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1. Introduction

1.1 Purpose

Budget Estimation, Allocation & Monitoring System is an online computerised
system to distribute the budget and to authorize expenditure. As soon as the budget
is released, the departments can allocate funds to their field officers through this
system. All the expenditure is thereafter not only checked for budget availability
before the bills can be submitted, but also the monthly cash flows are controlled
against pre-determined targets.

1.2 Audience
This User Manual is intended to be used for the training purposes of users
under the role of Controlling Authority (Administrative Department) Draft Mode.




2. Getting Started
2.1 Home Page
2.1.1 For Any User

w Budget Estimation, Allocation & Monitoring System
@D GOVERNMENT OF MEGHALAYA

BEAMS
(since 2007-08)HM)

A You can A your BEAMS Account by 2
n. A
n Signing In Hy
[ as|
BEAMS Notices Other Notices
Report as on 1412-2020 - d
™ Budget m Expenditure
= i 5 6
[User Sign-in | 1

Access to Access Help
Management Section

9 Information
J.||||I|I|.|||I|,|.|,|..
ABCDEFGH | [KLMNOPQRS TUVY

System
s s
Notices from Notices from
BEAMS Other Systems

Department

2

Details of the
Budget and
Expenditures
as on the date
mentioned

Figure 1: Home Page

The user if registered, can use the Login Here button as indicated to log into
the system. The User can then proceed to enter their credentials to enter their
respective accounts and proceed.

The user can use this Section to view the amount in lakhs of the budget and
the expenditures as on the previous date that the system was accessed.
(For E.g.: If system was accessed on 15/12/2020 then the Report will show
details of 15/12/2020)

On selection, the user will be shown details of any notices that are currently in
circulation from BEAMS.

On selection, the user will be shown details of any notices that are currently in
circulation from other systems.

The user can select this button to access the MIS (Management Information
System). In this Section, the various reports with respect to BEAMS can be
accessed and viewed.

The help button can be used to display details about BEAMS. It will provide a
brief overview of the system aided with an explanation and a diagram
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2.2 Login Page
2.2.1 For CA Draft User

Enter User Name
_Enter Password

Enter CAPTCHA
Code Displayed

Details

Click to Submit Click to Reset and
Entered Details Fe tick Her Clear the Entered
jelcome] Please Login to Beams

Click to Enter the
Forgot Password
Module

Figure 2: Login Page

On click of the Login Here button, the user will be presented with the following

page as shown in Figure 2.

1.

The respective user uses the text box to enter their User id/ name which they
use to access BEAMS.

The respective user uses the text box to enter their password which is linked
to their account in order to authenticate their access to BEAMS.

The User enters the letters and numbers in the text box as shown in the
CAPTCHA image to authenticate that they are an actual user and not a robot.

The user can select this button to submit the entered details and log in to their
account.

The user can select this button to clear the form so that they can re-enter
details to log in to their account.

If the user has forgotten their password, then the user can select this option
and it takes the user to the forgot password module where the user will be
instructed as to how to reset their password.




2.3 CA Draft Login
2.3.1 CA Main Page

Department : 01 . Animal Husbandary And Veterinary User : adminD1 - Administrative Departmenj

Estimate V“FundTransfer Vv | Budget Estimate Vv | Maintenance v
N

Sign out

Allocationtor 2020-2021

Sect 1 and per

avallable

Grant Red{sll

®) scheme wise (U HOD wise

Figure 3: CA Draft Main Page

On entering their respective credentials, the CA Draft user will be presented
with the page as shown in Figure 3.

1. The respective user can use the Estimate button to display a drop-down list

which would display the function that is available in that module as shown in
Figure 4.

Estimate -4

Cash Flow > Scheme Wise

Figure 4: Estimate Module

a) On access of this module, the user will be able to perform the
various functions which will be explained in detail in 2.3.2




2. The user can use the Fund Transfer button which shows the various functions
which are available in that module as shown in Figure 5.

Fund Transfer b 4
Allocation

Change CashFlow
Reappropriation >
Surrender

Withdrawal

Redistribution

Figure 5: Fund Transfer Module

a) On access of this module, the user will be able to perform various
operations which will be explained in detail in 2.3.3

3. The user can use the Maintenance button which shows the various functions
which are available in that module as shown in Figure 6.

Maintenance N/
Change Password

Check Balance

Figure 6: Maintenance Module

a) On access of this module, the user will be able to perform various
operations which will be explained in detail in 2.3.4

4. The user can use the Sign out button to log out of their account and will be
moved back to the BEAMs Home Page as shown in Figure 1




2.3.2 Estimate Module
Purpose

The Estimate Module is used for the purpose of distributing the cash flow for
the respective departments and schemes. The Estimation is performed in order for
the respective Controlling Authorities (CAs) to distribute the cash that has been
provided by the AdminFD User to the different schemes and grants available for
them to be able to function. Once this is done then the CA can perform the Fund
Transfer functions for the Controlling Officers (COs) and Drawing and Disbursement
Officers (DDOs) in order for them to perform their functionalities.

The steps for performing the functions of the Estimate Module are as follows




2.3.2.1 Selection of Demand Number

Department : 01 - Animal Husbandary And Veterinary User : admin01 - Administrator Fri,Mar 26,2021 DRAFT

Estimate | Fund Transfer N ‘ Budget Estimate ~ ‘ Maintenance 2 ‘ Sign out

ion of

0-20
This section displays the total
amount that has been

allocated to that department Amount in Thousands

This section displays the At Administrator . i .
various demands that are n Demand No. = Balance Total No Of Rejections| E This section displays the total
made. The user can select In Draft Finalized number of rejections under

the respective demand a7 0 2199.70 1519694.300 1521964.000) 0 this demand number

no. to make changes a3 0 1392.000 233717.000) 236171.000) 0

This shows the amount of This section displays the
the Draft Phase and Finalized Balance after the Grant has
Phase at the Administrator been released

Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
National Informatics Center, Meghalaya

Figure 7: Estimate Module

On selection of the Estimate Module and clicking on the Cash Flow Button and
then the Scheme Wise Button, the CA Draft user will be presented with the page as
shown in Figure 7. This is the Main page of the Estimate module which allows the
user to perform certain functions as well as view information about the Department.

1. Here, Section 1 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in
order to make changes and perform an Estimation of Monthly Cash Flow.

2. Section 2 is divided into two separate columns. This Section as a whole
displays the amount that is at the administrator of the respective departments.

a. In the first column, the user is displayed with information regarding the
amount at the administrator in the draft phase.

b. In the second column, the user is displayed with information regarding
the amount at the administrator in the final phase.

3. Section 3 shows the balance amount that is left over after the funds have
been released along with the expenditures that have been done.

4. Section 4 displays the Total amount that is allocated to the respective CA
under that particular demand number.

5. Section 5 displays the number of Rejections for this particular CA under this
demand number.

6. The user will have to select the respective demand number in order to
proceed towards the next step.
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2.3.2.2 Selection of Major Head

Department : 01 - Animal Husbandary And Veterinary User : admin01 - Administrator Fri,Mar 26,2021 DRAFT

Estimate V| Fund Transfer V| Budget Estimate R4 ‘ Maintenance v Sign out on c\lck‘\ng this button,
| the user is returned back
to the previous page
ion of hly CashFlow for 2020-2021
n This section displays
Demand No.: 47 the current demand
no that is selected
Total : 1519694.300 Amount in Thousands
i " At Administrator
o This section Major Head Description Do Balance Total T“’ ?f
displays the Total In Draft Finalized Rejections
Grant allocated to 216 Housing o 371.200) 13147.800 13519.000) 0 = =
that department This section
2403 Animal Husbandry- 0 1626.500) 1438646.500 1440343.000) 0 displays the total
Agricultural Research And number of
2415 it 0 192.000) 66510.000 66702.000 0 rejections under
the Major Head
203 Capital OUtlay On Anirmal 0 10.000) 1390.000 1400.000 o
Husbandry

This section displays the various Major This section displays the This section show the total This section show This section displays the
Heads. The user can select the respective description of the allocated amount in draft phase the Balance after Total Grant allocated to
Major Head to make changes corresponding Major Head and final phase at the Administrator the Grant is released that department

ed and Developed by For Regionwise Contact Please click on Helpdesk

Figure 8: Major Head Selection

On selection of the respective Demand number from the table, the CA Draft user
will be presented with the page as shown in Figure 8.

1. In Section 1, the user is shown the current demand number that was selected.
The user can use this as a reference to check if they are currently performing
functions on the correct selections or not.

2. In Section 2, the user is shown the balance amount that is left over after the
funds have been released along with the expenditures that have been done
for that particular CA under the respective demand number.

3. Here, Section 3 displays the Major Heads that are associated to this CA and
Demand number. The user can select the respective Major Head in order to
make changes and perform an Estimation of Monthly Cash Flow.

4. Section 4 displays the description of the respective Major Head.

5. Section 5 is divided into two separate columns. This Section as a whole
displays the amount that is at the administrator of the respective departments.

a. In the first column, the user is displayed with information regarding the
amount at the administrator in the draft phase.

b. In the second column, the user is displayed with information regarding
the amount at the administrator in the final phase.

6. Section 6 shows the balance amount that is left over after the funds have
been released along with the expenditures that have been done.

-10
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7. Section 7 displays the Total amount that is allocated to the respective CA
under that particular demand number.

8. Section 8 displays the number of Rejections for this particular CA under this
demand number.

9. The back button as indicated by Section 9 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Demand Number).

10.The user will have to select the respective Major Head in order to proceed
towards the next step.

-11
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2.3.2.3 Selection of Scheme

Deep gptens i bandary And Veterinary  User : admin01 - Administrator _ Fri,Mar 26,2021 _ DRAFT e On clicking this
This section displays the " ” ¥ This section displays the button, the user
§ This shows the amount This section displays the R 2
current Major Head and & total amount after is moved to the
: total budget allocated to it v v i of the Draft Phase and type of Budget for the summing the finalized
Estimatel Budget Estimate Maintenance Finalized phase at the respective selections préevious page

5 amount and the balance
administrator

This section displays

This section
displays the
Balance of the

the respective - -
n sch;mzecosle Estimation of Monthly|CashFlow for 2020-2021

This section displays 4

Al respective
Major Head :  2403--Animal Husbandry- the description of Budget Gross Non Plan schemes

the scheme

Total : 1440343.000 Amount in Thousands

8 g

v

All At Administrator
Scheme Description S Balance Total !Jo (_)'
O In Draft Finalized
-2403-00-001-01-00- f Animal
O |[#7-2203-00-001-01-00- |pirectorate Of Animal Husbandry And o 05 fesic seacancall 6
V-1 Veterinary
47-2403-00-001-02-00- This section displays
pistrict Offi 0 1537.000) 103732.000) 105269.000]| ©
o V-3 o o E the total number of
o , rejections under the
47-2403-00-001-03-00-
On clickingthis O kubdivisional Offices 0 0 16424.000) 16424.000 © particular scheme
button, the user is V-3
able to select the
47-2403-00-001-04-00-
data to be shown O 2003 037501 a0p [Engineering Establishment 0 of 32192.000 32192.000 0
in the draft
O 47'2403'03;301'05'00' eterinary Information Unit 0 of 9271.000) 9271.000| 0
Renovation/improvement Of Directorate
[m] 47'2403'03'500'04'96' Bldg Including Construction Of The Main 0 0 2600.000 2600000 0O
Gate And Fencing
47-2403-00-800-04-97- | t Of K At
O mprgvement of Kc/vac/am o o 500.000 500000 0O

V-3 Jaintia/garo Including Fencing

On click of this button, the
selected schemes will be
displayed in the next page for
estimation of monthly cash flow

Copyright © 2013-2014.Site Designed and Developed by For Regionwise Contact Please click on Helpdesk

National Informatics Center, Meghalaya

Figure 10: Scheme Selection (2)

On selection of the respective Major Head from the table, the CA Draft user will
be presented with the page as shown in Figure 9 and 10.

1. In Section 1, the user is shown the current Major Head that was selected and
the balance amount that is left over after the funds have been released along
with the expenditures that have been done for that particular CA under the
respective demand number under the respective Major Head. The user can
use this as a reference to check if they are currently performing functions on
the correct selections or not.

2. In Section 2, the user is shown the type of Budget.

3. In Section 3, the user can use it for selection of the schemes which is used for
Estimation of Monthly Cash Flow.

4. Here, Section 4 displays the Scheme codes that are associated to this CA,
Demand number and Major Head.

5. Section 5 displays the description of the respective Schemes.

-12
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. Section 6 is divided into two separate columns. This Section as a whole
displays the amount that is at the administrator of the respective departments.

a. In the first column, the user is displayed with information regarding the
amount at the administrator in the draft phase.

b. In the second column, the user is displayed with information regarding
the amount at the administrator in the final phase.

. Section 7 shows the balance amount of the respective scheme that is left over
after the funds have been released along with the expenditures that have
been done.

. Section 8 displays the Total amount of the respective scheme that is allocated
to the respective CA under that particular demand number.

. Section 9 displays the number of Rejections for this particular CA under this
demand number.

10.The back button as indicated by Section 10 is used by the user in order to

move back to the previous page (In this case, to go back to the previous page
and select a Major Head).

11.The submit button as indicated by Section 11 is used to confirm their selection

of the respective schemes to use for the Estimation of Monthly Cash Flow

12.The user will have to select the respective schemes in order to proceed

towards the next step.

-13
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2.3.2.4 Estimation of Monthly Cash Flow

This section displays
DESET the status of the

This section displays the - This section displays s respective scheme
= current Demand number B This section displays Total & This section displays Total ‘ EROEal the current Major O':]d'(k'”g this buéton,
and plan selected funds used in 1st quarter. § funds used in 2nd quarter. Head selected This section displays Total the user is moved to '

The white text boxes is used fl The white text boxes Is used funds used in 4th quarter. the previous page ~
to enter the usage of funds f§ to enter the usage of funds JVETHTLIWEER NILIE LT IPIED The white text boxes is used

lﬂ to enter the usage of funds

4

Department : 01 - Animal Husbandary And Veterinary User : admin01 - Administrator Fri,Mar 26,2021

This section displays m

the savings of the
DemandNo: 47 Major: 2403--Animal Husbandry- respective scheme Back
Plan/Non Plan: _ Gross Non Plan This section displays Total This section displays Amount in Thousands
funds used in 3rd quarter. the Balance of the This section displays
This section displays the respective The white text boxes is used respective scheme the Total Balance of
Scheme code and description to enter the usage of funds the respective scheme
4 5| g |8
. Quarter | Quarter Il Quarter Il Quarter IV N
Scheme-Object = Balance Saving Total Status
April May June July Aug Sept Oct Nov Dec Jan Feb March
Limit ro.0%
47-2403-00-001-02-00- 0.000 0.000 0.000| 0.000 0.000 0.000| 0.000 0.000 0.000) 0.000 0.000 0.000! 99141.000 0 99141.000 e e
y ll
V-3 -01 District Offices 0 0 0 0 0 0 0 0 0 0 0 0 0 0.000 || 99141.000 m
Limit ro.0%
47-2403-00-001-02-00- 0.000 0.000 0.000] 0.000 0.000 0.000) 0.000 0.000 0.000) 2.000  102.000  203.000 545.000 0 852.000! it
: i
V-3 -02 District Offices 0 i 0 0 0 0 0 0 i 0 0 0 0 0.000 545.000
Limit 100.0%
47-2403-00-001-02-00- 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 664.000 0 664.000 i
i
V-3 -51 District Offices 0 0 0 0 0 0 This section displays the 0 0 100.000 564.000 0.000 664.000
Limit 100.0% total amount of the
schemes over the quarters
47-2403-00-800-04-97-
V-3-27 Improvement 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 500.000 0 500.000
Of Kvc/vac/sm At Edit
Jaitia/garofnduding 0 0 0 o o 0 0.000 o8 o o 100.000 o 400.000 0.000 500.000
Fencing
ot 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 10.000 413.000 1114.000 104232.000 0.00 105769.000
otal
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 104232.000
On clicking this button, the m On clicking this button, the
user can view a draft with View Draft I I Reset | I Cancel user can cancel all changes and
the edited schemes 80 back to the previous page

d and Developed by Or For Regionwise Contact Please click on Helpdesk

Figure 12: Scheme Wise Monthly Cash Flow (2)

On selection of the respective Scheme from the table, the CA Draft user will be
presented with the page as shown in Figure 11 and 12.

1. In Section 1, the user is shown the current demand number that was selected.
It also shows the current plan of the schemes. The user can use this as a
reference to check if they are currently performing functions on the correct
selections or not.

2. In Section 2, the user is shown the current Major Head that was selected.

3. Section 3 displays the respective Scheme code and the Object Head code
and description that are associated to selections made in the previous step.

4. Section 4 displays the cash flow of the first quarter (April-May-June). The user
can make changes in the respective boxes to indicate usage of funds in that
particular month.

5. Section 5 displays the cash flow of the second quarter (July-Aug-Sept). The
user can make changes in the respective boxes to indicate usage of funds in
that particular month.

-14

—
| —



6. Section 6 displays the cash flow of the third quarter (Oct-Nov-Dec). The user
can make changes in the respective boxes to indicate usage of funds in that
particular month

7. Section 7 displays the cash flow of the fourth quarter (Jan-Feb-March). The
user can make changes in the respective boxes to indicate usage of funds in
that particular month

8. Section 8 shows the balance amount that is left over after the funds have
been released along with the expenditures that have been done of that
particular combination of scheme and object head.

9. Section 9 displays the Total savings under that particular combination of
scheme and object head.

10.Section 10 displays the Total amount that is allocated to that particular
combination of scheme and object head.

11.Section 11 displays the Status of that particular combination of scheme and
object head.

12.The back button as indicated by Section 12 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Major Head).

13.Section 13 displays the total changes of all the schemes in all quarters
throughout Financial Year.

14.The View Draft button as indicated by Section 14 is used by the user to create
a Draft which contain the details of the estimation of the monthly cash flow
that have been performed of the selected schemes.

15.The Reset button as indicated by Section 15 is used by the user to reset and
clear all changes that have been made by the user.

16.The Cancel button as indicated by Section 16 is used by the user to cancel
any changes that have been made by the user and go back to the previous

page.

17.0n selection of the respective schemes and on making changes to the
releases, the user clicks on the view draft button and moves onto Sub-
Chapter 2.3.2.5

-15

—
| —



2.3.2.5 Draft of Cash Flow Estimation

Statement of Proposed Cash Flow Estimation (Draft level)

01 - Animal

dary And Veterinary

Demand No: 47

Major Head:  2403--Animal Husbandry-

Plan/Non Plan :  Gross Non Plan

This section displays the
corresponding
Department and the
selected Demand no,

6/03/2021

Major Head and Plans  UGHECREE

Quarter Il
Aug

Quarter 11l
Nov
0.000 0.000 0.000 0.000
0.000 0.000 0.000 0.000
0.000 0 o 0

Quarter IV
Feb
0.000
100.000
100.000

Quarter |
May

Scheme-Object Head Balance Total

March
100.000
0.000
100.000|

April June July Sept Oct Dec Jan

47-2403-00-001-02-00-V-3-51 District 0.000 0.000 0.000 0.000 0.000 0.000
47-2403-00-800-04-97-V-3-27 Improvement 0.000 0.000 0.000 0.000 0.000 0.000
Total [} o 0 o 0 0

564.000
400.000
964.000)

664.000
500.000
1164.000

This section displays the
balance before the cash flow

This section displays the This section displays the

schemes that have had
their funds edited

schemes that have had
their funds edited This section displays the
schemes that have had

their funds edited

This section displays the
schemes that have had
their funds edited

This section displays the total
balance after the cash flow
admin01- ADMINISTRATOR

Figure 13: Draft of Cash Flow Estimation

On selection of the View Draft button after making the respective changes and
selecting the corresponding schemes, the CA Draft user will be presented with the
page as shown in Figure 13.

1. In Section 1, the user is shown the current department code and description,
Demand number and the Major code and description that has been selected
and the type of plan. The user can use this as a reference to check if they are

currently viewing the details on the correct selections or not.

In Section 2, it shows the respective scheme codes and Object Head of the
selections that was made by the user.

Section 3 displays the corresponding changes that were made by the user in
the respective quarters throughout the Financial Year. The bottom portion
shows the total changes that were made.

Section 4 shows the balance amount that is left over after the funds have
been released along with the expenditures that have been done of that
particular combination of scheme and object head.

Section 5 displays the Total amount that is allocated to that particular
combination of scheme and object head.

The Save button as indicated by Section 6 is used by the user to save and
commit the changes that have been made of the selected schemes. These
changes will be reflected and stored in the system.

The Return button as indicated by Section 7 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.
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8. On saving the details, the user can then proceed in performing more
functions in the Estimate Module or they can change the module and perform
functions in the Fund Transfer, Maintenance Module or they can sign out from
their account.
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2.3.3 Fund Transfer Module
Purpose

The Fund Transfer Module is used for the purpose of performing Allocation of
Funds, Changing Cash Flow, Withdrawal of Funds and Redistribution of Funds from
the respective Controlling Officers (CO). The CA Draft can also perform the process
of Surrendering Funds to the Administrator (AdminFD). The CA Draft is responsible
of handling the above-mentioned processes to the respective COs and AdminFD.

In this Section, the CA Draft can perform allocation of Contingency Funds
(CF) which is used in case of Advances or Unforeseen Circumstances. The CF
Advance will have to first be initiated by the AdminFD Draft and then approved by
the AdminFD Final and once that is done, the CA Draft will be able to allocate the CF
Advance amount.

The steps for performing the functions of the Fund Transfer Module are as
follows
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2.3.3.1 Allocation
2.3.3.1.1 Allocation
2.3.3.1.1.1 Selection of Demand Number

Department : 01 - Animal Husbandary And Veterinary  User : admin01 - Administrator  Tue,Mar 30,2021 DRAFT

Estimate V | Fund Transfer V| Budget Estimate V| Maintenance 2 ‘ Sign out
On click of this button, it !
will display the balance of
the respective department Allocation for 2020-2021
v v 7 This section displays the This section displays the
Thlsgs;t;g:ﬁ::gl;zzr(‘he proposal received at the allocated amount in the draft
8 recaived department phase and in the final phase Amount in Thousands
1 s in their respective columns
4 5 6
i i Allocated
Th!s section displays the Demand No Grant Received Proposal Received =
various demands that are 3 In Draft Finalized
mapped. The user can select _)
the respective demand no. L 246:200 9 Y 23.000
to make changes. 48 420.000f 0] 0 2
On click of this button, it
will let the user perform
7 the CF Allocation process

User can select the category based on their
requirements. This selection will display the
draft by Scheme wise or HOD wise

Copyright © 2013-2014_Site Designed and Developed by For Regionwise Contact Please click on Helpdesk

National Informatics Center, Meghalaya

Figure 14: Selection of Demand Number

On selection of the Allocation Button from the Fund Transfer Module as shown in
Figure 5, the CA Draft user will be presented with the page as shown in Figure 14.

1. The Show Balance button indicated by Section 1 will display a new page to
the user which will display the balance of the respective department.

2. The CF Allocation button indicated by Section 2 will let the user access the
Allocation process for Contingency Funds.

3. Here, Section 3 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in
order to make changes and perform an allocation.

4. Section 4 displays the Grant received by the respective department and
demand number.

5. Section 5 displays the proposal received by the respective department and
demand number.

6. Section 6 is divided into two separate columns. This Section as a whole
displays the amount that has been released to the respective departments.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.
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. Section 7 has two options. These options let the user display the Draft by
Scheme wise or by HOD wise

. The user will have to select the respective demand number in order to
proceed towards the next step.
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2.3.3.1.1.2 Selection of Major Head

Department : 01 - Animal Husbandary And Veterinary User : admin01 - Administrator Tue,Mar 30,2021 DRAFT On clicking this button,

This section displays the
E current demand number Transfer & ‘ Budget Estimate /| Maintenance V| Sign out
that has been selected

1 8
This section displays the This section displays the This section displays the proposal
Demand N6 47 various Major Heads. The grant that has been received. received at the department
user can select the respective > 7
Show Balance Major Head to make changes. Amount in Thousands
l 3 4 5
2 Allocated . . .
Major Head Grant Received Proposal Received L This section displays the
on click of this button, it InDraft | Finalized | 6 allocated amount in the
will display the balance of 2216-Housing 381.200] 0 0 10.000jé——————draft phase and in the
the respective department 2403-Animal Husbandry- 5.000) o 6.000 final phase in their
= respective columns
2415-Agricultural Research And Education 80.000| 0 9.000
® scheme wise O HOD wise
7/

the user is moved back
to the previous page.

Allocation for 2020-2021

User can select the category based on their
requirements. This selection will display the
draft by Scheme wise or HOD wise

Copyright © 2013-2014 Site Designed and Developed by For Regionwise Contact Please click on Helpdesk
National Informatics Center, Meghalaya

Figure 15: Major Head Selection

On selection of the respective Demand number from the table, the CA Draft user
will be presented with the page as shown in Figure 15.

1.

In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Major Heads that are associated to this CA and
Demand number. The user can select the respective Major Head in order to
make changes and perform an allocation.

Section 4 displays the Grant received by the respective Major Head.
Section 5 displays the proposal received by the respective Major Head.

Section 6 is divided into two separate columns. This Section as a whole
displays the amount that has been released to the respective departments.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

Section 7 has two options. These options let the user display the Draft by
Scheme wise or by HOD wise
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8. The back button as indicated by Section 8 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Demand Number).

9. The user will have to select the respective Major Head in order to proceed
towards the next step.
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2.3.3.1.1.3 Selection of Schemes

Department : 01 - Animal Husbandary And Veterinary

User : admin01 - Administrator  Tue,Mar 30,2021 DRAFT

On clicking this button,
the user is moved back
to the previous page. ~

b ‘ Sign out ‘

- e

Estimate V| Fund Transfer M ‘ Budget Estimate V| Maintenance
This section displays the respective Demand No
and Major Head that was selected
L Allocation for 2020-2021
| Demand No : a7 Major Head 2216-Housing I

Show Balance

This section displays the respective
scheme code and their description.

This section displays
the grant that has

This section displays
the proposal received

This section displays the

allocated amount in the draft

Amount in Thousands

On

Copyright © 201
National Informati

2 The user can select the respective been received. at the department phase and in the final phase
Scheme Code to make changes. in their respective columns
On click of this button, it
will display the balance of 4 5 6 7
the respective department
Allocated
Select All Scheme Grant Received Proposal Received =
In Draft Finalized
47 - -07- - V- i
';7 2{150 053-02-01-V-1 Ordinary 30.300) o 0 10.000
The user bl
can select 47-2216-07-053-02-01-V-3 Ordinary
one or > Repairs. 30.200 0 0 o
Sc’;‘:'l_;'gleat 47-2216-07-800-01-01-v-1
2 Improvement Of Staff Quarters Under
lal me.
SREtNE Pig Farms Under Khasi, Jaintia And Garo| 200200 # 2 9
Hills Dists.
v

For Regionwise Contact Please click on Helpdesk

ned and Developed by
ya

Figure 16: Scheme Selection

selection of the respective Major Head from the table, the CA Draft user will

be presented with the page as shown in Figure 16.

1.

In Section 1, the user is shown the demand number and Major Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Section 3 lets the user specify which schemes are to be selected. The user
can use this to select one or multiple schemes.

Here, Section 4 displays the Schemes that are associated to this CA, Demand
number and Major Head. The user can select the respective Scheme in order
to make changes and perform an allocation.

Section 5 displays the Grant received by the respective Scheme.

Section 6 displays the proposal received by the respective Scheme.

Section 7 is divided into two separate columns. This Section as a whole
displays the amount that has been released to the respective departments.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.
b. In the second column, the user is displayed with information regarding

allocation in the final phase.
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8. The back button as indicated by Section 8 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Major Head).

9. The user will have to select the respective Scheme in order to proceed
towards the next step.
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2.3.3.1.1.4 Selection of Object Head

Department : 01 - Animal Husbandary And Veterinary

g Thissection displays the .o
current demand number
that has been selected

v | Budget Estimate

1

Show Balance

3

User : admin01 - Admir

V| Maintenance

Allocation for 2020-2021

nistrator

v | sign out

Tue,Mar 30,2021  DRAFT

This section displays
the current scheme
that has been selected

.2

Isd\eme

47-2216-07-053-02-01-V-1-Ordinary Repairs I

On click of this button, Object Head

it will display the

27-Minor Works

balance of the

Grant Received

30.300} 0)

Proposal Received

Allocation

In Draft Finalized|

0 10.000]

respective department

4

This section displays the respective
Object Heads and their codes. The
user must select the respective
Object Head to perform operations

This section displays
the grant that has
been received.

6

This section displays
the proposal received
at the department

71

This section displays the
allocated amount in the draft
phase and in the final phase
in their respective columns

On clicking this button,
the user is moved back
to the previous page.

8

Amount in Thousands

Figure 17: Object Head Selection

On selection of the respective Scheme from the table, the CA Draft user will be

presented with the page as shown in Figure 17.

1. In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct selections or not.

2. In Section 2, the user is shown the Scheme that has been selected. The user
can use this as a reference to check if they are currently performing functions
on the correct demand number or not.

3. The Show Balance button indicated by Section 3 will display a new page to
the user which will display the balance of the respective department.

Here, Section 4 displays the Object Heads that are associated to this CA,
Demand number, Major Head and scheme. The user can select the
respective Object Head in order to make changes and perform an allocation.

5. Section 5 displays the Grant received by the respective Object Head.
6. Section 6 displays the proposal received by the respective Object Head.

7. Section 7 is divided into two separate columns. This Section as a whole
displays the amount that has been released to the respective departments.
a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.
b. In the second column, the user is displayed with information regarding
allocation in the final phase.
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8. The back button as indicated by Section 8 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Scheme).

9. The user will have to select the respective Object Head in order to proceed
towards the next step.

- 26

—
| —



2.3.3.1.1.5 Preview Section

Estimate | Fund Transfer

Department : 01 - Animal Husbandary And Veterinary

V| Budget Estimate

User : admin01 - Administrator

V| Maintenance v | sign out

This section displays the scheme and the
object head selected and displays a note

On click of this button, it goes
back to the previous page

stating the process happening

This section displays the allocation of fund by
the admin under the specified scheme and
object head with details such as allocation
date, distributor, receiver and the allocated

This section displays the allocation of fund by
the HOD with details such as allocation date,
distributor, receiver and the allocated
amount under their respective columns

This section displays the allocation of fund by
the DDO with details such as allocation date,
distributor, receiver and the allocated
amount under their respective columns

amount under their respective columns

and Developed by

Scheme 47-2216-07-053-02-01-V-1 - Ordinary Repairs. Object 27 - Minor Works
Note: _Allocation of fund from to DDO and message Amount in Thousands
“Admin Allocation HOD Allocation DDO Allocatior DDO Expenditure
Allocati Allocated || Atlocati Allocated || Atlocati Allocated :
2N Distributor  Receiver il | Bl Distributor  Receiver o = Distributor  Receive o DDO Code  Expenditure  Balance
Date Amount Date Amount Date Amount
No Expenditure
2 - 4 5

This section displays the expenditure of
fund by DDO with details such as DDO
code, Expenditure amount and the balance
left under their respective columns

On click of this button, it
shows the user the

6
Proceed Next
allocation approval details

For Regionwise Contact Please click on Helpdesk

On

Figure 18: Preview Section

selection of the respective Object Head from the table, the CA Draft user will

be presented with the page as shown in Figure 18.

1.

In Section 1, the user is shown the Scheme and Object Head that has been
selected. The user can use this as a reference to check if they are currently
performing functions on the correct selections or not. They are also shown a
note regarding the function being performed.

Section 2 displays the allocation done by the Admin. It contains details about
the allocation date, distributor, received and the allocated amount.

Section 3 displays the allocation done by HOD. It contains details about the
allocation date, distributor, received and the allocated amount.

Section 4 displays the allocation done by DDO. It contains details about the
allocation date, distributor, received and the allocated amount.

Section 5 displays the expenditure done by DDO. It contains details about the
DDO code, their expenditure and the balance remaining.

The proceed next button as indicated by Section 6 is used by the user to
proceed towards the allocation process.

The X button as indicated by Section 7 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and
select an Object Head).

The user will have to select the proceed next in order to proceed towards the
next step.
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Department : 01 - Animal Husbandary And Veterinary  User : admin01 - Administrator  Tue,Mar 30,2021 DRAFT 3 3"“'&1(0“";5 "
utton, it goes bac!
This section displays the selected department, demand no, scheme, object "Thlsisecuor;‘ displays the monthly to the previous page
Estimate head, distributor, plan/ nonplan, balance and status (charged/voted). On click ¢ L ocarl ?(" ""b[ 'elr regpecﬁlve_ q\i|artehrsA
of proposal, it will display the list of proposals under the respective selections ?)gl;lmcce% ; ;\:;‘e‘:' Ie‘(‘:ll\‘cedslesl‘;cat)l’olnse
3 Allocation for 2020-2021 P "I
Department 01 DemandNo 47 Scheme 47-2216-07-053-02-01-V-1-Ordinary Repairs. ObjectHead  27-Minor Works
Distributor  admin01 Plan/NonPlan Charged/Voted  Voted Balance 20.300
Total Proposal Received: 0 Amount in Thousands
2
Quarter | Quarter Il Quarter Il Quarter IV Total
otal
April May June July Aug Sept oct Nov Dec Jan Feb March
Sreot 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 30.300 30.300]
Received
Balance 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 10.300 10.3
Receiver Total
[Jpirr -Directorate Of Animal Husbandary And Veterinary  Proposal: 0
0 10 10/
Remark 4
In this section, the user can edit the allocation
being done in the corresponding months in
their respective quarters and select the user
to whom the allocation is being performed to.

014 Site Designed and Developed by

This section lets the user enter a
remark regarding the allocation

Figure 19: All

Copyright
h

Nationa

ocation (1)

Balance 0.000 0.000 0.000 0.000 0.000 0.000 0.000 00008 o clicking this button. 0.000 10.300 10.3
Grant user can reset all changes
At 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 made in this page 0.000 30.300 30.300
" = 7
On clicking this button, [ View praft 9 On dlicking this button, the
user can cancel all changes
and go back to previous page

the user can view a draft
with the allocation done

ed and Developed by
a

k On click of this button, the user
can choose to add a HOD to which

the allocation will be done to

For Regionwise Contact Please click on H

Figure 20: Allocation (2)

Add HOD
10 The user has to specify
Department [owmxma\ Husbandary And Veterinary v K— the Department here
HOD [D1F107--Directorate of Dairy e Rl e
11 specify the HOD here

On click of this button,
the HOD will be added
to the allocation process

12 13

On click of this button,
the HOD will be added
to the allocation process

Figure 21

: Add HOD

On click of this button, it goes

DEBET, back to the previous page

Department : 01 - Animal Husbandary And Veterinary User : admin01 - Administrator

Estimate V| Fund Transfer V| Budget Estimate V| Maintenance V| Sign out

List Of Proposal

Tue,Mar 30,2021
17

Is Received

Quarter IV
Proposed Amount

Quarter Il

Quarter Il
Aug

Quarter |
May

Proposed By
o " April July Sept

Nov Feb

14

15

16

This section displays the
total allocation amount

This section displays the
respective user that has
proposed an allocation

Copyright 014 Site D

National Informatics Center, Megh

This section displays the
allocation amounts over
their respective quarters

For Regionwise Contact Please click on Helpd

gned and Developed by

Figure 22: List of Proposals
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01-Animal Husbandary And Veterinary

—-Select Department—

01-Animal Husbandary And Veterinary

Figure 23: Department Drop Down

D1F107--Directorate of Dairy Development [v]
{Select HOD}
D1F1--Directorate Of Animal Husbandary And Veterinary

D1F107--Directorate of Dairy Development

Figure 24: HOD Drop Down

Allocation for 2020-2021
Department: 01 Grant: 47 Scheme: 47-2216-07-053-02-01-V-1-Ordinary Repairs. Object Head: 27-Minor Works Distributor: admin01 null Voted
HAdd M Subtract MBalance
2 : | e | e :
Month reore ((‘)) ((+)) (+) 2 ('(f_)) (H) (5]
Draft Final Draft Final Draft Final Draft Final Draft Final Draft Final Draft Final
Figure 25: Balance Page
On selection of the respective Object Head from the table, the CA Draft user will
be presented with the page as shown in Figure 19 and 20.

1. In Section 1, the user is shown the Department, Demand No, Distributor,
Object Head, Plan/ Non Plan, Charged/ Voted, Balance and the Total
Proposal Received. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not. On click of the
proposals, the user will be shown the List of Proposals based on the
selections that have been made in the previous Sections and this is shown in
Figure 22.

2. In Section 2, the user is shown the grant that has been received and the
balance of the user and the total values. This is shown in monthly intervals in
their respective quarters throughout the Financial Year. On click of the
Balance option, it will display the details as shown in Figure 25.

3. The back button as indicated by Section 3 is used by the user in order to

move back to the previous page (In this case, to go back to the previous page
and select an Object Head).
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4. In Section 4, the user can indicate the allocation that is to be done. The
allocation is done in monthly intervals in their respective quarters throughout
the Financial Year. The user can also specify the user to which the allocation
is to be performed to.

5. Section 5 contains a Section where the user can leave a remark regarding the
allocation that is being done.

6. The Add HOD button as indicated by Section 6 is used by the user to select
the user to which the allocation is being done to. (Receiver)

7. The View Draft button as indicated by Section 7 is used by the user to create
a draft which contain the allocation of the selected schemes and user.

8. The Reset button as indicated by Section 8 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

9. The Cancel button as indicated by Section 9 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.

10.0n adding a HOD, a separate pop-up window will be shown as in Figure 21.
This lets the user add a HOD to allocate the funds to. Section 10 lets the user
specify the department of the respective HOD. An example is shown in Figure
23.

11.Section 11 lets the user specify the HOD. An example is shown in Figure 24.

12.The Add button as indicated by Section 12 is used by the user to add the
respective HOD for the allocation process.

13.The Reset button as indicated by Section 13 is used by the user to reset and
clear all changes that have been made by the user.

14.The Proposed by as indicated by Section 14 in Figure 23 is used to display
the users who have proposed an allocation amount.

15.Section 15 displays the different allocations that are performed over the
months of the financial year in their respective quarters.

16. Section 16 shows the total proposed amount by that particular user.
17.The X button as indicated by Section 17 is used by the user in order to move

back to the previous page (In this case, to go back to the previous page and
perform the allocation).
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18.The user will have to select the HOD, allocate the funds and then view draft in
order to proceed towards the next step.
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2.3.3.1.1.7 Draft of Allocation

This section displays the 2 e
selected department. demand Printdale: 30/03/2021
no, scheme and object head

Statement of Proposed Allocation (Draft level) 1

Department: 01

Demand No: 47 Scheme: 47-2216-07-053-02-01-V-1 -Ordinary Repairs. Object Head: 27-Minor Works

Amount in Thousands

01D1F107

Total

Receiver

Remark

Quarter | Quarter II Quarter Il Quarter IV
April May June July Aug Sept oct Nov Dec Jan Feb March
0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 10.000 10.000]

Total

0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 10 10.000}

This section displays the name of
receiver receiving the montly allocation 3 4
in the respective quarters. It also shows

the remark regarding the allocation

Signature of Proposing Authority
admin01- Administrator of Department 01

5 o "
] Save & Print Report Il save ” Return |(—0"‘5"“""8""5b'm""'me

user returns back to the
previous page and does
2 not commit the changes

On click of this button, the user will On click of this button,
commit the changes that were the user will commit the
made with respect to allocation changes that were made

and print a report with the changes with respect to allocation

Figure 26: Allocation Draft

On selecting a HOD, allocating the funds and selecting view draft, the CA Draft
user will be presented with the page as shown in Figure 26.

1.

In Section 1, the user is shown the Department, Demand No, Scheme and
Object Head that has been selected. The user can use this as a reference to
check if they are currently performing functions on the correct selections or
not. They are also shown a note regarding the function being performed.

Section 2 displays the allocation that has been performed on the respective
HOD that has been selected. This is shown in monthly intervals in their
respective quarters throughout the Financial Year. The remark regarding the
allocation is shown in this Section as well.

The Save & Print button as indicated by Section 3 is used by the user to save
and commit the changes that have been made for the allocation. These
changes will be reflected and stored in the system. It also prints a report
regarding with the respective changes to the printer or in pdf format.

The Save button as indicated by Section 4 is used by the user to save and
commit the changes that have been made for the allocation. These changes
will be reflected and stored in the system.

The Return button as indicated by Section 5 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.
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6. On saving the details, the user can then proceed in performing more functions
in the Fund Transfer Module or they can change the module and perform
functions in the Estimate, Maintenance Module or they can sign out from their
account.
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2.3.3.1.2 CF Allocation
2.3.3.1.2.1 Selection of Demand Number

Department :40-Soil And Water Conservation User :admin40-Soil And Water Conservation Wed,Jun 16,2021 DRAFT

Estimate V | Fund Transfer
On click of this button, it takes
the user to a new page which
displays the balance of the user

& ‘ Budget Estimate Ve ‘ Maintenance V | Sign out ‘
This section displays This section displays
the grant received the proposal received
CF Allocation for 2021-2022|

On click of this button, it
will let the user perform
the allocation process

Amount in Thpusands

Show Balance

This section displays the various

demands mapped in the department.

The user can select the respective
demand no. to make changes

3

4

5

This section displays the
allocated amount in the draft
phase and finalized phase

6

Demand No

Grant Received

Proposal Received

In Draft

Allocated
Finalized

Vv

Allocation |

a5 100.000 0 0 0

@® scheme wise O HOD wise

The user can select whether
to displays the draft by
Scheme wise or HOD wise

Figure 27: Selection of Demand Number

On selection of the Allocation Button from the Fund Transfer Module as shown in
Figure 5, the CA Draft user will then click on the CF Allocation button and will be
presented with the page as shown in Figure 27.

1.

The Show Balance button indicated by Section 1 will display a new page to
the user which will display the balance of the respective department.

The Allocation button indicated by Section 2 will let the user access the
Allocation process.

Here, Section 3 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in
order to make changes and perform an CF allocation.

Section 4 displays the Grant received by the respective department and
demand number.

Section 5 displays the proposal received by the respective department and
demand number.

Section 6 is divided into two separate columns. This Section as a whole
displays the amount that has been released to the respective departments.

a. In the first column, the user is displayed with information regarding the
CF allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
CF allocation in the final phase.
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. Section 7 has two options. These options let the user display the Draft by
Scheme wise or by HOD wise

. The user will have to select the respective demand number in order to
proceed towards the next step.
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2.3.3.1.2.2 Selection of Major Head

the demand no that
was selected

1

Department :40-Soil And Water Conservation

This section displays Fund Transfer

e BT
*  This section displays the

various Major Head. The user
can select the respective

Major Head to make changes

User :admin40-Soil And Water Conservation

Wed,Jun 16,2021 DRAFT

V| Sign out
This section displays

th | received
C.F. Allocation for 2021-ve ) CPO%] FECEle

On click of this button,
the user can move back
to the previous page

Demand N 45 Back
Sl This section displays the
This section displays allocated amount in the draft Amount in Thousands
Show Balance the grant received phase and finalized phase
3 4 5 6
2

On click of this button, it Allocated
takes the user to a new Major Head Grant Received Proposal Received ft nalized
page which displays the . vl Hialy

balance of the user 2402-Soil And Water Conservation 100.000) 0| 0 0

@ scheme wise (O HOD wise

7

The user can select whether
to displays the draft by
Scheme wise or HOD wise

Figure 28: Major Head Selection

On selection of the respective Demand number from the table, the CA Draft user
will be presented with the page as shown in Figure 28.

1.

In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Major Heads that are associated to this CA and
Demand number. The user can select the respective Major Head in order to
make changes and perform an allocation.

Section 4 displays the Grant received by the respective Major Head.
Section 5 displays the proposal received by the respective Major Head.

Section 6 is divided into two separate columns. This Section as a whole
displays the amount that has been released to the respective departments.

a. In the first column, the user is displayed with information regarding the
CF allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
CF allocation in the final phase.

Section 7 has two options. These options let the user display the Draft by
Scheme wise or by HOD wise
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8. The back button as indicated by Section 8 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Demand Number).

9. The user will have to select the respective Major Head in order to proceed
towards the next step.
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2.3.3.1.2.3 Selection of CF Schemes

Department :40-Soil And Water Conservation User :admin40-Soil And Water Conservation Wed,Jun 16,2021 DRAFT

This section displays the On click of this button,
. demand no and Major | Z | o ‘ the user can move back

t Head that was selected Transfer ‘ Budget Estimate Maintenance Sign out to the previous page
1 C.F. Allocation for 2021-2022 8
l Demand No : 45 Major Head 2402-Soil And Water Conservation
Amount in Thousands

Show Balance
T2

On click of this button, it takes
the user to a new page which
displays the balance of the user

Allocated

Select All ——
In Draft Finalized

CF Scheme Scheme Grant Received

45-2402-00-001-01-00-V-1 Directorate
b 98-8000-00-245-00-00-V-7 100.000} [ 0
o Of Soil Conservation

[ [s [s

The user can use this This section displays the This section displays
section to select a single respective schemes the allocated amount
or multiple CF Schemes 4 6 in the draft phase

and finalized phase
This section displays the This section displays
various CF Schemes. The the grant received
user can select the respective
CF Scheme to make changes

Figure 29: CF Scheme Selection

On selection of the respective Major Head from the table, the CA Draft user will
be presented with the page as shown in Figure 29.

1.

In Section 1, the user is shown the demand number and Major Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Section 3 lets the user specify which CF schemes are to be selected. The
user can use this to select one or multiple CF schemes.

Here, Section 4 displays the CF Schemes that are associated to this CA,
Demand number and Major Head. The user can select the respective CF
Scheme in order to make changes and perform an CF allocation.

Section 5 displays the Schemes corresponding to the respective CF
Schemes.

Section 6 displays the Grant received by the respective CF Scheme.

Section 7 is divided into two separate columns. This Section as a whole
displays the amount that has been released to the respective departments.

a. In the first column, the user is displayed with information regarding the
CF allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
CF allocation in the final phase.
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8. The back button as indicated by Section 8 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Major Head).

9. The user will have to select the respective Scheme in order to proceed
towards the next step.
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2.3.3.1.2.4 Selection of Object Head

Estimate

Department :40-Soil And Water Conservation

i ‘ Fund Transfer

User :admind0-Soil And Water Conservation
This section displays the
V | Budget Estimate Vv ‘ demand no and Scheme ign out
that was selected

1 C.F. Allocation for 2021-2022

Wed,Jun 16,2021

DRAFT

Scheme 45-2402-00-001-01-00-V-1 -Directorate Of Soil Conservation

Show Balance

On click of this button, it

takes the user to a new

page which displays the
balance of the user

Amount in Thou$hds

On click of this button,
the user can move back

CF Scheme Object Head Grant Received

98-8000-00-245-00-00-V-7 01-Salaries 100.000'

Allocation to the previous page

Proposal Received LI e
Finalized

praft

0 0 0.000

3 5

7

This section displays
the CF Scheme that
has been selected

4

This section displays the

This section displays
the grant received

This section

This section displays
the allocated amount
in the draft phase and

finalized phase

various Object Head. The

displays the

user can select the respective
Object Head to make changes

proposal received

Figure 30: Object Head Selection

On selection of the respective CF Scheme from the table, the CA Draft user will
be presented with the page as shown in Figure 30.

1.

In Section 1, the user is shown the demand number and Scheme that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Section 3 displays the respective CF Scheme that has been selected.

Here, Section 4 displays the Object Heads that are associated to this CA,
Demand number, Major Head and CF scheme. The user can select the
respective Object Head in order to make changes and perform an CF
allocation.

Section 5 displays the Grant received by the respective Object Head.
Section 6 displays the proposal received by the respective Object Head.

Section 7 is divided into two separate columns. This Section as a whole
displays the amount that has been released to the respective departments.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.
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8. The back button as indicated by Section 8 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Scheme).

9. The user will have to select the respective Object Head in order to proceed
towards the next step.
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2.3.3.1.2.5 Preview Section

Estimate V| Fund Transfer

Scheme

Note: Allocation of fund from

Department :40-Soil And Water Conservation

to DDO and

us This section displays the CF scheme number o, Wed,Jun 16,2021

and the object head selected and displays a
note stating the process happening

V‘ Budget Estimate | Maintenance

98-8000-00-245-00-00-V-7 - Directorate Of Soil Conservation

message

DRAFT

On click of this
button, it goes back
to the previous page -

01 - Salaries

Amount in Thousands

Admin Allocation

Allocation
Date Distributor

11-06-2021

Receiver

Adming0 DA40F82

Allocated
Amount

50.000

HOD Allocation

Allocated
Amount

50.000|

Allocation
Date Distributor Receiver

11-06-2021 D40F82 104000100

Allocation
Date

DDO Allocation

Distributor Receiver

DDO Expenditure

Allocated
Amount

DDO Code  Expenditure Balance

2

3

.

This section displays the allocation of fund by

the admin under the specified CF scheme and
object head with detalils such as allocation
date, distributor, receiver and the allocated
amount under their respective columns

This section displays the allocation of fund by
the HOD with details such as allocation date,
distributor, receiver and the allocated
amount under their respective columns

This section displays the
of fund by DDO
with detalls such as DDO
code, Expenditure amount
and the balance left under
their respective columns

This section displays the allocation of fund by
the DDO with details such as al date,

distributor, receiver and the allocated
amount under their respective columns

On click of this button, it
shows the user the
allocation approval details

Figure 31: Preview Section

On selection of the respective Object Head from the table, the CA Draft user will
be presented with the page as shown in Figure 31.

1.

In Section 1, the user is shown the Scheme and Object Head that has been
selected. The user can use this as a reference to check if they are currently
performing functions on the correct selections or not. They are also shown a
note regarding the function being performed.

Section 2 displays the allocation done by the Admin. It contains details about
the allocation date, distributor, received and the allocated amount.

Section 3 displays the allocation done by HOD. It contains details about the
allocation date, distributor, received and the allocated amount.

Section 4 displays the allocation done by DDO. It contains details about the
allocation date, distributor, received and the allocated amount.

Section 5 displays the expenditure done by DDO. It contains details about the
DDO code, their expenditure and the balance remaining.

The proceed next button as indicated by Section 6 is used by the user to
proceed towards the allocation process.

The X button as indicated by Section 7 is used by the user in order to move
back to the previous page (In this case, to go back to the previous page and
select an Object Head).
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8. The user will have to select the proceed next in order to proceed towards the
next step.
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2.3.3.1.2.6 CF Allocation

Department :40-Soil And Water Conservation  User :admin40-Soil And Water Conservation Wed,Jun 16,2021 DRAFT

—— This section displays the selected - —
Estimate Fund T department, demand no, scheme, laintenance V| Sign out
object head, distributor, plan/ nonplan, On click of this button, it goes
charged/ voted, balance and CF Scheme back to the previous page
C.F. Allocation for 2021-2022
1 7
Department 40 DemandNo 45  Scheme 45-2402-00-001-01-00-V-1 -Directorate Of Soil Conservation ObjectHead  01-Salaries Back I
Distributor  admin40 Plan/NonPlan Charged/Voted  Voted Balance 100.000
CF Scheme: 98-8000-00-245-00-00-V-7 -2402-s0il And Water Conservation Amount ir] Thousands
Quarter | Quarter Il Quarter Il Quarter IV i
o
April May June July Aug Sept oct Nov Dec Jan Feb March
Srunt 0.000 0.000 100.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 100.000
Received
Balance 0.000 0.000 50.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 50
Receiver Total
[ paors2 -Directorate Of Soil And Water Conservation  Proposal: 0
50 50
Test
Remark
4
Balance 0.000 0.000 50.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 50
Suns 0.000 0.000 100.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 100.000
Available

On dlicking this button, the user can I Cancel ] On clicking this button, the

2 view a draft with the allocation done 4 i 6 user can cancel all changes

This section lets the user edit the CF allocation Oyiiddng b bl 2ndigobadkoiprevbuspies
5 the user can reset all

being done in the corresponding months in

their respective quarters and enter a remark changes made in this page
regarding the CF allocation. This section also

displays the balance and the grant available. On click of this button, the user

can choose to add a HOD to which
the allocation will be done to 3

Figure 32: CF Allocation

Add HOD
10 The user has to specify
Department 01-Animal Husbandary And Veterinary ~]¢——— the Department here
HOD DIF107-- of Dairy "¢ AR

11 specify the HOD here

| et |
12 13

On click of this button, On click of this button,
the HOD will be added the HOD will be added
to the allocation process  to the allocation process

Figure 33: Add HOD

01-Animal Husbandary And Veterinary

—Select Department—

01-Animal Husbandary And Veterinary

Figure 34: Department Drop Down

D1F107--Directorate of Dairy Development [v]
{Select HOD}

D1F1--Directorate Of Animal Husbandary And Veterinary

F107-

Directorate of Dairy elopment

Figure 35: HOD Drop Down
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Month

April
May

June

July
August
September
October
November
December
January
February
March
Total

Allocation for 2020-2021

Department: 01 Grant: 47 Scheme: 47-2216-07-053-02-01-V-1-Ordinary Repairs. Object Head: 27-Minor Works Distributor: admin01 null Voted

HAdd M Subtract MBalance

Grants Grants Grants Grants Grants
Withdrawal Surrender Reappropriation i

Grant
. (From) (8y) (5] 2 (To) (8y) ) Balance
Received ) ) ) “ il

Allocated

Draft Final Draft Final Draft Final Draft Final Draft Final Draft Final Draft Final

0.000 0.000 0.000
0.000 0.000 0.000
0.000 0.000 0.000
0.000 0.000 0.000
0.000 0.000 0.000
0.000 0.000 0.000
0.000 0.000 0.000
0.000 0.000 0.000
0.000 0.000 0.000
0.000 0.000 0.000
0.000 0.000 0.000
0.000 0.000 20.300
0.000 0.000 20.300

0.000 0 0 0.000 0.000 0.000 0.000

0.000 0.000 0.000 0.000 0.000
0.000 0 0 0.000 0.000 0.000 0.000
0.000 0.000 0.000 0.000 0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000 0
30.300 0

30.300

0.000 0.000 0.000 0.000
0.000 0.000 0.000 0.000
0.000 0.000 0.000 0.000
0.000 0.000 0.000 0.000
0 0.000 0.000 0.000 0.000
0.000 0.000 0.000 0.000
0.000 0.000 0.000 0.000
0.000 0.000 0.000 10.000
0.000 0.000 Null 10.000

cloclololoolo ool ool oo
o

o oo o oo ooo oo oo

o oo ooolooooooo

o oo olo oo oo ooo o

o oo oooooeo oo oo

olele|e|o|e

On

Figure 36: Balance Page

selection of the respective Object Head from the table, the CA Draft user will

be presented with the page as shown in Figure 32.

1.

In Section 1, the user is shown the Department, Demand No, Scheme, Object
Head, Distributor, Plan/ Non Plan, Charged/ Voted, Balance and CF Scheme.
The user can use this as a reference to check if they are currently performing
functions on the correct selections or not.

In Section 2, the user is shown the grant that has been received and the
balance of the user and the total values. This is shown in monthly intervals in
their respective quarters throughout the Financial Year. On click of the
Balance option, it will display the details as shown in Figure 36. In this
Section, the user can indicate the CF allocation that is to be done. The CF
allocation is done in monthly intervals in their respective quarters throughout
the Financial Year. The user can also specify the user to which the CF
allocation is to be performed to and provide a remark regarding the CF
Allocation.

The Add HOD button as indicated by Section 3 is used by the user to select
the user to which the CF allocation is being done to. (Receiver)

The View Draft button as indicated by Section 4 is used by the user to create
a draft which contain the CF allocation of the selected schemes and user.

The Reset button as indicated by Section 5 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

The Cancel button as indicated by Section 6 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.
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7. The back button as indicated by Section 7 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select an Object Head.

8. On adding a HOD, a separate pop-up window will be shown as in Figure 33.
This lets the user add a HOD to allocate the funds to. Section 10 lets the user
specify the department of the respective HOD. An example is shown in Figure
34.

9. Section 11 lets the user specify the HOD. An example is shown in Figure 35.

10.The Add button as indicated by Section 12 is used by the user to add the
respective HOD for the CF allocation process.

11.The Reset button as indicated by Section 13 is used by the user to reset and
clear all changes that have been made by the user.

12.The user will have to select the HOD, allocate the funds and then view draft in
order to proceed towards the next step.
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2.3.3.1.2.7 Draft of CF Allocation

Print date:  16/06/2021

of Proposed C.F. All (Draft level)
Department: 40 Demand No: 45 Scheme: 45-2402-00-001-01-00-V-1 -Directorate Of Soil Conservation Object Head: 01-Salaries
CF Scheme:98-8000-00-245-00-00-V-7 2402-soil And Water Conservation
1
This section displays the demand Amount in Thousands
no. Major Head, CF Scheme and
Object Head that was selected
. Quarter | Quarter Il Quarter Ill Quarter IV
Receiver s Total
April May June July Aug Sept Oct Nov Dec Jan Feb March
40D40F82 0.000 0.000 50.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 50.000)
Remark
Total 0.000 0.000 50 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 50.004
2 signature of Proposing Authority

This section displays the name of

receiver receiving the montly CF 5
allocation in the respective

quarters. It also shows the remark
regarding the CF allocation

admind0- Administrator of Department 40

On clicking this button, the
user returns back to the
previous page and does
not commit the changes

| Save & Print Report ” Save ” Return

3 T 4
On click of this button, the o dlicksl Ushtorthe
user will commit the changes
that were made with respect
to allocation and print a
report with the changes

user will commit the
changes that were made
with respect to allocation

Figure 37: CF Allocation Draft

On selecting a HOD, allocating the funds and selecting view draft, the CA Draft
user will be presented with the page as shown in Figure 37.

1.

In Section 1, the user is shown the Department, Demand No, Scheme, Object
Head and CF Scheme that has been selected. The user can use this as a
reference to check if they are currently performing functions on the correct
selections or not.

Section 2 displays the CF allocation that has been performed on the
respective HOD that has been selected. This is shown in monthly intervals in
their respective quarters throughout the Financial Year. The remark regarding
the allocation is shown in this Section as well.

The Save & Print button as indicated by Section 3 is used by the user to save
and commit the changes that have been made for the CF allocation. These
changes will be reflected and stored in the system. It also prints a report
regarding with the respective changes to the printer or in pdf format.

The Save button as indicated by Section 4 is used by the user to save and
commit the changes that have been made for the CF allocation. These
changes will be reflected and stored in the system.

The Return button as indicated by Section 5 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.
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6. On saving the details, the user can then proceed in performing more functions
in the Fund Transfer Module or they can change the module and perform
functions in the Estimate, Maintenance Module or they can sign out from their
account.
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2.3.3.2 Change Cash Flow
2.3.3.2.1 Selection of Demand Number

Department :40-Soil And Water Conservation User :admin40-Soil And Water Conservation Mon,Jun 14,2021 DRAFT

Estimate V‘ Fund Transfer V| Budget Estimate V‘ Maintenance V‘ Sign out

Change CashFlow for 2021-2022

n On click of this button, it takes the user to a new

page which displays the balance of the user

Demand No E This section displays the
= various demands mapped in
= the department. The user can

select the respective demand
no. to make changes

@ Change CashFlow (Carry forward/backward) O Change CashFlow

This section shows that user can
select any option to make changes

Figure 38: Selection of Demand Number

On selection of the Change Cash Flow Button from the Fund Transfer Module as

shown in Figure 5, the CA Draft user will be presented with the page as shown in
Figure 38.

1. The Show Balance button indicated by Section 1 will display a new page to
the user which will display the balance of the respective department.

2. Here, Section 2 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in
order to make changes and perform a change cash flow.

3. Section 3 has two options. These options let the user select the type of Cash
Flow that is to be performed. The options are Change Cash Flow (Carry
Forward/ Backward) or Change Cash Flow

4. The user will have to select the respective demand number in order to
proceed towards the next step.
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2.3.3.2.2 Selection of Major Head

Department :40-Soil And Water Conservation User :admin40-Soil And Water Conservation Mon,Jun 14,2021 DRAFT

Estimate ™ ‘ Fund Transfer M ‘ Budget Estimate V| Maintenance Vv 1 Sign out

Change CashFlow (Carry forward/backward) for 2021-2022

n This section displays the On click of this button, n
DemandNo 45 current demand number the user can move back
that has been selected to the previous page

Show Balance

Major Head
2402-Soil And Water Conservation

On click of this button, it takes
the user to a new page which
displays the balance of the user

This section displays the

various Major Head The user
can select the respective
Major Head to make changes

Figure 39: Major Head Selection

On selection of the respective Demand number from the table, the CA Draft user
will be presented with the page as shown in Figure 39.

1. In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

2. The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

3. Here, Section 3 displays the Major Heads that are associated to this CA and
Demand number. The user can select the respective Major Head in order to
make changes and perform a change cash flow.

4. The back button as indicated by Section 4 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Demand Number).

5. The user will have to select the respective Major Head in order to proceed
towards the next step.
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2.3.3.2.3 Selection of Schemes

Department :40-Soil And Water Conservation User :admin40-Soil And Water Conservation Mon,Jun 14,2021 DRAFT
This section displays the

respective Demand no and

: 1
Major Head that was selected EaEsilE

| Maintenance V. ‘ Sign out

Estimate

n Change CashFlow (Carry forward/backward) for 2021-2022

On click of this button, the E

|Demand No 45 Major Head 2402-Soil And Water Conservation | user can move back to the
previous page

Scheme Description I

Directorate Of Soil Conservation

On click of this button, it
takes the user to a new
page which displays the
balance of the user

45-2402-00-001-01-00-V-1

This section displays the various

respective Scheme Code The Thissection/displays

the description of

user can select the respective ihecehera

Scheme Code to make changes

Figure 40: Scheme Selection

On selection of the respective Major Head from the table, the CA Draft user will
be presented with the page as shown in Figure 40.

1. In Section 1, the user is shown the demand number and Major Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

2. The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

3. Here, Section 3 displays the Scheme codes that are associated to this CA,
Demand number and Major Head. The user can select the respective Scheme
in order to make changes and perform a change cash flow.

4. Section 4 displays the descriptions of the respective scheme codes.
5. The back button as indicated by Section 5 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page

and select a Major Head).

6. The user will have to select the respective Scheme in order to proceed
towards the next step.

-51

—
| —



2.3.3.2.4 Selection of Object Head

Estimate

Department :40-Soil And Water Conge

40-Soil And Water Conservation  Mon,Jun 14,2021 DRAFT On click of this button,
the user can move back

to the previous page

This section displays the
demand no, Major Head and
V| Fund Transfer B4 Scheme that was selected JEUR V| Sign out

n Change CashFlow (Carry forward/backward) for 2021-2022

IDemnnd No 45  MajorHead  2402-Soll And Water Conservation Scheme 45-2402-00-001-01-00-V-1-Directorate Of Soil [cn;evvanov\l

Show Balance
E B The user can select
f OF | | () Third Level
I © sel irst Level () Second Level ird Level the level of entry

On click of this button, it
takes the user to a new
page which displays the
balance of the user

This section displays the

Object Head Description various Object Head The user
01 Salaries can select the respective

Object Head to make changes

[ Carry forward/backward for Multiple Object Heads I

The user can click on this

button to further carry forward
for multiple Object Head

Figure 41: Object Head Selection

On selection of the respective Scheme from the table, the CA Draft user will be
presented with the page as shown in Figure 41.

1.

In Section 1, the user is shown the demand number, Major Head and scheme
that has been selected. The user can use this as a reference to check if they
are currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

The user can select the level of entry for Section 3. The 4 levels are Self, First
Level, Second Level and Third Level.

Here, Section 4 displays the Object Heads that are associated to this CA,
Demand number, Major Head and scheme. The user can select the
respective Object Head in order to make changes and perform a change cash
flow.

The button as indicated by Section 5 is used by the user when they want to
perform a change cash flow on multiple Object Heads.

The back button as indicated by Section 6 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Scheme).

The user will have to select the respective Object Head in order to proceed
towards the next step.
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2.3.3.2.5 Selection of User

Department :40-Soil An@RGIEEERIGHEEEWVGEREUELGERI mind 0-Soil And Water Conservation Mon,Jun 14,2021 DRAFT
no, Major Head, Scheme and Object

Head that was selected and a note

Estimate v ‘ [RLERE explaining the process taking place ‘ Maintenance Ve ‘ Sign out
n Change CashFlow (Carry forward/backward) for 2021-2022
DemandNo 45 Major Head | 2402-Soil And Water Conservation Back
Scheme 45-2402-00-001-01-00-V-1-Directorate Of Soil Conservation ObjectHead  01-Salaries

Note: Select users from the following list of whom you want to change the cash flow

On click of this button,
| select All Users the user can move back

Self-Departmental Administrator Of Soil And Water Conservation to the previous page

This section displays the various

Users that can change the cash
flow of the selected choices

On clicking of this button, the
user will be selected and the
system is moved to the next
step of change cash flow

Figure 42: User Selection

On selection of the respective Object Head from the table, the CA Draft user will
be presented with the page as shown in Figure 42.

1. In Section 1, the user is shown the demand number, Major Head, Scheme
and Object Head that has been selected. The user can use this as a
reference to check if they are currently performing functions on the correct
selections or not. There is also a note which explains the process done on this

page.

2. Here, Section 2 displays the Users that are associated to this CA, Demand
number, Major Head, Scheme and Object Head. The user can select the
respective User in order to make changes and perform a change cash flow.

3. The submit button as indicated by Section 3 is used by the user to select the
respective user to perform the change cash flow process.

4. The back button as indicated by Section 4 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select an Object Head).

5. The user will have to select the respective User in order to proceed towards
the next step.
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2.3.3.2.6 Change Cash Flow

Department :40-Soil And Water Conservation  User :admin40-Soil And Water Conservation  Mon,Jun 14,2021 DRAFT On click of this button,
This section displays the demand the user can move back
Estimate RARTRIENS:  no. Major Head, Scheme and aintenance v | Sign out to the previous page
Object Head that was selected
n Change CashFlow (Carry forward/backward) for 2021-2022
DemandNo 45 Major Head  2402-Soil And Water Conservation
Scheme 45-2402-00-001-01-00-V-1-Directorate Of Soil Conservation Object Head  01-Salaries
This section displays the monthly cashflow at the department. The user can edit the values in the Amount in Thousands
respective months to perform the cash flow. The user can also enter remarks regarding cash flow
April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 0.000 0.000 40.000 10.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 50.000
Subtract 10.000
Add 10.000
Remark
April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 0.000 0.000 40.000 10.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 50.000
Subtract 0 0 10 0 0 0 0 0 0 0 0 0 0.000
Add 0.000 0 0 10 0 0 0 0 0 0 0 0 0.000
On click of this button, On click the user can
the changes made by the View Change View Draft I Reset | | Cancel cancel all changes and go
user will be reflected in back to the previous page
the table above E E
On click of this button, the On click of this button, the
This section Ois.p\ays user can view the draft user can reset all changes
the monthly cashflow cash flow made In this page
that was performed

Figure 43: Change Cash Flow

On selection of the respective User from the table, the CA Draft user will be
presented with the page as shown in Figure 43.

1. In Section 1, the user is shown the demand number, Major Head, Scheme
and Object Head that has been selected. The user can use this as a
reference to check if they are currently performing functions on the correct

selections or not. There is also a note which explains the process done on this
page.

In Section 2, the user can indicate the change cash flow that is to be done.
The change cash flow is done in monthly intervals in their respective quarters
throughout the Financial Year. The user is shown the balance and can
subtract and add from the corresponding months to change the cash flow.
The user can also enter a remark regarding the change cash flow that is being
done.

In Section 3, the user is shown the monthly cash flow that was performed.
When the user uses the view change button, the details are updated
accordingly in this table to show the change cash flow.

The View Change button indicated by Section 4 is used by the user to display
the changes that have been done by the user regarding the change cash flow
so that the draft can be generated.
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. The View Draft button as indicated by Section 5 is used by the user to create
a draft which contain the change cash flow of the selected schemes and user.

. The Reset button as indicated by Section 6 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

. The Cancel button as indicated by Section 7 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.

. The back button as indicated by Section 8 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a User).

. The user will have to change the cash flow and then view draft in order to
proceed towards the next step.
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2.3.3

.2.7 Draft of Change Cash Flow

This section displays the demand Print date: 14/06/2021
no, Major Head, Scheme and
Object Head that was selected

Statement of Proposed Change CashFlow (Carry forward/backward) (Draft level)

Incunmem:w Demand No: 45 Scheme: 45-2402-00-001-01-00-V-1-null Object Head: 01-Salaries

Amount in Thousands

Receiver

Total

Remark

Quarter | Quarter II Quarter Il Quarter IV
April May June July Aug Sept oct Nov Dec Jan Feb March

Total

0.000 0.000 -10.000 10.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000

0 0 10.000 10.000 0 0 0 0 0 0 0 0 0.000)

This section displays the monthly
proposed change cashflow in . . .
their respective quarters along Signature of Proposing Authority
with the remark made by the user admind0- Administrator of Department 40

On click of this button, the user will E E
On clicking this button, the user
“”“".‘" the changes that were Save&Print Report Save Return returns back to previous page and
made with respect to cash flow and does not commit the changes
print a report with the changes n 8

On click of this button, the user
will commit the changes that were
made with respect to cash flow

Figure 44: Change Cash Flow Draft

On changing the cash flow and selecting view draft, the CA Draft user will be
presented with the page as shown in Figure 44.

1.

In Section 1, the user is shown the Department, Demand No, Scheme and
Object Head that has been selected. The user can use this as a reference to
check if they are currently performing functions on the correct selections or
not. They are also shown a note regarding the function being performed.

Section 2 displays the change cash flow that has been performed. This is
shown in monthly intervals in their respective quarters throughout the
Financial Year. The remark regarding the change cash flow is shown in this
Section as well.

The Save & Print button as indicated by Section 3 is used by the user to save
and commit the changes that have been made for the change cash flow.
These changes will be reflected and stored in the system. It also prints a
report regarding with the respective changes to the printer or in pdf format.

The Save button as indicated by Section 4 is used by the user to save and
commit the changes that have been made for the change cash flow. These
changes will be reflected and stored in the system.

The Return button as indicated by Section 5 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

On saving the details, the user can then proceed in performing more functions
in the Fund Transfer Module or they can change the module and perform
functions in the Estimate, Maintenance Module or they can sign out from their
account.
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2.3.3.3 Surrender
2.3.3.3.1 Selection of Demand Number

Department :40-Soil And Water Conservation User :admin40-Soil And Water Conservation Mon,Jun 14,2021 DRAFT

or v

Eggiaainy . ol Sie Budget Estimat V| Maint V‘S it
On click of this button, it takes S bl i

the user to a new page which
displays the balance of the user

Show Balance

Surrender for 2021-2022

Demand No
45

This section displays the various

demands mapped in the department.
The user can select the respective
demand no. to make changes

Figure 45: Selection of Demand Number

On selection of the Surrender Button from the Fund Transfer Module as shown in
Figure 5, the CA Draft user will be presented with the page as shown in Figure 45.

1. The Show Balance button indicated by Section 1 will display a new page to
the user which will display the balance of the respective department.

2. Here, Section 2 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in
order to make changes and perform a surrender.

3. The user will have to select the respective demand number in order to
proceed towards the next step.

—
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2.3.3.3.2 Selection of Major Head

Department :40-Soil And Water Conservation User :admind40-Soil And Water Conservation Mon,Jun 14,2021 DRAFT

On click of this button,
the user can move back

This section displays
2 the demand no that [JUCRIEIEES s ‘ Budget Estimate ™ ‘ Maintenance ™ ‘ Sign out to the previous page

was selected

g Surrender for 2021-2022 4]
DemandNo 45

Major Head
2402-Soil And Water Conservation

On click of this button, it takes
the user to a new page which
displays the balance of the user

This section displays the various Major
Head. The user can select the respective
Major Head to make changes

Figure 46: Major Head Selection

On selection of the respective Demand number from the table, the CA Draft user
will be presented with the page as shown in Figure 46.

1. In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

2. The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

3. Here, Section 3 displays the Major Heads that are associated to this CA and
Demand number. The user can select the respective Major Head in order to
make changes and perform a surrender.

4. The back button as indicated by Section 4 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Demand Number).

5. The user will have to select the respective Major Head in order to proceed
towards the next step.
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2.3.3.3.3 Selection of Schemes

Department :40-Soil And Water Conservation User :admin40-Soil And Water Conservation Mon,Jun 14,2021 DRAFT

On click of this button,
the user can move back
to the previous page

Estimate V| Fund This section displays the Estimate V| Maintenance V| Sign out

demand no and Major

Head that was selected
n Surrender for 2021-2022

l Demand No 45 Major Head 2402-Soil And Water Conservation

Show Balance

Scheme
45-2402-00-001-01-00-V-1

Description

Directorate Of Soil Conservation

On click of this button, it

takes the user to a new
page which displays the
balance of the user

This section displays the
description of the Scheme

This section displays the

various Scheme Codes. The
user can select the respective
Scheme Code to make changes

Figure 47: Scheme Selection

On selection of the respective Major Head from the table, the CA Draft user will
be presented with the page as shown in Figure 47.

1. In Section 1, the user is shown the demand number and Major Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

2. The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

3. Here, Section 3 displays the Scheme codes that are associated to this CA,
Demand number and Major Head. The user can select the respective Scheme
in order to make changes and perform a surrender.

4. Section 4 displays the descriptions of the respective scheme codes.
5. The back button as indicated by Section 5 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page

and select a Major Head).

6. The user will have to select the respective Scheme in order to proceed
towards the next step.
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2.3.3.3.4 Selection of Object Head

Estimate

Department :40-Soil And Water Conservation User :admind0-Soil And Water Conservation Mon,Jun 14,2021 DRAFT

v | Fund Transfer | Budget Estimate This section displays the Sy
demand no, Major Head and
Scheme that was selected
n Surrender for 2021-2022

[ Demand No

45 Major Head 2402-Soil And Water Conservation Scheme 45-2402-00-001-01-00-V-1-Directorate Of Soil Conservation

Show Balance

2] | Object Head Description

On click of this button, it takes
the user to a new page which
displays the balance of the user

On click of this button,
the user can move back
to the previous page

o1 salaries

This section displays the

various Object Head. The user
can select the respective
Object Head to make changes

Figure 48: Object Head Selection

On selection of the respective Scheme from the table, the CA Draft user will be
presented with the page as shown in Figure 48.

1.

In Section 1, the user is shown the demand number, Major Head and scheme
that has been selected. The user can use this as a reference to check if they
are currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Object Heads that are associated to this CA,
Demand number, Major Head and scheme. The user can select the
respective Scheme in order to make changes and perform a surrender.

The back button as indicated by Section 4 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Scheme).

The user will have to select the respective Object Head in order to proceed
towards the next step.
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2.3.3.3.5 Surrender

Department : 40 - Soil And Water Conservation User : admin40 - Administrative Department Wed,Jun 16,2021 DRAFT

Estimate R This section displays the demand [ EEEEE ‘ Maintenance V| Sign out On click of this button,
no, Major Head, Scheme and the user can move back

Object Head that was selected to the previous page

n Surrender for 2021-2022

IDcmnnd No 45 Scheme 45-2402-00-001-01-00-V-1-Directorate Of Soil Conservation ObjectHead  01-Salaries | | Back I

Amount in Thousands

This section displays and lets the user select

|S«n¢nder To @® adminFD -Administrator Departmental to whom is the surrender being made to
, April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 0.000 0.000 30.000 10.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 40.000
sﬂ[::"::md 10.000 10.000
Remark -

On click of this button, the user n E On click the user can cancel
can view the draft of surrender View Draft | I Reset ] | Cancel | all changes and go back to

the previous page

On click of this button, the

user can reset all changes
made in this page

This section displays the monthly
surrender at the department. The user can

edit the values in the respective months to
perform the surrender. The user can also
enter remarks regarding surrender

Figure 49: Surrender

On selection of the respective Object Head from the table, the CA Draft user will
be presented with the page as shown in Figure 49.

1. In Section 1, the user is shown the demand number, Scheme and Object
Head that has been selected. The user can use this as a reference to check if
they are currently performing functions on the correct selections or not. There
is also a note which explains the process done on this page.

2. In Section 2, the user can select which user the amount will be surrendered
to.

3. In Section 3, the user can indicate the surrender that is to be done. The
surrender is done in monthly intervals in their respective quarters throughout
the Financial Year. The user is shown the balance and can surrender the
amount from the corresponding months to perform the surrender process. The
user can also enter a remark regarding the surrender that is being done.

4. The View Draft button as indicated by Section 4 is used by the user to create
a draft which contain the Surrender of the selections made.

5. The Reset button as indicated by Section 5 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

6. The Cancel button as indicated by Section 6 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.
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7. The back button as indicated by Section 7 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select an Object Head).

8. The user will have to surrender the amount and then view draft in order to
proceed towards the next step.
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2.3.3.3.6 Draft of Surrender

Print date: 16/06/2021

This section displays the demand
no, Major Head, Scheme and
Object Head that was selected

of Proposed for der (Draft level)

Department: 40

Surender To: adminFD-Administrator Departmental Amount infrhousands

DemandNo: 45 Scheme: 45-2402-00-001-01-00-V-1-Directorate Of Soil Conservation Object Head: 01-Salaries

Receiver

Remark

Total

April May June July Aug Sept Oct Nov Dec Jan Feb March
0.000 0.000 10.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 10.000

Quarter | Quarter I Quarter il Quarter IV

0 0 10.000 0 0 0 0 0 0 0 0 0 10.004

the remark

This section displays the monthly
proposed surrender in their

respective quarters along with

Signature of Proposing Authority
admin40- ADMINISTRATOR

On dlicking this button, the
E user returns back to
previous page and does
not commit the changes

On click of this button, the user will

commit the changes that were made E
with respect to cash surrender and

print a report with the changes

Save&Print Report ” Save ll Return

On click of this button, the
user will commit the
changes that were made
with respect to surrender

made by the user

On

Figure 50: Surrender Draft

surrendering the amount and selecting view draft, the CA Draft user will be

presented with the page as shown in Figure 50.

1.

In Section 1, the user is shown the Department, Demand No, Scheme, Object
Head that has been selected and to whom the amount is surrendered to. The
user can use this as a reference to check if they are currently performing
functions on the correct selections or not.

Section 2 displays the surrender that has been performed. This is shown in
monthly intervals in their respective quarters throughout the Financial Year.
The remark regarding the surrender is shown in this Section as well. The total
surrender being done is shown at the bottom of the Section.

The Save & Print button as indicated by Section 3 is used by the user to save
and commit the changes that have been made for the surrender. These
changes will be reflected and stored in the system. It also prints a report
regarding with the respective changes to the printer or in pdf format.

The Save button as indicated by Section 4 is used by the user to save and
commit the changes that have been made for the surrender. These changes
will be reflected and stored in the system.

The Return button as indicated by Section 5 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

On saving the details, the user can then proceed in performing more functions
in the Fund Transfer Module or they can change the module and perform
functions in the Estimate, Maintenance Module or they can sign out from their
account.
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2.3.3.4 Withdrawal
2.3.3.4.1 Selection of Demand Number

Department: 10 - Finance (Establishment) User : admin10 - Administrative Department Wed,Jun 16,2021 DRAFT
On click of this button, it takes

the user to a new page which T

= displays the balance of the user i V| Budget Estimate | Maintenance | Sign out

This section displays the various
Withdrawal of Funds for 2021-2022 demands mapped in the department.

The user can select the respective
demand no. to make changes

Show Balance

Demand No
15

@ scheme wise (O HOD wise

On selection by the user, it
allows the draft to be sorted
by Scheme wise or HOD wise

Figure 51: Selection of Demand Number

On selection of the Withdrawal Button from the Fund Transfer Module as shown
in Figure 5, the CA Draft user will be presented with the page as shown in Figure 51.

1. The Show Balance button indicated by Section 1 will display a new page to
the user which will display the balance of the respective department.

2. Here, Section 2 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in
order to make changes and perform a surrender.

3. Section 3 has two options. These options let the user display the Draft by
Scheme wise or by HOD wise

4. The user will have to select the respective demand number in order to
proceed towards the next step.

- 64

—
| —



2.3.3.4.2 Selection of Major Head

Department : 10 - Finance (Establishment) User : admin10 - Administrative Department Wed,Jun 16,2021 DRAFT

On click of this button,
the user can move back
to the previous page

|
This section displays the
demand no that was selected

Estij M ‘ Budget Estimate i ‘ Maintenance | Sign out

Withdrawal of Funds for 2021-2022

This section displays the
various Major Head. The user
can select the respective

Major Head to make changes

Show Balance

Major Head
2054-Treasury And Accounts Administration

@ Scheme wise O HOD wise

On click of this button, it

takes the user to a new

page which displays the
balance of the user

On selection by the
user, it allows the draft
to be sorted by Scheme
wise or HOD wise

Figure 52: Major Head Selection

On selection of the respective Demand number from the table, the CA Draft user
will be presented with the page as shown in Figure 52.

1. In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

2. The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

3. Here, Section 3 displays the Major Heads that are associated to this CA and
Demand number. The user can select the respective Major Head in order to
make changes and perform a withdrawal.

4. Section 4 has two options. These options let the user display the Draft by
Scheme wise or by HOD wise

5. The back button as indicated by Section 5 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Demand Number).

6. The user will have to select the respective Major Head in order to proceed
towards the next step.
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2.3.3.4.3 Selection of Schemes

Department : 10 - Finance (Establishment) User : admin10 - Administrative Department Wed,Jun 16,2021 DRAFT

ate N ‘ Maintenance M ‘ Sign out

n Withdrawal of Funds for 2021-2022

B This section displays the demand no
and Major Head that was selected
|Demand No |15 Major Head  2054-Treasury And Accounts Administration I

Show Balance

a Scheme Description
On click of this button, it takes
the user to a new page which
displays the balance of the user

On click of this button,
the user can move back
to the previous page

15-2054-00-003-01-00-V-1 [Training Of Accounts And Audit

15-2054-00-003-03-00-V-1 [fonline Budgeting Training Of Officers And Staff Of Administrative Departments
15-2054-00-095-01-00-V-1 Of Directorate Of Accounts And Treasuries
15-2054-00-095-02-00-V-1 [|cyber Treasury

15-2054-00-095-03-00-V-1 [INew Pension Scheme

15-2054-00-097-01-00-V-1 fIDistrict Treasuries

15-2054-00-097-01-00-V-3 |IDistrict Treasuries

15-2054-00-097-03-00-V-1 ||Up Gradation And Improvement Of Computer Networks In Treasuries
15-2054-00-098-01-00-V-1 ||Establishment Of Director Of Local Fund Audit.
15-2054-00-098-02-00-V-3 Of Asst Director Of Local Fund Audit, Tura

This section displays the This section displays
the description of

the scheme

various Scheme codes. The
user can select the respective
Scheme code to make changes

Figure 53: Scheme Selection

On selection of the respective Major Head from the table, the CA Draft user will
be presented with the page as shown in Figure 53.

1.

In Section 1, the user is shown the demand number and Major Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Scheme codes that are associated to this CA,
Demand number and Major Head. The user can select the respective Scheme
in order to make changes and perform a withdrawal.

Section 4 displays the descriptions of the respective scheme codes.
The back button as indicated by Section 5 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page

and select a Major Head).

The user will have to select the respective Scheme in order to proceed
towards the next step.

- 66

—
| —




2.3.3.4.4 Selection of Object Head

Estimate

Department : 10 - Finance (Establishment)  User : admin10 - Administrative Department  Wed,Jun 16,2021 DRAFT

v | Fund Tiga @ate | Maintenance v | sign out

On click of this button,
the user can move back
to the previous page

Tﬁls section dlépl‘a‘y‘s the
demand no, Major Head and
Scheme that was selected

Withdrawal of Funds for 2021-2022

Inemand No

15  Major Head 2054-Treasury And Accounts Administration Scheme 15-2054-00-003-03-00-V-1-Online Budgeting Training Of Officers And Staff Of Administrative Departments’

Show Balance

E Object Head Description
On click of this button, it
takes the user to a new
page which displays the
balance of the user

Office Expenses

Other Charges

This section displays the

various Object Head. The user
can select the respective Object
Head to make changes

Figure 54: Object Head Selection

On selection of the respective Scheme from the table, the CA Draft user will be
presented with the page as shown in Figure 54.

1.

In Section 1, the user is shown the demand number, Major Head and Scheme
that has been selected. The user can use this as a reference to check if they
are currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Object Heads that are associated to this CA,
Demand number, Major Head and scheme. The user can select the
respective Object Head in order to make changes and perform a withdrawal.

The back button as indicated by Section 4 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Scheme).

The user will have to select the respective Object Head in order to proceed
towards the next step.
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2.3.3.4.5 Withdrawal

Department : 10 - Finance (Establishment) User : admin10 - Administrative Department Wed,Jun 16,2021 DRAFT

On click of this button,
the user can move back
to the previous page

This section displays the demand G
no, Major Head, Scheme and Object Sign out
Head that was selected

Estimate V| Fund Transfer

Withdrawal of Funds for 2021-2022

DemandNo 15 Major Head | 2054-Treasury And Accounts Administration

Object Head  13-Office Expenses

Amount in Thousands

This section displays the monthly withdrawal at
the department. The user can edit the values in
the respective months to perform the withdrawal.

Levels: M First

April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 10.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 10.000)

To Be

Withdrawn 3.200 3.200

i s cat i tha vewoan | | st | | oo ot A i At g
draft withdrawal E E back to the previous page

On click of this button, the

user can reset all changes
made in this page

Figure 55: Withdrawal

On selection of the respective Object Head from the table, the CA Draft user will
be presented with the page as shown in Figure 55.

1. In Section 1, the user is shown the demand number, Major Head, Scheme
and Object Head that has been selected. The user can use this as a
reference to check if they are currently performing functions on the correct
selections or not.

2. In Section 2, the user can indicate the withdrawal that is to be done. The
withdrawal is done in monthly intervals in their respective quarters throughout
the Financial Year. The user is shown the balance and can withdraw the
amount from the corresponding months to perform the withdrawal process.

3. The View Draft button as indicated by Section 3 is used by the user to create
a draft which contain the Withdrawal of the selected schemes and user.

4. The Reset button as indicated by Section 4 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

5. The Cancel button as indicated by Section 5 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.

6. The back button as indicated by Section 6 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select an Object Head).

7. The user will have to withdraw the amount and then view draft in order to
proceed towards the next step.
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2.3.3.4.6 Draft of Withdrawal

Print date: 16/06/2021
This section displays the department, demand

no, Scheme and Object Head that was selected
n tatement of Proposed for Withdrwal of Funds (Draft level)

Department: 10 DemandNo: 15 Scheme: 15-2054-00-003-03-00-V-1-null Object Head: 13-Office Expenses

Amount in Thousands

Receiver

D10F20
Total

April May June July Aug Sept Oct Nov Dec Jan Feb March

Quarter | Quarter Il Quarter Il Quarter IV
Total

3.200 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 3.200
3.200 o 0 o o o o o o o o o 3.200

This section displays the
monthly withdrawal

Signature of Proposing Authority
admin10- ADMINISTRATOR

On click of this button, the
user will commit the changes E
that were made with respect

to withdrawal and print a
report with the changes

On clicking this button, the
user returns back to
previous page and does
not commit the changes

Save Return

Save & Print Report l

On click of this button, the
user will commit the

changes that were made
with respect to withdrawal

Figure 56: Withdrawal Draft

On withdrawing the amount and selecting view draft, the CA Draft user will be
presented with the page as shown in Figure 56.

1.

In Section 1, the user is shown the Department, Demand No, Scheme, Object
Head that has been selected. The user can use this as a reference to check if
they are currently performing functions on the correct selections or not.

Section 2 displays the Withdrawal that has been performed. This is shown in
monthly intervals in their respective quarters throughout the Financial Year.
The total withdrawal being done is shown at the bottom of the Section.

The Save & Print Report button as indicated by Section 3 is used by the user
to save and commit the changes that have been made for the withdrawal.
These changes will be reflected and stored in the system. It also prints a
report regarding with the respective changes to the printer or in pdf format.

The Save button as indicated by Section 4 is used by the user to save and
commit the changes that have been made for the withdrawal. These changes
will be reflected and stored in the system.

The Return button as indicated by Section 5 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

On saving the details, the user can then proceed in performing more functions
in the Fund Transfer Module or they can change the module and perform
functions in the Estimate, Maintenance Module or they can sign out from their
account.
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2.3.3.5 Redistribution
2.3.3.5.1 Re-distribution Main Page

Estimate

From
To

Department :10-Finance (Establishment) User :admin10-Finance (Establishment) Wed,Jun 30,2021 DRAFT

V| Fund Transfer ™ ‘ Budget Estimate ™ ‘ Maintenance 2 ‘ Sign out

On click of this button, it This section displays the redistribution
will show the detailed view being done throughout the financial year
of the RD-2 redistribution Redistribution for 2021-2022  and the status given by the final user

Click on the left hand corner of the table heading e.g. RD No to proceed

2
April May June July Aug Sept Oct Nov Dec Jan Feb March Total Status
10.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 10.000 Rejected
10.000 0 0 0 0 0 0 0 0 0 0 0 10.000

On click of this button, it
will allow the user to
make a new redistribution

Figure 57: Re-distribution Main Page

On selection of the Redistribution Button from the Fund Transfer Module as

shown in Figure 5, the CA Draft user will be presented with the page as shown in
Figure 57.

1.

Here, Section 1 displays the available Re-distributions that are associated to
this CA. The user can select the respective Re-distribution in order to make
changes and perform a Re-distribution.

Section 2 displays the monthly redistribution being done throughout the
Financial Year, the total and the status.

The New Re-distribution button as indicated by Section 3 is used by the user
to create a new re-distribution.

The user will have to select the respective Re-distribution or create a New
Redistribution in order to proceed towards the next step.
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2.3.3.5.1.1 For New Re-Distribution
2.3.3.5.1.1.1 Selection of Demand Number

Department :10-Finance (Establishment) User :admin10.Finance (Establishment) Wed,Jun 16,2021 DRAFT
Estimate ™ Fund Transfer V| Budget Estmate v Maintenance V| Sign out

Redistribution of Funds for 2021-2022

Demand No
15

1

This section displays the various demands
mapped In the department. The user can select
the respective demand no. to make changes

Figure 58: Selection of Demand Number

On selection of the New Redistribution Button from the Redistribution Main Page,
the user will be shown the page as shown in Figure 58.

1. Here, Section 1 displays the various demands that have been mapped to this
respective department. The user can select the respective demand number in
order to make changes and perform a redistribution.

2. The user will have to select the respective demand number in order to
proceed towards the next step.
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2.3.3.5.1.1.2 Selection of Major Head

Demand No

On click of this button, it will display the
balance of the respective department

Department :10-Finance (Establishment) User :admin10-Finance (Establishment) Wed,Jun 16,2021 DRAFT

| . . -
£ This section displays the  'sfer | Budget Estimate ™ ‘ Maintenance V| Signout On clicking this button, the user is
demand no that was selected moved back to the previous page.

Redistribution of Funds for 2021-2022

1 4

5

Show Balance

Major Head
2 2054-Treasury And Accounts

3

This section displays the various Major
Head. The user can select the respective
Major Head to make changes

Figure 59: Major Head Selection

On selection of the respective Demand number from the table, the CA Draft user
will be presented with the page as shown in Figure 59.

1.

In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Major Heads that are associated to this CA and
Demand number. The user can select the respective Major Head in order to
make changes and perform a redistribution.

The back button as indicated by Section 4 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Demand Number).

The user will have to select the respective Major Head in order to proceed
towards the next step.
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2.3.3.5.1.1.3 Selection of Schemes

Department :10-Finance (Establishment) User :admin10-Finance (Establishment) Wed,Jun 30,2021 DRAFT

the user to a new page which
displays the balance of the user

This section displays the demand no < = On click of this button, the user can
Esinge and Major Head that was selected 2t® Mot cnie o ot move back to the previous page
i Redistribution of Funds for 2021-2022 a
|Demand No 15 Major Head 2054-Treasury And Accounts Administration I
2 Scheme Description
On click of this button, it takes 15-2054-00-003-01-00-V-1 Training Of Accounts And Audit

15-2054-00-003-03-00-V-1 Online Budgeting Training Of Officers And Staff Of Administrative Departments
15-2054-00-095-01-00-V-1 |Establishment Of Directorate Of Accounts And Treasuries
15-2054-00-095-02-00-V-1 Cyber Treasury

15-2054-00-095-03-00-V-1 |New Pension Scheme

15-2054-00-097-01-00-V-1  District Treasuries

15-2054-00-097-01-00-V-3  District Treasuries

15-2054-00-097-03-00-V-1 Up Gradation And Improvement Of Computer Networks In Treasuries
15-2054-00-098-01-00-V-1 i Of Director Of Local Fund Audit.

15-2054-00-098-02-00-V-3 Of Asst Director Of Local Fund Audit, Tura
15-2054-00-098-03-00-V-1 Computerization Of Directorateof Local Fund Audit

3

This section displays the various Scheme. The user
can select the respective Scheme to make changes

Figure 60: Scheme Selection

On selection of the respective Major Head from the table, the CA Draft user will
be presented with the page as shown in Figure 60.

1.

In Section 1, the user is shown the demand number and Major Head that has
been selected. The user can use this as a reference to check if they are
currently performing functions on the correct selections or not.

The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

Here, Section 3 displays the Scheme codes and the descriptions of the
respective scheme codes that are associated to this CA, Demand number and
Major Head. The user can select the respective Scheme in order to make
changes and perform a redistribution.

The back button as indicated by Section 4 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Major Head).

The user will have to select the respective Scheme in order to proceed
towards the next step.
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2.3.3.5.1.1.4 Selection of Object Head

Department :10-Finance (Establishment) User :admin10-Finance (Establishment) Wed,Jun 16,2021 DRAFT

Estimate v ‘ Fun _ This section displays the demand no, 4 intenance v | Sign out
Major Head and Scheme that was selected

1 Redistribution of Funds for 2021-2022

[Demand No 15 Major Head 2054-Treasury And Accounts Administration Scheme 15-2054-00-003-03-00-V-1-Online Budgeting Training Of Officers And Staff Of Administrative Depar!men!s] I Back ]

Show Balance

Object Head Description 4

2 s Office Expenses On click of this button,
50 Other Charges the user can move back
On click of this button, it will -
) to the previous page
display the balance of the
respective department

3

This section displays the respective Object Heads
and their codes. The user must select the
respective Object Head to perform operations

Figure 61: Object Head Selection

On selection of the respective Scheme from the table, the CA Draft user will be
presented with the page as shown in Figure 61.

1. In Section 1, the user is shown the demand number, Major Head and Scheme
that has been selected. The user can use this as a reference to check if they
are currently performing functions on the correct selections or not.

2. The Show Balance button indicated by Section 2 will display a new page to
the user which will display the balance of the respective department.

3. Here, Section 3 displays the Object Heads that are associated to this CA,
Demand number, Major Head and scheme. The user can select the
respective Scheme in order to make changes and perform a redistribution.

4. The back button as indicated by Section 4 is used by the user in order to
move back to the previous page (In this case, to go back to the previous page
and select a Scheme).

5. The user will have to select the respective Object Head in order to proceed
towards the next step.
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2.3.3.5.1.1.5 Redistribution

Estimate

Department :10-Finance (Establishment)

User :admin10-Finance (Establishment) Wed,Jun 30,2021 DRAFT

V| Fund Transfer v | Budget This section displays the
demand no, scheme, major

head and object head

L

v | Sign out

Redistribution of Funds for 2021-2022

Major Head : 2054-Treasury And Accounts
Administration

Scheme : 15-2054-00-003-03-00-V-1-Online Budgeting Training Of Officers And Staff Of Administrative
Departments

Object Head : 50-Other Demand No
Charges : 15

This section is used by the user to
perform the redistribution from one
HOD to another and Vice versa

n

Amount in Thousands

D10F18 April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 40.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 40.000
Subtract 0 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0
Add 10.000 (i} 0 0 0 0 0 0 0 0 0 0 0
D10F20 April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 50.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 50.000
Subtract 10.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0
Add 0 0 0 0 0 0 0 0 0 0 0 0 0
Month April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 90.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 90.000
Subtract 10.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 10.000
Add 10.000 0 0 0 0 0 0 0 0 0 0 0 10.000
On click of this button, the 7] On click of this button, the
changes made by the user will 034)| View Change View Draft | Resst “ Cancel H user can cancel all changes
reflected in the table above 4 and back to previous page 3
6 This section displays the changes

on click of this button, 3
the user can view the
draft of the redistribution

On click of this button, the user can
reset all changes made in this page

made with respect to the
redistribution of funds when the
View change button is clicked

Figure 62: Redistribution

On selection of the respective Object Head from the table, the CA Draft user will
be presented with the page as shown in Figure 62.

1.

In Section 1, the user is shown the demand number, Major Head, Scheme
and Object Head that has been selected. The user can use this as a
reference to check if they are currently performing functions on the correct
selections or not. There is also a note which explains the process done on this

page.

In Section 2, the user can indicate the redistribution that is to be done. The
redistribution is done in monthly intervals in their respective quarters
throughout the Financial Year. The user is shown the balance and redistribute
the funds between the different HODs in the corresponding months. This
Section deals with funds sent from first HOD to the second HOD and vice
versa.

When the user clicks on the View Change button, Section 3 shows the
balance and redistribution of funds between the different HODs in the
corresponding months.

The View Change button as indicated by Section 4 is used by the user to
reflect the total changes that have been made in the previous Sections.

The View Draft button as indicated by Section 5 is used by the user to create
a draft which contain the redistribution of the selected schemes and user.
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. The Reset button as indicated by Section 6 is used by the user to reset and
clear all changes that have been made by the user during their current log in.
. The Cancel button as indicated by Section 7 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.

. The user will have to redistribute the amount and then view draft in order to
proceed towards the next step.
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2.3.3.5.1.1.5 Draft of Redistribution

Print date:

16/06/2021

This section displays the demand no, Major Head,
Scheme and Object Head that was selected

p—

‘roposed Redistribution of Funds (Draft level)

IDepallmeM: 10

DemandNo: 15

Scheme: 15-2054-00-003-03-00-V-1-Online Budgeting Training Of Officers And Staff Of Administrative Departments

Object Head: 50-Other Charges

Amount in Thousands

Receiver

D10F18
D10F20
Total

April

-10.000
10.000
0.000

Quarter |
May
0.000
0.000
0

Quarter Il
Aug
0.000 0.000
0.000 0.000
0 0 0

June
0.000
0.000

July

Quarter Il
Nov
0.000 0.000
0.000 0.000
0 o o

Sept oct
0.000

0.000

Quarter IV
Feb

Total
Jan

March
0.000 0.000 0.000
0.000 0.000 0.000

0 0 0 0

Dec
0.000
0.000

-10.000
10.000
0.00q4

T2

This section displays the monthly proposed

redistribution in their respective quarters Signature of Proposing Authority

admin10- Administrator of Department 10

On click of this button, the user will 3
commit the changes that were

made with respect to redistribution

and print a report with the changes

On clicking this button, the user
returns back to previous page and
does not commit the changes

5
Return |(—

Save & Frint Report

Save

4

On dick of this button, the user will
commit the changes that were
made with respect to redistribution

Figure 63: Redistribution Draft

On redistributing the amount and selecting view change and then view draft, the
CA Draft user will be presented with the page as shown in Figure 63.

1. In Section 1, the user is shown the Department, Demand No, Scheme, Object
Head that has been selected. The user can use this as a reference to check if

they are currently performing functions on the correct selections or not.

Section 2 displays the redistribution that has been performed. This is shown in
monthly intervals in their respective quarters throughout the Financial Year.
The total redistribution being done is shown at the bottom of the Section.

The Save & Print Report button as indicated by Section 3 is used by the user
to save and commit the changes that have been made for the surrender.
These changes will be reflected and stored in the system. It also prints a
report regarding with the respective changes to the printer or in pdf format.

The Save button as indicated by Section 4 is used by the user to save and
commit the changes that have been made for the surrender. These changes
will be reflected and stored in the system.

The Return button as indicated by Section 5 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

On saving the details, the user can then proceed in performing more functions
in the Fund Transfer Module or they can change the module and perform
functions in the Estimate, Maintenance Module or they can sign out from their
account.
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2.3.3.5.1.2 For Existing Re-Distribution
2.3.3.5.1.2.1 Re-Distribution Process

Department :10-Finance (Establishment)  User :admin10-Finance (Establishment) Wed,Jun 30,2021  DRAFT

Estimate V| Fund Transfer V| Budget This section displays the V| Sign out
demand no, scheme, major
head and object head
Redistribution of Funds for 2021-2022
1
Major Head : 2054-Treasury And Accounts Scheme : 15-2054-00-003-03-00-V-1-Online Budgeting Training Of Officers And Staff Of Administrative Object Head : 50-Other Demand No
Administration Departments Charges £445
This section is used by the user to Amount in Thousands

perform the redistribution from one
HOD to another and Vice versa

D10F18 April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 40.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 40.000
Subtract 0 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0
Add 10.000 0 0 0 0 0 0 0 0 0 0 0 0
D10F20 April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 50.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 50.000
Subtract 10.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0
Add 0 0 0 0 0 0 0 0 0 0 0 0 0
R::;"'i;:' Amount Not Correct
Month April May June July Aug Sept Oct Nov Dec Jan Feb March Total
Balance 90.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 90.000
Subtract 10.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 10.000
Add 10.000 0 0 0 0 0 0 0 0 0 0 0 10.000
On click of this button, the z On click of this button, the
changes made by the user wil be4)| Viewcronge || vieworan ||| Reset I[ sl I(— user can cancel all changes
reflected in the table above 4 and back to previous page 3
6 This section displays the changes
on lick of this button, 3 On click of this button, the user can made with respect to the
the user can view the reset all changes made in this page redistribution of funds when the
draft of the redistribution View change button is clicked

Figure 64: Redistribution

On selection of the respective RD Number from the table, the CA Draft user will

be presented with the page as shown in Figure 64.

1. In Section 1, the user is shown the demand number, Major Head, Scheme
and Object Head that has been selected. The user can use this as a
reference to check if they are currently performing functions on the correct
selections or not. There is also a note which explains the process done on this

page.

2. In Section 2, the user can indicate the redistribution that is to be done. The
redistribution is done in monthly intervals in their respective quarters
throughout the Financial Year. The user is shown the balance and redistribute
the funds between the different HODs in the corresponding months. This
Section deals with funds sent from first HOD to the second HOD and vice
versa. This section also shows the reason given by the Final user regarding
the rejection or editing.

3. When the user clicks on the View Change button, Section 3 shows the
balance and redistribution of funds between the different HODs in the
corresponding months.

4. The View Change button as indicated by Section 4 is used by the user to
reflect the total changes that have been made in the previous Sections.
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. The View Draft button as indicated by Section 5 is used by the user to create
a draft which contain the re-distribution of the selected schemes and user.

. The Reset button as indicated by Section 6 is used by the user to reset and
clear all changes that have been made by the user during their current log in.

. The Cancel button as indicated by Section 7 is used by the user to cancel any
changes that have been made by the user and go back to the previous page.

. The user will have to redistribute the amount and then view draft in order to

proceed towards the next step.

-79

—
| —



2.3.3.5.1.2.2 Draft of Redistribution

Print date: 16/06/2021
This section displays the demand no, Major Head,
Scheme a"di)bjm Head that was selected .'roposed Redistribution of Funds (Draft level)
1

Scheme: 15-2054-00-003-03-00-V-1-Online Budgeting Training Of Officers And Staff Of Administrative Departments

[Dcmulmenl. 10 DemandNo: 15 Object Head: 50-Other Charges

Amount in Thousands

Receiver

D10F18
D10F20
Total

April

-10.000
10.000
0.000

Quarter |
may
0.000
0.000
o

Quarter I
Aug
0.000 0.000
0.000 0.000
0 0 0

June
0.000
0.000

July

Quarter Il
Nov
0.000 0.000
0.000 0.000
0 o o

Sept Oct Dec
0.000

0.000

0.000
0.000

Quarter IV
Feb

Total

Jan March
0.000 0.000 0.000
0.000 0.000 0.000

0 0 0 0

-10.000
10.000
0.00q

2

This section displays the monthly proposed

redistribution in their respective quarters Sisnaluri of P'"I?Ofi"s Authority

dminl of 10

& 5 On clicking this button, the user
S returns back to previous page and

does not commit the changes

On click of this button, the user will 3
commit the changes that were

made with respect to redistribution

and print a report with the changes

Save & Print Report

[

4

On dlick of this button, the user will
commit the changes that were
made with respect to redistribution

Figure 65: Redistribution Draft

On redistributing the amount and selecting view change and then view draft, the
CA Draft user will be presented with the page as shown in Figure 65.

1. In Section 1, the user is shown the Department, Demand No, Scheme, Object
Head that has been selected. The user can use this as a reference to check if

they are currently performing functions on the correct selections or not.

Section 2 displays the redistribution that has been performed. This is shown in
monthly intervals in their respective quarters throughout the Financial Year.
The total redistribution being done is shown at the bottom of the Section.

The Save & Print Report button as indicated by Section 3 is used by the user
to save and commit the changes that have been made for the redistribution.
These changes will be reflected and stored in the system. It also prints a
report regarding with the respective changes to the printer or in pdf format.

The Save button as indicated by Section 4 is used by the user to save and
commit the changes that have been made for the redistribution. These
changes will be reflected and stored in the system.

The Return button as indicated by Section 5 is used by the user to go back to
the previous page. No changes will be committed nor stored to the system.

On saving the details, the user can then proceed in performing more functions
in the Fund Transfer Module or they can change the module and perform
functions in the Estimate, Maintenance Module or they can sign out from their
account.
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2.3.4 Maintenance Module
Purpose

The Maintenance Module is used for the purpose of maintaining and viewing
the data and information that is stored in BEAMSs.

With respect to the CA Login, the Maintenance Module is used to manage
their account by letting them change their respective Password and the user can use
it to view the balance of various Schemes and Object Heads under it.

The steps for performing the functions of the Maintenance Module are as
follows:

-81

—
| —



2.3.4.1 Change Password

Department :10-Finance (Establishment) User :admin10-Finance (Establishment) Wed,Jun 30,2021 DRAFT

Estimate V| Fund Transfer | Budget Estimate V| Maintenance Vv | Sign out

This section displays the current
user, department and their role

User: adminl0 Dept: Finance (establishment) Role: Administartor

Change Password

o Your password has expired.Please change and log in.

o Password should be minimum 6 characters and maximum 15 characters. The user enters their
o Draft and approver password should be different. current password here
o Henceforth you will have to change password after 30 days. E
Okl Password ; E The user enters their
new password here n
ya

Confirm Password :I

The user re-enters their
new password here

On click, it saves
the data that has
been entered

On click, it clears
the data that has
been entered

Figure 66: Change Password

On selection of the Maintenance option, a drop-down menu as in Figure 6 will be
shown and when the user selects the Change Password option, the CA Draft user
will be presented with the page as shown in Figure 66.

1. In Section 1, the user is shown the current login details which are the user
name, the department name and number and the role of the respective user.

2. The text box indicated by Section 2 is where the user enters their current
password. The password they are using to log into the account. This is done
as a means of checking whether the authorised person is using trying to
change to password or not.

3. The text box indicated by Section 3 is where the user enters their new
password. This is the password the user will be using after the change is
successful. As mentioned, the password should be not less than 6 characters
and have a maximum of 15 characters.

4. In Section 4, the user should re-enter the password that they entered in
Section 3. This is done as a means to confirm the change and to also verify
that there are no mistakes that might occur.

5. The Save button in Section 5 is used to commit the changes and store the
updated password to the system. Once this is done, the old password will not
be used anymore and the new password will be used.
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6. The Reset button in Section 6 is used to clear the all the data in the text boxes
that has been entered by the user.

7. On saving the details, the user can then proceed in performing more functions
in the Maintenance Module or they can change the module and perform
functions in the Estimate, Fund Transfer Module or they can sign out from
their account.
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2.3.4.2 Check Balance

Department :10-Finance (Establishment) ~ User :admin10-Finance (Establishment) Wed,Jun 30,2021 DRAFT

Estimate M ‘ Fund Transfer M ‘ Budget Estimate i ‘ Maintenance V| Sign out
This section displays the 7
user |D, department,
Scheme and Object Head Check Balance
1

User : admin10 10 -- Finance (Establishment)

Scheme : | 15-2054-00-003-01-00-V-1 -Training of Accounts and Audit v Detail Head | 01-Salaries v
2 On click of this button, the user can This section shows the functions performed by the final user with respect to received and H 3 sands)
( Final ) view any remarks left by the Final User distributed funds throughout the Financial Year and shows the last edited date and time
Received Remark April May June July August October b January February March Total Date & Time
04/08/2021-08:33
Budget Release R® 193.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 193.000 /08 M
RO 21.567 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 21.567 04/16/2:’3'1703:29
04/28/2021-01:31]
R® 2785.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000  2785.000 128/ M
Received Total 2999.567 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000  2999.567 =
Distributed Remark April May June July August  September October November December January February March Total Date
4, -08:54
Allocation RO 193.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 193.000 & /08/2;;5'1 it
R® 21.567, 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 21.567 04/16/2;;;1'03:57
RO 2785.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 2785.000 04/28/2}70{;1-02:03
Distributed Total 2999.567 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 2999.567 -
5 April May June July August  September  October November December January February March Total
lance
0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000

Figure 67: Check Balance (1)

Draft )
Received April May June July August October January February March Total Date & Time
Received Total 0 0 o} 0 o 0 0 0 0 o 0 0 0 ==
Distributed April May June July August October January February March Total Date & Time
Distributed Total 0 0 0 0 0 0 0 0 0 0 0 0 0 =
This section shows the functions performed by the draft user with respect to received and N 4
distributed funds throughout the Financial Year and shows the last edited time and date
April May June July August October by January February March Total
Working Balance
0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000 0.000

Finance Department, G mnt of Meghalaya

= 3 = C
Site Designed and Developed by N /2 balance throughout the Finan Eotany Quones p'e“iﬁf;‘;‘;’gﬁfa"

Copyright® 2021-2022. Finance Department, Government of Meghalaya THETecionS ows thEWoEk

Figure 68: Check Balance (2)

Select Scheme v |

Select Scheme

15-2054-00-003-01-00-V-1 -Training of Accounts and Audit

15-2054-00-003-03-00-V-1 -Online Budgeting Training of Officers and Staff of Administrative Departments
15-2054-00-095-01-00-V-1 -Establishment of Directorate of Accounts and Treasuries
15-2054-00-095-02-00-V-1 -Cyber Treasury

15-2054-00-095-03-00-V-1 -New Pension Scheme

15-2054-00-097-01-00-V-1 -District Treasuries

15-2054-00-097-01-00-V-3 -District Treasuries

15-2054-00-097-03-00-V-1 -Up gradation and improvement of Computer Networks in Treasuries
15-2054-00-098-01-00-V-1 -Establishment of Director of Local Fund Audit.
15-2054-00-098-02-00-V-3 -Establishment of Asst Director of Local Fund Audit, Tura
15-2054-00-098-03-00-V-1 -Computerization of Directorateof Local Fund Audit

Figure 69: Scheme Drop Down

[ Select Detail Head v ]
Select Detail Head
01-Salaries

02-Wages

11-Domestic travel expenses

Figure 70: Object Head Drop Down
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On selection of the Maintenance option, a drop-down menu as in Figure 6 will be
shown and when the user selects the Check Balance option, the Department Draft
user will be presented with the page as shown in Figure 67 and 68.

1.

Section 1 displays to the user the respective details of the user that was
entered. It also contains a drop-down list in which the user will be shown the
various schemes that is applicable for the entered user. The user will have to
select the respective scheme as shown in Figure 69. Another drop-down list is
found in which the user will have to specify the object head. The respective
object heads which are applicable to the entered user and the scheme
selected will be present in the list as shown in Figure 70.

. Section 2 contains the remark button. This button when click can be used by

the CA Draft user to view the remark for the particular action. In this Section, it
deals with the Received and Distributed amounts.

In Section 3, it displays the Received and Distributed Funds that has been
performed by the Final User. It shows the monthly details over the Financial
Year and it displays the last date and time that changes were made to them.

In Section 4, it displays the Received and Distributed Funds that have been
performed by the Draft User. It shows the monthly details over the Financial
Year and it displays the last date and time that changes were made to them.

Section 5 shows the total working balance that the user has throughout the
months of the Financial Year.

On saving the details, the user can then proceed in performing more functions
in the Maintenance Module or they can change the module and perform
functions in the Estimate, Fund Transfer Module or they can sign out from
their account
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2.3.5 Show Balance
Purpose

The Show Balance button available in the various modules is used for the
purpose of viewing the balance of the various processes. These balances are shown
in their respective columns and are shown in levels which are Demand number,
Major Head, Scheme and Object Head.

The steps for performing the functions of the Show Balance are as follows:
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2.3.5.1 Demand Number Balance

This section displays the various
demands mapped in the department.
The user can select the respective
demand no. to make changes

\L1

Balance of admin10 for 2021-2022

Amount in Thousands

Allocated
Grant

Pemand o Received

Draft Final

15 392047.091] 390354.971]

10.000

Change Cashflow

Draft Final

0 1000.000

Reappropriation
Draft
(] )

Final
() (]
0 0

0|

Surrender

Draft Final

0 0.000j

Withdrawal

Draft

13.200

Final

Balance

0 1682.120

2

This section displays
the grant received

3

This section displays the
allocated funds in the
draft and final phase

4

This section displays the
change cashflow funds in
the draft and final phase

5

This section displays the
reappropriation funds in
the draft and final phase

6

This section displays the
surrender funds in the
draft and final phase

7

8

This section displays
the respective balance

This section displays the
withdrawal funds in the
draft and final phase

Figure 71: Show Balance (1)

On selection of the Show Balance option on several modules, the CA Draft
user will be presented with the page as shown in Figure 71.

1. Section 1 displays to the user various demands that are mapped to this
particular user and department. The user can select the demand number to
preview more in-depth details of the balance

Section 2 displays the Grant received by the user under this demand no.

Section 3 is divided into two separate columns. This Section as a whole

displays the allocation amount that has been proposed to the respective user

2.
3.
and demand no.
a.
allocation in the draft phase.
> allocation in the final phase.
4.

In the first column, the user is displayed with information regarding the

In the second column, the user is displayed with information regarding

Section 4 is divided into two separate columns. This Section as a whole

displays the Change Cash Flow amount that has been proposed to the
respective user and demand no.

a.

Change Cash Flow in the draft phase.

b.

Change Cash Flow in the final phase.
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5. Section 5 is divided into two separate columns. This Section as a whole
displays the Reappropriation amount that has been proposed to the
respective user and demand no.

a.

In the first column, it is further divided into two columns to display the
positive and negative reappropriation amounts. The user is displayed
with information regarding the Reappropriation in the draft phase.

. In the second column, it is further divided into two columns to display

the positive and negative reappropriation amounts. The user is
displayed with information regarding Reappropriation in the final phase.

6. Section 6 is divided into two separate columns. This Section as a whole
displays the Surrender amount that has been proposed to the respective user
and demand no.

a.

b.

In the first column, the user is displayed with information regarding the
Surrender in the draft phase.
In the second column, the user is displayed with information regarding
Surrender in the final phase.

7. Section 7 is divided into two separate columns. This Section as a whole
displays the Withdrawal amount that has been proposed to the respective
user and demand no.

a.

b.

In the first column, the user is displayed with information regarding the
Withdrawal in the draft phase.
In the second column, the user is displayed with information regarding
Withdrawal in the final phase.

8. Section 8 displays the Balance of the user under this demand no.

9. If the user wants to view more in-depth information regarding the balance then
they can select the respective demand no. and proceed further.
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2.3.5.2 Major Head Balance

1
Demand No: 15

Balance of admin10 for 2021-2022

This section displays the
demand no that was selected

Amount in Thousands

Major Head

2054-TREASURY AND ACCOUNTS
ADMINISTRATION

Grant Received

392047.091

Allocated

Draft Final

10.000 390354.971

Change Cashflow

Draft Final

0 1000.00¢

Draft

0| 0

Final Draft Final

0.000} 13.200 0

Balance

1682.120

2

This section displays the
various Major Head. The user
can select the respective
Major Head to make changes

3

This section displays
the grant received

4

This section displays the
allocated funds in the
draft and final phase

5

This section displays the
change cashflow funds in

This section displays the
reappropriation funds in
the draft and final phase

This section displays the
surrender funds in the

This section displays the

withdrawal funds in the
draft and final phase

7/

draft and final phase

9

This section displays
the respective balance

the draft and final phase

Figure 72: Show Balance (2)

On selection of the demand number, the CA Draft user will be presented with

the page as shown in Figure 72.

1.

In Section 1, the user is shown the demand number that has been selected.
The user can use this as a reference to check if they are currently performing
functions on the correct demand number or not.

Section 2 displays to the user the Major Head that are mapped to this
particular user and Demand no. The user can select the Major Head to
preview more in-depth details of the balance.

Section 3 displays the Grant received by the user under this demand number
and Major Head.

Section 4 is divided into two separate columns. This Section as a whole
displays the allocation amount that has been proposed to the respective user,
demand no and Major Head

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

Section 5 is divided into two separate columns. This Section as a whole
displays the Change Cash Flow amount that has been proposed to the
respective user, demand no and Major Head.

a. In the first column, the user is displayed with information regarding the
Change Cash Flow in the draft phase.

b. In the second column, the user is displayed with information regarding
Change Cash Flow in the final phase.
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. Section 6 is divided into two separate columns. This Section as a whole
displays the Reappropriation amount that has been proposed to the
respective user, demand no and Major Head.

a. In the first column, it is further divided into two columns to display the
positive and negative reappropriation amounts. The user is displayed
with information regarding the Reappropriation in the draft phase.

b. In the second column, it is further divided into two columns to display
the positive and negative reappropriation amounts. The user is
displayed with information regarding Reappropriation in the final phase.

. Section 7 is divided into two separate columns. This Section as a whole
displays the Surrender amount that has been proposed to the respective user,
demand no. and Major Head

a. In the first column, the user is displayed with information regarding the
Surrender in the draft phase.

b. In the second column, the user is displayed with information regarding
Surrender in the final phase.

. Section 8 is divided into two separate columns. This Section as a whole
displays the Withdrawal amount that has been proposed to the respective
user, demand no. and Major Head

a. In the first column, the user is displayed with information regarding the
Withdrawal in the draft phase.

b. In the second column, the user is displayed with information regarding
Withdrawal in the final phase.

. Section 9 displays the Balance of the user under this demand number and
Major Head.

10.If the user wants to view more in-depth information regarding the balance then

they can select the respective Major Head and proceed further.
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2.3.5.3 Scheme Balance

Balance of admin10 for 2021-2022
Major Head: 2054-TREASURY AND ACCOUNTS ADMINISTRATION DemandNo: 15
1 This section displays the demand no Amount in Thousands
and major head that was selected
Allocated Change Cashflow Reappropriation Surrender Withdrawal
Scheme Grant Received ) . Draft Final ] ) Balance
Draft Final Draft Final Draft Final Draft Final
L I ) )
5 00-003-01-00-V-1 -Training, An
15-2054-00-003-01-00-V-1 Training Of Accounts And ] il Tl T A B i 7 i 1 3 3 .
Audit
15-2054-00-003-03-00-V-1 -Online Budgeting Training Of N 1
s A il bF i Geasailints 213.200) 10.000 113.200 0 0 0 0 0 0 1000 13.200 0 91.000
5-2054-00-095-01-00-V-1 -E i f
(1" AZ‘O 00.095-01.-00.V-1 Lt 21247.99§] 0 21247.998) 0 0 0 o 0 0 0 0 0 0,000
15-205¢ 1449.903} 0 1449.903 0 0 0 0 0 0 o 0 0 0.000
1 2199.950) 0 2199.950) 0 0 0 o 0 0 0| 0 0 0.000
1 1287.953 0 1287.953 0 0 0 o o 0 0 0 0 0.000
15-2054-00-097-01-00-V-3 -Dis 214234.400) 0 213476.400) 0 0 0 0 0 1.000) 0 0 757.000
5. 5. 0 5 a
15:2054:00:09/-03.00-V:1 Up Gradation And 1200.000) 0 500.000 0 1000.000) 0 0 0 o 0 0 700.000
Improvement Of Computer Networks In Treasuries
15-2054-00-098-01-00-V-1 -E: lish Of Director Of - &
= 125200.000) o 125200.000) 0 0 0 o o 0 0 o 0 0.000
Local Fund Audit.
9 Of Asst Direct
e 21300.000) 0 21250.000) 0 0 o o o o 0 0 0 0 50.000
3-00-V-1 - izati of
ot bbb 62.120) 0 0 0 0 0 o o 0 o 0 0 62.120
Directorateof Local Fund Audit
2 T 4 T 6 T =
This section displays the various This section displays the This section displays the This section displays the
Schemes. The user can select the 3 allocated funds in the 5 rea%pﬂ:!w'ag%n ftlmds in withdrawal funds in the
respective Scheme to make changes draft and final phase the draft and final phase i, draft and final phase
8 This section displays L This section displays the 9
the grant received change cashflow funds in This section displays the This section displays
the draft and final phase surrender funds in the the respective balance
draft and final phase

Fiqure 73: Show Balance (3)

On selection of the Major Head, the CA Draft user will be presented with the
page as shown in Figure 73.

1. In Section 1, the user is shown the Major Head and demand no. that has been
selected. The user can use this as a reference to check if they are currently
performing functions on the correct selections or not.

2. Section 2 displays to the user the Scheme that are mapped to this particular
user, Demand no and Major Head. The user can select the Scheme to
preview more in-depth details of the balance

3. Section 3 displays the Grant received by the user under this demand number,
Major Head and Scheme.

4. Section 4 is divided into two separate columns. This Section as a whole
displays the allocation amount that has been proposed to the respective user,
demand no, Major Head and Scheme.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.
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5. Section 5 is divided into two separate columns. This Section as a whole
displays the Change Cash Flow amount that has been proposed to the
respective user, demand no, Major Head and Scheme.

a. In the first column, the user is displayed with information regarding the
Change Cash Flow in the draft phase.

b. In the second column, the user is displayed with information regarding
Change Cash Flow in the final phase.

6. Section 6 is divided into two separate columns. This Section as a whole
displays the Reappropriation amount that has been proposed to the
respective user, demand no, Major Head and Scheme.

a. In the first column, it is further divided into two columns to display the
positive and negative reappropriation amounts. The user is displayed
with information regarding the Reappropriation in the draft phase.

b. In the second column, it is further divided into two columns to display
the positive and negative reappropriation amounts. The user is
displayed with information regarding Reappropriation in the final phase.

7. Section 7 is divided into two separate columns. This Section as a whole
displays the Surrender amount that has been proposed to the respective user,
demand no, Major Head and Scheme.

a. In the first column, the user is displayed with information regarding the
Surrender in the draft phase.

b. In the second column, the user is displayed with information regarding
Surrender in the final phase.

8. Section 8 is divided into two separate columns. This Section as a whole
displays the Withdrawal amount that has been proposed to the respective
user, demand no, Major Head and Scheme.

a. In the first column, the user is displayed with information regarding the
Withdrawal in the draft phase.

b. In the second column, the user is displayed with information regarding
Withdrawal in the final phase.

9. Section 9 displays the Balance of the user under this demand number, Major
Head and Scheme.

10.If the user wants to view more in-depth information regarding the balance then
they can select the respective Scheme and proceed further.
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2.3.5.4 Object Head Balance

Balance of admin10 for 2021-2022

Scheme : -Training of Accounts and Audit

DemandNo: 15 |€ 1 This section displays the demand

no and Scheme that was selected
Amount in Thousands

Allocated

Object Head Grant Received

Draft Final

01-Salaries 2999.567 0 2999.567

Change Cashflow Reappropriation
Draft

()] ) ) )

Final

Draft Final

Surrender
Draft Final

0

Withdrawal

Balance

Draft Final

0 0 0| 0.000

surrender funds in the
draft and final phase

the grant received change cashflow funds in

the draft and final phase

02-Wages 630.000 0 630.000 0 0 0 0 0 0 0 0 0.000}
11-Domestic Travel Expenses 22.000 0 0 0 0 0 0 0 0 [} 0 22.000
2 4 6 8
This section displays the This section displays the This section displays the This section displays the
various Object Head. The allocated funds in the reappropriation funds in withdrawal funds in the
user can select the respective draft and final phase the draft and final phase draft and final phase
Object Head to make changes
3 5 7 9
This section displays This section displays the This section displays the This section displays

the respective balance

Figure 74: Show Balance (4)

On selection of the Scheme, the CA Draft user will be presented with the page

as shown in Figure 74.

1.

In Section 1, the user is shown the Scheme and Demand no. that has been
selected. The user can use this as a reference to check if they are currently
performing functions on the correct selections or not.

Section 2 displays to the user the Object Head that are mapped to this
particular user, Demand no, Major Head and Scheme.

Section 3 displays the Grant received by the user under this demand number,
Major Head, Scheme and Object Head.

Section 4 is divided into two separate columns. This Section as a whole
displays the allocation amount that has been proposed to the respective user,
demand no, Major Head, Scheme and Object Head.

a. In the first column, the user is displayed with information regarding the
allocation in the draft phase.

b. In the second column, the user is displayed with information regarding
allocation in the final phase.

Section 5 is divided into two separate columns. This Section as a whole
displays the Change Cash Flow amount that has been proposed to the
respective user, demand no, Major Head, Scheme and Object Head.

a. In the first column, the user is displayed with information regarding the
Change Cash Flow in the draft phase.

b. In the second column, the user is displayed with information regarding
Change Cash Flow in the final phase.
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. Section 6 is divided into two separate columns. This Section as a whole
displays the Reappropriation amount that has been proposed to the
respective user, demand no, Major Head, Scheme and Object Head.

a. In the first column, it is further divided into two columns to display the
positive and negative reappropriation amounts. The user is displayed
with information regarding the Reappropriation in the draft phase.

b. In the second column, it is further divided into two columns to display
the positive and negative reappropriation amounts. The user is
displayed with information regarding Reappropriation in the final phase.

. Section 7 is divided into two separate columns. This Section as a whole
displays the Surrender amount that has been proposed to the respective user,
demand no, Major Head, Scheme and Object Head.

a. In the first column, the user is displayed with information regarding the
Surrender in the draft phase.

b. In the second column, the user is displayed with information regarding
Surrender in the final phase.

. Section 8 is divided into two separate columns. This Section as a whole
displays the Withdrawal amount that has been proposed to the respective
user, demand no, Major Head, Scheme and Object Head.

a. In the first column, the user is displayed with information regarding the
Withdrawal in the draft phase.

b. In the second column, the user is displayed with information regarding
Withdrawal in the final phase.

. Section 9 displays the Balance of the user under this demand number, Major
Head, Scheme and Object Head.

10.0n viewing the details, the user can then proceed to change the module and

perform functions in the Approve Fund Transfer, Estimate, Maintenance
Module or they can sign out from their account.
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2.3.5 Sign Out

Department :10-Finance (Establishment) User :admin10-Finance (Establishment) Wed,Jun 30,2021

Estimate | Fund Transfer V| Budget Estimate V| Maintenance V1 Sign out ’

Change|Password

User: adminl0 Dept: Finance (establishment)
On clicking this button, the
user logs out of their
o Your password has expired.Please change and log in. account and is moved back
o Password should be minimum 6 characters and maximum 15 characters. to the BEAMs Home Page

o Draft and approver password should be different.
o Henceforth you will have to change password after 30 days.

old Password : | [

New Password : : ’

Confirm Password : } [

Submit Reset

Figure 75: Log out

1. Once the user has completed all the tasks, they have set out to do, they can
use the Sign out button. This button logs the user out of the BEAMs network
and directs them back to the BEAMs Home Page.
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