final Draft of Fund Requisition

This section displays the current user, the
demand no, the scheme and the object head
for statement of Budget proposed at final level.

i

Printdate: 17/02/2021

Statement of Budget Proposed (Final level)

le: 10

Demand No: 15 Scheme: 15-2054-00-097-01-00-V-3-null Detail Head: 13-Office Expenses

Amount in Thousands

Total

Proposed
To

Quarter | Quarter Il Quarter it Quarter IV
April May June July Aug Sept oct Nov Dec Jan Feb March
0.000 0.000 0.000 0.000 0.000 0.000 0.000 10.000 0.000 0.000 0.000 0.000

Total Status

10.000° Approved

Justification

0.000 0.000 0.000 0.000 0.000 0.000 0.000 10.000 0.000 0.000 0.000 0.000 10.000

This section displays the user who the
Budget is proposed to in the corresponding
months In their respective

ers
throughout the Financlal Year. It also shows
the justification regarding the Proposal.

Signature of Proposing Authority
201000003- ADMINISTRATOR

On click of this button, the i3] 4] On click of this button, the
user will commit the E = useris return back to the
changes that were made previous page and does
with respect to the proposal. not commit the change.

Figure 25: Fund Requisition Final Draft

On proposing the amount and selecting view Final, the DDO Final user will be
presented with the page as shown in Figure 25.

1.

In Section 1, the user is shown the current user, Demand No, Scheme and
Object Head that has been selected. The user can use this as a reference to
check if they are currently performing functions on the correct selections or not.

Section 2 displays the Budget Proposal that has been performed and the user
to whom the proposal is done to. This is shown in monthly intervals in their
respective quarters throughout the Financial Year. The status and the
justification regarding the proposal is also shown in this section. The total
proposal being done is shown at the bottom of the section.

The Save button as indicated by Section 3 is used by the user to save and
commit the changes that have been made for the proposal. These changes will
be reflected and stored in the system.

The Return button as indicated by Section 4 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

On saving the details, the user can then proceed in performing more functions
in the Approve Fund Transfer Module or they can change the module and
perform functions in the Approve Bill, Maintenance Module or they can sign out
from their account.



2.3.3 Approve Bill Module
2.3.3.1 Selection of Bill

Department : 10 - Finance (Establishment) User : 201000002 - Wed,Feb 17,2021 FINAL
Approve Fund Trancfar ‘ Annrove Rill M ‘ Budget Estimate | Maintenance V| Sign out
This section displays
on whom the changes
are being made APPROVAL OF BILL ENTRY This
1 section
displays
Treasury: 2010-Shillong South This section displays This section This the
the description of This section This section displays the section  month
DDO: 79 -- Director Of Local Fund Audit the Object displays the displays the deduction shows the bill
This section This section This section This section displays 8 transaction gross amount at amo;;ltd:emg ;rr:\%‘r]st mv;zse
displays the displays the various displays the the obiectheads AU iSO scion : :
grant number Major Heads respective scheme. 5 7 8 9 10 1"
; | /2 J 3 Ja APPROVAL OF NORMALBILL ENTRY
Grant No MajorHead Scheme Object Object ipti ion No. Gross Amount Deduction Net Month
15 2054 15-2054-00-097-03-00-V-1 13 Office Expenses 219 1000 o| | 1000 1
15 2054 15-2054-00-097-03-00-V-1 13 Office Expenses 220 1000 o | 1000 1
15 2054 15-2054-00-097-03-00-V-1 13 Office Expenses 221 1000 o | 1000 1
15 2054 15-2054-00-097-03-00-V-1 13 Office Expenses 222 1000 0 1000 1
15 2054 15-2054-00-097-03-00-V-1 13 Office Expenses 223 1000 o | 1000 1
15 2054 15-2054-00-097-03-00-V-1 13 Office Expenses 224 1000 o | 1000 1
15 2054 15-2054-00-097-03-00-V-1 13 Office Expenses 225 1000 o| | 1000 1
15 2054 15-2054-00-097-03-00-V-1 13 Office Expenses 226 1000 o | 1000 1
15 2054 15-2054-00-097-03-00-V-1 13 Office Expenses 227 1000 o | 1000 1
R annn ~ aoon 2 b
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Figure 26: Selection of Bill

On selection of the Bill Approve Button from the Approve Bill Module as shown in
Figure 5, the DDO Final user will be presented with the page as shown in Figure 26.

1. Here, Section 1 displays the current Treasury code and details and the current
DDO code and detalils.

2. Section 2 displays the Grant number of the Bill requiring Approval.

3. Section 3 displays the Major Head of the Bill requiring Approval.

4. Section 4 displays the Scheme of the Bill requiring Approval.

5. Section 5 displays the Object Head code of the Bill requiring Approval.

6. Section 6 displays the Object Head Description of the Bill requiring Approval.

7. Section 7 displays the Transaction Number of the Bill requiring Approval. The
user can select the respective Transaction Number to perform operations on
that particular bill.

8. Section 8 displays the Gross Amount of the Bill requiring Approval.

9. Section 9 displays the Deduction of the Bill requiring Approval.

10. Section 10 displays the Net Amount of the Bill requiring Approval.

11. Section 11 displays the Month the Bill requiring Approval was made.



12.The user will have to select the respective Transaction number in order to
proceed towards the next step.



2.3.3.2 Bill Approval

Department : 10 - Finance (Establishment) User : This section display the 17,2021 FINAL On dlicking this
department code, budget button, the user is
. < for major headon .
Approve Fund Transfel ‘ Approve Bill N ‘ Budget Estimate owrgoamn%h eacjgta'i‘liaar: Sign out This section shows thz‘:‘;:ei:l.aé:(aoge
shown. the deduction A
E P amount
Details of Bill
1 9
N
Department: 10 - Budget From: 2020-2021 Majorhead : 2054 This shows the Back
net amount
Details A 6 ‘I 7
Grant No Scheme Object Gross (Rs.) Deduction (Rs.) Net (Rs.)
15-2054-00-097-03-00-V-1-Up Gradation And
15 Improvement Of Computer Networks In 13 -- Office Expenses 1000 0 1000
Treasuries
T 2 T 3 T‘ District Gross Details T‘
T T
This section displays This section displays N i This section This section 8
the Grant Number. the respective scheme t:-\renso;je:cutohneglisg:?))r,lsg displays the displays the district =——{ District Amount
and the description of with the description Eleoma ot and the amount 1274 - East Khasi Hills 1000
Ui of the object head. Total Amount = 1000

Figure 27: Bill Approval (1)

Deduction Details

This section displays
the scheme and the
amount

10 Scheme Amount
Total Amount = 0

Approve

Bank Branch Account No. Amount

Verify And Approve The New Payee

T13

The user can view

Name Of Party PAN No.

1000

1000
15

Tha

wanbiang 0 nul null nul

T

Here, the user

Total Net Amount =

T2

Here, the user

can view the can view the the bank and the This section shows the payee's This section is
payee of the bill PAN no of the branch name account number, the amount used by the
payee T 16 proposed in the bill by the user to
payee and the total net amount approve or

On click the user

reject the bill v

can approve and
submit the bill
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Figure 28: Bill Approval (2)

On selection of the respective Transaction number from the table, the DDO Final
user will be presented with the page as shown in Figure 27 and 28.

1. Here, Section 1 displays the Department, Financial Year and Major Head of the

Bill that was selected.
Section 2 displays the Grant number of the Bill that was selected.
Section 3 displays the Scheme of the Bill that was selected.

Section 4 displays the Object Head code and Description of the Bill that was
selected.

Section 5 displays the Gross Amount of the Bill that was selected.
Section 6 displays the Deduction of the Bill that was selected.

Section 7 displays the Net Amount of the Bill that was selected.



8. Section 8 displays the District Gross Details which are the Respective District
code and Description, the Amount for that District and the total amount of the
Bill that was selected.

9. The back button as indicated by section 9 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and
select a Bill to Approve).

10. Section 10 displays the Deduction Details which are the Scheme and the total
amount of the Bill that was deducted.

11.Section 11 displays the Name of the payees (Party) under the Bill that was
selected.

12.Section 12 displays the PAN number of the payees (Party) under the Bill that
was selected.

13. Section 13 displays the Bank and the Bank Branch of the payees (Party) under
the Bill that was selected.

14.Section 14 displays the Account Number of the payees (Party) under the Bill
that was selected. It also displays the amount paid by the payee and the total
net amount under that bill.

15.Section 15 lets the user choose whether to approve or reject the Bill that was
selected.

16.The Submit button in Section 16 is used by the user to submit and verify the
details and approve the bill. If the user does not want to approve, then the user
clicks on the back button and selects another bill.

17.The user will have to approve the bill and select the submit button in order to
proceed towards the next step.



2.3.3.3 Dratft of Bill Approval

Approval of Bill Entry for 2020 - 2021

DDO: 201

Grant No. :

Scheme : 15-2054-00-037-03-00-V-1 Object Head : 13 Approval of Bill Entry

1 This section displays the
000002 ¢ current user, the
demand no, the scheme

15 Major Head: 2054
and the Object Head for

Bill Details :

Gross( Rs.) :

2  This section
1000 Dedcuction Amount( Rs.): 0 Net Amount{Rs.) 1000 db‘ﬁfiyéme

Net Amount Details:

wanbng

Name Of Party Pan No. Bank Branch Account No. Amount
0 I nul i 1000

1: TS TS T7 TB
view the name The user can view The user 9 10 The user can view The user can view the This section

of the person. the PAN number can view the

Ts

the branch name bank account number displays the amount
of the person. bankname o click the bill will On click the user of the bank. of the person. of the payee.

be approved and will be taken back to
saved to the system the previous page.

Figure 29: Bill Approval Draft

On approving the bill and selecting the submit button, the DDO Final user will be

prese

1.

nted with the page as shown in Figure 29.

In Section 1, the user is shown the current DDO, Grant No, Major Head,
Scheme, Object Head that has been selected. The user can use this as a
reference to check if they are currently performing functions on the correct
selections or not.

Section 2 displays the Bill Details, this includes the Gross amount, the
Deduction amount and the Net amount.

Section 3 displays the Name of the payees (Party) under the Bill that was
selected.

Section 4 displays the PAN number of the payees (Party) under the Bill that
was selected.

Section 5 displays the Bank of the payees (Party) under the Bill that was
selected.

Section 6 displays the Bank Branch of the payees (Party) under the Bill that
was selected

Section 7 displays the Account Number of the payees (Party) under the Bill that
was selected.

Section 8 displays the amount paid by the payee under that bill.
The Save button as indicated by Section 9 is used by the user to save and

commit the changes that have been made for the proposal. These changes will
be reflected and stored in the system.



10.The Return button as indicated by Section 10 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

11.0n saving the details, the user can then proceed in performing more functions
in the Approve Fund Transfer Module or they can change the module and
perform functions in the Approve Bill, Maintenance Module or they can sign out
from their account.



2.3.4 Maintenance Module
2.3.4.1 Display History
2.3.4.1.1 Selection of Bill

Department : 10 - Finance (Establishment) User. =
This section displays
the major head for
the respective bill

ed,Feb 17,2021 FINAL

This section

) displays the
X This section displays | gross amount
MU the Object head for
the respective bill

This section displays
the authorisation
number of the bill

Approve Fund Transfer ’ Budget Esti

zhis]sect{ﬁn This section This section
is secti T Bill Status Report S displays the displays the date
This section This section displays . ” B net amount status of the bill for the respective
displays the date the grant no for the This section displays bill status
the bill was created respective bill the scheme code for On click of this
the respective bill button, the user
Note: To[Delete Bill Click On Undo = ) can delete the bill [ Amount in Rupees{]
2 g g B |E 3 10
Date Auth.No GrantNo MajorHead Scheme Detail Gross Net Status Since
01/02/2021 260071127420312028 15 2054 15-2054-00-098-03-00-V-1 50 1000(| 1000 Validity Period Expired
Bill Month : April May June July August September October November December Janaury March

Selected Month : February

The user can select the

bill month by clicking
on one of the months

This section shows
the currently
selected month
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Figure 30: Select Bill to Delete

On selection of the Maintenance option, a drop-down menu as in Figure 6 will be
shown and when the user selects the Display History option, the DDO Final user will
be presented with the page as shown in Figure 30.

1. In Section 1, the user is shown the date the bill was made.

2. In Section 2, the user is shown the Authorization number of the bill that was
made.

3. In Section 3, the user is shown the Grant number of the bill that was made.

4. In Section 4, the user is shown the Major Head of the bill that was made.

5. In Section 5, the user is shown the Scheme of the bill that was made.

6. In Section 6, the user is shown the Object Head of the bill that was made.

7. In Section 7, the user is shown the Gross Amount of the bill that was made.

8. In Section 8, the user is shown the Net Amount of the bill that was made.

9. The Undo Button in Section 9 is used the user to delete the corresponding bill.
10.In Section 10, the user is shown the Status of the bill that was made.

11.In Section 11, the user is shown the date of the last updated bill status.



12.In Section 12, the user can select the month in which the bill was created in
order to select a specific bill. This displays the respective months of the
Financial Year.

13.In Section 13, the user is shown the currently selected month and the
corresponding bills are shown in the section above.

14.0n selection of a Bill to undo, the user can proceed to perform the functions of
the Bill Deletion Process.



2.3.4.1.2 Undo Bill

Department : 10 - Finance (Establishmen er 20100000 fled Feb 17,2021 FINAL
This section displays the current
T DDO, Grant No, Major head,
Approve Fund Transfer ] Approve Bill Ve ‘ Bud Object Head, Scheme and Auth no ™ | Sign out

Proposal for Deletion

CO Details

DDD Code : 201000002 -Director of Local Fund Audit Grant No : 15
Major Head : 2054-TREASURY AND ACCOUNTS ADMINISTRATION Scheme : 15-2054-00-098-03-00-V-1 -Computerization of Directorateof Local Fund Audit
Object Head : 50-Other Charges AUTH.No. : 260071127420312028
2]
— This section
N displays the
[6ross Amt (s) 1000 Deduction (Rs.) 0 Net Amt (Rs.) 1000 |l gross amount,
deduction and
netamount
8 Deduction Details
=
Scheme Major Head Amount
Total Deduction 0
This section n
displays the i el This section
scheme, Major Voucher Details J displays the
Head and N N voucher no and
deduction details VolicherNo:; Voucher Date: voucher date
0
v
Net Payees Details
Net Amount Details
This section 5] Party Name Amount Pl This section
displays the [l DB displays the
pLAYS Director Of Local Fund Audit 1000 play:
party name amount and
Total Amount : 1000 the total
amount

This section P}

Deletion Will Be Proposed To Following Controlling Officer

This section

displays the o Designation - Contact NO g] displays the
Controllin; designation
Officer detagils DIOF23 and contact

jo] The user can

|Delenon Remark

v enter a deletion

no of the
respective CO

remark here

On clicking this button,
the user can submit the
bill for deletion

[11] On clicking this button,
the user can cancel the
changes and go back

to the previous page
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Figure 32: Undo Bill (2)

On selection of the undo option on the respective bill, the DDO Final user will be
presented with the page as shown in Figure 31 and 32.

1. In Section 1, the user is shown the Bil's DDO code, the Grant number, the
major head, the scheme, the object head and the Authorization number.

2. In section 2, the user is shown the gross amount, the deduction and the net
amount of the corresponding bill.

3. Section 3 displays the deduction details which are the respective scheme,
Major head, the amount used for deduction and the total deduction.

Section 4 displays the voucher details which are the respective voucher number
and voucher date.

5. Section 5 displays the net amount details and this shows the payees (party)
name.

6. Section 6 displays the amount the payees paid and the total amount paid.



7. Section 7 displays the CO (Controlling Officer) details and this shows the
respective CO code.

8. Section 8 displays the CO Designation and their contact number.
9. In Section 9, the user can enter a remark for the deletion of the bill.

10.The Submit button as indicated by Section 10 is used for confirmation of the
deletion of the bill.

11.The cancel button as indicated by Section 11 is used to cancel the deletion and
go back to the previous page.

12.When the user has deleted the bill or cancelled their choice, the user can then
proceed in performing more functions in the Maintenance Module or they can
change the module and perform functions in the Approve Fund Transfer,
Approve Bill Module or they can sign out from their account.



2.3.4.2 Change Password

Department : 10 - Finance (Establishment) User : 201000002 - Fri,Jan 29,2021 FINAL

Approve Fund Transfer ‘ Approve Bill v ‘ Budget Estimate v ‘ Maintenance Vv | Sign out

N
This section displays the current

user, department and their role Change Password

1]

IUser: 201000002 Dept: Finance (establishment) Role: DDO

© Yourp has expired.Please change and log in
© Password should be minimum 6 characters and maximum 15 characters.
o Draft and approver password should be different.

o Henceforth you will have to change password after 30 days.

B
0ld Password : | K LB The user enters their
g current password here
NewPassword:| ] The user enters their
Confirm password: [ fiew paswordliers
n
:
The user re-enters the
5] new password here

On click, it saves the data L
that has been entered

On click, it clears the data
that has been entered
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Figure 33: Change Password

On selection of the Maintenance option, a drop-down menu as in Figure 6 will be
shown and when the user selects the Change Password option, the DDO Final user
will be presented with the page as shown in Figure 32.

1. In Section 1, the user is shown the current login details which are the user
name, the department name and number and the role of the respective user.

2. The text box indicated by Section 2 is where the user enters their current
password. The password they are using to log into the account. This is done as
a means of checking whether the authorised person is using trying to change
to password or not.

3. The text box indicated by Section 3 is where the user enters their new
password. This is the password the user will be using after the change is
successful. As mentioned, the password should be not less than 6 characters
and have a maximum of 15 characters.

4. In Section 4, the user should re-enter the password that they entered in Section
3. This is done as a means to confirm the change and to also verify that there
are no mistakes that might occur.

5. The Save button in Section 5 is used to commit the changes and store the
updated password to the system. Once this is done, the old password will not
be used anymore and the new password will be used.

6. The Reset button in Section 6 is used to clear the all the data in the text boxes
that has been entered by the user.




2.3.4.3 Check Balance

DepalUEEERRICIEREVERUEKSIICISN, o nt)  User : 201000002 - Wed,Feb 17,2021  FINAL This section shows This section
user. The user has to select the the time and date the [} shows the
respective scheme and Object head received amounts — Distributed
Approve FONT TTalisie h pprove o Budget Estimate | Maintenance NG ‘ Sign out were last edited amounts
g
User : 201000002 Director of Local Fund Audit
Scheme : ‘ 15-2054-00-098-03-00-V-1 -Computerization of Directorateof Local Fund A v Detail Head ESU-Other Charges VI
Pl On click of this button, the user can view This sectlon.shows the received allocation, g (Amounf in Thousands)
(Final) = any remarks left by the Admin Final User| change in cash flow and surrender 1
Received Remark April May June July August  September October November December January February March Total Date & Time
Allocation R® 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 40.000 0.000 0.000 0.000 40.000} 12/05/2;'5‘0706:45
RO 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 10.000 0.000 0.000 0.000 10.000] 12/28/2:';0-04:46
Change Cash Flow R® 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 -8.000 8.000 0.000 0.00¢ 2/01/2:'3‘1708:26
R® 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 -10.000 10.000 0.000 0.000 0.000§ 1/04/2:'5‘1706:38
Surrender R® 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 -1.000 0.000 0.000 -1.000] 91/20/2:&1-08:11
Received Total 0.00 0.000 0.000 0.000 0.000 0.000 0.000 0.000 40.000 1.000 8.000 0.000 49.000
Distributed Remark April May June July August September  October  November December January February March Total Date
Distributed Total 0 0 0 0 0 0 0 0 0 0 0 0 0 =
{Draft)
Received April May June July August  September  October  November December  January February March Total ghislsec'jt?]n
6 isplays the
Received Total 0 0 0 0 0 0 0 0 0 0 0 0 0] recelved and
Distributed April May June July August  September October November December January  February March Total dflsc:::'nbtuhtei 2—:1’1“:15
T e i
Distributed Total 0 0 0 0 0 0 0 0 0 0 0 0 0f Draft User
( Final )
. April May June July August September  October  November December January February March Total This section
0 0 0 0 o 0 0 0 39.000 1.000 1.000 0 41.000] displays the
received and
( Draft ) distributed funds
April May June July August  September  October  November December  January February March Total from the
Expenditure
0 0 0 0 0 0 0 0 0 0 0 0 ol Department Draft
and Final User
April May June July August September  October  November December January February March Total
Working Balance
0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 1.000 0.000 7.000 0.000 8.000]
£ This section displays the
Working Balance for the
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the Financial Year

Figure 35: Check Balance (2)

On selection of the Maintenance option, a drop-down menu as in Figure 6 will be
shown and when the user selects the Check Balance option, the DDO Final user will
be presented with the page as shown in Figure 33 and 34.

1. Section 1 displays to the user the respective details of the user that was
entered. It also contains a drop-down list in which the user will be shown the
various schemes that is applicable for the entered user. The user will have to
select the respective scheme. Another drop-down list is found in which the
user will have to specify the object head. The respective object heads which
are applicable to the entered user and the scheme selected will be present in
the list.

2. Section 2 contains the remark button. This button when clicked can be used
by the DDO Final user to view the remark for the particular action.

3. In Section 3, it displays the monthly Allocation, change cash flow and
surrender amount that the user has received from the Admin Final User over
the Financial Year. It also displays the total received amount at the end.



. In Section 4, it displays the last date and time that changes were made to the
Allocation, Change Cash Flow and Surrender.

. In Section 5, it displays the distributed amount that the user has been
distributed from the Admin Final User. It shows the monthly distribution over
the Financial Year. It also displays the total distributed amount at the end.

. In Section 6, it displays the funds that the user has received and been
distributed from the Admin Draft User. It shows the total received monthly
funds over the Financial Year.

. In Section 7, it displays the funds used as expenditure for the user from the
Field Department Draft and Final User. It shows the monthly distribution over
the Financial Year.

. Section 8 shows the total working balance that the user has throughout the
months of the Financial Year.

. On saving the details, the user can then proceed in performing more functions
in the Approve Fund Transfer Module or they can change the module and
perform functions in the Approve Bill, Maintenance Module or they can sign out
from their account.



2.3.4.4 Approve Cheque Master

Department : 34 - Public Works User : 203400500 - Wed,Feb 17,2021 FINAL
Approve Fund Transfer | Approve B Tt?'ll: rsees‘:)tlez:\?elslgg(y)s timate v | Maintenance Vv | Sign out
1] Cheque Book Entry
IDDD: 203400500 - E E P W D ROADS SHILLONG CENTRAL DIVISION
Sr No. LOC/NONLOC Type Cheque Book No. || Start Cheque No. || End Cheque No. Is It Current Chq. Book. Approve || Reject
This section 2] ®@ves OnNO
displays the 1 @roc O NonLoc -1002 10151 10200 i
Serlapl nﬁsmber Current Chq No. (100201 o o

The user can edit

whether itis LOC/
NON LOC type

The user can
edit the start
cheque number

The user can
edit the cheque
book number

The user can
edit the end
cheque number

The user can click
on the checkbox
option to reject

The user can click
on the checkbox
option to approve

On choosing the option
that it is a current cheque
book, the user can edit
the current cheque no in
the white text box

On clicking this button,
the user can cancel all
changes and go back
to the previous page

On clicking this
button, the user can
save the details
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Figure 36: Cheque Master

On selection of the Maintenance option, a drop-down menu as in Figure 6 will be
shown and when the user selects the Cheque Master option, the DDO Final user will
be presented with the page as shown in Figure 35.

1. In Section 1 the user is displays the respective DDO code and the description.
2. In Section 2 it shows the corresponding serial number.

3. In Section 3, the user can edit the type and specify whether it is LOC or Non-
LOC.

4. In Section 4, the user can edit the Cheque Book number.

5. In Section 5, the user can edit the Start Cheque number.

6. In Section 6, the user can edit the End Cheque number.

7. In Section 7, the user can specify whether the cheque is current cheque book
or not. If it is a current cheque book then, the user can edit the current Cheque
number.

8. In Section 8, the user can specify whether to approve the bill creation or not.

9. In Section 9, the user can specify whether to reject the bill creation or not.

10.The Save button as indicated by Section 10 on click will save and commit the
details that have been entered by the user to the system.



12.The Cancel button as indicated by Section 11 is used by the user to cancel
any changes that have been made by the user and go back to the previous

page.

13.0n saving the details, the user can then proceed in performing more functions
in the Approve Fund Transfer Module or they can change the module and
perform functions in the Approve Bill, Maintenance Module or they can sign
out from their account.



2.3.5 Show Balance
2.3.5.1 Demand Number Balance

Balance of 201000002 for 2020-2021
E
]

Allocated Change Cashflow Reappropriation Surrender

Grant

Demand No = Draft Final

Received Draft Final Draft Final ® 0 Draft
R 3

Figure 37: Show Balance (1)

On selection of the Show Balance option on several modules, the DDO Final
user will be presented with the page as shown in Figure 36.

1. Section 1 displays to the user various demands that are mapped to this
particular user and department. The user can select the demand number to
preview more in-depth details of the balance

2. Section 2 displays the Grant received by the user under this demand no.

3. Section 3 is divided into two separate columns. This section as a whole displays
the allocation amount that has been proposed to the respective user and
demand no.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

4. Section 4 is divided into two separate columns. This section as a whole displays
the Change Cash Flow amount that has been proposed to the respective user
and demand no.

a. In the first column, the user is displayed with information regarding the
Change Cash Flow in the draft phase.

b. In the second column, the user is displayed with information regarding
Change Cash Flow in the final phase.




5. Section 5 is divided into two separate columns. This section as a whole displays

8.

9.

the Reappropriation amount that has been proposed to the respective user and

demand no.

a.

In the first column, it is further divided into two columns to display the
positive and negative reappropriation amounts. The user is displayed
with information regarding the Reappropriation in the draft phase.

In the second column, it is further divided into two columns to display the
positive and negative reappropriation amounts. The user is displayed
with information regarding Reappropriation in the final phase.

Section 6 is divided into two separate columns. This section as a whole displays
the Surrender amount that has been proposed to the respective user and
demand no.

a.

b.

In the first column, the user is displayed with information regarding the
Surrender in the draft phase.
In the second column, the user is displayed with information regarding
Surrender in the final phase.

Section 7 is divided into two separate columns. This section as a whole displays
the Withdrawal amount that has been proposed to the respective user and
demand no.

a.

b.

In the first column, the user is displayed with information regarding the
Withdrawal in the draft phase.
In the second column, the user is displayed with information regarding
Withdrawal in the final phase.

Section 8 displays the Expenditure done by the user under this demand no.

Section 9 displays the Balance of the user under this demand no.

10. Section 10 displays the Expenditure percentage is calculated from the Grant
received and the expenditure done by the user under this demand no.

11.1f the user wants to view more in-depth information regarding the balance then
they can select the respective demand no. and proceed further.



2.3.5.2 Major Head Balance

Balance of 201000002 for 2020-2021 [EEE
This se urr

Allocated Change Cashflow p
Major Head Grant Received Draft Final Expenditure Balance Percentage
Draft  Final Draft Final il eire Draft Final Draft Final
+ - +] -

459.000] 0 0| 0 133.31 ) 0 0 0 1.000] 0 0| 257.189 200.811 56.032

2054-TREASURY AND ACCOUNTS
ADMINISTRATION

Figure 38: Show Balance (2)

On selection of the demand number, the DDO Final user will be presented with
the page as shown in Figure 37.

1. In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

2. Section 2 displays to the user the Major Head that are mapped to this
particular user and Demand no. The user can select the Major Head to
preview more in-depth details of the balance

3. Section 3 displays the Grant received by the user under this demand number
and Major Head.

4. Section 4 is divided into two separate columns. This section as a whole displays
the allocation amount that has been proposed to the respective user, demand
no and Major Head

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

5. Section 5 is divided into two separate columns. This section as a whole displays
the Change Cash Flow amount that has been proposed to the respective user,
demand no and Major Head.

a. In the first column, the user is displayed with information regarding the
Change Cash Flow in the draft phase.

b. In the second column, the user is displayed with information regarding
Change Cash Flow in the final phase.



6. Section 6 is divided into two separate columns. This section as a whole displays
the Reappropriation amount that has been proposed to the respective user,
demand no and Major Head.

a. In the first column, it is further divided into two columns to display the
positive and negative reappropriation amounts. The user is displayed
with information regarding the Reappropriation in the draft phase.

b. Inthe second column, it is further divided into two columns to display the
positive and negative reappropriation amounts. The user is displayed
with information regarding Reappropriation in the final phase.

7. Section 7 is divided into two separate columns. This section as a whole displays
the Surrender amount that has been proposed to the respective user, demand
no. and Major Head

a. In the first column, the user is displayed with information regarding the
Surrender in the draft phase.

b. In the second column, the user is displayed with information regarding
Surrender in the final phase.

8. Section 8 is divided into two separate columns. This section as a whole displays
the Withdrawal amount that has been proposed to the respective user, demand
no. and Major Head

a. In the first column, the user is displayed with information regarding the
Withdrawal in the draft phase.

b. In the second column, the user is displayed with information regarding
Withdrawal in the final phase.

9. Section 8 displays the Expenditure done by the user under this demand
number and Major Head.

10. Section 9 displays the Balance of the user under this demand number and
Major Head.

11.Section 10 displays the Expenditure percentage is calculated from the Grant
received and the expenditure done by the user under this demand number
and Major Head.

12.1f the user wants to view more in-depth information regarding the balance then
they can select the respective Major Head and proceed further.



2.3.5.3 Scheme Balance

Balance of 201000002 for 2020-2021

Amount in Thousands

4-00-003-01-00-V-1 -Training Of Accoun ts And

Allocated Change Cashflow

Draft Balance

e S T T )

Scheme Grant Received Final Expenditure Percentage

Draft  Final Draft Final Draft Final Draft Final

40.000, 0)

40.000) 0 0 0 0| 0 0 0 0 0 0 0 0| 0|

03-00-V-1 -Up Gradation And

37.500 81.250]

nt Of Computer Networks In Treasuries

200.000) 0 0 0 0] 0 0 0 0 0 0| 0 0 162.500

01-00-V-1 -Est t Of Director Of

169.000} 0 0 0 115.310) 0 0 0 0 0 0 0 0| 53.689| 115311 31.768)

t

03-00-V-1 -Computerization Of

8.000 82.000)

50.000) 0 0 0 18.000| ) 0 ) 0 0 41.000)

Figure 39: Show Balance (3)

On selection of the Major Head, the DDO Final user will be presented with the

page as shown in Figure 38.

1.

In Section 1, the user is shown the Major Head that has been selected. The
user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

In Section 2, the user is shown the Demand no. that has been selected. The
user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

Section 3 displays to the user the Scheme that are mapped to this particular
user, Demand no and Major Head. The user can select the Scheme to
preview more in-depth details of the balance

Section 4 displays the Grant received by the user under this demand number,
Major Head and Scheme.

Section 5 is divided into two separate columns. This section as a whole displays
the allocation amount that has been proposed to the respective user, demand
no, Major Head and Scheme.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.



. Section 6 is divided into two separate columns. This section as a whole displays
the Change Cash Flow amount that has been proposed to the respective user,
demand no, Major Head and Scheme.

a. In the first column, the user is displayed with information regarding the
Change Cash Flow in the draft phase.

b. In the second column, the user is displayed with information regarding
Change Cash Flow in the final phase.

. Section 7 is divided into two separate columns. This section as a whole displays
the Reappropriation amount that has been proposed to the respective user,
demand no, Major Head and Scheme.

a. In the first column, it is further divided into two columns to display the
positive and negative reappropriation amounts. The user is displayed
with information regarding the Reappropriation in the draft phase.

b. Inthe second column, it is further divided into two columns to display the
positive and negative reappropriation amounts. The user is displayed
with information regarding Reappropriation in the final phase.

. Section 8 is divided into two separate columns. This section as a whole displays
the Surrender amount that has been proposed to the respective user, demand
no, Major Head and Scheme.

a. In the first column, the user is displayed with information regarding the
Surrender in the draft phase.

b. In the second column, the user is displayed with information regarding
Surrender in the final phase.

. Section 9 is divided into two separate columns. This section as a whole displays
the Withdrawal amount that has been proposed to the respective user, demand
no, Major Head and Scheme.

a. In the first column, the user is displayed with information regarding the
Withdrawal in the draft phase.

b. In the second column, the user is displayed with information regarding
Withdrawal in the final phase.

10. Section 10 displays the Expenditure done by the user under this demand

number, Major Head and Scheme.

11.Section 11 displays the Balance of the user under this demand number, Major

Head and Scheme.

12.Section 12 displays the Expenditure percentage is calculated from the Grant

received and the expenditure done by the user under this demand number,
Major Head and Scheme.



13.1f the user wants to view more in-depth information regarding the balance then
they can select the respective Scheme and proceed further.



2.3.5.4 Object Head Balance

Balance of 201000002 for 2020-2021

Amount in Thousands

Scheme

4-00-003-01-00-V-1 -Training Of Accoun ts And

03-00-V-1 -Up Gradation And

nt Of Computer Networks In Treasuries

01-00-V-1 -Est

t Of Director Of

t

03-00-V-1 -Computerization Of

Grant Received

40.000)

200.000)

169.000}

50.000)

Allocated

Draft  Final

Change Cashflow

Draft Final

0 115.310)

[ 18.000)

Draft

e S T T )

Final

praft

Final

Draft

Final

Expenditure

0]

162.500

53.689|

41.000)

Balance

40.000,

37.500

115311

8.000

Percentage

81.250]

31.768)

82.000)

as shown in Figure 39.

1.

Figure 40: Show Balance (4)

On selection of the Scheme, the DDO Final user will be presented with the page

In Section 1, the user is shown the Scheme that has been selected. The user
can use this as a reference to check if they are currently performing functions
on the correct demand number or not.

In Section 2, the user is shown the Demand no. that has been selected. The
user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

Section 3 displays to the user the Object Head that are mapped to this
particular user, Demand no, Major Head and Scheme.

Section 4 displays the Grant received by the user under this demand number,
Major Head, Scheme and Object Head.

Section 5 is divided into two separate columns. This section as a whole displays
the allocation amount that has been proposed to the respective user, demand

no, Major Head, Scheme and Object Head.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.
b. In the second column, the user is displayed with information regarding
allocation in the final phase.




. Section 6 is divided into two separate columns. This section as a whole displays
the Change Cash Flow amount that has been proposed to the respective user,
demand no, Major Head, Scheme and Object Head.

a. In the first column, the user is displayed with information regarding the
Change Cash Flow in the draft phase.

b. In the second column, the user is displayed with information regarding
Change Cash Flow in the final phase.

. Section 7 is divided into two separate columns. This section as a whole displays
the Reappropriation amount that has been proposed to the respective user,
demand no, Major Head, Scheme and Object Head.

a. In the first column, it is further divided into two columns to display the
positive and negative reappropriation amounts. The user is displayed
with information regarding the Reappropriation in the draft phase.

b. Inthe second column, it is further divided into two columns to display the
positive and negative reappropriation amounts. The user is displayed
with information regarding Reappropriation in the final phase.

. Section 8 is divided into two separate columns. This section as a whole displays
the Surrender amount that has been proposed to the respective user, demand
no, Major Head, Scheme and Object Head.

a. In the first column, the user is displayed with information regarding the
Surrender in the draft phase.

b. In the second column, the user is displayed with information regarding
Surrender in the final phase.

. Section 9 is divided into two separate columns. This section as a whole displays
the Withdrawal amount that has been proposed to the respective user, demand
no, Major Head, Scheme and Object Head.

a. In the first column, the user is displayed with information regarding the
Withdrawal in the draft phase.

b. In the second column, the user is displayed with information regarding
Withdrawal in the final phase.

10. Section 10 displays the Expenditure done by the user under this demand

number, Major Head, Scheme and Object Head.

11.Section 11 displays the Balance of the user under this demand number, Major

Head, Scheme and Object Head.

12.Section 12 displays the Expenditure percentage is calculated from the Grant

received and the expenditure done by the user under this demand number,
Major Head, Scheme and Object Head.



13.0n viewing the details, the user can then proceed to change the module and
perform functions in the Fund Transfer, Estimate, Maintenance Module or they
can sign out from their account.



2.3.6 Sign Out

Department : 10 - Finance (Establishment) User : 201000002 - Wed,Feb 17,2021 FINAL

Approve Fund Transfe ’ Approve Bill V| Budget Estimate V| Maintenance ~ ||Sign out

Bill Status|Report

Note: To Delete Bill Click On Undo 1

On clicking this button,

Date Auth.No GrantNo MajorHead the user logs out of Detail
their account and is
01/02/2021 260071127420312028 15 2054 moved back towards /-1 50
the BEAMs Home Page
Bill Month : April May June July August September October November December Janaury .

Figure 41: Loqg out

1. Once the user has completed all the tasks, they have set out to do, they can
use the Sign out button. This button logs the user out of the BEAMs network
and directs them back to the BEAMs Home Page.



